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OFFICIAL 

COMMUNITY GRANT SCHEME 2022-23 

Guidance notes for Councillors 

 

 

1. Introduction 

Plymouth Councillors will each have an annual grant allocation of £5,000 for 2022/23 to 
assist projects or not-for-profit groups/organisations in the city. This results in an 
overall fund of £285,000.  

Councillors may ‘pool’ their grants with other Councillor’s, in the same or different wards, 
to create a larger ‘pot’ should they wish. The maximum ‘pot’ within a ward of three 
members is therefore £15,000. 

Due to the COVID-19 Impact on the financial year of 2021/22 and that Members may not 
have been able to support their planned projects, any Councillor’s with unspent funds, can 
carry up to £500 of unspent funds forward into the 2022/23 financial year.  

If Councillors wish to make a joint application with other Councillor’s, they must ensure 
that all parties agree to the application.  

Where this is the case the lead Councillor will complete and submit the application, other 
Councillors included on the application will receive an automated message asking for 
confirmation that they wish to proceed with the application.  Once confirmation is received 
from all Councillors the application can be processed. 

All parties must also ensure that they have sufficient funds in order to support the 
application. 

The grants are for a wide range of community groups and projects, for example: 

 vulnerable children or adults                 

 young people 

 facilities for older people 

 community facilities 

 local environment projects 

 community safety 

 climate change issues 

 road signage and small highway schemes 

 

2. Code of Practice 

 As with their role more broadly, Councillors must act in accordance with the Nolan 
Principles of Public Life1 in awarding the community grants. 

 Whilst the minimum amount of grant is not specified, Councillors are encouraged to 
make grants of at least £100 to minimise administrative costs 

                                              
1 The Nolan Principles are: Selflessness, Integrity, Objectivity, Accountability, Openness, Honesty and 
Leadership. 
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 The projects must not incur additional on-going revenue costs for Plymouth City 
Council 

 The grants are a one-off for each financial year and there should be no expectation of 
future funding by the recipient  

 The project must be in line with council policies and all necessary consents or 
permissions (planning, licensing etc.) must be obtained 

 Managing the delivery of the project is not the responsibility of the council 

 Councillors must obtain a contact number or email address for the person 
responsible for administering the financial account of the project that they are funding 

 Councillors must provide the following details in order for the grant to be processed:   

 Payee Address (Inc. postcode) 

 Payee Name 

 Payee Phone Number 

 Bank Sort Code 

 Bank Account Number 

 Please note that community grants must be paid into a project/organisation account; 
they cannot be paid into a personal account 

 

3. What type of activity is eligible? 

 Local action groups – young people, environmental, community associations, 
development trusts, parks forums 

 Scouts, guides, boys and girls brigade local organisations 

 Religious groups where the project will bring wider community benefit 

 Local disability groups or organisations 

 Community hall associations 

 Larger organisations such as Age Concern, Mencap, CAB – but for local projects 
only 

 British Legion, Services Benevolent societies 

 Parent teacher associations (formally constituted) 

 Organisations promoting the locality 

 Nursery education groups 

 Sports and recreation 

 Other constituted/recognised ‘not for profit’ groups 

 Schools (for non-core functions) 

These are some examples: 

 Improvements to a community centre 

 Starting a local history group 

 Setting up a new community newsletter 
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 Allotments and open spaces 

 Planning and publishing walks 

 Purchase of play and exercise equipment for community use 

 Local training schemes 

 Childcare schemes 

 Projects that help tackle unemployment and its impacts 

 Additional equipment in a community hall 

 Appropriate administrative costs for holding ward based meetings/surgeries for 
your constituents (e.g. for hire of venues).  

 Councillors can request a dual purpose bin; a three week litter survey will take 
place to ensure a bin is required before it is installed.  The cost will depend on the 
type of bin installed. 

 

Grit bins are eligible under the Community Grant Scheme. Wards with three Councillors 
are eligible for a total of three grit bins a year, and wards with two Councillors are 
eligible for a total of two grit bins a year. When the grit bin is installed it will contain only 
one fill. Grit bins funded via Community Grants or Living Streets funds will be green, 
rather than the usual yellow. Yellow bins are refilled at the cost of the Highways team, 
however green grit bins will not. The cost of additional refills of a green grit bin can be 
provided through a Councillors’ Community Grant or the collective Ward Councillors 
Living Streets budget. Local residents can also choose to refill the green grit bins 
themselves.   

 

4. What’s not eligible? 

These are some examples: 

 Retrospective funding 

 The grants are a one-off for each financial year and there should be no expectation 
of future funding by the recipient for costs of routine maintenance and repair of 
equipment 

 Salary or routine administration costs 

 Political activities 

 Funding for lobbying or campaigning 

 Exclusively religious activities (although faith groups may receive funding for 
community development or self-help activities. In this case the application must 
show that the project will bring wider community benefit and that the primary 
purpose of the activity is not religious). 

 Individuals (e.g. for personal sponsorship) 

 No relative of a ward Councillor may apply for a grant through their relation; any 
such grant application MUST be disclosed to officers and dealt with by one of the 
other ward Councillors. 

 Statutory activities/requirements (including funding for core school functions) 
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 Hospitality 

 Applications from for-profit, commercial organisations  

 Clothing/uniform for the sole use of an individual 

 Funding for national or regional projects 

Due to the inability to ring fence funds when sent to a recipient we are unable to fund 
national or regional projects despite these potentially benefitting some Plymouth 
residents. 

 Benches - We will no longer be able to process any Community Grants for benches 
purchased directly via our Parks department.  However, you can still use your 
community grant funds to pay community organisations or groups where these 
organisations are purchasing benches themselves. Please contact the Community 
Grants team should you have any queries. 

 

5. How does it work? 

The scheme this year will begin on 23 May 2022 (the first working day after the Annual 
General Meeting of the Council) and finish on the last working day before the notice of 
election (or the last working day of March in a fallow year). 

The application should be received from the Councillor.  No form should be received 
directly from a member of the public.  If one is, it should be passed to the appropriate 
Councillor for authorisation.  An email from the Councillor will suffice.   

The application form can be found on the Community Grants page in the Councillor 
Toolkit.  

The application will be assessed by the Business Support team.  If the application meets 
the criteria outlined above then the grant is processed.  If the Business Support team has 
any doubts as to the eligibility of the application they will discuss with the Head of 
Governance, Performance and Risk, Andrew Loton or in their absence another suitable 
senior officer for a decision.  If approved the application is processed as normal; if it is 
rejected the Business Support team will inform the Councillor why it has been rejected.  

Contact details for Business Support are below: 

T: 01752 398164  

E: communitygrants@plymouth.gov.uk 

 

It is the Councillor’s responsibility to: 

 Provide the necessary financial information on the correct form to enable payment to 
be made 

 Ensure that all required permissions and insurances are in place prior to beginning 
the project, and that adequate health and safety risk assessments are in place, if 
necessary. If the application is for funding to carry out building work, planning 
permission and building regulations approval must have been granted before the 
application is made. 
 

Please note that: 



PLYMOUTH CITY COUNCIL 

COMMUNITY GRANT SCHEME 2022-23 Page 5 of 7 
OFFICIAL 

OFFICIAL 

 Grants should be used within six months of receipt or returned to Plymouth City 
Council; and 

 A condition of the grant is that the Council may require feedback from the grant 
recipient about the benefits achieved and ask for confirmation that the whole 
payment has been used for the agreed purpose.  

 

6. Some things to remember 

There are now links on all Councillor profiles on the Council’s website that can be 
accessed by members of the public that show the names of projects or the names of 
organisations to whom funds have been given, and the amount of money allocated. These 
will be updated on a monthly basis.  

Applications for trees, shrubs and flowers should be made no later than December to 
enable planting over the winter, otherwise the council will not be able to buy and plant 
these items until later the following year. It is also more cost-effective for the council to 
buy in bulk. 

It may be necessary to follow the council’s procurement process for some applications; 
for example, for items purchased from private companies or Plymouth Community 
Homes. You may wish to seek advice about this (section 8) to ensure that a company is on 
the council’s approved buyers’ list.  

If you would like to purchase additional services, or materials directly from the Council 
that will benefit your local community, such as paint for fence repairs via Street Services, 
we can action this through your Community Grant Application. 

 

7. City Change Fund and Crowdfunder 

Your Community Grant can be used to contribute towards local projects through the City 
Change Fund.  This is a Council led initiative which distributes the ‘neighbourhood 
proportion’ of the Community Infrastructure Levy (CIL) to support local projects. We 
distribute this through ‘Crowdfund Plymouth’, a section of crowdfunder.co.uk website 
dedicated to Plymouth projects and created in partnership with Crowdfunder UK. 

To be eligible for the City Change Fund, a project must meet a specific set of criteria. They 
must benefit people in Plymouth and priority will be given to one or more of the 
following: 

 Project must be in an area of the city where development has taken place which has 
contributed to this  

 Helps meet the demands that development places on the need for community 
services and facilities in the city. 

 Helps improve the local environment and public spaces. 
 Demonstrates added benefit for the city through for example, using local 

businesses or developing skills of local people. 

A project does not have to be eligible for the CCF in order to have their project on 
Crowdfund Plymouth. 

Please note Crowdfunder charge a 5% admin fee on all donations made.   You can view all 
live projects at www.crowdfunder.co.uk/plymouth 
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8. Living Streets Fund 

Note that there are other funding pots available to support activities within wards, 
specifically the Living Streets Fund which is allocated on a ward basis for small-scale 
highways-related works. Councillors may add their community grants to this pot to form 
a larger pot to spend from, however if you chose to do that the funds must be spent on 
highways-related activities  

The scheme runs from 1 April until 31 October each year. 

The contact details for the Living Streets Fund are: 

Traffic Management Team 

E: TrafficManagementInbox@plymouth.gov.uk 

 

Further information on the Living Street Fund is provided below for information:  

Living Streets is a community based initiative aimed at providing best value for money for 
groups of road users it is for anything Highway related which is Highway Maintainable 
Public Expense 

(HMPE) like a drop kerb, bollard, parking restrictions. 

All Living Streets requests will be submitted via an application form with all ward 
Councillors in agreement before any investigation work can start.  The application form is 
available in the Councillor Toolkit, under Living Streets. 

Any works will be approved by the Highway Safety Engineer if it meets the criteria for 
intervention. All works have to be on the local highway, HMPE land. 

Examples:  

 Requests  to improve traffic flow e.g. revised lane markings  

 Accessibility improvements e.g. handrails, dropped kerbs. 

 Footway improvements 

 Street Lighting Improvements 

 Removal of yellow lines ( but not School Keep Clears) 

 Enhanced maintenance  e.g. footway resurfacing 

 Removal of street clutter e.g. redundant signs/poles 

 Pedestrian Guard Rail 

 School Keep Clear Markings 

 New signage e.g. school warning signs, 20 repeater signs 

Out of scope: 

 Lines of bollards to stop parking, (although one or two strategically placed 
bollards will be considered) if it’s a safety issue 

 Litter bins/dog waste bins (Community Grant application) – not a Highway issue. 

 Requests for White Bar Markings / Vehicle Cross Over – as these are currently 
available to individuals by application on the Plymouth City Council website. 

 Parking restrictions that are not a safety issue. 
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Considerations: 

 Measures should not interrupt or hold up traffic flows unnecessarily.  

 Requests MUST be within the public (adopted) highway (HMPE) 

 Requests must be deemed ‘safe’ and technically deliverable, meeting current 
legislation. 

 Requests aimed at specifically making the school journey safer should receive 
special consideration, as young people are our most vulnerable road users. 

 Requests should not create an unrealistic, ongoing maintenance commitment for 
the Highway Authority 

 

9. Advice and Links 

For any queries, please contact the Community Grants team via 

Email: communitygrants@plymouth.gov.uk or call: 01752 398164 

Application Form -  Can be found via the Councillor Toolkit under Community Grants 

 

LGA – A Councillors workbook on Local Government Finance 

CIPFA – Introductory guide to Local Government Finance 

 

 


