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FAIR ACCESS PROTOCOL 

1. Introduction  

1.1 Each local authority must have a Fair Access Protocol, agreed with the majority of 
schools in its area to ensure that - outside the normal admissions round - unplaced 
children, especially the most vulnerable, are offered a place at a suitable school as quickly 
as possible. In agreeing a protocol, the local authority must ensure that no school - including 
those with available places - is asked to take a disproportionate number of children who 
have been excluded from other schools, or who have challenging behaviour. The protocol 
must include how the local authority will use provision to ensure that the needs of pupils 
who are not ready for mainstream schooling are met through school practice and school 
provision being ready and available for students to access. 

2. Principles of the Fair Access Protocol  

2.1 The Fair Access Protocol will apply to all admission requests outside the normal 
admission round with the exception of: 

1. A child seeking admission to a sixth form; 
2. A child with an Education, Health and Care Plan (EHC Plan) which names the school in 

question; 
3. A looked after child or a previously looked after child. 

In the case of points 2 and 3 above, paragraph 3.17 of the School Admissions Code directs 
that such children must be admitted to the school in question and that the principles of Fair 
Access do not apply to such cases. 

2.2 Admission authorities must not refuse to admit a child thought to be potentially 
disruptive, or likely to exhibit challenging behaviour1, on the grounds that the child is first to 
be assessed for special educational needs. 

2.3 The operation of Fair Access Protocols is outside the arrangements of coordination and 
is triggered when a parent of an eligible child has not secured a school place under in-year 
admission procedures. 

2.4 All admission authorities must participate in the Fair Access Protocol in order to ensure 
that unplaced children are allocated a school place quickly. There is no duty for local 
authorities or admission authorities to comply with parental preference when allocating 
places through the Fair Access Protocol although parents’ wishes will be taken into account. 

                                              
1 Behaviour can be described as challenging where it would be unlikely to be responsive to the usual range of 
interventions to help prevent and address pupil misbehaviour or it is of such severity, frequency, or duration 
that it is beyond the normal range that schools can tolerate. We would expect this behaviour to significantly 
interfere with the pupil’s/other pupils’ education or jeopardise the right of staff and pupils to a safe and orderly 
environment.  
A child with challenging behaviour may also be disabled as defined in the Equality Act 2010. When considering 
refusing admission on these grounds, admission authorities must consider their duties under that Act. 
Admission authorities should also consider the effect of the decision of the Upper Tribunal in C & C v The 
Governing Body of a School, The Secretary of State for Education (First Interested Party) and The National 
Autistic Society (Second Interested Party) (SEN) [2018] UKUT 269 (AAC) about the implications of the Equality 
Act 2010 when a pupil exhibits a tendency to physical abuse of other persons as a consequence of a disability.   
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2.5 The Protocol encourages the local authority and schools to work together in partnership 
to improve behaviour, tackle persistent absence and help support Behaviour Improvement 
Partnerships. This protocol has been updated to take account of new regulations and 
incorporates guiding principles against which to place children who may have difficulty 
securing a school place outside the normal admissions round.  

3. The Plymouth Context  

3.1 This protocol covers all admission requests outside the normal admissions round and 
applies to all Plymouth maintained schools including Academy, Community, Foundation, 
Free, Studio, Trust, University Technical College, Voluntary Controlled and Voluntary Aided 
schools. Appendix 5 sets out the composition of Plymouth’s ‘inclusion clusters’, groups of 
school who work collaboratively to support inclusive practice and reduce pupil mobility and 
exclusion. 

3.2 In line with the requirements set out in paragraph 3.17 of the School Admissions Code 
2021, Fair Access Protocols may only be used to place the following groups of vulnerable 
and/or hard to place children, where they are having difficulty in securing a school place in-
year, and it can be demonstrated that reasonable measures have been taken to secure a 
place through the usual in-year admission procedures:  

a) children either subject to a Child in Need Plan or a Child Protection Plan or having had a 
Child in Need Plan or a Child Protection Plan within 12 months at the point of being referred 
to the Protocol (assessed)  

b) children living in a refuge or in other Relevant Accommodation at the point of being 
referred to the Protocol (assessed);  

c) children from the criminal justice system (assessed);  

d) children in alternative provision who need to be reintegrated into mainstream education 
or who have been permanently excluded but are considered to be suitable for mainstream 
education by the Secondary Placements Panel (reintegration);  

e) children with special educational needs (but without an Education, Health and Care plan), 
disabilities or medical conditions (assessed);  

f) children who are carers (assessed);  

g) children who are homeless (assessed);  

h) children in formal kinship care arrangements (assessed);  

i) children of, or who are, Gypsies, Roma, Travellers, refugees, and asylum seekers 
(assessed);  

j) children who have been refused a school place on the grounds of their challenging 
behaviour (reintegration);  

k) children for whom a place has not been sought due to exceptional circumstances 
(assessed);  

l) children who have been out of education for four or more weeks where it can be 
demonstrated that there are no places available at any school within a reasonable distance 
of their home. This does not include circumstances where a suitable place has been offered 
to a child and this has not been accepted (assessed);  

m) previously looked after children for whom the local authority has been unable to 
promptly secure a school place (assessed). 
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3.3 Whilst it is recognised that children that fall into the categories identified above may be 
vulnerable, not all children meeting a particular criterion will be vulnerable and require 
assistance to access a school place. The majority of children will be dealt with through 
Standard Admission procedures. Other children not listed above may also experience 
difficulties in attaining a school place, the majority of whom will also be admitted through 
routine admissions procedures operated by admission authorities or their agents. This 
Protocol will work as a failsafe for a minority of children who for whatever reason may find 
it particularly difficult to access a school place. 

3.4 These children may face challenges, which require additional consideration and support 
in the form of alternative provision.  Schools should be reminded that they can contact an 
alternative provision provider directly and are encouraged to use alternative provision as an 
intervention to avoid a permanent exclusion or a managed transfer. Plymouth City Council 
maintains an Alternative Education Framework to help schools identify alternative 
provision.2 When commissioning alternative provision schools should be mindful of the 
graduated approach to inclusion.3 

3.5 Children of year 11 age will be allocated a place at school as for other year groups. 

3.6 Any school to school arrangements outside of this protocol are not acceptable.  

3.7 On receipt of an application form, the admission authority (or its agent) will review the 
request in the light of the City Council’s Fair Access Protocol and will determine the 
application to fall under the: 

1. Standard In-Year Admissions procedure (see paragraph 4); 

2. Assessed In-Year Admission procedure (see paragraph 5); 

3. Reintegration In-Year Admission Procedure (see paragraph 6). 

3.8 Schools cannot cite oversubscription as a reason for not admitting a pupil under a Fair 
Access Protocol. Equally, no school, including those with places available, is asked to take a 
disproportionate number of children in each year group who have who have challenging 
behaviour or who are known to have a history of behavioural problems and whose cases 
have been considered under the reintegration provision. The allocation of pupils should be 
equitable across the schools in Plymouth. 

3.9 Where a governing body does not wish to admit a child with challenging behaviour 
outside the normal admissions round, even though places are available, it must refer the 
case to the Secondary Placements Panel for consideration under the reintegration 
procedure. This will normally only be appropriate where a school can provide evidence that 
it has a particularly high proportion of children with challenging behaviour or previously 
excluded children and that evidence is supported by school level data.  

3.10 Schools cannot refuse to admit a pupil who has been denied a place at that school at 
appeal, if within the parameters of the Protocol it has been identified that the school is the 
one to admit the child.  

3.11 Wherever possible, pupils with a religious affiliation should be matched to a suitable 
school (which could result in the school being asked to admit over PAN). If the pupil 
identified for the school does not have that affiliation the school will still be expected to 
admit the pupil.  

                                              
2 https://www.plymouthonlinedirectory.com/covid19/aefguidance  
3 https://www.plymouthonlinedirectory.com/plymouthlocaloffer/sencoguide/graduatedapproach  

https://www.plymouthonlinedirectory.com/covid19/aefguidance
https://www.plymouthonlinedirectory.com/plymouthlocaloffer/sencoguide/graduatedapproach
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3.12 Where Plymouth local authority directs an admission authority to admit a looked after 
child or previously looked after child, the governing body must admit the child to the school 
at any specified time during the year, even if the school is full, unless the School Adjudicator, 
or for academies the Secretary of State, upholds an appeal from the admission authority.  

 

4. Standard In-Year Admission Procedure 

4.1 Most requests received will be considered under the standard admission procedure. 
Applications will be considered up to PAN or other agreed limit. Looked after children and 
previously looked after children will be admitted to the preferred school even if the school is 
above PAN or other agreed limit as long as the admission does not prejudice provision of 
efficient education or the efficient use of resources.  

4.2 If a school fails to confirm a decision to an admission request within five school days of 
the request being submitted to the school, a school place will be allocated at that school.  

4.3 Following a request for a standard admission, if there is room in the year group, the 
school must accept the admission unless the school believes that the child has challenging 
behaviour. This is a legal requirement. Where a governing body does not wish to admit a 
child with challenging behaviour outside the normal admissions round, even though places 
are available, it must refer the case to the local authority for action under the Fair Access 
Protocol. This will normally only be appropriate where a school has a particularly high 
proportion of children with challenging behaviour or previously excluded children. This 
provision will not apply to a looked after child, a previously looked after child or a child with 
a statement of special educational needs or Education, Health and Care Plan naming the 
school in question, as these children must be admitted. 

4.4 In this context, each case thought to present challenging behaviour will be considered on 
individual circumstances by the Inclusion and Attendance Manager (or other nominated 
officer within the Inclusion Team). Behaviour can be described as challenging “where it 
would be unlikely to be responsive to the usual range of interventions to help prevent and 
address pupil misbehaviour or it is of such severity, frequency, or duration that it is beyond 
the normal range that schools can tolerate. We would expect this behaviour to significantly 
interfere with the pupil’s/other pupils’ education or jeopardise the right of staff and pupils to 
a safe and orderly environment.”4  (DfE School Admissions Code 2021). Where a case is not 
accepted as challenging behaviour, it must be treated as a standard admissions request and 
the child admitted to the school. Where a case is accepted as challenging behaviour, it will 
be reviewed by the Secondary Placements Panel who will either allocate a place at a school 
under the reintegration category or refuse the request for acceptance as a challenging 
behaviour category in which case, the child must be admitted to the school if there is room 
in the year group. 

4.6 Children with attendance problems, or those for whom English is an additional language 
will not, as a result of these problems alone be considered ‘challenging’ under the Fair 
Access Protocol. 

                                              
4 A child with challenging behaviour may also be disabled as defined in the Equality Act 2010. When considering 
refusing admission on these grounds, admission authorities must consider their duties under that Act. 
Admission authorities should also consider the effect of the decision of the Upper Tribunal in C & C v The 
Governing Body of a School, The Secretary of State for Education (First Interested Party) and The National 
Autistic Society (Second Interested Party) (SEN) [2018] UKUT 269 (AAC) about the implications of the Equality 
Act 2010 when a pupil exhibits a tendency to physical abuse of other persons as a consequence of a disability.   
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4.7 If the decision of the school is to refuse the application and the LA determines that the 
refusal does not comply with the provisions of the School Admissions Code, the case will be 
referred to the Secretary of State for direction to admit. 

4.8 Schools and the LA must respond within the agreed timeframe as stated in the local in-
year co-ordinated scheme for admission (appendix 1) to requests for admission so that the 
admission of the pupil is not delayed and cannot insist on an appeal being heard before 
admitting a child under this Protocol. Where a response is not received within the stated 
timeframe, the escalation process will commence (see appendix 1). 

5. Assessed In-Year Admission Procedure 

5.1 Categories of applicants specified in 3.2 above as assessed will be considered for the 
requested school(s) up to admission number – usually the PAN (or other agreed limit) for 
the relevant year plus 3% (rounded to the nearest whole figure where the minimum is 1).  

5.2 A school will not be asked to admit above PAN or other agreed number to meet the 
preference of a parent for a child: 

 Who already has a school place within statutory walking distance; 

 Has voluntarily given up a school place in order to seek a place under this scheme. 

6. Reintegration In-Year Admission Procedure 

6.1 As an over-arching principle in placing pupils, Plymouth City Council will balance the 
requirement to consider the circumstances of the individual pupil, with finding a place 
quickly. Depending on the circumstances, admissions requests for children dealt with by the 
Secondary Placements Panel will normally be resolved within 10 school days of the date of 
the recommendation. Note: The desire to meet this timescale should not override a 
comprehensive consideration of the needs of individual pupils and a subsequent decision 
about which school or setting will be best able to meet their needs.  

6.3 Reintegration Admission Procedures will operate for the following groups of children: 

1. Those children who have met the threshold for a permanent exclusion and for whom a 
Managed Transfer from one mainstream school to another is considered appropriate; 

2. Those children permanently excluded from a school (and not reinstated at an appeal); 

3. Those children without a school place, whom an education setting has not been agreed 
and where the School Admission Team has been unable to allocate a place via the 
Standard Admission or Assessed Admission procedures; 

4. Those children who are seeking reintegration from a Pupil Referral Unit into a 
mainstream school; 

5. A child with challenging behaviour as defined in paragraph 4.4. 

6. A child missing education and requiring the support of a School Attendance Order. 

6.4 Plymouth Secondary Schools will take allocations per year above PAN (or other agreed 
admission number) irrespective of whether the school has already exceeded their PAN or 
other agreed limit. However, no school, including those with places available, will be 
expected to take a disproportionate number of children in each year group who have been 
excluded from other schools or who have challenging behaviour or who are known to have a 
history of behavioural problems and whose cases have been considered under the 
reintegration provision. The allocation of pupils should be equitable across the schools in 
Plymouth.  
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6.5 Schools will not usually be expected to reintegrate more than one pupil into any single 
year group per year but there will be instances where the Secondary Placements Pane; has 
no choice bearing in mind the needs of the child. This does not preclude schools voluntarily 
exceeding this limit. 

6.6 Schools must abide by the decision of the Secondary Placements Panel. In cases where a 
school rejects an allocation the LA has the power to direct/refer for direction the admission 
authority for any maintained school in its area to admit a child even if that school is full. In 
the case of academies the LA has the power to refer to the Secretary of State. 

6.7 In the case of dispute following a decision of Secondary Placements Panel, where the 
child is not on the roll of a Plymouth school, they will be admitted to Plymouth’s 
commissioned alternative provision or, in the case of non-Plymouth resident applicants, 
referred to their home LA so that that LA can make suitable alternative provision for the 
child until resolution is reached. Where the child is on the roll of a school, the school must 
continue to support the child to attend to avoid an illegal exclusion.  

7. Funding  

7.1 Where there is physical movement from a mainstream setting to Plymouth’s 
commissioned alternative provision the pupils place will be allocated top up banding on a 
case by case basis. 

7.2 If the student is moving from Plymouth’s commissioned alternative provision to a 
mainstream school the remaining age weighted pupil unit will follow the pupil to their new 
school. 

7.3 If a student moves from a mainstream school to another mainstream school, it is the 
responsibility of the new school to include the pupil on their PLASC return in order to 
receive funding. 

8. Parental Preference 

8.1 Parents will be consulted in all reintegration cases. Parents have the right to turn down 
the offer of a school place, unless the pupil has been permanently excluded twice. If a 
reintegration placement is refused by the parent, the case will be referred back to the 
Secondary Placements Panel or the parent can make alternative arrangements for the child 
to receive a suitable education. It is the responsibility of the allocated school, to inform the 
local authority immediately if the allocation has been refused by the parent. The local 
authority will ensure the pupil receives full-time education at school or otherwise. Where 
the Secondary Placements Panel determines that all avenues have been explored to find a 
suitable school placement but the parent refuses all placement offers and makes no 
alternative arrangements, the Council shall consider issuing the parent with a School 
Attendance Order. 

 

9. Review 

9.1 Plymouth Admission arrangements are subject to regular consultation and review. The 
Inclusion and Attendance Manager in conjunction with the School Admissions Support 
Manager will monitor the effectiveness of the Protocol and consider how well existing and 
proposed admission arrangements serve the interests of children and parents in Plymouth. 
The Fair Access Protocol will be revised according to on-going trends and circumstances 
related to individual schools. Schools will be consulted initially with PLT Inclusion and then 
agreed with PLT.   
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Glossary 

Term Description 

In-Year admission 
procedures 

Admission procedures in place for admissions outside the normal 
admissions round. The LA offers a local scheme of co-ordination. 

LA Local authority 

Maintained School The collective name for Academy, Community, Foundation, Free, 
Studio, Trust, University Technical College, Voluntary Controlled and 
Voluntary Aided schools 

Ofsted The Office for Standards in Education, Children's Services and Skills 

PAN Published Admission Number (or other agreed admission number) 

Parent Any person with parental responsibility 

PLASC Pupil Level Annual School Census 

PLT Plymouth Learning Trust 

PLT Inclusion A sub group of PLT 

Plymouth’s commissioned 
alternative provision 

A provision determined as suitable by Plymouth City Council  

Pupil Referral Unit A short stay education provision 

School Admissions Team The team dealing with school admissions within Plymouth City 
Council 

SPP Secondary Placement Panel 
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Appendix attachments 

  Page numbers 

1 Escalation process  9 

2 Direction flow chart (when a school fails to comply with a  
decision by the SPP) 

12 

3 Ancillary pages connected to Fair Access 14 
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Appendix 1 

IN-YEAR ADMISSIONS 
Escalation process

BACKGROUND  

Plymouth City Council (the local authority or LA) operates a local in-year coordinated 
admission scheme which is available to own admission authority schools. It is taken that all 
academies who purchase the school admissions package are part of the scheme and that all 
other own admission authority schools are part of the scheme unless they opt out by 
administering admissions directly.  

Included in the local scheme is a timetable for admissions which allows schools 2 school 
days from the date of receipt of the application to make a response to the LA to either accept 
or reject the request for admission. Reasons given for rejection must be compliant with the 
School Admissions Code. On rejection, an applicant will be formally refused a place at the 
requested school and offered the right of appeal to an independent panel.  

Where a school is not included in the local coordinated admissions scheme, the LA still has 
a role to play in the fair allocation of places and must champion the parent should a parent 
have been unfairly denied a school place for their child.  

PROVISION OF INFORMATION  

All schools are required to provide the LA with information relating to school admissions 
and school place availability.  

The School Admissions Code 2021 places a duty on the own admission authority schools to 
notify the LA of an application for a school place and its outcome in order that the LA can 
maintain data on place availability.  

The Children Missing Education statutory guidance dated September 2016 requires that all 
schools (including academies and independent schools) notify the LA when removing a child 
from a school register other than at normal transition point. Schools must also notify the 
addition of a pupil within 5 days.  

REFUSAL OF A SCHOOL PLACE  

The School Admissions Code 2021 is very clear on the grounds for refusing admission to an 
applicant.  

Paragraph 2.8 specifies that with the exception of designated grammar schools, all 
maintained schools, including schools designated with a religious character, that have 
enough places available must offer a place to every child who has applied for one, without 
condition or the use of any oversubscription criteria.  

Paragraph 2.9 confirms that admission authorities must not refuse to admit a child solely 
because:  

a) they have applied later than other applicants;  

b) they are not of the faith of the school in the case of a school designated with a religious 
character;  

c) they followed a different curriculum at their previous school;  
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d) information has not been received from their previous school; 

e) they have missed entrance tests for selective places.  

Section 86 of the School Standards and Framework Act requires that an admission authority 
comply with a parent’s stated preference school unless compliance with the preference 
would prejudice the provision of efficient education or the efficient use of resources. It would 
be difficult to argue prejudice where the number of pupils in a relevant age group does not 
exceed the number determined for that age group. Where selection is wholly based on 
selection or aptitude, with a view to admitting only pupils with high ability or aptitude, refusal 
of admission is allowed where the application is incompatible with the arrangements for 
selection or aptitude (even if there are places available).  

Where an applicant has determined challenging behaviour as defined in the Fair Access 
Protocol, the application for admission should be considered in accordance with the LA Fair 
Access Protocol.  

ALLOCATION OF PLACES  

The local coordinated scheme clearly lays sets out the timetable for handling in-year 
admission requests.  

As all schools have a legal obligation to comply with the provisions of the School 
Admissions Code and the School Appeals Code, it is reasonable to take it that all schools 
keep the LA up to date regarding pupil mobility in order that the LA can fulfil its statutory 
duty to monitor and inform place availability. Coupled with the limited reasons for refusal of 
a school place, it is reasonable for the LA to make a provisional allocation of a school place 
in every case where it is known that the requested school has a vacancy in the year group 
and for the LA to confirm that allocation if there is no negative response from the school 
within 2 school days of notice of allocation.  

ESCALATION  

Where possible, escalation to an outside agency should be avoided and every attempt should 
be made to resolve any issues via local negotiation. In every case of refusal of a school 
place, the parent (and the student in the case of post 16 studies), has the right of appeal to an 
independent appeal panel. In this case, the Appeals Code requires that if a school has 
incorrectly/unlawfully applied its admission arrangements the panel must uphold the appeal 
– i.e.  

 

‘. . . where it finds that the admission arrangements did not comply with admissions law or 
had not been correctly and impartially applied, and the child would have been offered a place 
if the arrangements had complied or had been correctly and impartially applied’  

A school not complying with the School Admissions Code or the School Appeals Code would 
be unwise to take the case to an independent appeal panel as the panel would find in favour 
of the applicant, the school could lose credibility and the school would incur costs.  

A LA has the power to direct the governing body of a maintained school for which they are 
not the admission authority to admit a child in their area even when the school is full. The LA 
can only make such a direction in respect of a child in the local authority’s area who has 
been refused entry to, or has been permanently excluded from, every suitable school within 
a reasonable distance.  

A LA also has the power to direct the admission authority for any maintained school in 
England (other than a school for which they are the admission authority) to admit a child 
who is looked after by the local authority, even when the school is full. The LA must not 
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choose a school from which the child is permanently excluded but may choose a school 
whose infant classes are already at the maximum size. 

In the case of schools for which Plymouth City Council is the admission authority 
(community and voluntary controlled schools), the LA has the right to instruct the school to 
admit a child;  

In the case of an academy school, the LA can request that the Secretary of State intervene. 
The Secretary of State has the power under an Academy’s Funding Agreement to direct the 
Academy to admit a child, and can seek advice from the Adjudicator in reaching a decision. 
Escalation is by use of an online form available at 
https://www.gov.uk/government/publications/academy-admission-request-form/academy-
admission-direction-request-form.  

In the case of all schools, the Secretary of State also has powers to direct maintained 
schools and LAs under section 496 and 497 of the Education Act 1996 when they have 
breached education law or acted unreasonably in applying it.  

Once a provisional allocation has been made to a school, the school can raise objection.  

 In the absence of an objection within this time period, the allocation will be confirmed to 
the parent.  

 On receipt of a negative response within the 2 school day time period, the LA will open 
negotiation via telephone calls and also by email. If after this point in time, agreement for 
admission has not been reached, the application will be refused with the right of appeal to an 
independent appeal panel confirming the reasons for refusal as defined by the school. If the 
LA believes that the reason for refusal of the admission request is not compliant with the 
Code, the case will be escalated as appropriate. This may necessitate a direction to admit the 
child or a referral to the Secretary of State and/or the diocese in the case of a religious 
school.  

 

Glossary 

Term Explanation 

LA Local authority 

School day Schools days are defined within term dates and exclude 
school holidays, public holidays and weekends. 
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Appendix 2 

Direction flow chart where a school refuses to comply with a decision of the SPP – from DFE 
guidance issued November 2012 
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Appendix 3 
 

Ancillary pages connected to Fair Access 
 
Secondary Placement Panel 
The Secondary Placements Panel (SPP) makes recommendations for the placement or 
provision for secondary school aged children for the following categories of child:  

 Those children who have met the threshold for a permanent exclusion and for whom 
a Managed Transfer from one inclusion cluster to another is considered appropriate; 

 Those children permanently excluded from a school (and not reinstated at an appeal); 

 Those children without a school place, whom an education setting has not been 
agreed and where the School Admission Team has been unable to allocate a place via 
the Standard Admission or Assessed Admission procedures; 

 Those children who are seeking reintegration from a Pupil Referral Unit into a 
mainstream school. 

 Children Missing Education requiring the support of a School Attendance Order. 

 

The Secondary Placement Panel meets 12 times a year and is comprised of: 

 LA Officers representing the Inclusion and Welfare Service, School Admissions and 
Education Psychology 

 Headteacher / Principal of ACE School Plymouth (LA commissioned AP) 
 The Chairs of the Cluster Inclusion Panels 

 

Cluster Inclusion Panels 

Cluster Inclusion Panels complement the work of the Secondary Placements Panel. They 
seek to reduce pupil mobility and exclusion by promoting inclusive and collaborative 
working between groups of schools. Cluster Inclusion Panels meet to discuss pupil 
movement between schools within their cluster in the following categories: 

 Re-engagement Placements using guest registration; 
 ‘Fresh Starts’ using dual registration (standard in-year admission); 
 Managed Move to another cluster school (a reintegration admission, as the pupil will 

be deemed to have challenging behaviour as defined in paragraph 4.4). 

The Cluster Inclusion Panels comprise of representatives from the following schools: 
 

Cluster Schools Cluster Lead 

A 
DHSB, Notre Dame, Plympton Academy, St Boniface’s SDCC, Scott 
Medical and Torbridge High 

Anita Frier 

B ASAP, DHSG, Lipson, MAP and Sir John Hunt Leigh Withers 

C 
Coombe Dean, Hele’s, Millbay, Plymstock, PHSG, Eggbuckland and 
UTC 

Richard Woodland 
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Managed Transfer Request Forms 
The Managed Transfer Request form is to be used by schools and academies to make 
referrals to the Cluster Inclusion Panels or Secondary Placements Panel. Click here for 
further information and papers relating to the Secondary Placements Panel. 
 
Arrangements for the education of children who cannot attend school because of health 
needs 

All children and young people are entitled to an appropriate education, one that is 
appropriate to their needs, promotes high standards and the fulfilment of potential. The 
arrangements in Plymouth are intended to promote good practice across the City between 
the local authority, schools, academies and parents to ensure we are working together to 
make informed assessments about educational provision for those children who are either 
unable to attend school due to a specific medical need, or, in fact, would be able to access 
mainstream provision with additional support. Click here for further information. 

 
  

http://web.plymouth.gov.uk/homepage/staffroom/schoolroom/usefuldocuments/sreducationother/srsecondaryplacementspanel.htm
http://web.plymouth.gov.uk/homepage/staffroom/schoolroom/usefuldocuments/sreducationother/srchildmedicalneeds.htm
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