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Some Friends Groups decide to make a brand and create a logo for the group to use 

on marketing materials, which can also be used when applying for funding and 
running events. This can help your group have a better recognised presence in the 

park visually. 

There are a few cost effective ways to create your own logo without having to spend 

lots on marketing companies. 

Microsoft Word  

You can easily create a logo in Microsoft Word 

 Open up a new document 

 Start creating your logo, but inserting images, text and shapes to create the 

logo you want. 

 You can use ‘insert’ tool bar to help you do this 

 Once you have the logo you want, you need to select all items using the 

‘select arrow’ in the top right.  

 Highlight all items and right click 

 Click on to group, and group all  

 Once you have grouped them together they will be one shape and easier to 

save 

 Right click on your logo and click ‘save as picture’ 

 This will open a dialogue box to save  

 Enter the name and location for your logo. Ensure this is saved as a JPEG file.  

 Click save 

 You are now ready to use your logo on all your promotional material  

Canva  

You can use the free version of Canva to create logos. 

 Follow the link HERE to set up a free account 

 Once you have an account, you are ready to start creating. 

 Click on create in the top right hand corner which gives you lots of options.  

 If you click on 'logo generator' and you can then start designing your logo.  

 It has different fonts, images, shapes and you can also upload your own 

images etc. using the tool bar on the left. 

 Once you have completed the logo you can download this as a JEPG file using 

the download tool in the top right hand corner. 

 Save your logo to your computer and you are ready to use it on all your 

promotional material etc.  
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