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DETERMINED ADMISSION ARRANGEMENTS FOR 2013/14
(INCLUDING LOCALLY AGREED IN-YEAR, PRIMARY AND
SECONDARY SCHEMES)

The School Admissions (Admission Arrangements and Co-ordination of Admission Arrangements)
(England) Regulations 2012 require admission authorities to consult on their proposed admission
arrangements (wWhere appropriate) for a period of at least 8 weeks and be completed by | March
2012.

The consultation on the proposed admission arrangements was carried out with admission
authorities within our ‘relevant area’, schools, neighbouring LAs, parents and community groups.
Each admission authority must then determine those arrangements by 15 April 2012.

This document takes account of the School Admissions Code and provides details of the
admission arrangements for all maintained schools in Plymouth.

The ‘relevant area’ is defined as the administrative area of Plymouth City Council.

Many schools will have more applicants than places, and it is essential that the criteria used to
allocate places when a school is oversubscribed are fair, clear, and objective. They must also
comply fully with all statutory requirements including the mandatory requirements of the School
Admissions Code of Practice.

The School Admissions Code of Practice provides guidelines on achieving good practice in setting
oversubscription criteria for admission authorities to help them ensure that their admission
arrangements are fair to all children and their families, and promote social equity rather than
working against it. It also identifies oversubscription criteria that are unfair and must not be used.
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I. Summary of determined arrangements

The City Council consulted on the Co-ordinated admission scheme arrangements for the 2013 to
2014 academic year as well as the admission arrangements for 2013 to 2014 for:

= All community and voluntary controlled nursery, primary and secondary schools.

And on behalf of:

*= Secondary - All Saints CE Academy, Coombe Dean School (Academy), Devonport High
School for Boys (Academy), Devonport High School for Girls (Academy), Eggbuckland
Community College (Foundation), Hele’s School (Academy), Lipson Community College
(Academy), Marine Academy Plymouth (Academy), Notre Dame RC Secondary School
(VA), Plymstock School (Academy), Ridgeway School (Academy), St Boniface’s RC College
(VA), Stoke Damerel Community College (Academy) and Tor Bridge High (Academy),

* Primary - The Cathedral School St Mary (RC VA), Elburton Primary School (Academy),
Holy Cross Primary School (RC VA), Keyham Barton Primary School (RC VA), Mount
Street Primary School (Trust), Oreston Community Academy (Academy), Plympton St
Mary’s CE Infant School (CE VA), St Andrew’s CE Primary School (CE VA), St Budeaux
Foundation Junior School (CE VA), St George's (CE VA), St Joseph's Primary School (RC
VA), St Paul's Primary School (RC VA), St Peter's CE (CE VA) and St Peter's Primary
School (RCVA).

There are two points of admission to school:

= Normal point of entry;
* In-year point of entry.

Normal point of entry means:
= Starting at nursery school for the first time;
= Starting at primary or infant school in the Reception year for the first time;
= Transferring from Year 2 at an infant school to Year 3 of a junior school;
* Transferring from Year 6 of a junior or primary school to Year 7 of a secondary school;
= Starting at sixth form in Year 12 for the first time.

In-year point of entry means:
= Any entry to school other than at the normal point, for example, transferring school due
to a house move or for other personal reason.

The City Council has determined the 2013/14 admission arrangements for Community and Voluntary
Controlled and on behalf of the schools named above schools following statutory consultations with;

= All maintained schools in Plymouth;

* Pre-schools in Plymouth;

= Parents;

* Local community groups;

* Neighbouring local authorities;

= Schools in neighbouring areas;

= The local Admission Forum;

*  Church of England (CE) and Roman Catholic (RC) Diocesan Directors of Education;
» City Councillors and Members of Parliament;
= trade unions;

= Relevant Trusts and Associations.
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The Community and voluntary controlled schools admission arrangements for 2012/13 will be the
same as those for 2012/13, as published on the Council’s website with the following exceptions:

New timetables and admissions processes for primary and secondary schools at the normal
point of entry;

Locally agreed in-year scheme of admissions to allow own admission schools to request
that the Council continue to receive applications on their behalf enabling a single point of
contact for parents;

Amend definition of looked after children to “A 'looked after child' or a child who was
previously looked after but immediately after being looked after became subject to an
adoption, residence, or special guardianship order. A looked after child is a child who is (a)
in the care of a local authority, or(b) being provided with accommodation by a local
authority in the exercise of their social services functions (see the definition in section
22(1) of the Children Act 1989)”in line with the revised School Admissions Code of
Practice;

Add receipt of child tax credit as a means of identifying a home address;

Amend the timetable for secondary selection testing in line with requirements in the
revised School Admissions Code of Practice;

Amendments to the published admission numbers (at the normal point of entry) for some
schools — amended following consultation

Nursery schools:

Plaistow Hill Infant School
— consultation was to reduce the Nursery PAN from 27 to 18
— PAN to remain at 27 due to local need

Riverside Primary School
— consultation was to reduce the Nursery PAN from 36 to 27
— PAN to remain at 36 due to local need

Stuart Road Primary School
— consultation was to reduce the Nursery PAN from 27 to|8
— PAN to remain at 27 due to local need

Primary Schools:

Austin Farm Primary School
— consultation was to reduce the School PAN from 45 to30

— decision — PAN to reduce to 30 due to predicted local need and on the basis of
sustainability

Salisbury Road Primary School

— consultation was to increase the PAN from 60 to 90

— decision — PAN to increase to 90 due to predicted local need
Stoke Damerel Primary School

— consultation was to increase the PAN from 45 to 60

— decision — PAN to increase to 60 due to predicted local need and a decision to
move to a single form of entry rather than mixed aged classes.

Co-ordinated Schemes of Admission

All local authorities are required, by regulations made under sections 89B and 89C of the School
Standards and Framework Act 1998, to formulate and consult on a scheme for each academic year
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for co-ordinating admission arrangements for all maintained schools within their area (excluding
maintained special schools and maintained nursery schools). Co-ordination schemes are intended
to simplify the admission process for parents whilst reducing the likelihood of any child being left
without a school place. Co-ordination establishes a mechanism that ensures that, as far as is
practical, every child living in a local authority area who has applied in the normal admissions
round receives one, and only one, offer of a school place on the same day. While it is for each

local authority to decide the scheme that best suits its residents and its schools, they must ensure
that they:

a) comply with law and regulations, including all the process requirements (for
example, the common application form allowing at least 3 preferences, information
sharing with other local authorities, sending out not more than one offer to all

seeking secondary places at its maintained schools or Academies on the same day);
and

b) do not disadvantage applications to their schools from families resident in other
local authorities.

Co-ordination schemes do not affect the rights and duties of the governing bodies of Academies,
Foundation, Trust and Voluntary Aided schools to set and apply their own admission
arrangements and oversubscription criteria. Admission authorities do not have to determine the
same or similar oversubscription criteria, but must ensure that their own admission arrangements
are compatible with, and do not undermine, the co-ordination scheme for their area.
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2.

SCHEMES OF ADMISSION

2(1) 2013/14 LOCALLY AGREED IN-YEAR ADMISSIONS SCHEME

Introduction

The School Admissions Code of Practice removes the requirement for Local Authorities to
co-ordinate in-year admission requests but does not prohibit such a scheme operating. All
admission authorities must have fair, clear and objective admission arrangements so that
parents can look at the arrangements and easily decide how places will be allocated at that
school.

The provisions in the Code relating to factors that can be taken into account when considering
an application apply equally to in-year applications and applications at the normal point of
entry. School places must not be allocated with reference to first preference first
arrangements, nor can account be taken, amongst other things, of reports from previous
schools about past behaviour, attendance, attitude or achievement. Admission authorities
cannot place any conditions on the consideration of any application other than those in the
oversubscription criteria published in their admission arrangements.

Applications must be considered without undue delay, the Local Authority must provide a
suitable application form for the purpose.

Local Authorities must, on request, inform parents about places still available in all of the
schools in its area. In turn, schools must inform the Local Authority of any movement within
the school so that up to date data can be maintained.

The Local Authority will administer the locally agreed scheme on behalf of participating
schools in its area. By so doing, the administrative burden is removed from schools in regard
to their duty to inform the Local Authority of all applications received and to make formal
response to the application in compliance with the School Admission and School Appeals
Codes of Practice. This scheme will also enable monitoring of pupil movement within the City
which will assist the Admission Forum in its role to monitor effective admission arrangements.
Applicants for schools not participating in this scheme will be referred the school direct.

Interpretation

6.

In the scheme:

* school means a maintained community, foundation, trust and voluntary aided (VA) school
(but not a special school) or an academy or UTC;

* admissions authority in relation to a community or voluntary controlled school means
the Local Authority and, in relation to an academy, foundation, trust, UTC or VA school,
means the governing body of that school;

* Local Authority (LA) means the local council. The LA for Plymouth is Plymouth City
Council;

* the specified year means the school year 2013/2014, starting September 201 3;

* admission arrangements means the arrangements for a particular school or schools
which govern the procedures and decision making for the purposes of admitting pupils to
the school;
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* in-year admission means any application for a place in the first year of entry to an infant,
primary, junior or secondary school that is received on or after the date specified in
schedule 2 of the relevant scheme for co-ordination, and applications for a place in any
other year group received at any time from the commencement of the scheme;

= eligible for a place means that a child has been placed on a school’s ranked list at such a
point which falls within the school’s published admission number (PAN);

* nearest appropriate school means the nearest academy, UTC, primary, or secondary
school (excluding selective schools) to the applicant’s home address with a vacancy;

* NoR means the number of pupils on roll at a particular school in a particular year group;
= other agreed limit means a number agreed with the City Council;

=  PAN means the Published Admission Number for the year of entry at a school;

= ACE means the Alternative Complementary Education Services.

The scheme for participating schools shall be determined and processed in accordance with
the provisions set out in Schedule | and the timetable set out in Schedule 2.

The scheme shall apply to participating primary, junior and secondary school in Plymouth
(including academy schools and UTCs but excluding special schools and independent schools)
and shall take effect for entry in September 201 3.

The primary co-ordinated admissions scheme and the secondary co-ordinated admissions
scheme cover the admission of children to school at the normal point of entry (e.g. starting
reception, starting junior school in year 3 and starting secondary school in year 7). However, a
number of children will require admission to school at other times and these admissions,
known as in-year admissions will be covered under this scheme with the exception of
admissions to nursery schools and years 12 and |3, which are outside the scope of these
arrangements.

. Applications for admission to nursery schools and years 12 and |3 should be submitted to the

school(s) direct and must be considered in accordance with the admission arrangements
appropriate to that entry point.

. Where a child is not resident with his or her parent, parental responsibility must be conferred

by the parent directly on the person with whom the child is to reside and not on a third party
or a commercial or charitable organisation. Where this involves a person who is not a close
relative of the child, it is the responsibility of that person to refer the arrangement to social
care as a private fostering arrangement.

. The scheme shall be based on an equal preferences system. This means that applications

must be considered without reference to the parents’ ranked order of preference.

. The PAN set for a particular year of entry will normally be maintained as that year group

progresses through the school.

SCHEDULE |

PART I - THE SCHEME
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I. There shall be a common application form available from the LA.

2. The common application form shall be used by all applicants’ wishing to apply for a school
place at a participating school in Plymouth other than at the normal point of entry. Parents
seeking a school place in-year in another LA should contact that LA for advice on how to
submit an application for a school place.

3. The scheme comes into force from the date specified in Schedule 2. Once completed, the
common application form will be submitted via Plymouth City Council. Any requests for
admission received by a participating school direct (e.g. from other admission authorities,
parents, other LAs) will be forwarded to Plymouth City Council without delay.

4. The common application form shall be used as a means of expressing one or more
preferences, in accordance with the School Standards and Framework Act 1998, Section 86, by
parents wishing to express a preference for their child to be admitted to a school in Plymouth
(including academy, foundation, trust, UTC and VA schools). Parents submitting an application
via the LA may specify up to three school preferences on their application.

5. The common application form and the written information that accompanies it shall:
a) invite the parent to express up to three preferences;
b) invite the parent to give reasons for each preference;

c) explain that the parent will receive an offer of a school place and that:

i) a place will be offered at the highest ranking, nominated school for which the child is
eligible for a place; and

i) if a place cannot be offered at a nominated school, a place will be offered at an
alternative school;

iii) any refusal of a place applied for will explain clearly why a place has not been allocated
and will explain the right and procedure for appeal.

6. The City Council shall make appropriate arrangements and take all reasonable steps to ensure
that the common application form is available on the City Council’s website and on request
from the City Council. A parental guide will be available on the City Council’s website to
explain how the scheme operates and will also be available in hard copy on request.

7. With the exception of applications for non participating schools, all preferences expressed on
the common application form are valid applications. The governing body of an academy,
foundation, trust, UTC or VA school may require parents who wish to nominate, or have
nominated, their school on the common application form, to provide supplementary
information, only where the supplementary information is required for the governing body to
apply its over-subscription criteria to the application. Where supplementary information is
required, the applicant must return it to the relevant school.

8. When an academy, foundation, trust, UTC or VA school receives supplementary information,
it shall not be regarded as a valid application unless the parent has also completed the City
Council common application form. Where supplementary information is received directly by a
foundation, trust, UTC or VA school in the absence of a common application form, the school
shall inform the City Council so that it can verify whether a common application form has
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been received from the parent and, if not, contact the parent to ask them to complete one.

9. Itis necessary that the information available to the City Council regarding NoR in any year
group is accurate and up to date. To this end, all Plymouth schools will alert the School
Admissions Team to ‘leavers’ without delay so that vacancies can be identified and the leaver’s
whereabouts tracked. When a child is allocated to a school, the receiving school will also
notify the date that the child started.

10. Additionally, Plymouth schools not participating in this scheme are required by law to notify
the LA of applications received on receipt and also to notify the outcome of the application.

Processing application forms

I'l. In respect of participating schools, completed application forms should be returned to the City
Council. Any application received by a school must be forwarded to the City Council without
delay. A parent approaching a school with a view to admission must be referred to the City
Council for the City Council to act upon the admission request. Should an application be
received by the LA for a non-participating school, the applicant will be referred to the school
direct.

12. If a participating school is approached by a parent seeking admission and determines that the
admission request is on behalf of a vulnerable child who requires priority admission and the
school has room in the year group, the school should arrange for the parent to complete the
common application form at the school and immediately notify the City Council of receipt of
the application, at the same time, emailing a copy of the completed application form to the
City Council. The City Council will, where possible prioritise that application by establishing
whether the admission could cause prejudice to other applications received and notify the
school without delay of the outcome. This measure should streamline the process for urgent
admission requests. Note however that any admission request could not be considered until
the day following receipt due to the scheme close date for application and possible prejudice.

I3. In respect of applications received by the City Council, the close date for applications under
this scheme will be midnight each working day and all applications received in Plymouth’s
School Admissions Team by midnight on the same day will be treated equally.

I 4. Applications will be accepted no more than 6 school weeks before the date that the school
place is required and the applicant will normally be expected to take up the place within 2
weeks of allocation of that place. Failure to take up the place within the expected time may
lead to withdrawal of the allocated place. In the case of UK service personnel this application
period may be extended up to 12 school weeks if the application is accompanied by an official
government letter which declares a relocation date and a Unit postal address or quartering
area address.

Determining consideration of the common application form

I5. On receipt of a common application form, the request will be reviewed in the light of the City
Council’s Fair Access Protocol and will be determined as either:

(i) a standard admission request

Most requests received will be assessed under the standard admission procedure. The PAN
set for the normal point of entry is usually applied to all year groups. Applications will be
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considered up to PAN or other agreed limit. Looked after children or a child who was
previously looked after but immediately after being looked after became subject to an
adoption, residence, or special guardianship order will be admitted to the school even where
that school is above PAN or other agreed limit as long as the regulations relating to infant class
size are not compromised.

(i) a Fair Access assess request

The following category of pupil has been determined as potentially vulnerable and will be
considered under the Fair Access assessed request:

* applicants for admission to Year || of a mainstream school;

= children known to the police or other agencies;

= children of refugees and asylum seekers;

= children of UK Service personnel;

* children returning from the criminal justice system; and

* children who are carers;

= children who have been out of education for longer than one school term (based on a 3
term year);

* children who have English as an additional language;

= children whose parents have been unable to find them a place after moving to the area,
because of a shortage of places;

= children with disabilities or medical conditions;

= children with special educational needs (but without a statement);

= children with unsupportive family backgrounds, where a place has not been sought;

* children withdrawn from schools by their family, following fixed term exclusions and unable
to find another place;

» children without a school place and with a history of serious attendance problems i.e. 80%
or below;

=  homeless children;

= traveller children.

These children may face challenges, including behaviour, which require additional consideration
and support.

Applications will be considered for the requested school(s) up to PAN (or other agreed limit)
for the relevant year plus 3% (rounded to the nearest whole figure where the minimum is 1) as
long as the regulations relating to infant class size are not compromised.

A school will not be expected to admit above PAN or other agreed number to meet the
preference of a parent for a child:

= where a specified preference can be met;

= where there is a vacancy within a school (excluding selective schools) within a reasonable
distance of home;

= who already has a school place within a reasonable distance of home;

= has voluntarily given up a school place in order to seek a place under this scheme;

= is moving from a fee paying school;

= is moving from elective home education;

= where the school is in special measures or serious weakness (or have been within the
previous 2 years) or has national challenge status.

Children of Year || age will be allocated a place at school as for other year groups until the
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end of term 2 in December. Where the allocated school determines that the child will not
achieve 5 grade A*-c including Maths and English, the child will be placed on a dual registration
basis at the Alternative Complimentary Education Services (ACE) until after the census date.
After admission, the school may discuss whether it may be more appropriate to educate the
child below his or her chronological age in Year 10. After the end of term 2 in December,
children will be referred to the Inclusion Manager for initial placement at ACE. ACE will
consider the child’s educational level obtained. It will consult with the child, family members
and schools to agree the most suitable placement for the rest of the academic year. This may
include an option of moving back an academic year at the discretion of a school. Where it is
not considered that a school place is appropriate, ACE will provide educational support.

(iii) a reintegration request

The following category of pupil has been determined as likely to be vulnerable and will be
considered under the Fair Access reintegration request. Such requests for admission will be
referred to the Primary and Secondary Placement Panels in order that an appropriate school
place can be allocated:

= those children for whom a managed move from one school to another is considered
appropriate, including those reintegrating from ACE;

= those children permanently excluded from a school (and not reinstated there at an appeal);

= those children for whom an education setting has not been agreed and where the school
Admissions Team has been unable to allocate a place via the Standard Admission or
Assessed Admission procedures;

= those children who are seeking reintegration from ACE into a mainstream school.

Requests for transfer of school between participating schools

| 6. Parents are entitled to request a change of school at any time during the year but a change of
school will not normally take place until the beginning of term | in September, term 3 in
January or term 5 in April unless:

= the child is moving to a new address served by a different primary or secondary school or;

= there are significant medical or social reasons supported by a medical practioner or other
professional why an immediate transfer is required or;

= a child is taken into care or accommodated and the change is supported by a letter from a
social worker;

= the request is accepted as a reintegration request.

* [f the base school (the current school) is within Plymouth, that school will be notified of
the parent/carer’s request to transfer out of the school. When an allocation is made for a
future term start date, the school that the child attends as the base school may agree an
earlier transfer date with the receiving school if they feel it to be in the child’s best
interest.

Children resident abroad but applying for places at participating schools

I 7. Where the child is not currently resident in the United Kingdom, an application will be
accepted on the provision of a photocopy of his/her passport confirming the nationality of a
country in the European Economic Area (EEA) or Switzerland and proof of residence in
Plymouth.
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18.

19.

20.

Where a child is not currently resident in the United Kingdom, an application will not be
accepted from children whose nationality is of a country other than those of the EEA or
Switzerland. No offer will be made to a child which may influence a decision by the Border and
Immigration Agency to admit or refuse entry to the United Kingdom.

Where a child whose nationality is of a country other than those in the EEA or Switzerland, an
application will be accepted on production of his/her passport. This will establish that the child
has been admitted to the United Kingdom and make any visa restriction available for
inspection. An address in Plymouth will also be required.

The countries which constitute the EEA are Austria, Belgium, Bulgaria, Cyprus, Czech
Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Iceland, Republic of
Ireland, Italy, Latvia, Liechtenstein, Lithuania, Luxembourg, Malta, The Netherlands, Norway,
Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden, United Kingdom.

Determining offers in response to the common application form for participating
schools

21.

22.

23.

24.

25.

All requests for a school place under this scheme will usually be dealt with within 20 school
days. In the case of applications for entry to grammar schools, it will be necessary for pupil’s
ability to be assessed either through examination or report dependant on the age of the
candidate. It may not therefore be possible to meet the 20 day turnaround.

In all cases, eligibility will be determined in accordance with the published oversubscription
criteria, admission arrangements applicable to the year of entry and the number on roll at the
requested school and in accordance with the provisions of the School Admissions Code of
Practice and applicable Regulations.

Within 10 school days of receipt of the application:

a. the City Council will ascertain availability of place(s) at any nominated community or VC
school for which it is the admission authority;

b. the City Council will notify the admission authority for each academy, foundation, trust,
UTC and VA school of every nomination that has been made for that school, forwarding a
report detailing the relevant information contained in the common application form or a
copy of the common application form (without the rank order of preference) and any
supplementary information received which schools require in order to apply their over-
subscription criteria;

c. where a parent has nominated a school outside Plymouth, the City Council shall refer the
applicant to the home LA for advice on the application process.

Within 5 school days of receipt of the application information from the City Council the
relevant admission authority will confirm to the City Council whether a place can be offered
to the applicant based solely on NoR or other agreed limit and the oversubscription criteria.
The City Council may ask the school to confirm NoR and PAN. If there are more applicants
than spaces available, schools who are their own admission authority will have to submit a
ranked list of applicants to be considered for admission. The City Council will confirm
availability of places in schools for in its areas to interested parties.

The City Council shall act as a clearing house for the allocation of places by the relevant
admission authorities in response to the application forms. The City Council shall decide to
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26.

27.

28.

29.

offer or refuse a place only in response to any preference expressed on the application form
where:

a) it is acting in its separate capacity as an admission authority, or
b) an applicant is eligible for a place at more than one school, or
c) an applicant is not eligible for a place at any school that the parent has nominated.

Within 20 school days of receipt of the application, the City Council shall match the
application to the schools nominated and where the child is:

= eligible for a place at only one of the nominated schools, that school shall be allocated to
the child;

= eligible for a place at two or more of the nominated schools, he or she shall be allocated a
place at whichever of these is the highest ranked preference;

= not eligible for a place at any of the nominated schools, he or she shall be allocated a place
at the nearest appropriate school with a vacancy.

Within 20 school days of receipt of the application, the City Council shall inform each school
of the pupils to be allocated places at the school.

Within 20 school days of receipt of the application, the City Council shall notify all parents by
first class post that they are being offered a place at a school. This letter will include:

= the name of the school at which a place is offered;

= the reasons why the child is not being offered a place at each of the other schools
nominated on the common application form;

= information about the statutory right of appeal against the decisions to refuse places at the
other nominated schools;

= information about school waiting lists;

= via the website, contact details for the school; the City Council; and those nominated
academy, foundation, trust or VA schools where the child was not offered a place, so that
the parent may lodge an appeal with the governing body;

= arequirement to notify the City Council whether the applicant intends to accept the place
offered to the child.

In respect of applications handled by the City Council, offer letters for this scheme will be
issued by the City Council on behalf of participating schools.

Within 2 weeks of the date of the offer letter, parents/carers must notify acceptance of a
school place. Failure to notify acceptance may result in withdrawal of the place offered. Parents
declining the offer of a place should notify the educational arrangements they plan to provide
for their child.

Appeals

30.

A parent will have the right of appeal at any school they been refused.
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31. Information about the appeals process will be available from the City Council or the relevant
admission authority as appropriate.

Waiting Lists

32. Each admission authority shall maintain waiting lists with a view to re-allocation of any places
that may become available. Participating own admission authority schools may delegate this
task to the LA if they wish. The list will be kept in the order of the oversubscription criteria.
The waiting list must be held for at least the first term of the first academic year of admission,
each added child will require the list to be ranked again in line with the published
oversubscription criteria. Priority must not be given to children based on the date their
application was received or their name was added to the list. In respect of schools for which the
City Council holds a waiting list, a child will automatically be placed on a waiting list, to be re-
allocated a place if one becomes available after the allocation, at any school ranked higher on
the application form than the school that was offered. By change of preference, a child may
join a waiting list for a school not previously requested. In the case of own admission authority
schools, parents will need to contact the school direct to discuss the procedure for waiting
lists. In the case of Devonport High School for Boys, eligibility to join the waiting list is
dependant upon score attained in the selection examination.

33. Accordingly, where a child has been allocated a place:

= at the parent’s first ranked preference school, he or she will not be considered for re-
allocation;

= at the parent’s second ranked preference school, he or she may be placed on the waiting
list of the first ranked preference school, but not the third;

= at the parent’s third ranked preference school, he or she may be placed on the waiting lists
of the first and second ranked preference schools;

= ata school that the parent did not nominate on the common application form, he or she
may be placed on the waiting lists of any schools that were nominated.

34. The admission authority may ask parents to renew their intent to remain on the waiting list
and may remove a child’s name from the list if there is a negative or nil response.

PART Il - MANAGING COMPLIANCE WITH THE INFANT CLASS SIZE DUTY

35. Section | of the School Standards & Framework Act 1998 (as amended by the Education Act
2002) and The School Admissions (Infant Class Sizes) (England) Regulations 2012 limit the size
of an infant class during an ordinary teaching session.

36. Infant classes (those where the majority of children will reach the age of 5, 6 or 7 during the
school year) must not contain more than 30 pupils with a single school teacher. Additional
children may be admitted under very limited exceptional circumstances. These children will
remain an ‘excepted pupil’ for the time they are in an infant class or until the class numbers fall
back to the current infant class size limit. The excepted children are:

i) children admitted outside the normal admissions round with statements of special
educational needs specifying a school;

ii) looked after children and previously looked after children admitted outside the normal
admissions round;
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iii) children admitted, after initial allocation of places, because of a procedural error made by
the admission authority or local authority in the original application process;

iv) children admitted after an independent appeals panel upholds an appeal;

v) children who move into the area outside the normal admissions round for whom there is
no other available school within reasonable distance;

vi) children of UK service personnel admitted outside the normal admissions round;

vii) children whose twin or sibling from a multiple birth is admitted otherwise than as an

excepted pupil;

viii) children with special educational needs who are normally taught in an special educational
needs unit attached to the school, or registered at a special school, who attend some
infant classes within the mainstream school.

37. Schools are required to accurately complete Census returns for submission to the LA. The LA
has a duty to check these returns before submitting to the Department for Education.

38. Schools that do not comply with infant class size restrictions will be required to take qualifying
measures in order to comply with the class size limit.

SCHEDULE 2

Timetable for in-year admissions to a participating Plymouth school

From Ist day of term | (autumn) 2013 (2
September)

® |n-year admission scheme commences.

Up to 6 school weeks before the date a
school place is required (extended for UK
service families)

Application forms accepted from parents/carers.

Within 10 school days of the initial receipt
of an application

The City Council ascertains availability of place(s) at
nominated schools for which it is the admission
authority.

The City Council notifies the admission authority for
each academy, foundation, trust, UTC and VA school of
every nomination that has been made for that school.

Within 5 school days of receipt of the
application information from the City
Council/other LA

The relevant admission authority will confirm to the
City Council whether a place can be offered to the
applicant based solely on NoR or other agreed limit
and the oversubscription criteria.

The City Council may ask the school to confirm NoR
and PAN.

DETERMINED ADMISSION ARRANGEMENTS 2013/14

Page 19 of 246




Within 20 school days of receipt of the * The City Council shall inform each school of the

application pupils to be allocated places at the school.

* The City Council shall notify all parents by first
class post that they are being offered a place at a

school
Within 2 weeks of the date of the Parents/carers to respond to application response
application response letter letters direct to the City Council.
Within 2 school weeks of the date of The child should start at the allocated school.

allocation
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2 (ii) 2013/14 CO-ORDINATED PRIMARY ADMISSIONS SCHEME

Introduction

The School Standards and Framework Act 1998, as amended by the Education Act 2002 and
supported by The School Admission (Co-ordination of Admission Arrangements) (England)
Regulations 2008, requires Local Authorities to formulate a scheme for co-ordinating admission
arrangements for all maintained schools in their area. Academies, Free Schools, Studio Schools and
University Technical Colleges (UTCs) are required to participate in the co-ordinated scheme
except that in the first year of opening, a Free School, Studio School or UTC may choose whether
to participate in the local qualifying scheme.

Interpretation
I. In the scheme:

= school maintained community, foundation, trust or voluntary aided (VA) school (but not a
special school) or an academy;

= admissions authority in relation to a community or voluntary controlled school means the
Local Authority and, in relation to an academy, foundation, trust or VA school, means the
governing body of that school;

= Local Authority (LA) means the local council. The LA for Plymouth is Plymouth City
Council;

= the specified year means the school year 2013/14, starting September 201 3;

= admission arrangements means the arrangements for a particular school or schools which
govern the procedures and decision making for the purposes of admitting pupils to the school;

= in-year admission means any application for a place in the first year of entry to an infant,
primary or junior school that is received on or after the date specified in Schedule 2, and
applications for a place in any other year group received at any time from the commencement
of the scheme;

= eligible for a place means that a child has been placed on a school’s ranked list at such a
point which falls within the school’s published admission number (PAN);

* nearest appropriate school means the nearest school (including academy) to the applicant’s
home address with a vacancy;

=  PAN means the Published Admission Number for the year of entry at a school.

2. The scheme shall be determined and processed in accordance with the provisions set out in
Schedule | and the timetable set out in Schedule 2.

3. The scheme shall apply to every primary and junior school in Plymouth including academy,
foundation, and voluntary aided schools (except special schools) and shall take effect from
September 2012 for admissions to primary and junior schools in September 201 3.

4. The scheme shall be based on the equal preferences system, as defined in the School
Admissions Code of Practice.

DETERMINED ADMISSION ARRANGEMENTS 2013/14 Page 21 of 246



5. Where a child is not resident with his or her parent, parental responsibility must be conferred
by the parent directly on the person with whom the child is to reside and not on a third party
or a commercial or charitable organisation. Where this involves a person who is not a close
relative of the child, it is the responsibility of that person to refer the arrangement to social
care as a private fostering arrangement.

SCHEDULE |
PART | - THE SCHEME
I. There shall be a standard form known as the common application form.

2. The common application form shall be used for the purpose of admitting pupils into the first
year of an infant, primary or junior school, in the admissions round leading up to the date
specified in Schedule 2.

3. The common application form shall be used as a means of expressing one or more
preferences, in accordance with the School Standards and Framework Act 1998, Section 86, by
parents resident in Plymouth wishing to express a preference for their child to be admitted to
a school in Plymouth (including academy, foundation, trust and VA schools), or located in
another LA’s area (including academy, foundation, trust and VA schools).

4. The common application form and the written information that accompanies it shall:

a) invite the parent to express up to three preferences by completing the form - including,
where relevant, any schools outside the Plymouth area - in rank order of preference;

b) invite the parent to give reasons for each preference;

c) explain that the parent will receive no more than one offer of a school place and that:

i) a place will be offered at the highest ranking, nominated school for which the child is
eligible for a place; and

ii) if a place cannot be offered at a nominated school, a place will be offered at an
alternative school.

d) specify the closing date and where it must be returned, in accordance with paragraph 9 and
10.

5. The City Council shall make appropriate arrangements to ensure that the common application
form is available on the City Council’s website and on request from the City Council in
respect of admissions to year R and all infant schools in respect of admissions to year 3 of a
junior school in Plymouth. The website will also display a Parent’s Guide which provides a
written explanation of the scheme.

6. The City Council shall make appropriate arrangements and take all reasonable steps to ensure
that every parent resident in Plymouth who has a child due to start primary school or who has
a child in their last year of infant education has access to a common application form and a
written explanation.

7. All preferences expressed on the common application form are valid applications. The

DETERMINED ADMISSION ARRANGEMENTS 2013/14 Page 22 of 246



governing body of an academy, foundation, trust or VA school may require parents who wish
to nominate, or have nominated, their school on the common application form, to provide
supplementary information, only where the supplementary information is required for the
governing body to apply its over-subscription criteria to the application. Where
supplementary information is required, the applicant must return it to the relevant school.

8. When an academy, foundation, trust or VA school receives supplementary information, it shall
not be regarded as a valid application unless the parent has also completed either the City
Council common application form or, if resident in another area, their home area’s common
application form, and the school is nominated on it. Where supplementary information is
received directly by an academy, foundation, trust or VA school, the school shall inform the
City Council so that it can verify whether a common application form or neighbouring area’s
application form has been received from the parent and, if not, contact the parent to ask them
to complete one.

Processing common application forms

9. The closing date for the Council to receive applications for Year R and year 3 of a junior
school is as specified in Schedule 2.

10. Completed common application forms for children who live in Plymouth shall be returned to
the City Council either via an infant or primary school or direct, so that the Council can keep
track of parents who do not complete a common application form.

I'l. Schools shall keep a record of all application forms forwarded to the City Council.
Determining offers in response to the common application form

I2. The City Council shall act as a clearing house for the allocation of places by the relevant
admission authorities in response to the common application forms. The City Council shall
decide to offer or refuse a place only in response to any preference expressed on the common
application form where:

a) itis acting in its separate capacity as an admission authority, or
b) an applicant is eligible for a place at more than one school, or
c) an applicant is not eligible for a place at any school that the parent has nominated.

The City Council shall allocate places in accordance with the provisions set out in paragraph
I5 of this Schedule.

I 3. By the date specified in Schedule 2, where a parent has nominated a school outside Plymouth,
the City Council shall also notify the relevant authority by this date.

| 4. By the date specified in Schedule 2, the City Council shall notify the admission authority for
each academy, foundation, trust and VA school of every nomination that has been made for
that school, forwarding them a report detailing the relevant information contained in the
common application form and any supplementary information received by this date, which
schools require in order to apply their over-subscription criteria.

I5. By the date specified in Schedule 2, the admission authority for each school shall consider all
applications for its school, apply the school’s over-subscription criteria (if appropriate) and
provide the City Council with a list of those applicants ranked according to the school’s over-
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subscription criteria. Schools who are their own admission authority may, subject to
agreement by the City Council, defer this task to the City Council.

| 6. By the date specified in Schedule 2, the City Council shall match this ranked list against the
ranked lists of the other schools nominated and where the child is:

= eligible for a place at only one of the nominated schools, that school shall be allocated to
the child;

= eligible for a place at two or more of the nominated schools, he or she shall be allocated a
place at whichever of these is the highest ranked preference;

* not eligible for a place at any of the nominated schools, he or she shall be allocated a place
at the nearest appropriate school with a vacancy.

|7. By the date specified in Schedule 2, the City Council shall inform each the infant, primary and
junior schools in their area of the pupils to be offered places at the school, and inform other
LAs of places in Plymouth schools to be offered to their residents.

I8. On the date specified in Schedule 2, the City Council shall notify all parents by first class post
that they are being offered a place at a school. This letter will include:

= the name of the school at which a place is offered;

= the reasons why the child is not being offered a place at each of the other schools
nominated on the common application form;

= information about the statutory right of appeal against the decisions to refuse places at the
other nominated schools;

= information about school waiting lists;

= via the website, contact details for the school; the City Council; and those nominated
academy, foundation, trust or VA schools where the child was not offered a place, so that
the parent may lodge an appeal with the governing body;

= information about places still available at other schools;

= arequirement to notify the City Council whether the applicant intends to accept the place
allocated to the child.

Additionally, parents who applied for a school place online and who requested electronic
confirmation will receive an email on the notification date to confirm the school allocated.

Allocation letters for this scheme will be issued by the City Council on behalf of all schools
until the date specified in schedule 2 as the end of the co-ordinated scheme. Allocation letters
must not be sent by individual schools. After this date, the in-year co-ordinated scheme comes
into force.

[9. By the date specified in Schedule 2, parents/carers must notify acceptance of a school place.
Failure to notify acceptance may result in withdrawal of the place offered. Parents declining the
offer of a place should notify the educational arrangements they plan to provide for their child.

20. Where no common application form is submitted by the notification date, a place shall be
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21.

offered at the nearest appropriate school with a vacancy in response to a late application. The
City Council shall seek evidence to establish to which children this applies.

Neither the City Council nor any school shall inform any parent before the notification date of
whether a place will be or has been allocated at any school to any child who is the subject of
an application.

Children resident abroad

22. Where the child is not currently resident in the United Kingdom, an application will be

accepted on the provision of a photocopy of his/her passport confirming the nationality of a
country in the European Economic Area (EEA) or Switzerland and proof of residence in
Plymouth.

23. Where a child is not currently resident in the United Kingdom, an application will not be

accepted from children whose nationality is of a country other than those of the EEA or
Switzerland. No offer will be made by the LA to a child which may influence a decision by the
Border and Immigration Agency to admit or refuse entry to the United Kingdom.

24. Where a child whose nationality is of a country other than those in the EEA or Switzerland, an

application will be accepted on production of his/her passport. This will establish that the child
has been admitted to the United Kingdom and make any visa restriction available for
inspection. An address in Plymouth will also be required.

25. The countries which constitute the EEA are Austria, Belgium, Bulgaria, Cyprus, Czech

Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Iceland, Republic of
Ireland, Italy, Latvia, Liechtenstein, Lithuania, Luxembourg, Malta, The Netherlands, Norway,
Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden, United Kingdom.

Waiting Lists

26. For the duration of this scheme, the City Council shall maintain waiting lists and re-allocate any

places that may have become vacant since the allocation date specified in Schedule 2 to
applicants who have not yet been offered a place, for example, late applicants whose
preferences have not yet been considered. A child will automatically be placed on a waiting
list, to be re-allocated a place if one becomes available after the notification date, at any school
ranked higher on the common application form than the school that was offered. By change of
preference, a child may join a waiting list for a school not previously requested.

27. Accordingly, where a child has been allocated a place:

= at the parent’s first ranked preference school, he or she will not be considered for re-
allocation;

= at the parent’s second ranked preference school, he or she may be placed on the waiting
list of the first ranked preference school, but not the third;

= at the parent’s third ranked preference school, he or she may be placed on the waiting lists
of the first and second ranked preference schools;

= at a school that the parent did not nominate on the common application form, he or she
may be placed on the waiting lists of any schools that were nominated.
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28. Waiting lists shall be kept up until the date specified in Schedule 2 as the start of the in-year
admissions procedure. From that date, the procedures outlined in the in-year co-ordinated
scheme apply and where appropriate, waiting lists will be passed to own admission authority
schools.

PART Il - LATE APPLICATIONS

29. The closing date for applications in the normal admissions round is specified in Schedule 2. As
far as is reasonably practicable, applications for places in the normal admissions round that are
received late for good reason shall be accepted provided they are received before the date
specified in Schedule 2 as the start of the allocation procedure. What will be considered as
good reason include:

* when a single parent has been ill for some time, or has been dealing with the death of a
close relative;

* where a family has just moved into the area or is returning from abroad (proof of
ownership or tenancy of a property in Plymouth will be required in these cases).

* The City Council will also consider other circumstances and decide each case on its own
merits.

30. Applications received after the date specified in Schedule 2 as the start of the allocation
procedure, but before the date specified in Schedule 2 as the start of the in-year admissions
procedure, shall be considered after the allocation procedure has ended, the date for which is
also specified in Schedule 2. If possible, late applicants will be offered a school place on the
notification date specified in Schedule 2 but, if not, normally within four weeks of the City
Council receiving the application.

31. Late applications made direct to any school on the common application form shall be
forwarded to the City Council without delay. Where only the supplementary information is
received, the school shall inform the City Council without delay so that it can verify whether a
common application form has been received from the parent and, if not, contact the parent
and ask them to complete one. The City Council shall enter the details onto its central
database and, after consultation with the relevant admission authority, offer a place at the
school highest in the parent’s order of preference that has a vacancy or, if not, at the nearest
appropriate school with a vacancy.

32. Children who are the subject of a direction to admit or who are allocated to a school in
accordance with the Fair Access Protocol will take precedence over any child on a waiting list.

PART IIl - IN-YEAR ADMISSIONS
33. Applications received on or after the first day of the first school term of the admission year

will be treated as an in-year application as will an application for admission to an age group
other than the relevant age group. Note that a separate scheme applies to in-year admissions.
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PART IV - MANAGING COMPLIANCE WITH THE INFANT CLASS SIZE DUTY

34. Section | of the School Standards & Framework Act 1998 (as amended by the Education Act
2002) and the Education (Infant Class Sizes) (England) Regulations 1998 limit the size of an
infant class during an ordinary teaching session.

35. Infant classes (those where the majority of children will reach the age of 5, 6 or 7 during the
school year) must not contain more than 30 pupils with a single school teacher. Additional
children may be admitted under very limited exceptional circumstances. These children will
remain an ‘excepted pupil’ for the time they are in an infant class or until the class numbers fall
back to the current infant class size limit. The excepted children are:

i) children with statements of special educational needs admitted outside the normal
admission round;

ii) looked after children and previously looked after children admitted outside the normal
admission round;

iii) children admitted, after initial allocation of places, because of a procedural error made by
the admission authority or local authority in the original application process;

iv) children admitted after an independent appeals panel upholds an appeal;

v) children who move into the area outside the normal admission round for whom there is
no other available school within reasonable distance;

vi) children of UK service personnel admitted outside the normal admission round;
vii) twins and children from multiple births when one of the siblings is the 30" child admitted;

viii) children with SEN who are normally taught in an SEN unit attached to the school, or
registered at a special school, who attend some infant classes within the mainstream
school.

36. Schools are required to accurately complete Census returns for submission to the LA. The LA
has a duty to check these returns before submitting to the Department for Children, Schools
and Families.

37. Schools that do not comply with infant class size restrictions will be required to take qualifying
measures in order to comply with the class size limit.

SCHEDULE 2

Timetable for admissions to Year R in an infant, primary or junior school

From 3 September 2012 = Availability of Parents Guide and relevant application
forms.

= Common application forms are returned to the City
Council. Proof of date of posting will be required for
applications received after this date in order to verify
the submission date.

By 15 January 2013

= Supplementary information, as required, is sent direct
to the relevant academy, foundation, trust or VA
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school.

By Il February 2013 =

The City Council sends to other Local Authorities
details of relevant applications received.

The City Council sends to academy, foundation, trust
and VA schools details of relevant applications received.

The City Council notifies each community and
academy, foundation, trust and VA school of the
number of applications for the school and how the
applications were ranked.

By 4 March 2013 =

Academy, foundation, trust and VA schools provide the
City Council with ranked lists of applicants.

The allocation procedure starts.

By | April 2013 .

The City Council has matched the ranked lists of all
schools and allocated places.

The City Council notifies other LAs of applicants from
their areas who have been offered places in Plymouth
schools.

By 15 April 2013 ® The City Council notifies each school of the applicants
who have been offered places at the school.
19 April 2013 The City Council sends allocation notifications to
parents.
By 3 May 2013 Parents/carers to respond to allocation notifications.
From Ist day of term | (autumn) = Applications for Year R or Y3 are treated as in-year

2013

admissions.

DETERMINED ADMISSION ARRANGEMENTS 2013/14

Page 28 of 246




2(iii) 2013/14 CO-ORDINATED SECONDARY ADMISSIONS SCHEME

Introduction

The School Standards and Framework Act 1998, as amended by the Education Act 2002 and
supported by The School Admission (Co-ordination of Admission Arrangements) (England)
Regulations 2008, requires Local Authorities to formulate a scheme for co-ordinating
admission arrangements for all maintained schools in their area. Academies, Free Schools,
Studio Schools and University Technical Colleges (UTCs) are required to participate in the co-
ordinated scheme except that in the first year of opening,, a Free School, Studio School or
UTC may choose whether to participate in the local qualifying scheme.

Interpretation

2.

In the scheme:

= school means a maintained community, foundation, trust or voluntary aided (VA) school
(but not a special school) or an academy or UTC;

= admissions authority in relation to a community or voluntary controlled school means
the Local Authority and, in relation to an academy, foundation, trust, UTC or VA school,
means the governing body of that school;

= Local Authority (LA) means the local Council. The LA for Plymouth is Plymouth City
Council;

= the specified year means the school year 2013/14, starting September 201 3;

= admission arrangements means the arrangements for a particular school or schools
which govern the procedures and decision making for the purposes of admitting pupils to
the school;

= in-year admission means any application for a place in the first year of secondary
education or entry year to a UTC that is received on or after the date specified in
Schedule 2, and applications for a place in any other year group received at any time from
the commencement of the scheme;

= eligible for a place means that a child has been placed on a school’s ranked list at such a
point which falls within the school’s published admission number (PAN);

= nearest appropriate school means the nearest academy, UTC, comprehensive school
or community college to the applicant’s home address with a vacancy;

=  PAN means the Published Admission Number for the year of entry at a school.

The scheme shall be determined and processed in accordance with the provisions set out in
Schedule | and the timetable set out in Schedule 2.

The scheme shall apply to every secondary school including academy, foundation, trust, UTC
and VA schools in Plymouth (except special schools) and shall take effect from September
2012 for admissions to secondary schools in September 201 3.

The scheme shall be based on the equal preferences system, as defined in the School
Admissions Code of Practice.
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6. Where a child is not resident with his or her parent, parental responsibility must be conferred
by the parent directly on the person with whom the child is to reside and not on a third party
or a commercial or charitable organisation. Where this involves a person who is not a close
relative of the child, it is the responsibility of that person to refer the arrangement to social
care as a private fostering arrangement.

SCHEDULE |
PART I - THE SCHEME
I. There shall be a standard form known as the common application form.

2. The common application form shall be used for the purpose of admitting pupils into the first
year of secondary education (year 7) or the first year of entry to a UTC in the admissions
round leading up to the date specified in Schedule 2.

3. The common application form shall be used as a means of expressing one or more
preferences, in accordance with the School Standards and Framework Act 1998, Section 86, by
parents resident in Plymouth wishing to express a preference for their child to be admitted to
a school in Plymouth (including academy, foundation, trust, UTC and VA schools), or located
in another LA’s area (including academy, foundation, trust, UTC and VA schools).

4. The common application form and the written information that accompanies it shall:

a) invite the parent to express up to three preferences by completing the form - including,
where relevant, any schools outside the Plymouth area - in rank order of preference;

b) invite the parent to give reasons for each preference;

c) explain that the parent will receive no more than one offer of a school place and that:

i) a place shall be offered at the highest ranking, nominated school for which the child is
eligible for a place; and

ii) if a place cannot be offered at a nominated school, a place shall be offered at an
alternative school;

d) specify the closing date and where it must be returned, in accordance with paragraphs 9
and 10.

5. The City Council shall make appropriate arrangements to ensure that the common application
form is available on the City Council’s website and on request from the City Council in
respect of admissions to year 7 of a secondary school or the entry year of a UTC. The website
will also display a Parent’s Guide which provides a written explanation of the scheme.

6. The City Council shall make appropriate arrangements and take all reasonable steps to ensure
that every parent resident in Plymouth who has a child in their last year of primary education
has access to a common application form and a written explanation.

7. All preferences expressed on the common application form are valid applications. The
governing body of an academy, foundation, trust, UTC or VA school may also require parents
who wish to nominate, or have nominated, their school on the common application form, to
provide such supplementary information as is required for the governing body to apply its
over-subscription criteria to the application. Where supplementary information is required,
the applicant shall return it direct to the relevant school.
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8.

When an academy, foundation, trust, UTC or VA school receives supplementary information,
it shall not be regarded as a valid application unless the parent has also completed either the
City Council common application form or, if resident in another area, their home area’s
common application form, and the school is nominated on it. Where supplementary
information is received directly by an academy, foundation, trust, UTC or VA school, the
school shall inform the City Council so that it can verify whether a common application form
has been received from the parent and, if not, contact the parent to ask them to complete
one.

Processing common application forms

9.

The closing date for the City Council to receive applications for Year 7 or the entry year to a
UTC is as specified in Schedule 2.

10. Completed common application forms for children who live in Plymouth shall be returned to

the City Council either via a primary school or direct, so that the City Council can keep track
of parents who do not complete a common application form.

Schools shall keep a record of all application forms forwarded to the City Council.

Determining offers in response to the common application form

I2. The City Council shall act as a clearing house for the allocation of places by the relevant

admission authorities in response to the common application forms. The City Council shall
decide to offer or refuse a place only in response to any preference expressed on the common
application form where:

a) itis acting in its separate capacity as an admission authority, or
b) an applicant is eligible for a place at more than one school, or
c) an applicant is not eligible for a place at any school that the parent has nominated.

The City Council shall allocate places in accordance with the provisions set out in paragraph
I5 of this Schedule.

. By the date specified in Schedule 2, where a parent has nominated a school outside Plymouth,

the City Council shall also notify the relevant authority by this date.

. By the date specified in Schedule 2, the City Council shall notify the admission authority for

each academy, foundation, trust, UTC and VA school of every nomination that has been made
for that school, forwarding them a report detailing the relevant information contained in the
common application form and any supplementary information received by this date, which
schools require in order to apply their over-subscription criteria.

. By the date specified in Schedule 2, the admission authority for each school shall consider all

applications for its school, apply the school’s over-subscription criteria (if appropriate) and
provide the City Council with a list of those applicants ranked according to the school’s over-
subscription criteria. Schools who are their own admission authority may, subject to
agreement by the City Council, defer this task to the City Council.

. By the date specified in Schedule 2, the City Council shall match this ranked list against the

ranked lists of the other schools nominated and where the child is:
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17.

20.

= eligible for a place at only one of the nominated schools, that school shall be allocated to
the child;

eligible for a place at two or more of the nominated schools, he or she shall be allocated a
= eligible f pl tt f th ted schools, h he shall be allocated
place at whichever of these is the highest ranked preference.

* not eligible for a place at any of the nominated schools, he or she shall be allocated a place
at the nearest appropriate school with a vacancy.

By the date specified in Schedule 2, the City Council shall inform each of its secondary schools
of the pupils to be offered places at the school, and inform other LAs of places in Plymouth
schools to be offered to their residents.

. On the National Allocation Date (I** March each year or next working day should I** March

fall on a non-working day), parents shall be notified by first class post that they are being
offered a place at a school. This letter shall include:

= the name of the school at which a place is offered;

= the reasons why the child is not being offered a place at each of the other schools
nominated on the common application form;

* information about their statutory right of appeal against the decisions to refuse places at
the other nominated schools;

* information about school waiting lists;

* via the website, contact details for the school; the City Council; and those nominated
academy, foundation, trust and VA schools where the child was not offered a place, so that
the parent may lodge an appeal with the governing body;

= the assessment decision to those parents whose child sat a grammar school selection test;
* information about places still available at other schools;

* arequirement to notify the City Council whether the applicant intends to accept the place
allocated to the child.

Additionally, parents who applied for a school place online and who requested electronic
confirmation will receive an email on the national allocation date to confirm the school
allocated.

Allocation letters for this scheme will be issued by the City Council on behalf of all schools
until the date specified in schedule 2 as the end of the co-ordinated scheme. Allocation letters
must not be sent by individual schools. After this date, the in-year co-ordinated scheme comes
into force.

. By the date specified in Schedule 2, parents/carers must notify acceptance of a school place.

Failure to notify acceptance may result in withdrawal of the place offered. Parents declining the
offer of a place should notify the educational arrangements they plan to provide for their child.

Where no common application form is submitted by the national allocation date, a place shall
be offered at the nearest appropriate school with a vacancy in response to a late application.
The City Council shall seek evidence to establish to which children this applies.
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21. Neither the City Council nor any school shall inform any parent before the national allocation
date of whether a place will be or has been allocated at any school to any child who is the
subject of an application.

Children resident abroad

22. Where the child is not currently resident in the United Kingdom, an application will be
accepted on the provision of a photocopy of his/her passport confirming the nationality of a
country in the European Economic Area (EEA) or Switzerland and proof of residence in
Plymouth.

23. Where a child is not currently resident in the United Kingdom, an application will not be
accepted from children whose nationality is of a country other than those of the EEA or
Switzerland. No offer will be made by the LA to a child which may influence a decision by the
Border and Immigration Agency to admit or refuse entry to the United Kingdom.

24. Where a child whose nationality is of a country other than those in the EEA or Switzerland, an
application will be accepted on production of his/her passport. This will establish that the child
has been admitted to the United Kingdom and make any visa restriction available for
inspection. An address in Plymouth will also be required.

25. The countries which constitute the EEA are Austria, Belgium, Bulgaria, Cyprus, Czech
Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Iceland, Republic of
Ireland, Italy, Latvia, Liechtenstein, Lithuania, Luxembourg, Malta, The Netherlands, Norway,
Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden, United Kingdom.

Waiting Lists

26. For the duration of this scheme, the City Council shall maintain waiting lists and re-allocate any
places that may have become vacant since the allocation date specified in Schedule 2 to
applicants who have not yet been offered a place, for example, late applicants whose
preferences have not yet been considered. With the exception of Devonport High School for
Boys, a child will automatically be placed on a waiting list, to be re-allocated a place if one
becomes available after the notification date, at any school ranked higher on the common
application form than the school that was offered. By change of preference, a child may join a
waiting list for a school not previously requested. In the case of Devonport High School for
Boys, eligibility to join the waiting list is dependant upon score attained in the selection
examination.

27. Accordingly, where a child has been allocated a place:

= at the parent’s first ranked preference school, he or she shall not be considered for re-
allocation;

= at the parent’s second ranked preference school, he or she may be placed on the waiting
list of the first ranked preference school, but not the third;

= at the parent’s third ranked preference school, he or she may be placed on the waiting lists
of the first and second ranked preference schools.

= at a school that the parent did not nominate on the common application form, he or she
may be placed on the waiting lists of any schools that were nominated.
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28. Waiting lists shall be kept until the date specified in Schedule 2 as the start of the in-year

admissions procedure. From that date, the procedures outlined in the in-year co-ordinated
scheme apply and where appropriate, waiting lists will be passed to own admission authority
schools.

Selection Tests

29.

Where a selection test is part of the school’s admission arrangements, parents will be invited
to enter their children for the selection examination before the close date for submission of
the common application form. The admission authority will inform the parent of the outcome
of the selection tests before the close date for submission of the common application form
making it clear that this does not equate to a guarantee of a selective school place.

PART Il - LATE APPLICATIONS

30.

31.

32.

33.

The closing date for applications in the normal admissions round is specified in Schedule 2. As
far as is reasonably practicable, applications for places in the normal admissions round that are
received late for good reason will be accepted provided they are received before the date
specified in Schedule 2 as the start of the allocation procedure. What will be considered as
good reason include:

* when a single parent has been ill for some time, or has been dealing with the death of a
close relative;

* where a family has just moved into the area or is returning from abroad (proof of
ownership or tenancy of a property in Plymouth will be required in these cases).

* The City Council will also consider other circumstances and decide each case on its own
merits.

Applications received after the date specified in Schedule 2 as the start of the allocation
procedure, but before the date specified in Schedule 2 as the start of the in-year admissions
procedure, shall be considered after the allocation procedure has ended, the date for which is
also specified in Schedule 2. If possible, late applicants will be offered a school place on the
national allocation date but, if not, normally within four weeks of the City Council receiving
the application.

Late applications made direct to any school on the common application form shall be
forwarded to the City Council without delay. Where only the supplementary information is
received, the school shall inform the City Council without delay so that it can verify whether a
common application form has been received from the parent and, if not, contact the parent
and ask them to complete one. The City Council shall enter the details onto its central
database and, after consultation with the relevant admission authority, offer a place at the
school highest in the parent’s order of preference that has a vacancy or, if not, at the nearest
appropriate school with a vacancy.

Children who are the subject of a direction to admit or who are allocated to a school in
accordance with the Fair Access Protocol will take precedence over any child on a waiting list.

PART Il - IN-YEAR ADMISSIONS

34.

Applications received on or after the first day of the first school term of the admission year
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will be treated as an in-year application as will an application for admission to an age group
other than the relevant age group. Note that a separate co-ordinated scheme applies to in-

year admissions.

SCHEDULE 2

Timetable for admissions to Year 7 in a secondary school

From 3 September 2012 =

Awvailability of Parents Guide and relevant application
forms.

15 an 22 September 2012 =

| 1-plus selection examinations take place

By 31 October 2012 .

Common application forms are returned to the
City Council. Proof of date of posting will be

required for applications received after this date in
order to verify the submission date.

Supplementary information, as required, is sent direct
to the relevant foundation, trust or VA
school.

By 3 December 2012 .

The City Council sends to other LAs details of relevant
applications received.

The City Council sends to academy, foundation, trust,
UTC and VA schools details of relevant applications
received.

The City Council notifies each community school of the
number of applications for the school and how the
applications are ranked.

By I'l January 2013 =

Academy, foundation, trust, UTC and VA schools

provide the City Council with ranked lists of
applicants.

By 4 February 2013 .

The allocation procedure starts.

By 18 February 2013 .

The City Council has matched the ranked lists of all
schools and allocated places.

The City Council notifies other LAs of applicants from
their areas who will be offered places in Plymouth
schools on | March.

By 28 February 2013 =

The City Council notifies each school of the applicants
who will be offered places at the school on | March.

| March 2013 The City Council sends allocation notifications to
parents.

By 15 March 2013 Parents/carers to respond to allocation notifications.

September)

From Ist day of term | (autumn) 2013 (I Applications for Year 7 are treated as in-year admissions.
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3. ACADEMY SCHOOLS

An academy in the education system in England is a school that is directly funded by central
government (the Department for Education) and is independent of local government control. An
academy must still abide by the School Admissions Code of Practice and the supporting
Regulations/Acts and the Local Authority’s co-ordinated schemes of admission.
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PRIMARY ACADEMY SCHOOLS

3(i) Oreston Community Academy

min;.
(f'ﬂ .5*' ORESTON COMMUNITY ACADEMY

3

ADMISSIONS POLICY 2013-14

Oreston Community Academy is an academy school. The Academy Trust is the admission
authority and has responsibility for admission policy.

This policy details the admission arrangements for our Academy and should be read in conjunction
with the Primary and In-Year Co-ordinated Admissions Schemes and other agreed policies of
Plymouth City Council, the Local Authority (LA). All policies and procedures comply with the
requirements of the School Admissions Code.

Published Admission Number for 2013-14 45

Is the planned organisation of the Yes
Reception/Foundation intake subject to Key
Stage One legislation

Home-Academy Agreement offered to parents | Yes

Academy uniform Yes

Points of entry to the academy All children who are allocated a place at the
Academy have the option to be admitted in the
September following their fourth birthday.
Please see the note below regarding a parent’s
right to defer entry.

THE NEED TO APPLY

All parents must make an application for their child to be admitted to a state-funded primary
school or Academy, using a Common Application Form from the LA. Places are not allocated to a
child automatically, even where:

= there is an older sibling attending here;

= a child attends a particular pre-school or nursery;

= a parent has expressed an interest at any time in the academy;

= a child is a member of any religious community; or

= the child has always lived close to the academy.

No places will be held in reserve for a child who applies late; the Academy Trust cannot hold
empty places if another child applies for admission.

We will share information with the LA and will publicise the need to apply but the responsibility
for making an application will be with the parent.

VISITING OUR ACADEMY

We welcome visits from parents and children considering applying for a place here. This is an
opportunity for parents to see what we have to offer. Visits are not a compulsory part of the
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admissions process and will not affect decisions on whether a place can be offered at our
Academy. If you would like to visit our Academy, you should contact the Academy Office to make
an appointment.

HOW TO APPLY FOR A PLACE AT THE NORMAL ROUND -
RECEPTION/FOUNDATION

The normal round of admissions is when children can join our Academy for the first time. So that
all parents who wish to apply for a place in the Reception/Foundation class of the Academy can do
so each LA co-ordinates applications for the schools in its area. This means parents will receive
one offer of a school place at the same time as other parents. For our Academy, Plymouth is the
LA which co-ordinates applications which have been made either direct to Plymouth or passed on
by other LAs.

Every parent who wishes to express a preference for a Reception/Foundation place must use a
Common Application Form from the home LA where the child lives. In Plymouth this is the
Primary Common Application Form, available at www.plymouth.gov.uk/schooladmissions or
within the Starting School in Plymouth primary admissions booklet — copies of which are available
by calling Plymouth’s Primary Admissions Team. A reference copy will be available at the Academy
from 3 September 2012. Residents of neighbouring LAs — Devon and Cornwall - must apply by
contacting their own LA.

All applications must be made by the LA closing date: 15 January 2013.

WHAT HAPPENS NEXT?

If there are fewer applications than places then no application will be refused. Only if there are
more applications than there are places available will the Academy Trust prioritise applications
according to the oversubscription criteria below.

The LA co-ordinates admissions for all primary and infant schools. A parent could be in a position
to be offered a place at more than one school. If that happens, a place will only be offered at the
school which the parent preferred the most on the Common Application Form. The home LA will
write (or email if the application was online) in April to advise which school place has been
allocated. The offer date in Plymouth is 19 April 2013.

Shortly afterwards, we will also contact successful parents to welcome them to the Academy and
to make arrangements for admission itself. Every parent who makes an application for admission
will be offered a school place by the LA — either at a school they have named or at an alternative.

WHAT IF THE APPLICATION WAS LATE!?

If an application is submitted by a parent after the closing date but before the LA processing date,
it won’t be considered late if it wasn’t possible for the parent to apply on time. For instance, a
parent may have moved home and had to apply after the closing date or there may have been
exceptionally difficult domestic circumstances which prevented the application being made on
time. Plymouth considers applications received after the closing date according to its Primary Co-
ordinated Admissions Scheme.

Late applications will not be allocated a place at the Academy at the expense of any applicant who
applied on time. If an application is late and a place is refused, the LA will allocate a place at an
alternative school.

WHAT IF AN APPLICATION IS REFUSED?

In all cases, a parent who is refused a place here or at any other school/Academy has a statutory
right of appeal to an Independent Appeals Panel. This will review the decision and will decide
whether the refusal was justified on the grounds that the academy was full. Even if the Appeals
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Panel agrees that the academy was full, it will also consider the impact on the child and family and
may still award a place.

We organise our Reception/Foundation and Key Stage One children into classes of 30 or fewer.
This is the legal maximum number of children allowed in a Key Stage One class with one qualified
teacher. There are very limited exceptions which would allow a school to exceed 30 children in a
Key Stage One class. Any appeal for a place here is subject to Key Stage One or Infant Class Size
Legislation; a more limited form of appeal. Further information is available by contacting the Clerk
to the Appeals Panel.

WAITING LISTS

A child refused a place will be automatically entered onto a waiting list for vacancies. This will be
kept either until a place is available or the parent no longer wishes to stay on the waiting list. Lists
are kept in oversubscription order and are not affected by the length of time a child has been on
the list. A child’s place may rise or fall on the list as places are offered and new applications are
made. The waiting list will be administered by the Academy.

POINTS OF ADMISSION

There is a legal requirement that all children begin full time education by the beginning of the term
following their fifth birthday. All places offered in Reception/Foundation at the normal round are
for full-time admission in the September following the fourth birthday. This is a legal requirement
on schools but not on parents who retain a right to defer admission.

DEFERRED ADMISSION

September is the earliest point for admission to the Reception/Foundation class at this Academy
but is not a compulsory start date. All parents can defer admission within the
Reception/Foundation year until the beginning of the term following their child’s fifth birthday.

This is a decision for the parent to make, taking all factors into account including the advice of
educational professionals.

Those parents who decide that their child should defer must inform the Headteacher/Principal.
The place offered for their child will be held open until the beginning of the term
following the fifth birthday and will not be offered to another child. Where a parent does
not inform the Headteacher/Principal that admission is to be deferred and does not admit the
child in September, the place will be withdrawn and may be offered to another child.

Children born between | April and 31 August cannot automatically defer admission to Reception
into the following September but can apply for a place in Year |. This would be an in-year
application, no earlier than the half term in June 2014.

DELAYED ADMISSION

This is where a child starts an academic year later than normal but still enters at the
Reception/Foundation stage. Such an arrangement must be supported with any combination of
medical, social and educational evidence from independent professionals. A place cannot be
guaranteed a year in advance. For discussion and advice, a parent should contact the Academy or
the LA Primary Admissions Team. It is advisable to submit an application on time in any event
whilst a request for delayed admission is considered by all parties including the Academy Trust.

HOW TO APPLY OUTSIDE THE NORMAL ROUND - IN-YEAR ADMISSIONS

Requests for admission to Reception/Foundation made after the normal round of admissions —
after 31 August 2013 — can be made using the Academy’s In-Year application form. Parents may
also name the Academy on Plymouth’s In-Year School Admission Form.
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TRANSPORT

Parents should consider how their child will get to school for the whole of their time on roll.
Parents are advised not to rely on lifts, car shares or public service vehicles always being available.
Supported transport will be provided by the LA for those children attending this Academy if it is
the closest school which was available when the parent could apply so long as the walking distance
is further than two miles. There is also provision for families on low incomes.

Where a parent could have applied on time but didn’t do so, there may be no entitlement to
assisted education transport to the alternative school as suitable arrangements had been made by
the LA to enable parents to become a registered pupil at a closer school. All parents are
encouraged to use sustainable travel wherever possible. The Academy’s Travel Plan sets out
further local information and is available from the office.
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ADMISSIONS TO YEARR

ADMISSIONS OVERSUBSCRIPTION CRITERIA 2013-14

at the normal round for admissions to Reception/Foundation

Any child with a Statement of Special Educational Needs (SEN) which names our Academy will be
admitted.

Where we receive more applications than the number of places available - the Published
Admission Number - the Academy Trust will prioritise applications using the following criteria:

Children in Care or those who have ceased to be in Care because they were adopted,
made the subject of a residency order, or made the subject of a special guardianship order-.

A child registered in the Nursery with a sibling in the main Academy at the time of
application.

A child registered in the Nursery whose parent is a member of staff employed for more
than 2 years by the Academy or recruited within the past 2 years to fill a vacancy for which
there was a skills shortage.

A child registered in the Nursery.
Other children with a sibling in the main Academy.

Other children whose parent is a member of staff employed for more than 2 years by the
Academy or recruited within the past 2 years to fill a vacancy for which there was a skills
shortage.

Other children.
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IN-YEAR ADMISSIONS

Any child with a Statement of Special Educational Needs (SEN) which names our Academy will be
admitted.

Where we receive more applications than the number of places available - the Published
Admission Number - the Academy Trust will prioritise applications using the following criteria:

I. Children in Care or those who have ceased to be in Care because they were adopted,
made the subject of a residency order, or made the subject of a special guardianship order.

2. Children with a sibling in the main Academy at the time of application.

3. Children whose parent is a member of staff employed for more than 2 years by the
Academy or recruited within the past 2 years to fill a vacancy for which there was a skills
shortage.

4. Other children.

() For normal round applications to start in Reception/Foundation, the time of application will
mean the closing date for applications on 15" January. For in-year applications, the time of
application will be the date the application is submitted.

(b) If it is necessary to distinguish between children in a particular category, priority will be
determined on the basis of the distance between home and Academy by walking route from the
front entrance of the property to the front entrance of the Academy. Only bridleways, footpaths
and roads are regarded as acceptable for this purpose. The shorter the distance, the higher the
priority. Where necessary, measurements will be to the closest metre. Parents should note that
our distance measurement policy does not apply to the school transport decisions of Plymouth
City Council.

(c) If the tie-breaker at (b) is not sufficient to distinguish between applicants in a particular
category, there will be a random ballot. This will be undertaken by the LA Admissions Team
Leader in the presence of a City Councillor or representative of the Academy Trust by the
operation of an electronic random number generator.

(d) Where applications are received from families with multiple birth siblings (twins, triplets, etc.),
every effort will be made to allocate places here, including offering place(s) above the Published
Admission Number wherever possible. This recognises the exceptional nature of the emotional
bonds between multiple birth siblings. Where that is not possible, parents will be invited to decide
which of the children should be allocated the available place(s) or seek places at an alternative
school with sufficient vacancies to accommodate both or all of the multiple birth siblings. Multiple
birth siblings admitted where one would be the 30th child in a Key Stage | class will be considered
to be exceptions to Key Stage | class size legislation.

(e) Where applications are made at the same time for two children not falling within multiple birth
siblings, (sometimes referred to as contemporaneous admissions) the application will not be
considered under the ‘sibling’ criteria.

(f) Where two or more children reside within a block of flats, they will be deemed to live at an
equal distance from the Academy.

(g) For children of UK service personnel and other Crown Servants the School Admissions Code
requires schools to treat a family posted to their area as meeting residence criteria even if a
residential address has not been identified. This would require confirmation in the form of a letter
from the relevant government department (for example, the Ministry of Defence, the Foreign and
Commonwealth Office or Government Communications Headquarters.) For further information
please contact Children's Education Advisory Service. Children of service families admitted in-year
to a Key Stage | class will be considered to be exceptions to Key Stage | class size legislation.
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ADMISSIONS OUTSIDE A CHILD’S NORMAL AGE GROUP

Parents can request a place in a different Year Group if, for example, a child is particularly gifted
or talented or has missed a significant period of education through ill health. We will consider
each request on its own merits. There is a statutory right of appeal if this is refused unless we
offer a place in the child’s normal age group.

FLEXI-SCHOOLING

This Academy will consider requests from parents for their child to be part educated at home.
Requests will be considered on an individual basis and will be determined by the
Headteacher/Principal. There will be consideration of the benefits and disadvantages expected for
the child as well as the impact on the Academy with regard, for example, to organisation and
discipline.

EXTENDED SCHOOLING

This Academy offers extended school arrangements through the Lighthouse Club.
Further information is available from the office and our website.

HOME-ACADEMY AGREEMENT

Admission to school is not conditional on signing the Home-Academy agreement. However, we
will offer this to all parents after children have been admitted as we consider this agreement to be
a positive way of promoting greater involvement and partnership between parents and the
Academy in their child’s education.

UNIFORM POLICY

Children attending our Academy are expected to wear a uniform. The items required can be
viewed on our website. They are available from the Academy, local retail outlets and on line.
While Plymouth City Council does not offer financial assistance with uniform and equipment
expenses, parents can contact the Education Welfare Service in cases of extreme hardship.
Parents unable to purchase items of uniform or equipment will not be penalised. We operate a
scheme to assist families in need.

SCHOOL FEES AND CHARGES

There is no charge for applying for a place at the Academy, for admission or for the provision of
education. We will not request donations before or during the admissions process and any
donations made to the Academy following admission are entirely voluntary. No activities such as
school visits are compulsory. A policy on charging for activities is available on request from the
office and can be viewed on our website.

OBJECTIONS TO THIS POLICY

For information on how to object to the terms of this or any other admissions policy or
procedure, advice is available at www.schoolsadjudicator.gov.uk. This should be by the 30" June.

DEFINITIONS

Sibling This will be a full, adopted half or step brother or sister and will include
a full, adopted half or step brother or sister living at a different address.
Foster children will count as a brother or sister to those living within
the foster household or where appropriate, the natural parental home
address.

Home Address The Academy will not accept more than one address as the child’s
home address. The terms of a residency order may clarify the home
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address.

Where necessary to determine which address to recognise and in the
absence of a residency order, the Academy will consider the home
address to be with the parent with primary day to day care and control
of the child. In reaching this decision, evidence will be requested to
show the address to which any Child Benefit is paid and from which the
child is registered with a medical GP. Any other evidence provided by
parents will also be considered by the Academy in reaching a decision
on the home address for admissions purposes.

This may be necessary for instance where parents do not agree on the
child’s home address. Parents are urged to reach agreement or seek a
Specific Issues Order from a court to decide which parent should or
should not pursue an application. Where they do not, the Academy will
determine the home address.

Children in Care

These children are looked after by or provided with accommodation in
the exercise of its functions (see the Children Act 1989 section 22(1))
by Plymouth Local Authority or any other local authority which has
informed Plymouth of its wish to place a child.

Children formerly in
Care

These children were looked after until they were adopted (see the
Adoption and Children Act 2002 section 46) or made the subject of a
residence order (see the Children Act 1989 section 8) or a special
guardianship order (Children Act section [4A).

Member of staff

This will be any salaried person employed by the Academy. Evidence of
this will be provided using the Academy Supplementary Information
Form for normal round applications or the Academy application form
for in-year applications.

CONTACTS AND FURTHER INFORMATION
Mark Ackers : Headteacher / Principal
Oreston Community Academy

27 Oreston Road
Plymstock

Plymouth
PL9 7)Y

01752 402050

admin@oreston.com

www.orestonacademy.com

Primary Admissions Team

01752 307166

primary.admissions@plymouth.gov.uk

Plymouth City Council policies
Available at www.plymouth.gov.uk/schooladmissions.htm

Education Welfare Service

01752 307404
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www.plymouth.gov.uk/educationwelfare.htm

The Department for Education
Telephone 0870 000 2288
www.education.gov.uk

School Transport
01752 307412
www.plymouth.gov.uk/schooltransportfag.htm

Children's Education Advisory Service
Trenchard Lines, Upavon, Pewsey, Wiltshire SN9 6BE
01980 618244

enquiries@ceas.detsa.co.uk

Policy version

This policy was determined by the Academy Trust on 26™ March 2012.

It will be reviewed annually.
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SUPPLEMENTARY INFORMATION FORM (SIF)

To be completed where a Local Authority Common Application Form has been
submitted

To be completed by the parent

For Oreston Community Academy, the Academy Trust is the admission authority and has
responsibility for setting the admission policy and for admissions decisions.

Where there are more applications than there are places at the normal round of admissions into
Reception/Foundation, the Academy Trust will prioritise applications where evidence can be
provided that oversubscription criterion 6 in the Admissions Policy has been met.

If you wish your child to be considered under this criterion please complete this form and return
it to the academy by the closing date of 15 January 2013.

You must also complete a Local Authority Common Application Form.

Where there are more applications than there are places for in-year applications, the Academy
Trust will prioritise applications where evidence can be provided that criterion 3 has been met.

If you wish your child to be considered under this criterion please complete this form and return
it to the Academy Office as soon as possible.

You may also complete a Plymouth In-Year School Admission Form.

Full Name of child:

Date of birth:

Criteria 3 or 6 for normal round or Criterion 3 for in-year admissions:

Please name the member of staff employed by the Academy:

Name: Relation to child:

Signature: Date:

DETERMINED ADMISSION ARRANGEMENTS 2013/14 Page 46 of 246



ADMISSION APPLICATION FORM 2013-14

to be completed without a Local Authority Common Application Form

To be completed by the parent

For Oreston Community Academy, the Academy Trust is the admission authority and has
responsibility for setting the admission policy and for admissions decisions.

Please complete this form if you would like to apply for admission after the normal round of
admissions to Reception/Foundation or to any other Year Group. You should return the form as

soon as possible to:

The Admissions Officer

Oreston Road
Oreston
Plymstock
Plymouth, PL9 7)Y

Oreston Community Academy

If you wish to express a preference for other schools in addition to Oreston, you may wish to
apply using Plymouth’s In-Year Admission Form, on which you can express up to 3 preferences for
a school. The decision whether a place can be made available is taken in the same way whether

this form or the Local Authority form is used.

* please delete as appropriate

Full Name of child:

Date of birth: / /

Year Group: Male / Female*

Home address (this must be the address where your child is normally resident. Evidence of

address may be required)

Post code:

Does this child have a Statement of Special
Educational Need?

Yes / No*

Current or most recent school or education
provision:

Is this child in the Care of a Local Authority or
was this child in Care until adopted, made the
subject of a residency order or made the subject
of a special guardianship order.

Yes / No*

If Yes, please give details

Is this child the child of a member of staff
employed by the academy?

Yes / No*

If Yes, please name the member of staff

Does this child have a brother or sister
attending the Academy?

Yes / No*

If Yes, please give details of the name and date
of birth

When would you like this child to be admitted?
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Are there any reasons for your preference for admission to Oreston Academy:

Your name; Mr / Mrs / Ms / Miss / Dr / other* Relation to the child:

Your address (if different to the child’s address)

Post code:

Daytime telephone number

Your email address

Do you have parental responsibility for the child?
(If you do not have parental responsibility, you cannot apply for admission)

Yes / No*

Is there another person or body who may legally | If Yes, please give details:
object to this application?

Yes / No*

Is there a court order in relation to this child? If Yes, please give details:

Yes / No*

I confirm that the details in this application are accurate. | understand that if this
application is unsuccessful, | may approach Plymouth City Council to seek an
alternative school place.

Signature: Date: / /

Data Protection

The Information collected on this form will be processed and stored electronically by Oreston
Community Academy in compliance with the UK Data Protection Act. The Data will be shared
with agents of the academy where this is necessary to process the application on behalf of the
academy and may be shared with Plymouth City Council, but only for administrative or other
service provision purposes and Government Departments where there is a Legal requirement to
do so. In accordance with the School Admissions Code, should the information given be found to
be fraudulent then the offer of a school place can be withdrawn. If you would like further
information about Data Protection please contact the Academy. By signing and returning this form
you acknowledge that you have read, understand and agree to this data processing.
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SECONDARY ACADEMY SCHOOLS

3(ii) All Saints CE Academy Plymouth

N M
ALL SA:NTS

ACADEMY PLYMOUTH

All Saints Church of
England Academy,
Plymouth

Admissions Policy

=y

D I OCES E University College
cexerer WA RJON &
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An academy in the education system in England is a school that is directly funded by central
government (the Department for Education) and is independent of local government control. An
academy must still abide by the School Admissions Code of Practice and the supporting
Regulations/Acts and the Local Authority’s co-ordinated schemes of admission.

Admissions to Year 7

The admission arrangements outlined within this document apply to admissions to All Saints CE
Academy Plymouth from the 2013/14 academic year. The arrangements apply to children
transferring from Year 6 in a primary school to Year 7 in a secondary school.

In the event that the school is oversubscribed, the admission authority will apply the following
admission criteria in order of priority:

A child whose Special Education Needs (SEN) Statement names the parent’s preferred school will
be admitted to that school.

I. A Looked after Child;

2. Children whose siblings currently attend the school and who will continue to do so on the
date of admission;

3. Children who are baptised members of the Church of England [a copy of the baptism
certificate to be presented to the Principal of the Academy by 31 October 2012]. If
parents are unable to provide the baptism certificate, they should speak to the Principal as
soon as possible;

4. Children who are members of other Christian denominations recognised by Christians
Together in Devon [a copy of the baptism certificate to be presented to the Principal of
the Academy by 3| October 2012]. If parents are unable to provide the baptism
certificate, they should speak to the Principal as soon as possible;

5. Children from the following primary schools: Hyde Park Junior School, Knowle Primary
School, Manadon Vale Primary School, Mayflower Community School, Montpelier Primary
School, Pennycross Primary School, Shakespeare Primary School, St Andrew’s C of E [VA],
St Budeaux C of E [VA] Junior School, St George’s C of E [VA] Primary School, St Peter’s
C of E [VA] Primary School, Compton C of E [VC] Primary School, Mary Dean’s C of E
[VC] Primary School, St Edward’s C of E [VC] Primary School;

6. Other children.
Notes:

Home address: any allegations received by the admission authority of people providing false or
accommodation addresses when applying for school places shall be fully investigated and, if found
to be true, allocated places may be withdrawn, as appropriate. Oversubscribed schools are advised
to ask parents to provide proof of residence (for example utility bills) before admitting the child.
The local authority (LA) will also carry out checks as appropriate. A child's home address is
defined as the address at which the child is normally resident or, where a child lives at more than
one address, the address at which the child lives for the majority of the time. Where the home
address is unclear, the Admission Authority will determine the appropriate address taking into
account factors such as the address to which the Child Benefit Allowance or Child Tax Credit is
payable, registration for medical services etc.

Looked after child: a 'looked after child' or a child who was previously looked after but
immediately after being looked after became subject to an adoption, residence, or special
guardianship order. A looked after child is a child who is (a) in the care of a local authority, or
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(b) being provided with accommodation by a local authority in the exercise of their social services
functions (see the definition in section 22(1) of the Children Act 1989).

Multiple births

Within each category, children of multiple birth [including those born within the same academic
year cohort] where an application is submitted for the admission of all children of that multiple
birth will be placed at the top of the admission category. Should it transpire that it is not possible
to offer place[s] to all children within that multiple birth, the parent will be invited to nominate
which child should be allocated the place[s].

If there is oversubscription in any category, pupils will be admitted by the following tie-breaker.
Sibling

Sibling means children who live as brother or sister in the same house, including natural brothers
or sisters, adopted siblings, stepbrothers or sisters and foster brothers and sisters.

Tie-breaker

Where we have a choice between two or more children in the same category as each other, then
the nearer to the Academy the child lives — as measured by a straight line on the map using the LA
electronic mapping system — the higher the priority. Measurement points will be from an internal
point of the Academy (usually the visual centre of the building). Flats are therefore taken to be
the same measurement point regardless of the floor of location.

Definitive tie-breaker

In the event of there still being a tie, there will be a random ballot using an electronic random
number generator.

Waiting lists: If a place cannot be offered at a preferred school, the child’s name will
automatically be added to the waiting list for any school ranked higher than the school allocated.
Those on a waiting list and late applicants will be treated equally and placed on the same list.
Waiting lists will be held in the order of the published admission criteria and will be maintained
until the end of the summer holidays 2013. Any vacancies that arise will be allocated to the child at
the top of the waiting list. From the commencement of the September term in 2013, the in-year
admissions scheme applies and the waiting list procedure will change.
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Sixth form admissions

Where a school operates a sixth form, students are normally accepted from other school bases as
long as the school has capacity and the applicant meets the relevant admission criteria. Each school
will have a different application timetable and number of places to offer. Applications should be
made direct to the school.

The number of students who have applied for each course will need to be taken into account,
meaning that extra students can sometimes be accommodated over the admission number if the
student’s chosen course is not full.

The admission arrangements apply equally to those seeking admission from year || within the
school to those seeking transfer from other schools. All those seeking admission to Year 12 must
achieve the necessary grades for access onto the courses they have chosen.

Any student refused the offer of a place in Year |2 has the right of appeal to an independent
appeals panel.

The Academy Trust will publish specific criteria in relation to minimum academic entrance
requirements for admission to the post-16 provision. This will be based upon GCSE grades or
other measures of prior attainment. Both internal and external pupils wishing to enter the sixth
form will be expected to have the minimum academic entry requirements for the sixth form.

In addition to the sixth form’s minimum academic entry requirements, pupils will need to satisfy
minimum entrance requirements for the courses for which they are applying. If either internal or
external applicants fail to meet the minimum course requirements they will be given the option of
pursuing any alternative courses for which they do meet the minimum requirements.

Where the number of eligible external applicants for a course of study exceeds the places available
then admission will be determined in accordance with the following priority of admission criteria:

A child whose Special Education Needs (SEN) Statement names the parent’s preferred school will
be admitted to that school.

I. A Looked After Child;

2. Children whose siblings currently attend the school and who will continue to do so on the
date of admission;

3. Children who are baptised members of the Church of England [a copy of the baptism
certificate to be presented to the Principal of the Academy by 31 October 2013]. If
parents are unable to provide the baptism certificate, they should speak to the Principal as
soon as possible;

4. Children who are baptised members of other Christian denominations recognised by
Christians Together in Devon [a copy of the baptism certificate to be presented to the
Principal of the Academy by 31 October 2013]. If parents are unable to provide the
baptism certificate, they should speak to the Principal as soon as possible;

5. Other children.

Notes:

Home address: any allegations received by the admission authority of people providing false or
accommodation addresses when applying for school places shall be fully investigated and, if found
to be true, allocated places may be withdrawn, as appropriate. Oversubscribed schools are advised
to ask parents to provide proof of residence (for example utility bills) before admitting the child.
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The local authority (LA) will also carry out checks as appropriate. A child's home address is
defined as the address at which the child is normally resident or, where a child lives at more than
one address, the address at which the child lives for the majority of the time. Where the home
address is unclear, the Admission Authority will determine the appropriate address taking into
account factors such as the address to which the Child Benefit Allowance or Child Tax Credit is
payable, registration for medical services etc.

False or misleading applications: Where the School/College has made the offer of a place in
Year 12 on the basis of a fraudulent or intentionally misleading application which has effectively
denied a place in the sixth form to a pupil with a stronger claim, the offer of a place will be
withdrawn.

Looked after child: a 'looked after child' or a child who was previously looked after but
immediately after being looked after became subject to an adoption, residence, or special
guardianship order. A looked after child is a child who is (a) in the care of a local authority, or

(b) being provided with accommodation by a local authority in the exercise of their social services
functions (see the definition in section 22(1) of the Children Act 1989).

Multiple births

Within each category, children of multiple birth [including those born within the same academic
year cohort] where an application is submitted for the admission of all children of that multiple
birth will be placed at the top of the admission category. Should it transpire that it is not possible
to offer place[s] to all children within that multiple birth, the parent will be invited to nominate
which child should be allocated the place[s].

If there is oversubscription in any category, pupils will be admitted by the following tie-breaker.
Sibling

Sibling means children who live as brother or sister in the same house, including natural brothers
or sisters, adopted siblings, stepbrothers or sisters and foster brothers and sisters.

Tie-breaker

Where we have a choice between two or more children in the same category as each other, then
the nearer to the Academy the child lives — as measured by a straight line on the map using the LA
electronic mapping system — the higher the priority. Measurement points will be from an internal
point of the Academy (usually the visual centre of the building). Flats are therefore taken to be
the same measurement point regardless of the floor of location.

Definitive tie-breaker

In the event of there still being a tie, there will be a random ballot using an electronic random
number generator.

From the commencement of the September term in 2013, the in-year admissions scheme applies
and the admission criteria and waiting list procedure will change.

Timetable for application:

School name Year 12 PAN Application Normal Late
(excluding those  date notification applications
transferring from date accepted until
the schools own
Year | 1).

All Saints CE 30 30" April 2013 Within three |** September

Academy weeks of 2013

Plymouth application
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In-year admissions

The admission arrangements outlined within this document apply to admissions to All Saints CE
Academy Plymouth from the 2013/14 academic year. An In-Year admission is any entry to school
other than at the normal point, for example, transferring school due to a house move or for other
personal reason.

Unless otherwise agreed, the published admission number applies to each year-group as it moves
through the school;

The admission criteria that applies to entry at Year 7 and to the Sixth Form detailed above apply
to in-year admission applicants.

In respect of an in-year admission request to years 7-1 1, if a place cannot be offered at a preferred
school, the child’s name will automatically be added to the waiting list for any school ranked higher
than the school allocated. Those on a waiting list and late applicants will be treated equally and
placed on the same list. Waiting lists will be held in the order of the published admission criteria.
Any vacancies that arise will be allocated to the child at the top of the waiting list. Parents/carers
will be required to renew their intent to remain on the waiting list, usually in the autumn, spring
and summer. Failure to renew the intent will lead to removal from the waiting list.

DETERMINED ADMISSION ARRANGEMENTS 2013/14 Page 54 of 246



3(iii) Coombe Dean School
Admissions to Year 7

In the event that the school is oversubscribed, the admission authority will apply the following
admission criteria in order of priority:

I. A looked after child;
Children with a sibling who will be attending the school at the time of admission;
Children attending a feeder primary school;

Other children.

N

Exceptions will be made as follows:

. A child whose Special Education Needs (SEN) Statement names the parent’s preferred
school will be admitted to that school.
. Priority may be given to the admission of a child for whom exceptional medical or social
justification is demonstrated. This could include for example:
® a serious medical condition, which can be supported by medical evidence;
* the recent death of a parent;
® a significant caring role for the child which can be supported by evidence from Social
Services.

. Parents/carers or their representative will have to demonstrate that only the preferred
school can meet the exceptional medical or social needs of the child. This can be in the form
of a testimony from a medical practitioner, social worker or other professional who can
support the application on an ‘exceptional’ basis.

. Priority may be given to the admission of a child for whom admission to the nearest
alternative school at which a place is available would require unreasonable transport
arrangements.

. Priority may be given to a child who is to be admitted to a designated SEN support centre
or who otherwise requires specialist provision available at the school in question.

Notes:

Home address: any allegations received by the admission authority of people providing false or
accommodation addresses when applying for school places shall be fully investigated and, if found
to be true, allocated places may be withdrawn, as appropriate. Oversubscribed schools are advised
to ask parents to provide proof of residence (for example utility bills) before admitting the child.
The local authority (LA) will also carry out checks as appropriate. A child's home address is
defined as the address at which the child is normally resident or, where a child lives at more than
one address, the address at which the child lives for the majority of the time. Where the home
address is unclear, the Admission Authority will determine the appropriate address taking into
account factors such as the address to which the Child Benefit Allowance or Child Tax Credit is
payable, registration for medical services etc.

Looked after child: a 'looked after child' or a child who was previously looked after but
immediately after being looked after became subject to an adoption, residence, or special
guardianship order. A looked after child is a child who is (a) in the care of a local authority, or

(b) being provided with accommodation by a local authority in the exercise of their social services
functions (see the definition in section 22(1) of the Children Act 1989).
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Multiple births: defined as children of multiple birth (including those born within the same
academic year cohort). We understand that parents/carers would like to keep twins, triplets and
other children of multiple birth together. Where the admission criteria is applied and it is not
possible to offer places to all children of the same multiple birth family we would work with the
family to find the best solution for them and their children. Should it transpire that it is not
possible to offer place(s) to all children within that multiple birth, the parent will be invited to
nominate which child should be allocated the place(s).

Siblings: children are siblings if they are a full, half, step, or adoptive brother or sister, and living
in the same family unit and household.

Tie-breaker: where we have to choose between two or more children in the same category as
each other, then the nearer to the school the child lives - as measured by a straight line on the
map using the City Council’s electronic mapping system - the higher the priority. Measurement
points will be from an internal point of the building concerned (usually the visual centre of the
building). Flats are therefore taken to be the same measurement point regardless of floor of
location.

Definitive tie-breaker: in the event of there still being a tie, there will be a random ballot using
an electronic random number generator.

Waiting lists: If a place cannot be offered at a preferred school, the child’s name will
automatically be added to the waiting list for any school ranked higher than the school allocated.
Those on a waiting list and late applicants will be treated equally and placed on the same list.
Waiting lists will be held in the order of the published admission criteria and will be maintained
until the end of the summer holidays 2013. Any vacancies that arise will be allocated to the child at
the top of the waiting list. From the commencement of the September term in 2013, the in-year
admissions scheme applies and the admission criteria and waiting list procedure will change.
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Sixth form admissions

Where a school operates a sixth form, students are normally accepted from other school bases as
long as the school has capacity and the applicant meets the relevant admission criteria. Each school
will have a different application timetable and number of places to offer. Applications should be
made direct to the school.

The number of students who have applied for each course will need to be taken into account,
meaning that extra students can sometimes be accommodated over the admission number if the
student’s chosen course is not full.

The admission arrangements apply equally to those seeking admission from year || within the
school to those seeking transfer from other schools. All those seeking admission to Year 12 must
achieve the necessary grades for access onto the courses they have chosen.

Any student refused the offer of a place in Year |2 has the right of appeal to an independent
appeals panel.

Where the number of eligible external applicants for a course of study exceeds the places available
then admission will be determined in accordance with the following priority of admission criteria:

I. Looked after children;

2. Students considered by the College to have exceptional social or medical needs (see
exceptions below);

3. Students with siblings at the College at the time of admission;
Any other student.

Exceptions will be made as follows:

. A child whose Special Education Needs (SEN) Statement names the parent’s preferred
school will be admitted to that school.
. Priority may be given to the admission of a child for whom exceptional medical or social

justification is demonstrated. This could include for example:
= a serious medical condition, which can be supported by medical evidence;
* the recent death of a parent;
= a significant caring role for the child which can be supported by evidence from Social
Services.

Parents/carers or their representative will have to demonstrate that only the preferred
school can meet the exceptional medical or social needs of the child. This can be in the
form of a testimony from a medical practitioner, social worker or other professional who
can support the application on an ‘exceptional’ basis.

Notes:

False or misleading applications: Where the School/College has made the offer of a place in
Year 12 on the basis of a fraudulent or intentionally misleading application which has effectively
denied a place in the sixth form to a pupil with a stronger claim, the offer of a place will be
withdrawn.

Home address: any allegations received by the admission authority of people providing false or
accommodation addresses when applying for school places shall be fully investigated and, if found
to be true, allocated places may be withdrawn, as appropriate. Oversubscribed schools are advised
to ask parents to provide proof of residence (for example utility bills) before admitting the child.
The local authority (LA) will also carry out checks as appropriate. A child's home address is
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defined as the address at which the child is normally resident or, where a child lives at more than
one address, the address at which the child lives for the majority of the time. Where the home
address is unclear, the Admission Authority will determine the appropriate address taking into
account factors such as the address to which the Child Benefit Allowance or Child Tax Credit is
payable, registration for medical services etc.

Looked after child: a 'looked after child' or a child who was previously looked after but
immediately after being looked after became subject to an adoption, residence, or special
guardianship order. A looked after child is a child who is (a) in the care of a local authority, or

(b) being provided with accommodation by a local authority in the exercise of their social services
functions (see the definition in section 22(1) of the Children Act 1989).

Multiple births: defined as children of multiple birth (including those born within the same
academic year cohort). We understand that parents/carers would like to keep twins, triplets and
other children of multiple birth together. Where the admission criteria is applied and it is not
possible to offer places to all children of the same multiple birth family we would work with the
family to find the best solution for them and their children. Should it transpire that it is not
possible to offer place(s) to all children within that multiple birth, the parent will be invited to
nominate which child should be allocated the place(s).

Siblings: children are siblings if they are a full, half, step, or adoptive brother or sister, and living
in the same family unit and household.

Tie-breaker: where we have to choose between two or more children in the same category as
each other, then the nearer to the school the child lives - as measured by a straight line on the
map using the City Council’s electronic mapping system - the higher the priority. Measurement
points will be from an internal point of the building concerned (usually the visual centre of the
building). Flats are therefore taken to be the same measurement point regardless of floor of
location.

Definitive tie-breaker: in the event of there still being a tie, there will be a random ballot using
an electronic random number generator.

Timetable for application:

School name Year 12 PAN (less | Application date Normal notification Late applications
those transferring date accepted until
from the school’s
own Year | I).

Coombe Dean 200 End of January 2013 | April 2013 September 2013
School
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In-Year admissions

I. Unless agreed otherwise with the Council, the published admission number applies to each
year-group as it moves through the school;

2. Where a school is oversubscribed in the relevant year-group, the following admissions criteria
shall apply:

Priority | A looked after child;

Priority 2  Those moving to or within the City who are without an appropriate school
placement;

Priority 3 Those seeking to transfer between schools within the City where the parent and
both Headteachers agree that such a transfer would be in the pupil’s best
educational or social interests;

Priority 4  Those seeking to transfer between schools as a parental response to perceived
difficulties with the present school, or for other parental reasons;

Priority 5 All other applicants.

Exceptions will be made as follows:

. A child whose special education needs (SEN) statement names the parent’s
preferred school shall be admitted to that school;

. On exceptional medical or social grounds, for example; a serious medical condition, which
can be supported by medical evidence; the recent death of a parent; a significant caring role
for the child which can be supported by evidence from Social Services. Parents/carers or
their representative will have to demonstrate that only the preferred school can meet the
exceptional medical or social needs of the child. This can be in the form of a testimony from
a medical practitioner, social worker or other professional who can support the application
on an 'exceptional’ basis;

. Admission of pupils who require placement in a designated SEN support centre or other
specialist provision at the school in question, or who meet the criteria of the Fair Access
Protocol for example;

. s/he has moved to the City and has a record of significant attendance or
behavioural difficulty, as evidenced by truancy, exclusion or serious criminal
offending, or

. s/he has a SEN statement predominantly related to significant EBD (emotional
and behavioral difficulties), or

. her/his previous placement has broken down irretrievably for significant
attendance or behavioral reasons, including permanent exclusion, or

. s/he is re-integrating from EOTAS (education other than at school) to
mainstream provision.
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Notes:

Appropriate school placement: a school appropriate to the child’s educational need as
defined by the LA. Essentially, this would be either a mainstream school or a special needs
school.

Home address: any allegations received by the admission authority of people providing false
or accommodation addresses when applying for school places shall be fully investigated and, if
found to be true, allocated places may be withdrawn, as appropriate. Oversubscribed schools
are advised to ask parents to provide proof of residence (for example utility bills) before
admitting the child. The local authority (LA) will also carry out checks as appropriate. A child's
home address is defined as the address at which the child is normally resident or, where a
child lives at more than one address, the address at which the child lives for the majority of the
time. Where the home address is unclear, the Admission Authority will determine the
appropriate address taking into account factors such as the address to which the Child Benefit
Allowance or Child Tax Credit is payable, registration for medical services etc.

Looked after child: a 'looked after child' or a child who was previously looked after but
immediately after being looked after became subject to an adoption, residence, or special
guardianship order. A looked after child is a child who is (a) in the care of a local authority, or
(b) being provided with accommodation by a local authority in the exercise of their social
services functions (see the definition in section 22(1) of the Children Act 1989).

Multiple births: multiple births are defined as children of multiple birth (including those born
within the same academic year cohort). We understand that parents/carers would like to keep
twins, triplets and other children of multiple birth together. Where the admission criteria is
applied and it is not possible to offer places to all children of the same multiple birth family we
would work with the family to find the best solution for them and their children. Should it
transpire that it is not possible to offer place(s) to all children within that multiple birth, the
parent will be invited to nominate which child should be allocated the place(s).

Priority 3 applicants: applicants will only be considered under this heading if the application
is accompanied by letters of support from both the current and intended school. Classification
under this priority will not be given without these supporting documents.

Priority 4 applicants: applicants will only be considered under this heading if the case is
made that the request for transfer is on the ground of reasons such as bullying, problems with
the schools curriculum, personal issues with the school staff. The views of the school will be
sought as verification. Classification under this priority will not be given without this
confirmation.

Tie-breaker: where it is necessary to distinguish between pupils in one of the above
categories, priority shall be given,
a) to a pupil who already has a sibling attending the school at the time of admission and,

b) on distance between home and school measured by a straight line on a map using the
City Council’s electronic mapping system (that is, the shorter the distance, the higher
the priority). Measurement points will be from an internal point of the building
concerned (usually the visual centre of the building). Flats are therefore taken to be the
same measurement point regardless of floor of location. In the event of there still being
a tie, there will be a random ballot using an electronic random number generator.

Waiting lists: If a place cannot be offered at a preferred school, the child’s name will
automatically be added to the waiting list for any school ranked higher than the school allocated.
Those on a waiting list and late applicants will be treated equally and placed on the same list.
Waiting lists will be held in the order of the published admission criteria. Any vacancies that arise
will be allocated to the child at the top of the waiting list. Parents/carers will be required to renew
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