
 

ADMISSION ARRANGEMENTS FOR THE UTC PLYMOUTH 2018/19  

 

GENERAL 

1. This policy may be amended in writing at any time by agreement between the Secretary of 

State and the Academy Trust.  

2. The Academy Trust will act in accordance with, and will ensure that an Independent Appeal 

Panel is trained to act in accordance with, all relevant provisions of the School Admissions Code and 

the School Admission Appeals Code published by the Department for Education (“the Codes”) as 

they apply at any given time to maintained schools and with equalities law and the law on admissions 

as they apply to maintained schools. For this purpose, reference in the Codes or legislation to 

“admission authorities” shall be deemed to be references to the governing body of the Academy 

Trust.  

3. Notwithstanding the generality of paragraph 2 of this Annex, the Academy Trust will 

participate in the co-ordinated admission arrangements operated by the LA and the local Fair Access 

Protocol.  

4. Notwithstanding any provision in this Annex, the Secretary of State may:  

a. direct the Academy Trust to admit a named pupil to the UTC Plymouth on application 

from a LA. This will include complying with a School Attendance Order1. Before doing 

so the Secretary of State will consult the Academy Trust. 

b. direct the Academy Trust to admit a named pupil to the UTC Plymouth if the 

Academy Trust has failed to act in accordance with this Annex or has otherwise failed 

to comply with applicable admissions and equalities legislation or the provisions of the 

Codes. 

c. direct the Academy Trust to amend its admission arrangements where they fail to 

comply with the School Admissions Code or the Admission Appeals Code. 

5. The Academy Trust shall ensure that parents and ‘relevant children2’ will have the right of 

appeal to an Independent Appeal Panel if they are dissatisfied with an admission decision of the 

Academy Trust. The Independent Appeal Panel will be independent of the Academy Trust.  The 

arrangements for appeals will comply with the School Admission Appeals Code published by the 

Department for Education as it applies to Foundation and Voluntary Aided schools.  The 

determination of the appeal panel is binding on all parties.  

Relevant Area 

                                            
1
 Local authorities are able to issue school attendance orders if a child is not attending school. These are legally binding 

upon parents. Such an order might, for instance, be appropriate where a child has a place at an Academy but his/her 
parents are refusing to send him/her to school. The order will require a parent to ensure his/her child attends a specified 
school.  

  
2
 relevant children’ means: 

a) in the case of appeals for entry to a sixth form, the child, and;  

b) in any other case, children who are above compulsory school age, or will be above compulsory school age by 
the time they start to receive education at the school.  

 



 

6. Subject to paragraph 7, the meaning of “Relevant Area” for the purposes of consultation 

requirements in relation to admission arrangements is that determined by the local authority for 

maintained schools in the area in accordance with the Education (Relevant Areas for Consultation on 

Admission Arrangements) Regulations 1999.  

7. If the Academy does not consider the relevant area determined by the local authority for the 

maintained schools in the area to be appropriate, it must apply to the Secretary of State by 1 August 

for a determination of the appropriate relevant area for the Academy, setting out the reasons for this 

view.  The Secretary of State will consult the Academy and the LA in which the Academy is situated 

in reaching a decision.  

Requirement to admit pupils 

8. The Academy will: 

a. subject to its right of appeal to the Secretary of State in relation to a named pupil, 

admit all pupils with an Education, Health and Care Plan or a  statement of special 

educational needs naming the Academy; 

b. adopt admission oversubscription criteria that give highest priority to looked after 

children or a child who was previously looked after, in accordance with the relevant 

provisions of the School Admissions Code. 

Oversubscription criteria, admission number, consultation, determination and 

objections. 

9. The Academy admission arrangements will include oversubscription criteria, and an admission 

number for each relevant age group3. The Academy will consult on its admission arrangements and 

determine them in line with the requirements within the School Admissions Code.  

10. The Academy Trust must make it clear, when determining the Academy’s admission 

arrangements, that objections should be submitted to the Schools Adjudicator. 

11. A determination of an objection by the Schools Adjudicator will be binding upon the 

Academy.  

  

                                            
3
 ‘Relevant age group’ means ‘normal point of admission to the school: for example, year 4, Year7, Year 10 in a UTC or 

Studio School  and Year 12.  



 

Procedure For Admitting Pupils To UTC Plymouth 

Admission Number(s)  

12. The Pupil Admission Number 

a. The Published Admissions Number for the UTC Plymouth for entry into Year 10 is 

150.  

   

b. From academic year 2018/19, UTC Plymouth will not admit external applicants into 

Year 12 unless it is undersubscribed by learners progressing from its own Year 11. If 

fewer than 150 of UTC Plymouth’s own Year 11 learners transfer into Year 12, 
additional and new external learners will be admitted until Year 12 reaches its capacity 

of 150 places. In such circumstances it will apply the same academic entry 

requirements as it does to learners already on roll in the UTC.  

Process of Application: 

13. Process of application: 

a. Arrangements for applications for places at the UTC Plymouth at year 10 will be made 

in accordance with Plymouth LA’s coordinated admission arrangements and will be 

made on the Common Application Form provided and administered by the relevant 

local authority.  

b. Arrangements for applications for places at the UTC Plymouth sixth form will be made 

directly to the UTC Plymouth.  

14. The Academy Trust will use Plymouth LA’s timetable for applications to the UTC Plymouth 

each year (exact dates within the months may vary from year to year). This will fit in with the 

timetable for the co-ordination of admission arrangements within Plymouth LA as determined 

by Plymouth LA following the consultation process.  

Currently, this is:  

a. The UTC Plymouth will provide information to the LAs for sign posting to enable 

parents to view the determined arrangements.  

b. September: The UTC Plymouth will publish in its prospectus information about the 

arrangements for admission, including oversubscription criteria, for the following 

September (e.g. in September 2017 for admission in September 2018). This will include 

details of open evenings and other opportunities for prospective students and their 

parents to visit the school.  

c. September/October: The UTC Plymouth will provide opportunities for parents to visit 

the Academy.  

d. October: Common Application Form to be completed and returned to the applicant’s 

home LA by the published closing date.  

e. Late November/Early December: LAs exchange information on applications.  



 

f. Late November/Early December: Plymouth LA sends Academy applications information 

to the UTC Plymouth Academy Trust.  

g. Early January: Academy sends ranked list of students to Plymouth LA.  

h. Mid/Late February: Plymouth LA applies agreed scheme for own schools, informing 

other LAs of offers to be made to their residents.  

i. 1 March: Plymouth LA makes offers to Plymouth parents. Other Local Authorities will 

make offers to their home residents.  

15. The national closing date for applications as follows:  

a 31 October for secondary applications; and  

b 15 January for primary applications.  

The Academy will ensure its application processes enable parents to apply before these 

deadlines.  

Consideration of Applications  

16. The Academy Trust will consider all applications for places at the UTC Plymouth. Where 

fewer than the published admission number(s) for the relevant year groups are received, the 

Academy Trust will offer places at the UTC Plymouth to all those who have applied.  

Procedures where the UTC Plymouth is oversubscribed (Year 10) 

17. Where the number of applications for admission is greater than the published admission 

number, applications will be considered against the criteria set out below. After the admission 

of pupils with an Education, Health and Care Plan or a statement of Special Educational Needs 

where the UTC Plymouth is named on the document, the criteria will be applied in the order 

in which they are set out below:  

a. A 'looked after child' or a child who was previously looked after but immediately after 

being looked after became subject to an adoption, residence, or special guardianship 

order. A looked after child is a child who is (a) in the care of a local authority, or (b) 

being provided with accommodation by a local authority in the exercise of their social 

services functions (see the definition in Section 22(1) of the Children Act 1989).  

b. Children residing within 45 kilometers4 of the Academy as measured in a straight line 

from the applicant’s home address to the visual centre of the Academy using the Local 

Authority’s computerised measuring system will together be selected places by 

random allocation. 

c. Children residing outside of 45 kilometers with priority being given to those living 

nearest to the Academy as measured in a straight line from the applicant’s home 

address. Measurement points will be from the spatial locator identified by the National 

Land and Property Gazetteer. The spatial locator is the address point based on a 

general internal point.  

                                            
4
 Deemed to be approximately within the 45 minutes travel (by train or road vehicle) to learn area for the 

Academy  



 

18. Other Procedures: 

a. Applications from sets of twins or other children from multiple births will be treated 

as individual applicants, this may result in one child being allocated a place under 

random allocation and another not.  

b. If we are unable to distinguish between applicants on the basis of distance under 

paragraph 17 and 20 (because they are children who are as a result of multiple birth or 

live in the same block of flats) then as a tie break the child or children who will be 

offered the available place(s) will be randomly selected.  

c. The UTC Plymouth will ensure that someone independent of the school supervises the 

random allocation processes.  

d. Unsuccessful applicants will have a right of appeal to an independent admission appeals 

panel.  

Late Applications  

19. Late applications received after the closing date will only be considered if places remain 

unallocated after consideration of applications received on time have been allocated and there 

are exceptional reasons for the late application i.e. a major change of circumstance.  

Post 16 admission and oversubscription criteria  

20. Both internal and external pupils wishing to enter the sixth form will need to achieve at least 

5 grade A*-C GCSE’s (or recognised equivalents). In addition, students will need to satisfy 

minimum entrance requirements to the courses for which they are applying. If either internal 

or external applicants fail to meet the minimum course requirements they will be given the 

option of pursuing any alternative courses for which they do meet the minimum academic 

requirements, if that course is provided by the UTC Plymouth.  

These minimum course requirements will be the subject of consultation and published in the 

academy’s prospectus and sign posted from Plymouth LA’s website to enable parents to view 

the determined arrangements.  

When there are more external applicants that satisfy the entry requirements than the number 

of post-16 places available and after the admission of pupils with an Education, Health and 

Care Plan or a statement of Special Educational Needs where the UTC Plymouth is named on 

the document, the criteria will be applied in the order in which they are set out below:  

a. 'looked after child' or a child who was previously looked after but immediately after 

being looked after became subject to an adoption, residence, or special guardianship 

order. A looked after child is a child who is (a) in the care of a local authority, or (b) 

being provided with accommodation by a local authority in the exercise of their social 

services functions (see the definition in Section 22(1) of the Children Act 1989).  

b. Children residing within 45 kilometers of the Academy as measured in a straight line 

from the applicant’s home address to the visual centre of the Academy using the Local 

Authority’s computerised measuring system will together be selected places by 

random allocation. 



 

c. Children residing outside of 45 kilometers with priority being given to those living 

nearest to the Academy as measured in a straight line from the applicant’s home 

address. Measurement points will be from the spatial locator identified by the National 

Land and Property Gazetteer. The spatial locator is the address point based on a 

general internal point .  

21. The Academy expects to receive Post – 16 applications for entry in September each year by 

the first Monday of the preceding January (e.g. 5 January 2017 for entry in September 2017). 

Applications received after this deadline will be considered if space is still available or if space 

subsequently becomes available at a later stage in the admissions and enrolment process.  

22. There will be a right of appeal to an Independent Appeals Panel for internal pupils refused 

transfer and external applicants refused admission.  

Operation of waiting lists  

23. Subject to any provisions regarding waiting lists in Plymouth LA’s co-ordinated admission 

scheme, the UTC Plymouth will operate a waiting list. Where in any year the UTC Plymouth 

receives more applications for places than there are places available, a waiting list will operate 

until the end of the first term in the year of admission i.e. the end of the first term of the 

normal point of entry year. This will be maintained by the UTC Plymouth and it will be open 

to any parent to ask for his or her child’s name to be placed on the waiting list, following an 

unsuccessful application.  

24. Children’s position on the waiting list will be determined solely in accordance with the 
oversubscription criteria set out in paragraph 17, or for post-16 places paragraph 20, above. 

Where a place becomes vacant it will be allocated to children on the waiting list in accordance 

with the oversubscription criteria. Where a new unsuccessful applicant is added to the waiting 

list all applicants on the waiting list will be subject to further random allocation to determine 

priority for the place available.  

Arrangements for admitting pupils to other year groups, including replacing any pupils 

who have left the UTC Plymouth  

25. The UTC Plymouth will participate in Plymouth LA’s In Year Fair Access Protocol.  

26. Subject to any provisions in the LA’s locally coordinated admission arrangements relating to 

applications submitted for years other than the normal year of entry, the Academy Trust will 

consider all such applications and if the year group applied for has a place available, admit the 

child unless one of the permitted reliefs apply. If more applications are received than there are 

places available, the oversubscription criteria in paragraph 17, or for post-16 places paragraph 

20, shall apply. Parents whose application is turned down shall be entitled to appeal.  

Appeals 

27. The Academy Trust shall ensure that parents and “relevant children“ will have the right of 

appeal to an Independent Appeal Panel if they are dissatisfied with an admission decision of 

the Academy Trust. The Independent Appeal Panel will be independent of the Academy Trust. 

The arrangements for appeals will comply with the School Admission Appeals Code published 

by the Department for Education. The determination of the appeal panel is binding on all 

parties.  

28. The Academy Trust shall prepare guidance for parents and relevant children about how the 

appeals process will work and provide them with a named contact who can answer any 



 

enquiries they may have about the process. The Academy Trust may, if it chooses, enter into 

an agreement with a LA or any other organisation for it to recruit, train and appoint appeal 

panel members, and to arrange for the process to be independently administered and clerked. 

Definitions: 

29. Distance measurements:  

measurement points will be from the spatial locator identified by the National Land and 

Property Gazetteer. The spatial locator is the address point based on a general internal point. 

Flats are therefore taken to be the same measurement point regardless of floor of location.  

30. Tie-breaker:  

in the event of there being a tie, there will be a random ballot using an electronic random 

number generator.  

31. Home address: 

any allegations received by the admission authority of people providing false or 

accommodation addresses when applying for school places shall be fully investigated and, if 

found to be true, allocated places may be withdrawn, as appropriate. Where the UTC is 

oversubscribed parents will be asked to provide proof of residence (for example utility bills); 

this will be requested after the place has been allocated but before admitting the child. The 

local authority (LA) will also carry out checks as appropriate. A child's home address is 

defined as the address at which the child is normally resident or, where a child lives at more 

than one address, the address at which the child lives for the majority of the time. Where the 

home address is unclear, the home address will be the address to which the Child Benefit 

Allowance is payable. In the absence of qualification for Child Benefit payment, other factors 

will be taken into account for example location of the registered GP. 

____________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 



 

CONTACTS 

UTC Plymouth 

UTC Plymouth 
Park Avenue 

Devonport 

Plymouth 

PL1 4RL 

Reception 

01752 284250 

Email 

reception@utcplymouth.org  

Website:  

www.utcplymouth.org  

 

Plymouth School Admissions Team  

Year 7 intake at the normal point of entry: 01752 307469 

In-Year admissions: Telephone Secondary 01752 307467 

The website at www.plymouth.gov.uk/schooladmissions has information about applying for an in-year 

place at the school, school appeals, and the Local In-Year Admissions scheme. 

School Appeals 

Telephone 01752 307469 

Telephone 01752 258933 

Inclusion, Attendance and Welfare Service 

Telephone 01752 307405 

Website: www.plymouth.gov.uk 

The Department for Education Schools (DFE) 

Telephone: 0370 000 2288  

Website: www.gov.uk 

Office of the Schools Adjudicator  

Telephone 01325 735303 

Website: www.education.gov.uk/schoolsadjudicator 

Plymouth Information, Advice and Support for SEND 

Telephone 01752 258933  

Website: www.plymouthias.org.uk 
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