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Dear Parent

Welcome to the In-Year admissions guide for parents.  This guide is designed to help you apply for a school place 
for your child mid-year if they are transferring school.

You can apply online at www.plymouth.gov.uk/schooladmissions for places in all Plymouth schools except 
Oreston Community Academy who prefer that parents complete the school’s own form.  Applying online is quick 
and easy.  Alternatively, you can fill in the application form towards the back of this booklet (don’t forget to use the 
receipt on the inside back cover). For Oreston Community Academy apply direct to the school or use the school’s 
application form and supplementary information forms towards the back of this booklet or at 
www.plymouth.gov.uk/schooladmissions.

Please read the guide carefully before applying. It tells you about the schools in the area and explains how 
we deal with applications for places.  We try to meet parents’ wishes wherever possible, but not everyone will 
have their wishes met and the booklet explains why. 

If you need further advice or guidance about school admission arrangements, help is available from the School 
Admissions Team or from your local Plymouth school.

May I take this opportunity to wish your child success and enjoyment at the continuance of their education.  
We are proud of our schools and the young people who attend them.  Your child’s education is very important to 
us. Rest assured that we will be working in close partnership with schools to ensure that the admissions process is 
as smooth as possible. 

Yours faithfully 

Alison Botham 
Director of Children’s Services

http://www.plymouth.gov.uk/schooladmissions
http://www.plymouth.gov.uk/inyearadmissions
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Academy A state school, independent of the LA but publicly funded, where the 
governing body of the school is the admissions authority (unless the school is 
part of a multi academy trust).

Admission 
authority

The body responsible for the admission of children to a school.

Admission 
criteria

The categories - in priority order - into which each application falls if the 
school is oversubscribed.

Admission 
number

The number of places available in a particular year group.

Assessed 
request

A pupil that may face challenges, including behaviour, which requires additional 
consideration and support. 

Church School (See Voluntary Aided school).
Community 
School/College

A maintained school owned by the LA, which is also the admissions authority.

Coordinated 
admissions 
scheme

Formal arrangements between the majority of the admission authorities in 
each area designed to ensure that each applicant receives a single offer of a 
school place.

Designated 
area/Catchment 
area

A school’s designated catchment admissions area in which applicants have 
high priority for places at the school.

Education, 
Health and 
Care Plan 
(EHCP)

A formal document describing a child’s special educational needs (SEN) and 
how they will be provided for in school.

They are made under the Children and Families Act 2014. Section 43 of that 
Act requires the school to comply with any Education Health and Care Plan 
naming it. Education Health and Care Plans have replaced Statements of 
Special Educational Need. 

Feeder school Admission authorities can name a primary as a feeder school.  The selection 
of a feeder school or schools as an oversubscription criteria must be 
transparent and made on reasonable grounds.

Free School All-ability state-funded school set up in response to what local people say 
they want and need in order to improve education for children in their 
community.

Grammar 
School

A school which selects its pupils by academic ability and aptitude.

In the care of a 
local authority

A child who is fostered or in the care of the local authority (see local 
authority).  This term does not include those children under residence orders 
or those who have been adopted or with a special guardianship order.

Local authority The local council responsible for the provision of statutory education in each 
area (LA for short, previously known as the Local Education Authority or LEA 
for short).

A looked 
after child and 
previously 
looked after 
child

A ‘looked after child’ is a child who is (a) in the care of a local authority, or 
(b) being provided with accommodation by a local authority in the exercise 
of their social services functions (see the definition in Section22 (1) of 
the Children Act 1989) at the time of making an application to a school. 
Previously looked after children are children who were looked after, but 
ceased to be so because they were adopted (or became subject to a child 
arrangements order or special guardianship order).

Maintained 
Schools

The collective term for Community, Voluntary and Trust schools.

Multi academy 
trust

A multi-academy trust (MAT) is a single entity established to undertake a 
strategic collaboration a number of schools.  A group of schools form a single 
MAT which has overarching responsibility for their governance. 

The MAT is accountable for the performance of each school in the group, 
although each can still have their own governing body which operates subject 
to delegation of power from the MAT. 

Multiple 
applications

Where parents may apply for a number of schools and rank them in order of 
preference.

Non-selective 
school

A maintained secondary school that admits pupils of all abilities without 
selection.

Oversubscription 
criteria

(See admission criteria).

Own admission 
authority 
school

A school responsible for setting its own admission criteria. 

PAN Published admission number - also referred to as the approved admission 
number

Parent Any person who has parental responsibility.
Reintegration 
request

A pupil referred to the Secondary Placement Panel so that an appropriate 
school place can be allocated.

School Appeals 
Panel

An independent body that decides the outcome of statutory appeals against 
the refusal of a place at a school nominated by the parent. 

Standard 
admission 
request

Applications considered up to PAN or other agreed limit.

Statutory 
appeal

An appeal to which every parent is entitled by law against the refusal of a 
school place. 

Trust School A maintained school owned by a Trust, where the governing body is the 
admissions authority.

Voluntary Aided 
(VA) School 

A maintained school owned by a trust, usually denominational, where the 
governing body is the admissions authority.

GLOSSARY (explanation of terms used)

http://www.plymouth.gov.uk/schooladmissions
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1 INTRODUCTION
The term ‘in-year admissions’ refers to any school admission other than at the 
normal point of transfer, that is, other than:

 � Children starting infant or primary school for the first time in the Reception 
year

 � Children transferring from infant to junior school at Year 3

 � Children transferring from primary or junior to secondary school at Year 7

 � Children transferring from Year 8 or 9 in a secondary School to Year 9 or10 at a 
Key Stage 4 entry school e.g.  A UTC or a Studio School.

For admission to Oreston Community Academy, a nursery school or the sixth form 
of a secondary school, you will need to apply to the school direct as we do not 
administer these admission requests.

For most families, the admission arrangements will be quite simple and 
straightforward.  The parent applies in good time and the child is introduced and 
admitted to their preferred school in due course. For some applicants, however, 
things may not run so smoothly.  They may find that the place they want cannot 
be allocated because the school is full and they are then offered a place at another 
school.  This guide explains why this sometimes happens and what a parent can do 
about it.

The information contained in the guide was correct at the time it was published in 
August 2018, but readers should note that there may be changes to the published 
information that take effect during or after the 2018-19 academic year.  The policies 
quoted in the guide are the determined admission arrangements and were open for 
comment to the Office of the Schools Adjudicator (OSA). 

Please refer to the glossary on page 7 for definitions of terms used in this 
publication. 

The arrangements described in this guide meet the legal requirements.  The booklet 
explains in detail how the arrangements will work locally.

2 CATEGORIES OF SCHOOL 
There are eight categories of school:

Academy Academies are responsible for their own 
admission arrangements and are funded directly 
by central government. 

Community These are maintained by the local authority.  
The local authority admission policy is used.

Foundation These are responsible for their own admission 
arrangements; however, they are ‘maintained’ by 
the local authority. 

Free Schools These have the same status as Academies and 
the Governing Board determines admission 
arrangements. 

Independent These operate on a fee paying basis and cover 
a variety of age ranges.  Any application for a 
place should be made direct to the school as the 
local authority has no input into the admission 
arrangements for these schools. 

Studio schools and UTCs These have the same status as Academies.  
The Governing Board determines admission 
arrangements.  Admission is from Year 9 or 10 
(dependent upon the school’s funding agreement) 
and the schools specialise in stated educational 
routes. 

Voluntary Aided These are jointly supported by Church Diocesan 
Boards and the local authority.  These schools are 
responsible for their own admission arrangements. 

Voluntary Controlled These were originally set up by voluntary bodies 
such as the Church of England and are maintained 
by the local authority.  The local authority 
admissions policy is used.

GENERAL INFORMATION

http://www.plymouth.gov.uk/schooladmissions
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3 HOW THE LAW APPLIES TO THE 
COUNCIL

Plymouth City Council is the local authority (LA) for Plymouth and, as such, must 
ensure that there are enough school places available for all children in the area 
within reasonable travelling distance of home. 

Plymouth City Council is also the admission authority for all community and 
voluntary controlled schools in Plymouth.  The admission authority for a free, trust 
or voluntary aided School, studio school, UTC or an academy is its own governing 
board or that of a relevant multi academy trust. Each admission authority is 
under a duty to comply with an applicant’s request for a place except in certain 
circumstances, explained in the School Admissions Code. 

All schools in Plymouth will comply with the School Admissions Code and the 
School Appeals Code available to download from the Department for Education 
website at www.gov.uk/government/collections/statutory-guidance-schools.

4 IN-YEAR ADMISSIONS STRATEGY  
IN PLYMOUTH

The School Admissions Code removes the requirement for local authorities 
to coordinate in-year admission requests but does not prohibit such a scheme 
operating.  We operate a local coordinated scheme agreed by the majority of 
schools and receive applications on behalf of these schools.  Through this scheme 
(copies of which are available at www.plymouth.gov.uk/inyearadmissions or on 
request from the School Admissions Team), we aim to ensure fair and equal access 
to school places and promote admission arrangements which serve the interests of 
all parents and children in the local community, in line with the Government’s codes 
on school admissions and appeals, available to download from the Department for 
Education website at www.gov.uk/government/collections/statutory-guidance-schools. 

In particular, we aim to ensure that parents living in Plymouth receive an offer of a 
school place by, amongst other things, sharing information provided by parents on 
application forms with schools and with other local admission authorities. 

5 ADMISSION OUT OF NORMAL  

AGE GROUP
Places will normally be offered in the year group according to the child’s date of 
birth but a parent may submit an application for a year group other than the child’s 
chronological year group. 

The law requires that a decision will be made on the basis of the circumstances of 
each case and in the best interests of the child concerned.  This will include taking 
account of the parent’s views; information about the child’s academic, social and 
emotional development; where relevant, their medical history and the views of 
a medical professional; whether they have previously been educated out of their 
normal age group; and whether they may naturally have fallen into a lower age 
group if it were not for being born prematurely.  The admission authority will also 
take into account the views of the headteacher of the school(s) concerned. Parents 
must not assume that the decision of one school will transfer with the child to a 
different school as the decision rests with the individual admission authority.  Where 
a place is refused in a different year group but a place is offered in the school, there 
will be no right of appeal.

i In respect of schools for which the City Council is the admission authority or in 
respect of own admission authorities who have delegated the function to the 
local authority:

 a decision will be made in conjunction with the Team Leader, School Admissions 
as to whether an application would be accepted for out of age cohort transfer 
reviewing the educational, social, and physical needs of the child as demonstrated 
by the case made.

ii In respect of own admission authority schools: 

 a decision will be made by the governing board as to whether an application 
would be accepted for out of age cohort transfer reviewing the educational, 
social, and physical needs of the child as demonstrated by the case made. 

Where an application is accepted for out of age cohort, it will be considered in 
accordance with the normal admission arrangements.

http://www.plymouth.gov.uk/schooladmissions
http://www.gov.uk/government/collections/statutory-guidance-schools
http://www.plymouth.gov.uk/inyearadmissions
http://www.gov.uk/government/collections/statutory-guidance-schools
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Children being considered for early admission to a grammar school take the 11-plus 
tests. If you are thinking of requesting early admission you should consult your child’s 
headteacher first. Early admission to a secondary school does not alter the age at which 
a child can leave education or training which is currently 18.

6 WHO CAN APPLY FOR A SCHOOL 
PLACE?

A parent, a person with parental responsibility or a person who has care of the child 
can apply for a school place for the child.

Any person with legal parental responsibility  
(www.gov.uk/parental-rights-responsibilities) for a child is entitled to be involved 
in all major decisions affecting the child which includes where the child attends 
school.  When an application is submitted for a school place, the person signing 
the application form is also confirming that everyone with parental responsibility 
has been consulted and informed that the application has been made. Occasionally, 
objections are later raised by a person with legal parental responsibility. 

Where this happens, we will ask for evidence that the objecting parent/carer has 
legal parental responsibility and also will ask both parties for evidence of court 
orders relating to education or a special guardianship order. 

In the absence of such an order, we will make a decision in the best interest 
of the child taking into account any views submitted by persons with parental 
responsibility, the child’s residence and who has day to day responsibility for the 
child e.g.  Transport to school.  Where an objection is raised, parents/carers will be 
advised to seek legal advice with a view to obtaining a final court order relating to 
education/special guardianship. Once we receive evidence of this order, the case will 
be reviewed.

7 HOW PLACES ARE ALLOCATED
Each school has a limited number of places available in each year group, depending 
largely on the physical capacity of its buildings.  The number of places available in the 
transition year group is called the Published Admission Number (or PAN for short) 
and listed in the Schools Directory section. Unless otherwise agreed, the PAN 
applies to each year group as it moves through the school. 

If the number of applications exceeds the PAN (or other agreed number), all are 
put in priority order, according to the individual school’s admission criteria, and 
places allocated to those highest in the admission criteria up to PAN (or other 
agreed limit).

Each school you list on the application form will be treated as an application 
for a place and, in the first instance, given equal weight (subject to each school’s 
oversubscription criteria).  In other words, if your child is eligible in principle for a 
place at more than one school, the school allocated will be the eligible one that you 
ranked highest in your application. 

If none of the schools you list can offer a place, your personal circumstances as 
outlined in the application form will determine our response to you, e.g.  You could 
be allocated a place at the nearest appropriate school with a vacancy to your home 
address but only if you do not already hold an appropriate school place in Plymouth. 

 � Please ensure that you list the schools in your ranked order of preference, put 
the one that you prefer most at the top of your list. 

 � Don’t name the school three times – it will only be considered as one 
preference.

 � Don’t name a school if you definitely don’t want a place there.

 � Please do not assume that we know what you want or that we know the 
reasons why you want a place at a particular school – you must tell us.

If you are unsure what to do, please ask us for help by email at  
inyear.admissions@plymouth.gov.uk or call 01752 307170 or 01752 307110 for 
primary in-year admissions or 01752 307467 for secondary in-year admissions.  

http://www.plymouth.gov.uk/schooladmissions
http://www.gov.uk/parental-rights-responsibilities
http://www.plymouth.gov.uk/inyearadmissions
mailto:inyear.admissions@plymouth.gov.uk
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Notes
You must apply for a place to the local authority in whose area the school is 
situated or contact the school direct for details of the admission arrangements. 

On the common application form you should list your first, second and third 
ranked preferences.

Any change of preference to the application should be put in writing to the City 
Council’s School Admissions Team and not the school.

Applying for second and third preference ranked schools will not prejudice your 
first preference rank. It is important that you list your schools in the order of your 
preference. 

  
8 TRANSFERRING SCHOOL

A transfer of school is not a decision to be taken lightly, particularly mid-way 
through a year. Many children will become unsettled by a change of school 
environment and may suffer emotionally as well as academically. Once examination 
options have been started, which may be as early as Year 9 in many schools, a 
transfer of school should be avoided because it will be difficult to match chosen 
options and exam boards in alternative schools.

Research covering in-year admissions found that, compared to their peers, the 
attainment of pupils who make in-year moves is markedly lower, particularly at Key 
Stage 4. Furthermore, attainment is lower still among pupils who make multiple in-
year moves. 

If you are thinking about a transfer of school, you should first of all discuss the 
situation with your child and your child’s tutor or senior/lead teacher in charge 
of admissions in their current school. It may be that any perceived difficulties can 
be resolved, and schools have a number of strategies that can be put in place to 
help a child who may have difficulty with peers or settling into a school or who 
is experiencing other problems. If difficulties cannot be resolved and your child is 
in a secondary school, it may be appropriate for you to consider whether a trial 
at another school could be beneficial.  This would need to be discussed with your 
child’s current school.  You can read more about trials in the Fair Access Protocol 
available at: 
 

www.plymouth.gov.uk/childrenandfamilies/schoolseducationskillsandemployability/
schooladmissions/howweallocateschoolplaces.

Please also refer to section 31 of this guide.

A change of school may only move a problem rather than resolve it. It is therefore 
much better to try to sort out any problems with the school before considering a 
transfer, particularly if your child is involved in carrying out coursework, controlled 
assessments or preparing for final examinations.

If you have changed address, it may be that transport difficulties are a problem. 
Nevertheless, you should still discuss the transfer request with your child’s base 
school before considering a transfer to another school.

As part of the application process, the headteacher at your child’s current school 
will always be notified of the request to change schools as they may wish to submit 
information to help consideration of your case.

Parents are entitled to request a change of school at any time during the year but 
a change of school will not normally take place until the beginning of term one in 
September, term three in January or term five in April unless:

 � the child is moving to a new address served by a different primary or secondary 
school;

 � there are significant medical or social reasons supported by a medical 
practitioner or other professional why an immediate transfer is required;

 � a child is taken into care or accommodated and the change is supported by a 
letter from a social worker;

 � the request is accepted as a reintegration request.

Notes:
If your child currently attends a school, that school will be informed of your request 
for transfer. Plymouth schools will receive a copy of your application form.  You must 
discuss any transfer with the current school, preferably before applying for a transfer.

Your child’s current school may well advise you that a move is not in your child’s 
best interest and you are strongly advised to listen to the advice given by the school.

http://www.plymouth.gov.uk/schooladmissions
http://www.plymouth.gov.uk/childrenandfamilies/schoolseducationskillsandemployability/schooladmissions/howweallocateschoolplaces
http://www.plymouth.gov.uk/childrenandfamilies/schoolseducationskillsandemployability/schooladmissions/howweallocateschoolplaces
http://www.plymouth.gov.uk/childrenandfamilies/schoolseducationskillsandemployability/schooladmissions/howweallocateschoolplaces
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9 HOW DO I APPLY FOR A PLACE?
You will need to apply for a school place to the local authority in whose area the 
school is situated, regardless of where you live or you can contact the school direct 
to find out about their admission arrangements. 

Online

With the exception of Oreston Community Academy, if the school is in Plymouth, apply 
online at www.plymouth.gov.uk/schooladmissions.  At the end of the application, you 
will have the option to print a copy of the application that you submitting. If you create 
an account to use the City Council’s Self Service system and apply for a school place 
through that account, you will receive an email as confirmation of your application 
submission. 

Paper forms

Alternatively, if you prefer, you can apply by paper application using the form in this book 
or you can download from the school admissions webpage or obtain one from the 
School Admissions Team. If you decide to apply by paper, fill in the form and return it to 
the School Admissions Team.  To confirm receipt of a paper application complete the 
receipt on the inside back cover of this booklet and attach this to your application. 

In respect of applications to Oreston Community Academy, the school prefer that 
applicants complete the schools own application form which should be returned 
direct to the school.

With the exception of those holding British, EEA, or EU passports or approved 
Asylum seekers, if you or your child live abroad at the time of application, we may not 
be able to accept your application until you and they are resident in this country as we 
have to be sure that you have the right to remain in this country.  

Notes:
Some schools have supplementary information forms to complete e.g.  Where 
applications are made on faith grounds.  The forms are available in the forms 
section of this book, from the school direct or via our website.  Where a school 
includes children of members of staff as an admission category, there will also be a 
supplementary staff information form to be completed.

With the exception of Oreston Community Academy you must complete the 
City Council’s application form if you are applying for a place in a Plymouth school 
even if you have applied to the school direct. If you do not complete Plymouth 
City Council’s form, your child may not be allocated a place at a school.

Parents of children being considered for placement in a special school or unit 
should also apply for a mainstream school place to secure their position in case 
the special placement is not forthcoming.

If you are applying for a school place whilst resident abroad, it would be helpful if 
you could include a copy of your child’s passport with your application.

10 PROCESSING COMMON APPLICATION 
FORMS 

With the exception of Oreston Community Academy, applications for a school in 
Plymouth must be submitted to the local authority. 

In Plymouth, the ‘closing date’ for applications will be midnight each working day and 
all applications received in Plymouth’s School Admissions Team by midnight on the 
same working day will be treated equally.

Applications will normally be accepted no more than six school weeks before the 
date that the school place is required and the applicant will normally be expected to 
take up the place within two weeks of allocation of that place or within two weeks 
of the requested date of admission, whichever is the later. Failure to take up the 
place within the expected time may lead to withdrawal of the allocated place. 

 � In the case of UK service personnel this application period may be extended 
up to twelve school weeks if the application is accompanied by an official 
government letter which declares a relocation date and a Unit postal address or 
quartering area address. 

http://www.plymouth.gov.uk/schooladmissions
http://www.plymouth.gov.uk/schooladmissions
https://selfservice.plymouth.gov.uk/
http://www.plymouth.gov.uk/inyearadmissions
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 � In the case of children attending a specialist unit at a Plymouth school or a child 
with an EHCP, the application period will be extended to twelve school weeks 
to allow enhanced transition processes. 

 � In the case of a child currently in the care of the local authority, the application 
period will be extended to twelve school weeks to allow a smooth transition. 

For more details, please read the In-year coordinated admission scheme available at:
www.plymouth.gov.uk/childrenandfamilies/schoolseducationskillsandemployability/
schooladmissions/howweallocateschoolplaces.

11 IN WHICH CATCHMENT AREA DO I LIVE?
Most schools do not have catchment areas, although some Church of England 
schools, most primary schools in Plympton, Hooe Primary Academy and Oreston 
Community Academy do.  Where catchment areas apply, being in the catchment 
area may affect your child’s position in the order of priority for a school place. 
Catchment areas are usually well known locally but if you are not sure, the school 
should be able to advise you – please refer to the school directory on page 165.

12 SPECIAL EDUCATIONAL NEEDS, 
DISABILITIES AND SIGNIFICANT 

 MEDICAL OR PSYCHOLOGICAL    
 CONDITIONS
Children with special educational needs (SEN) all have learning difficulties or 
disabilities that make it harder for them to learn than most children of the same age.  
They may need extra or different help from that given to other children of the same 
age.  With very few exceptions, the needs of children with SEN are met by any 
mainstream school by providing the appropriate extra help.  This means that your 
child’s SEN will not be considered as a reason for them to be allocated a place at 
any particular school. 

If your child has an Education, Health and Care Plan (EHCP), you will need to discuss 
with your local authority which school you would prefer them to attend. Once the 
school is named on your child’s EHCP, then a place will be allocated there. If you are a 
Plymouth resident you should still complete an application form for the place, naming 
the agreed school as a preference and ticking the ‘EHCP’ box on the form. 

Appeal arrangements are different for children with EHCP (see section 22).  

Further information about special educational provision and appeals is available 
from the 0-25 Special Educational Needs and Disabilities Team (0-25 SEND Team), 
Directorate for People, on 01752 307409.  Advice and support is also available from 
Plymouth Information,  Advice and Support for SEND on 01752 258933.

13 PROVISION FOR SERVICE FAMILIES
In respect of families of service personnel with a confirmed posting to the area 
or crown servants returning from overseas to live in the area, we will allocate 
a place in advance of the family arriving in the area provided the application is 
accompanied by an official letter that declares a relocation date and a unit postal 
address or quartering area address when considering the application against the 
oversubscription criteria.  A service child will not be refused a place because the 
family does not currently live in the area. In accordance with the provision of the 
School Admissions Code, no places will be reserved for service families in case they 
are moved to this area. On occasion, a school may be approached with a view to 
admission above the admission number in the case of a service family as outlined in 
the Fair Access Protocol.

14 WHAT IF I PLAN TO MOVE HOUSE?

 � If you move house before the allocation is made, your child’s position in the 
order of priority for places at a particular school may change, depending 
on where you live now and where you plan to move.  With the exception 
of applications for Oreston Community Academy, you must notify the 
Plymouth School Admissions Team if you plan to change address 
before the allocation is made – you must inform us even if you 
are not planning to change your school preference.  You would be 
expected to provide us with clear proof of the move by submitting, for example, 
a solicitor’s letter confirming that contracts have been exchanged on a specified 
property. Confirmation of intention to buy, or that a contract has been signed, 
is usually insufficient proof. In most cases, the new address cannot be used until 
this evidence is provided as a proposed move may fall through – please refer to the 
school’s own admission policy for further details. 

 � If you are moving out of the area or have made alternative arrangements for 
schooling and no longer need the place allocated to your child, you must let us 
know so that we can reallocate that place to someone else on the waiting list.

http://www.plymouth.gov.uk/schooladmissions
http://www.plymouth.gov.uk/childrenandfamilies/schoolseducationskillsandemployability/schooladmissions/howweallocateschoolplaces
http://www.plymouth.gov.uk/childrenandfamilies/schoolseducationskillsandemployability/schooladmissions/howweallocateschoolplaces
http://www.plymouthias.org.uk
https://www.plymouth.gov.uk/childrenandfamilies/schoolseducationskillsandemployability/schooladmissions/howweallocateschoolplaces
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15 WILL MY CHILD GET A PLACE AT MY 
PREFERRED SCHOOL?

Yes, if there is a place and the school is suitable for the child’s age, aptitude and 
ability. 

No, if the relevant year group is full and to admit the child:

 � ‘would prejudice the provision of efficient education or the efficient use of 
resources’ (to quote the 1998 Education Act) or

 � would breach infant class size limits by requiring steps to be taken to comply 
with those limits that ‘would prejudice the provision of efficient education or the 
efficient use of resources’ or

 � they fail to qualify for a grammar school place or

 � you ranked the school lower than the one at which a place has been offered.

16 MAKING CONTACT WITH A SCHOOL 
A parent, who contacts a school to enquire about admissions, can request a visit to 
the school and expect the headteacher or the school administrator to explain the 
admission arrangements. School staff should not advise parents on the likelihood of 
their child being allocated a place if they decide to apply as the school may not be 
aware of all applicants seeking a place.

Please be aware that each school will have its own policies on matters such as 
school uniform, curriculum, school organisation, bullying, home school agreements 
etc.  You are advised to read the school’s own brochure so that you are aware of 
the expectations that the school will have of your child before applying for a place 
at the school.

17 CLASS SIZE LIMITS
The law requires that no Key Stage 1 (infant) class (where the majority of children 
will have reached the age of five, six or seven by the end of the academic year) shall 
be a class of more than 30 pupils for any normal lesson with their teacher. Schools 
and local authorities must ensure that children in a Key Stage 1 class in Plymouth do 

not join a class of more than 30 pupils. (Exceptions are allowed where, for example, 
an error has been made in implementing the admission arrangements, or the 
admission authority has acted ‘unreasonably’ in refusing admission).

18 WHAT IF I CHANGE MY MIND?
It is very important when notifying a change of preference, to also tell us if you 
no longer wish to be considered for a place in a school previously listed in an 
application.  This is because your child may have been included on a waiting list for a 
school previously applied for.

All changes must be submitted in writing. If this presents a problem, please 
call us on 01752 307170 or 01752 307110 for primary in-year admissions or 
01752 307467 for secondary in-year admissions.

19 WHEN CAN I EXPECT A DECISION?
We will aim to notify the decision to you within 20 school days of receipt of your 
application form.  Where the child has an EHCP, the process may be longer as we 
will need to carry out a consultation process with the school you prefer before 
we can decide whether to formally name that school in the EHCP. It may also take 
longer if you are applying for a grammar school as we may need to arrange to test 
your child’s ability first. 

You must tell us whether you wish to accept the place allocated or not within two 
weeks of the offer.

 � You can submit your response by using the reply form we send to you or by 
email at inyear.admissions@plymouth.gov.uk.

 � If you want your child to join a waiting list for a higher ranked school, you have 
to tell us. If a vacancy comes up and your child is allocated to a higher ranked 
school, the allocation will outweigh your previous acceptance of the lower 
ranked school.

 � If you reject the place allocated, it will be re-allocated to someone else.

 � If we do not receive your response to the allocation, the place will be 
withdrawn and re-allocated to someone else.

http://www.plymouth.gov.uk/schooladmissions
mailto:inyear.admissions@plymouth.gov.uk
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20 WHAT IF MY CHILD IS NOT ALLOCATED 
A PLACE AT A SCHOOL I NOMINATED?

A place may be allocated at an alternative school, usually the nearest school to your 
home with a vacancy, but only if it is not possible to allocate a place at one of the 
schools you applied for and only if you do not already hold an appropriate school 
place in Plymouth.

21 IS THERE A WAITING LIST FOR PLACES?
Yes.

On your application form, you will have nominated up to three schools in rank 
order. If you are not offered your highest ranked school, your child’s name can 
be placed on a waiting list for the schools that you ranked higher than the one 
actually offered.  You will be asked to return a reply slip indicating for which schools, 
if any, you would like the child’s name to be added. Please note that separate 
arrangements apply to grammar school entry – see the school’s own admission 
arrangements on their website for further detail.

 � If a place becomes available, your case will be considered alongside others on 
the waiting list, any appeal cases, and any late applications, in accordance with 
the published admission criteria.

 � The length of time a child’s name is on a waiting list cannot be taken into 
account when places become available.

 � If a vacancy arises and your child is next on the waiting list for a place, we will 
allocate that place to your child as you ranked the school higher than the one 
we allocated. If you do not wish to remain on a waiting list, you must put this in 
writing to us.

 � The waiting lists will be maintained for at least one term following the normal 
point of entry at Years R (primary), 3 (junior schools only), 7 (secondary) and 
10 (Key Stage 4 only).  Where schools maintain waiting lists beyond one term, 
you may be contacted, often on a termly basis and asked to confirm that you 
would like your child to remain on the waiting list. Different schools may have 
different policies on keeping waiting lists.

22 CAN I APPEAL?
Yes, you are entitled to lodge a statutory appeal for a place at any school for which 
your application has been refused. However, where the refusal is based on class 
size limits (the law requires that no Key Stage 1 [infant] class [where the majority 
of children will have reached the age of 5, 6 or 7 by the end of the academic year] 
shall be a class of more than 30 pupils for any normal lesson with their teacher), the 
grounds for appeal are strictly limited to:

 � whether the child would have been offered a place if the admission 
arrangements had been properly implemented; or

 � whether the child would have been offered a place if the arrangements had not 
been contrary to mandatory provisions in the School Admissions Code and the 
School Standards and Framework Act 1998; and/or

 � whether the decision to refuse admission was not one which a reasonable 
admission authority would have made in the circumstances of the case.

If a place becomes available before the appeal is heard, your case would be 
considered alongside any other appeals, those on the waiting list, and any late 
applications, in accordance with the published admission criteria. If your child is 
allocated to that place, your appeal will be cancelled. 

A foundation, free, trust or voluntary aided school, studio School, UTC or an 
academy may have their own appeal arrangements. Further details are available 
direct from the school.

Each Admission Authority will set a timetable for appeal.  Appeals will be heard 
within 30 school days of the appeal being lodged. If you need help with your appeal, 
please contact us.

Notes
Appeal arrangements differ for children with EHCPs, where it is the Special 
Educational Needs and Disability Tribunal that hears appeals against the school 
named in a Plan.

You do not need to reject the place allocated to your child to be able to appeal 
for any school for which your application has been refused.

http://www.plymouth.gov.uk/schooladmissions
https://www.plymouth.gov.uk/schoolseducationchildcareskillsandemployability/findschool


14 www.plymouth.gov.uk/schooladmissions

23 MAY I APPEAL AGAIN IF MY REQUEST IS 
REFUSED OR MY APPEAL DISMISSED?

Repeat appeals for the same school in the same school year are not considered 
unless there are significant and relevant changes in the applicant’s circumstances, or 
those of the school in question.  Where an application is not considered, there can 
be no further review or appeal.

24 WITHDRAWING AN OFFER OF A 
SCHOOL PLACE 

The School Admissions Code allows an offer of a school place to be withdrawn if:

 � it has been offered in error or 

 � a parent has not responded within a reasonable period of time or 

 � it is established that the offer was obtained through a fraudulent or intentionally 
misleading application.  An example of this would be knowingly using an 
incorrect home address for a child. In these cases the application would be 
considered using the information that the local authority believes to be correct, 
for example using the home address where the local authority considers that 
the child actually lives. 

 � All suspected fraudulent applications will be investigated and if a case is found, it 
could lead to criminal prosecution.

25 WILL MY CHILD GET FREE TRAVEL TO 
SCHOOL OR BENEFIT FROM CHEAP  

 BUS FARES? 
Local authority responsibility for transport depends on where a child lives. Children 
under eight years old who live more than two miles, and children of eight or older 
who live more than three miles, from their nearest school (or a special school or 
unit) are entitled to travel free to and from school. Pupils of secondary school age 
who live more than three miles from their nearest school are entitled to travel free 
to and from school.  Where the nearest school is full and unable to admit a child, 
the local authority may nominate and provide free travel to the nearest alternative 

school if this is beyond the statutory walking distance. Following a change of address 
the authority may agree to provide free travel to the existing school, where this is 
beyond the statutory walking distance, providing that places have been applied for at 
the three nearest schools which are within statutory walking distance and the child 
remains on the waiting lists.  The child will be expected to move to a nearer school 
when a place becomes available.  Free travel may also be provided at the City 
Council’s discretion for exceptional reasons, for example on medical grounds. 

Pupils who have Special Educational Needs will be assessed for free travel as above 
to their nearest mainstream school or to a special school or unit if they have been 
placed there by the local authority.  Their needs will also be considered when 
making the assessment for entitlement to free travel.  A passenger assistant will be 
provided if necessary.  The local authority will decide on the most suitable mode of 
transport.  There is no entitlement to free travel if the pupil is attending a school 
other than the nearest school due to parental preference.

Pupils who are entitled to free school meals or whose parents are in receipt of the 
maximum level of Working Tax Credit will qualify for free travel to school if they 
are attending their nearest primary school or they are attending one of their three 
nearest secondary schools (or special school or unit) and the school measures 
between two and six miles from home. For pupils attending a school on the 
grounds of religion or belief the mileage is extended up to 15 miles. 

Application forms are available from the School Transport Team on 01752 308770. 

Further information on entitlement to free travel and an on-line application form is 
available at:
www.plymouth.gov.uk/schoolsandeducation/schooltransport/freeschooltransport.

All major bus operators in Plymouth offer child fares, various season tickets and day 
rider tickets for children of statutory school age.

26 SUSTAINABLE TRAVEL 
At the start and end of the school day, about 20% of traffic is related to schools 
and colleges.  The obvious effect of this is apparent every morning e.g. increased 
congestion, pollution and risk to safety. Plymouth City Council promotes sustainable 
school travel and you can help.  When making your school choices, take a moment 
to consider how your children will travel to school. Is there an opportunity to walk 

http://www.plymouth.gov.uk/schooladmissions
https://www.plymouth.gov.uk/schoolsandeducation/schooltransport/freeschooltransport
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or cycle? If you live further away, could you use public transport, car share or ‘Park 
and Stride’. Encouraging sustainable choices from an early age will have a positive 
effect on our health, safety and environment, with children gaining valuable life and 
social skills along the way.  We can all have an impact on the wider environment by 
acting smarter and reducing our Carbon Footprint.

To view your options for home to school travel using bus, train and walking please 
visit:  www.travelinesw.com.

Notes:
The local authority responsibility for transport depends on where a child lives. If you 
do not live in Plymouth, please ask your home LA for details of transport entitlement.

27 WHO IS RESPONSIBLE FOR TRAVEL 
ARRANGEMENTS?

For children receiving free school transport, parents are responsible for ensuring 
their child’s safety between home and the school transport picking-up and setting-
down points.  Where there is no entitlement to free travel, the parent is entirely 
responsible for making and paying for all the travel arrangements. 

There is a review/appeals procedure for school transport disputes between parents and 
the local authority, details of which are available at: 
www.plymouth.gov.uk/schoolsandeducation/schooltransport/freeschooltransport.

Information on suitable bus routes to school, please contact Traveline at: 
www.travelinesw.com.

28 SCHOOL MEALS AND MILK 
Meals are available in all Plymouth schools as are facilities for those who wish to 
bring sandwiches.  The City Council does not provide milk for pupils other than that 
which some schools sell to pupils.

Universal free school meals are available to all those in Reception, Year 1 and Year 2. 

Free school meals are available to other children of parents who receive Universal 
Credit with an annual net earned income of no more than £7,400, Income Support 
or Income Based Job-Seekers Allowance, or Child Tax Credit with no entitlement 
to Working Tax Credit and an income as assessed by the Inland Revenue that does 
not exceed the threshold of £16,190 (up to 31 March 2018), or Guarantee element 
of State Pension Credit, or Income Related Employment and Support Allowance or 
Support under Part VI of the Immigration and Asylum Act 1999.  Further details and 
an application form can be downloaded from: 
www.plymouth.gov.uk/schoolseducationchildcareskillsandemployability/
schoolmeals.

Application forms and further advice are also available from schools, or from the 
Free School Meals Team on 01752 307410.  Application forms should be returned 
to your child’s school for authorisation.

29 INCLUSION, ATTENDANCE AND 
WELFARE SERVICE

The Inclusion, Attendance and Welfare Service provides support and advice 
on school attendance, children missing education, bullying, exclusion, alternative 
educational provision, child employment and entertainment performance licences, 
links to other child welfare agencies, and child protection procedures. Most children 
in Plymouth have a named Education Welfare Officer. For further information 
telephone 01752 307405 or visit:
www.plymouth.gov.uk/schoolsandeducation/attendancebehaviourandwelfare.

30 SCHOOL UNIFORM
Most schools require pupils to wear a school uniform, with the exception of the 
Sixth Form. Individual school websites set out the policy on school uniform.  The 
local authority no longer offers crisis payments for assistance in purchasing a school 
uniform. Parents/carers should contact the school which may be able to assist with 
the cost of purchasing items of uniform.

http://www.plymouth.gov.uk/schooladmissions
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31 FAIR ACCESS 
Each local authority must have a Fair Access Protocol, agreed with the majority of 
schools in its area to ensure that – outside the normal admissions round - unplaced 
children, especially the most vulnerable, are offered a place at a suitable school as 
quickly as possible. In agreeing a protocol, the local authority must ensure that no 
school - including those with available places - is asked to take a disproportionate 
number of children who have been excluded from other schools, or who have 
challenging behaviour.  The protocol must include how the local authority will use 
provision to ensure that the needs of pupils who are not ready for mainstream 
schooling are met.

Trials

The Plymouth Protocol also contains a section relating to school trials.  Trials are 
a local arrangement for secondary schools only whereby someone requesting a 
change in school could be offered a trial at another school whilst keeping their place 
at the current school.  This enables a student who may be experiencing difficulties 
at their current school to see whether a placement elsewhere may be beneficial. If 
the trial is successful, the student will move to the new school roll – if the trial is not 
successful the student returns to their original school.  A trial would not normally 
be appropriate where the change of school is as a result of a change of address or 
difficulties with travelling distance alone.  Trials at Key Stage 4, and particularly in Year 
11, should be seen as a last resort due to the potential disruption to the student’s 
education. 

Trials are arranged school to school which means that you must discuss the 
possibility of a trial with the current school rather than completing the in-year 
transfer form. 

The Fair Access protocol applies to all schools in Plymouth, including foundation, 
trust, voluntary aided and free schools, academies, studio schools and UTCs. 

Copies of the Fair Access policy are available at:  
www.plymouth.gov.uk/childrenandfamilies/schoolseducationskillsandemployability/
schooladmissions/howweallocateschoolplaces.

and can be obtained from the School Admissions Team.

32 SCHOOL TERM AND HOLIDAY DATES
School term and holiday dates are set by the local authority (LA) for Community 
and Voluntary Controlled (VC) schools and maintained nursery schools. Own 
admission authority schools may not follow the term dates set by the local authority, 
although we recommend that all the schools in Plymouth adopt them. School 
governing boards set occasional and professional development days for their 
schools, known as non-pupil days.  The governing bodies of individual schools will 
allocate five non-pupil days within their term dates and also five occasional days 
which are usually attached to a school holiday.

Parents or carers are advised to contact schools direct for confirmation of their 
school term dates and non-pupil days.

Term dates 2018 to 2019 

recommended by Plymouth City Council

Term Starts Ends Holiday

One 4 September 19 October 22 October to 26 October

Two 29 October 21 December 24 December to 4 January

Three 7 January 15 February 18 February to 22 February

Four* 25 February 5 April 8 April to 22 April

Five** 23 April 24 May 27 May to 31 May

Six 3 June 24 July 25 July to 30 August

*Term four starts on 20 February but children may return to school on 25 February 
because of ‘occasional days’.  You will need to check with your school for this 
information.

**Term five includes the Bank Holiday on 6 May.

http://www.plymouth.gov.uk/schooladmissions
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33 INSURANCE
Plymouth City Council is insured against legal liability for any injury, loss or damage 
caused to pupils as a result of negligence on its part or that of its employees. 
Pupils are not insured for personal accident while on school premises or on work 
experience schemes. However, cover is provided for pupils on organised school 
trips and visits: headteachers and principals can provide details. Pupils are expected 
to accept responsibility for their personal possessions, including money. Parents may 
wish to consider taking out their own insurance to cover any risks.

34 PRIVACY NOTICE AND DATA 
PROTECTION

The Council is collecting your personal data and school preferences for the purpose 
of an application for admission to a school. 

All information provided for your application may be processed and kept by your 
current school; your preferred school(s); other local authorities/schools who may 
administer applications for your preferred school(s); school appeal panels and 
administrators in the event of refusal of a school place; other people with parental 
responsibility for the child to which the application relates; other departments within 
or outside the council who deal with matters connected to or ancillary to your 
child; government departments for statistical purposes and other agencies for the 
prevention and detection of fraud.

PCC will only keep your information until the end of the academic year that your 
child’s entry cohort reaches the date to cease compulsory education.  We will never 
share or use your information for marketing purposes.  Your information will be stored 
and processed in line with the principles of the Data Protection Act 2018.  You have 
certain rights under the Data Protection Act and the EU General Data Protection 
Regulations (GDPR), which include the right to access, rectification and erasure.  To 
enforce these rights or enquire about any other aspects of data protection, please 
contact the Data Protection Officer, Plymouth City Council, Ballard House, West Hoe 
Road, Plymouth PL1 3BJ.  
Email: dataprotectionofficer@plymouth.gov.uk. PCC is registered as a data controller 
with the Information Commissioner’s Office (registration number: Z7262171). 

The Council’s Privacy notice for this service can be found at:  
www.plymouth.gov.uk/aboutwebsite/privacypolicy

Note
If your application is completed on behalf of someone else or personal details or 
contact data about a third party are provided, then it is your responsibility to make 
sure that you have informed the other person of what you have told the Council 
(not applicable for complaints or investigations).

Each individual school will have its own privacy notice and you should make sure 
that you are aware of their policy in this respect.

35 COMPLAINTS
You are entitled to submit a complaint if you are unhappy with the way in 
which we have handled your application. If you wish to lodge a complaint 
against us then telephone our contact centre on 01752 668000 in the first 
instance.

36 FURTHER INFORMATION AND ADVICE 
CONTACT:

 � Any primary or secondary school 

 � Plymouth City Council:

 � School Admissions Team – Primary – 01752 307170 or 01752 307110

 � School Admissions Team – Secondary – 01752 307467

 � Inclusion, Attendance and Welfare Service – 01752 307405

 � 0-25 Special Educational Needs and Disability Team  
(0-25 SEND Team – EHCP enquiries) – 01752 307409

 � Free School Meals – 01752 307410

 � School Transport – 01752 308770

 � 1st Stop Shop – 01752 668000

 � Education other than at School – 01752 307471

http://www.plymouth.gov.uk/schooladmissions
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Other Organisations:
 � Parent Support Adviser (PSA) - the majority of schools within Plymouth 

have a Parent Support Adviser.  The PSA is able to assist parents with the 
application process and also with the transition from Primary to Secondary 
education.  

 � Plymouth Information, Advice and Support for SEND – based at the Jan 
Cutting Healthy Living Centre, Beacon Park Road, Plymouth, PL2 2PQ.  
Telephone 01752 258933 or 0800 953 1131 provides information, advice 
and support relating to Special Educational Needs and Disabilities (SEND) for 
parents, carers, children and young people within the Plymouth local authority 
area. For further information visit: www.plymouthias.org.uk.

 � ACE Education - aims to offer a comprehensive range of advice and 
information on education issues. Information is based on current education law 
and guidance and covers state funded education for children aged 5-16 years in 
England only. Normal opening hours are Monday to Wednesday from 10am to 
1pm term time only. For further information telephone 0300 0115 142 or visit: 
www.ace-ed.org.uk.

http://www.plymouth.gov.uk/schooladmissions
http://www.plymouthparentpartnership.org.uk/index.php?p=9
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37 SCHOOL ADMISSION CRITERIA
The admission criteria shown below portrays the oversubscription criteria for each 
school, it is important that you read the full admission policy shown on the individual 
school’s website for full details as the Plymouth schools admission details in this 
booklet concentrate on the oversubscription criteria and explanatory notes only. 

Any reference in the admission criteria to normal point of entry refers to policies 
for children starting in Reception/Foundation in a primary/infant school, Year 3 
in a junior school, Year 7 in a secondary school or Y10 in a Key Stage 4 school. 
Information for these starting points is available at:  
www.plymouth.gov.uk/schooladmissions or a school’s own website.

38 ADMISSION CRITERIA:  PRIMARY/
INFANT 

Applies to the following schools: Austin Farm Academy, 
Beechwood Primary Academy, College Road Primary School, 
Compton CE Primary School, Drake Primary Academy, Dunstone 
Primary School, Eggbuckland Vale Primary School, Elburton 
Primary School, Ernesettle Community School, Ford Primary 
School, Goosewell Academy, High Street Primary Academy, High 
View Primary School, Hyde Park Infant School, Knowle Primary 
School, Laira Green Primary School, Leigham Primary School, 
Lipson Vale Primary School, Manadon Vale Primary School, Marine 
Academy Primary (MAP2), Marlborough Primary Academy, Mary 
Dean’s CE Primary School, Mayflower Community Academy, 
Montpelier Primary School, Morice Town Primary Academy, 
Mount Street Primary School, Mount Wise Community Primary 
School, Oakwood Primary Academy, Pennycross Primary School, 
Pilgrim Primary Academy, Plaistow Hill Infant and Nursery School, 
Plymouth School of Creative Arts, Pomphlett Primary School, 
Prince Rock Primary School,  Riverside Community Primary 
School, Salisbury Road Primary School, Shakespeare Primary 

School, Stoke Damerel Primary School, Stuart Road Primary 
Academy, Thornbury Primary School, Tor Bridge Primary School, 
Victoria Road Primary School, Weston Mill Community Primary 
Academy, Whitleigh Community Primary School, Widewell 
Primary Academy, Widey Court Primary School  and Woodfield 
Primary School.

In respect of the schools listed above,

All applicants must:

i Complete the Common Application Form available from and returnable to 
Plymouth City Council; 

ii In addition, applicants applying under oversubscription criteria 4 must complete 
the staff supplementary information form and return it direct to the School 
Admissions Team, Plymouth City Council.

Unless otherwise agreed, the published admission number applies to each year 
group as it moves through the school.  The close date for application is the end 
of each working day. Offers should be made within twenty school days of the 
application submission date.

Oversubscription criteria for primary schools listed above for  
in-year admissions

A child with an Education, Health and Care Plan (EHCP) which names the school 
will be admitted.

Where there are fewer applicants than the PAN, all children will be admitted unless 
they can be offered a higher ranked preference. In the event that the School is 
oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:

1.  Looked after children and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order); 

ADMISSION ARRANGEMENTS
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2.  A child with exceptional medical or social grounds.  

Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only the preferred school can meet the 
exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who  
can support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence  
from social services; 

3.  Children with a sibling already attending the school at the 
time of admission

Children are siblings if they are a full, half, step, or adoptive brother or sister, and live 
in the same family unit and household; 

4.  Children whose parent/carer is a member of staff employed 
on a permanent contract by the school for two or more years at the 
time at which the application for admission to the school is made or where the 
member of staff is recruited to fill a vacant post for which there is a demonstrable 
skill shortage evidenced by completion of the staff supplementary information form. 
(This covers staff working at the school to which the application relates but does 
not include staff who work on the school site for other employers); 

5. Other children based on home-to-school distance (see tie-breaker 
paragraph below for details). 

NOTES:

Admission out of the normal age group: Places will normally be offered in 
the year group according to the child’s date of birth but a parent may submit an 
application for a year group other than the child’s chronological year group.  The 
admission authority will make a decision on the basis of the circumstances of each 
case and in the best interests of the child concerned.  This will include taking account 
of the parent’s views; information about the child’s academic, social and emotional 

development; where relevant, their medical history and the views of a medical 
professional; whether they have previously been educated out of their normal age 
group; and whether they may naturally have fallen into a lower age group if it were 
not for being born prematurely.  They will also take into account the views of the 
head teacher of the school(s) concerned. Parents must not assume that the decision 
of one school will transfer with the child to a different school as the decision rests 
with the individual admission authority.  Where a place is refused in a different year 
group but a place is offered in the school, there will be no right of appeal. 

Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 
relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team. 

Home address: Any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, allocated places may be withdrawn, as 
appropriate. Schools have been advised by Plymouth City Council to ask parents/
carers to provide proof of residence (for example utility bills) before admitting a 
child. Plymouth local authority (LA) will also carry out checks as appropriate.  A 
child’s home address is defined as the address at which the child is normally resident 
or, where a child lives at more than one address, the address at which the child lives 
for the majority of the time.  Where the home address is unclear, the Admission 
Authority will determine the appropriate address taking into account factors such 
as the address to which the Child Benefit Allowance or Child Tax Credit is payable, 
registration for medical services etc. 

Mode of study and start date: There is a legal requirement that all children 
begin full time education by the beginning of the term following their fifth birthday, 
this is referred to as compulsory school age. Places are offered to children for 
admission at the beginning of the September term after the fourth birthday.  That is 
before they reach compulsory school age. 

Parents have a right to defer the date their child is admitted, or to take the place up 
part-time, until the child reaches compulsory school age.  The place that was offered 
would be held open for them at the school. Places cannot be deferred and held 
open beyond the beginning of the final term of the school year for which the offer 
was made. If you decide that admission will be deferred, you must tell the allocated 
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school so that the place can be held open.  Where a parent doesn’t inform the 
school that admission is to be deferred and doesn’t admit the child in September, it 
is likely that the place will be withdrawn and offered to another child.

Multiple births: Defined as children of multiple birth (including those born within 
the same academic year cohort).  We understand that parents/carers would like 
to keep twins, triplets and other children of multiple birth together.  Where the 
admission criteria is applied and it is not possible to offer places to all children of the 
same multiple birth family we would work with the family to find the best solution 
for them and their children. Should it transpire that it is not possible to offer place(s) 
to all children within that multiple birth, the parent/carer will be invited to nominate 
which child should be allocated the place(s).

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place or, in the 
case of an in-year admission, within six school weeks of the original application for 
a school place whichever is the later. Response must be made to Plymouth City 
Council. In the absence of a response, the offer may be revoked and the place may 
be reallocated to someone else. 

Tie Breaker: Where we have to choose between two or more children in the 
same category as each other, priority will be determined on the basis of distance 
between home and school. Measurements are taken by a straight line on a map 
using Plymouth City Council’s electronic mapping system – the shorter the distance 
the higher the priority. Measurement points will be from the spatial locator identified 
by the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location. If the tie-breaker is not sufficient 
to distinguish between applicants in a particular category, there will be a random 
ballot as set out in the School Admissions Code.  This will be undertaken by the 
Chair of Governors in the presence of the head teacher by the operation of an 
electronic random number generator. 

Waiting lists: If a place cannot be offered at the preferred school at the normal 
point of entry, the child’s name will automatically be added to the waiting list for 
any school ranked higher than the school allocated.  Those on a waiting list and late 
applicants will be treated equally and placed on the same list.  Waiting lists will be 
held in the order of the published admission criteria and will be maintained until the 
end of the summer holidays 2018 in respect of the normal point of entry. 

Any vacancies that arise will be allocated to the child at the top of the waiting list. 

From the commencement of the September term in 2018, the in-year admissions 
scheme applies and the waiting list procedure will change in that parent/carers will be 
asked if they wish their child to be added to a waiting list and to confirm their wish for 
their child to remain on a waiting list in order that the list can be kept up to date.

Note: At the time of determination of the admission policy, own admission authority 
schools receive services from Plymouth City Council. If the school(s) cease this service, 
the function will be undertaken by the school or contracted to another provider.

39  ADMISSION CRITERIA: PRIMARY 
SCHOOLS SITUATED IN PLYMPTON.  
APPLIES TO THE FOLLOWING 
SCHOOLS:

 BORINGDON PRIMARY SCHOOL, 
CHADDLEWOOD PRIMARY SCHOOL, 
GLEN PARK PRIMARY SCHOOL, 
PLYMPTON ST MAURICE PRIMARY 
SCHOOL, WOODFORD PRIMARY 
SCHOOL AND YEALMPSTONE FARM 
PRIMARY SCHOOL.

In respect of the schools listed above,

All applicants must:

i Complete the Common Application Form available from and returnable to 
Plymouth City Council; 

ii In addition, applicants applying under oversubscription criteria 5 must complete 
the staff supplementary information form and return it direct to the School 
Admissions Team, Plymouth City Council.

Unless otherwise agreed, the published admission number applies to each year 
group as it moves through the school.  The close date for application is the end 
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of each working day. Offers should be made within twenty school days of the 
application submission date.

Oversubscription criteria for primary schools listed above for in-year 
admissions A child with an Education, Health and Care Plan (EHCP) which names 
the school will be admitted.

For in-year admissions where there is space in the school, all children will be 
admitted unless the school can demonstrate that admission would prejudice 
provision of efficient education or efficient use of resources. 

In the event that the School is oversubscribed, the admission authority will apply the 
following oversubscription criteria in order of priority:

1.  Looked after children
 
and all previously looked after children: 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order); 

2.  A child with exceptional medical or social grounds:  
Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only the preferred school can meet the 
exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services; 

3.  Children with a sibling already attending the school at the 
time of admission
Children will be classed as siblings if they live in the same household in a single 
family unit.  This includes for example, full, half, step, or adoptive brothers or sisters; 

4.  A child home address is within the designated school 
catchment area. 
A child’s home address is defined as the address at which the child is normally 
resident or, where a child lives at more than one address, the address at which the 
child lives for the majority of the time.  Where the home address is unclear, the 
Admission Authority will determine the appropriate address taking into account 
factors such as the address to which the Child Benefit Allowance or Child Tax 
Credit is payable, registration for medical services etc;

5. Children whose parent/carer is a member of staff employed on 
a permanent contract by the school for two or more years at the time at 
which the application for admission to the school is made or where the member of 
staff is recruited to fill a vacant post for which there is a demonstrable skill shortage 
evidenced by completion of the staff supplementary information form. (This covers 
staff working at the school to which the application relates but does not include staff 
who work on the school site for other employers);

6. Other children not shown in a higher oversubscription criteria.

Notes:

Admission out of the normal age group: Places will normally be offered in 
the Year Group according to the child’s date of birth but a parent may submit an 
application for a Year Group other than the child’s chronological Year Group.  A 
decision will be made on the basis of the circumstances of each case and in the best 
interests of the child concerned.  This will include taking account of the parent’s views; 
information about the child’s academic, social and emotional development; where 
relevant, their medical history and the views of a medical professional; whether they 
have previously been educated out of their normal age group; and whether they may 
naturally have fallen into a lower age group if it were not for being born prematurely.  
The admission authority will also take into account the views of the head teacher of 
the school(s) concerned. Parents must not assume that the decision of one school 
will transfer with the child to a different school as the decision rests with the individual 
admission authority.  Where a place is refused in a different Year Group but a place is 
offered in the school, there will be no right of appeal. 
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Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 
relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team. 

Fraudulent applications/withdrawal of allocated places: The School 
Admissions Code allows an offer of a school place to be withdrawn if:

 � it has been offered in error or 

 � a parent has not responded within a reasonable period of time or 

 � it is established that the offer was obtained through a fraudulent or intentionally 
misleading application.  An example of this would be knowingly using an 
incorrect home address for a child. In these cases the application would be 
considered using the information that the local authority believes to be correct, 
for example using the home address where the local authority considers that 
the child actually lives.

All suspected fraudulent applications will be investigated and if a case is found, it 
could lead to criminal prosecution.

Home address: Any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, it could lead to a criminal prosecution 
and withdrawal of an allocated place. Schools have been advised by Plymouth City 
Council to ask parents to provide proof of residence (for example utility bills) 
before admitting a child. Plymouth local authority (LA) will also carry out checks as 
appropriate.  A child’s home address is defined as the address at which the child 
is normally resident or, where a child lives at more than one address, the address 
at which the child lives for the majority of the time.  Where the home address is 
unclear, the Admission Authority will determine the appropriate address taking into 
account factors such as the address to which the Child Benefit Allowance or Child 
Tax Credit is payable, registration for medical services etc. 

Mode of study and start date: There is a legal requirement that all children 
begin full time education by the beginning of the term following their fifth birthday, 
this is referred to as compulsory school age. Places are offered to children for 
admission at the beginning of the September term after the fourth birthday.  That is 
before they reach compulsory school age. 

Parents have a right to defer the date their child is admitted, or to take the place up 
part-time, until the child reaches compulsory school age.  The place that was offered 
would be held open for them at the school. Places cannot be deferred and held 
open beyond the beginning of the final term of the school year for which the offer 
was made. If you decide that admission will be deferred, you must tell the allocated 
school so that the place can be held open.  Where a parent does not inform the 
school that admission is to be deferred and does not admit the child in September, 
it is likely that the place will be withdrawn and offered to another child.

For in-year admissions: the expected point of admission will be within two weeks of 
the date of the allocation or within six weeks of the original application whichever is 
the later (unless other arrangements have been made with the school).

Multiple births: Defined as the birth of more than one baby from a single 
pregnancy.  We understand that parents/carers would like to keep twins, triplets and 
other children of multiple birth together.  Where the admission criteria is applied 
and it is not possible to offer places to all children of the same multiple birth family 
we would work with the family to find the best possible solution for them and their 
children, including offering place(s) above the Planned Admission Number. Should it 
transpire that it is not possible to offer place(s) to all children within that multiple birth, 
the parent will be invited to nominate which child should be allocated the place.

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place or, in the 
case of an in-year admission, within six school weeks of the original application for 
a school place whichever is the later. Response must be made to Plymouth City 
Council. In the absence of a response, the offer may be revoked and the place may 
be reallocated to someone else. 

Tie Breaker: Where we have to choose between two or more children in the 
same category as each other, priority will be determined on the basis of distance 
between home and school. Measurements are taken by a straight line on a map 
using Plymouth City Council’s electronic mapping system – the shorter the distance 
the higher the priority. Measurement points will be from the spatial locator identified 
by the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location. If the tie-breaker is not sufficient 
to distinguish between applicants in a particular category, there will be a random 
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ballot as set out in the School Admissions Code.  This will be undertaken by the 
Chair of Governors in the presence of the head teacher by the operation of an 
electronic random number generator. 

Waiting lists: If a place cannot be offered at the preferred school at the normal 
point of entry, the child’s name will automatically be added to the waiting list for 
any school ranked higher than the school allocated.  Those on a waiting list and late 
applicants will be treated equally and placed on the same list.  Waiting lists will be 
held in the order of the published admission criteria.  Any vacancies that arise will 
be allocated to the child at the top of the waiting list. 

Note: At the time of determination of the admission policy, own admission authority 
schools receive services from Plymouth City Council. If the school(s) cease this service, 
the function will be undertaken by the school or contracted to another provider.

Catchment area maps can be viewed on the individual school website.

40  ADMISSION CRITERIA: PRIMARY/  
INFANT - CHURCH OF ENGLAND   

 SCHOOLS.
 APPLIES TO THE FOLLOWING SCHOOLS: 

ST ANDREW’S CE PRIMARY SCHOOL; 
ST EDWARD’S CE PRIMARY SCHOOL, ST 
GEORGE’S CE PRIMARY ACADEMY; PLYMPTON 
ST MARY CE INFANT SCHOOL; ST. MATTHEW’S 
CE PRIMARY AND NURSERY ACADEMY AND ST 
PETER’S CE PRIMARY SCHOOL.

Where one of these CE schools is oversubscribed, the governing body will apply the 
following admission criteria in priority order:

(i) St Andrew’s CE Primary School

With the exception of a child with an Education, Health and Care Plan (EHCP), all 

applications will be considered under Plymouth City Council’s Fair Access Protocol. 

All In-Year admissions to the school will be made in line with Plymouth City 
Council’s locally agreed In-Year Admissions Scheme.  This is available for review at 
www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from, and returnable to 
Plymouth City Council. 

ii In addition:

Applicants applying under criteria 3.2 or 4.2 (faith) below must complete the faith 
supplementary information form and return it direct to the school. 

Applicants applying under criteria 4.3 (members of staff) below must complete the 
staff supplementary information form and return it direct to the school. 

OVERSUBSCRIPTION CRITERIA FOR ST ANDREW’S C of E 
(VA) PRIMARY SCHOOL

A child with an Education, Health and Care Plan (EHCP) which names our school 
will be admitted.

Where there are fewer applicants than PAN, all children will be admitted unless they 
can be offered a higher ranked preference.  Where we receive more applications 
than the number of places available - the Planned Admission Number - the 
governing body will prioritise applications using the following criteria:

OVERSUBSCRIPTION CRITERIA

1.  Looked after children
 
and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order).
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2.  A child with exceptional medical or social grounds.  

Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only the preferred school can meet the 
exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services; 

Parents/carers or their representative will have to demonstrate that only the 
preferred school can meet the exceptional medical or social needs of the child.  
This can be in the form of a testimony from a medical practitioner, social worker or 
other professional who can support the application on an ‘exceptional’ basis.

3. Children who live in the school’s designated area. 

The designated area for this school can be viewed at the school. 

3.1 Siblings of children who attend the school at the time of admission.  
This will be a full, adopted half or step brother or sister and will include a full, 
adopted half or step brother or sister living at a different address. Foster children 
will count as a brother or sister to those living within the foster household or where 
appropriate, the natural parental home address.

3.2 Children from church going families i.e.  Attend a Christian place 
of worship at least once a month. Faithful and regular worship at a Christian 
Church is defined as regular attendance (at least monthly) with supporting evidence 
from parents/carers and the church minister.  This reference should include regularity 
of attendance and returned to the school by the closing date for applications

3.3 Other applicants measured by a straight line on the map using Plymouth 
City Council’s electronic mapping system – the shorter the distance, the higher 
the priority. Measurement points will be from the spatial locator identified by 
the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location.

4. Children who live outside the designated area

4.1 Siblings of children who attend the school at the time of admission.  
This will be a full, adopted half or step brother or sister and will include a full, 
adopted half or step brother or sister living at a different address. Foster children 
will count as a brother or sister to those living within the foster household or where 
appropriate, the natural parental home address.

4.2 Children from church going families i.e.  Attend a Christian place 
of worship at least once a month. Faithful and regular worship at a Christian 
Church is defined as regular attendance (at least monthly) with supporting evidence 
from parents/carers and the church minister.  This reference should include regularity 
of attendance and returned to the school by the closing date for applications.

4.3 Children of staff of the school.  A member of staff employed on a 
permanent contract by the school (and working at the school applied for) for 
two or more years at the time at which the application for admission is made or a 
member of staff recruited to fill a vacant post for which there is a demonstrable skill 
shortage.

4.4 Other applicants measured by a straight line on the map using Plymouth 
City Council’s electronic mapping system – the shorter the distance, the higher 
the priority. Measurement points will be from the spatial locator identified by 
the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location.

a Where there are more applications than places available in a particular category, 
those living closest to the school will have priority for any places available.  
Distance is measured by a straight line on the map using the City Council’s 
electronic mapping system. Measurement points will be from the spatial locator 
identified by the National Land and Property Gazetteer.  The spatial locator is 
the address point based on a general internal point. Flats are therefore taken to 
be the same measurement point regardless of floor of location.

b Where applications are received from families with multiple birth siblings (twins, 
triplets, and those born in the same academic year) resident in our designated 
area, every effort will be made to allocate places here, including offering place(s) 
above the Planned Admission Number wherever possible.  This recognises the 
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exceptional nature of the emotional bonds between multiple birth siblings and 
the commitment to meeting the preference of children for their designated 
school.  Where this is not possible, parents will be invited to decide which of the 
children should be allocated the available place(s) or seek places at an alternative 
school with sufficient vacancies to accommodate both or all of the multiple birth 
siblings.

c A sibling will be considered where he or she will be attending in Reception or 
Years 1 to 6 at the time for which admission is sought. 

d Where two or more children reside within a block of flats, they will be deemed 
to live at an equal distance from the school. 

e Parents applying for a place on religious grounds should complete the Faith 
Supplementary Information Form.

f Parents applying under criteria 4.3 – members of staff at the school will need to 
complete the Staff Supplementary Information Form.

DEFINITIONS AND EXPLANATORY NOTES

Christian 
Church

A church which subscribes to the doctrine of the Holy Trinity or a 
church recognised by Churches Together in England.

Compulsory 
School Age

Children reach compulsory school age on the prescribed day 
following their 5th birthday (or on their fifth birthday if it falls 
on a prescribed day).  They must be in full time education by the 
beginning of the term following this.  The prescribed days are 31 
August, 31 December and 31 March.

Designated 
Area

Also known as a catchment, this is the geographical area served by 
many schools – with children who live in the area having a higher 
priority for admission. Living within the designated area does not 
guarantee a place.

Documentary 
evidence

Once a place has been offered to a child, we may ask for evidence 
of identity – usually a short birth certificate.  This may not be 
necessary where the child has been on roll at another school 
in England which can confirm that evidence has been seen at 
that school.  We may also request evidence that a child’s address 
is genuine or that the person who made an application for 
admission was legally permitted to do so.

Education, 
Health and 
Care Plans

Any child whose Education, Health and Care Plan names this 
school will be admitted.  This will reduce the number of places 
available to other children accordingly. For In-Year admissions, 
the child will be admitted whether or not we have reached the 
admission number for the Year Group.

An Education, Health and Care Plan is a formal document issued 
by the local authority describing a child’s additional needs and how 
they will be provided for in a school.

Fair Access 
Protocol

All LAs are legally required to operate a Fair Access Protocol 
across their area and schools must take part in the Protocol.  This 
ensures that children who are vulnerable, unable to access an 
appropriate school place under the standard In-Year admission 
arrangements for the area have an admissions safety net.
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Home 
Address

Where we ask for evidence of the address from which a child 
would attend school, this would usually be written confirmation of a 
house purchase or a formal tenancy agreement. 

We will not accept more than one address as the child’s home 
address.  The terms of a child arrangements order may clarify 
what that is. In the absence of a child arrangements order, we will 
consider the home address to be with the parent with primary 
day to day care and control of the child. In reaching this decision, 
evidence will be requested to show the address to which any Child 
Benefit is paid and from which the child is registered with a medical 
GP.  Any other evidence provided by parents will also be considered 
in reaching a decision on the home address for admissions 
purposes.  This may be necessary, for instance, where parents don’t 
agree on the child’s home address. Parents are urged to reach 
agreement or seek a Specific Issues Order from a court to decide 
which parent should or should not pursue an application.  Where 
they do not, we will determine the home address.

In-Year 
admissions

This is where a child joins the school at any time after the first 
opportunity for admission to Reception.

Key Stage 
1 class size 
legislation

This limits the number of children in a Reception, Year 1 or Year 
2 class (or a class where the majority of children are aged 5, 6 or 
7 years) to 30 children for each teacher.  There are a number of 
permitted exceptions to this limit. Being an exception to Key Stage 
1 class size legislation is not a guarantee of admission as there may 
be insufficient space in the classroom to admit another child.

Overseas 
children

We will treat all applications from children coming from overseas 
in accordance with European Union law or Home Office rules for 
non EU nationals.  We will not offer places to children while they 
are overseas except for citizens of the European Union.

Parent A parent is any person who has parental responsibility or care of 
the child.  When we say parent, we also mean carer or guardian.  
Where admission arrangements refer to parents this can mean 
one parent or both.  We may ask for evidence of parental 
responsibility where a person is acting as a parent but does not 
hold formal parental responsibility.

Regular 
worshipper

Either the parent or child attends church services on at least a 
monthly basis, and for a minimum period of one year, immediately 
prior to the point of application.  This can be verified by 
completing our SIF.

Waiting List If a place cannot be offered at the preferred school at the normal 
point of entry, the child’s name will automatically be added to the 
waiting list for any school ranked higher than the school allocated.  
Those on a waiting list and late applicants will be treated equally 
and placed on the same list.  Waiting lists will be held in the order 
of the published admission criteria and will be maintained until 
the end of the summer holidays 2018 in respect of the normal 
point of entry.  Any vacancies that arise will be allocated to the 
child at the top of the waiting list. 

From the commencement of the September term in 2018, the 
in-year admissions scheme applies and the waiting list procedure 
will change in that parent/carers will be asked if they wish their 
child to be added to a waiting list and to confirm their wish for 
their child to remain on a waiting list in order that the list can be 
kept up to date.

 
(ii) Admission criteria: St Edward’s Church of England  
Primary School

Parents can apply for admission after the normal round – after 31 August 2018 
– using the Plymouth Common Application Form. In-year applications can then be 
made at any time up to 6 school weeks in advance of a place being required (or 
12 school weeks for children of UK service personnel).  All applications received by 
2pm on the same day will be considered together. 

Applications can be made for in-year admission at any time after the start of the 
Reception year up to the final half term in Year 6.

We will reach a decision in response to applications and inform the LA Admissions 
Team within 1 school week (that is 5 school days) of receipt of the application.  
All in-year admissions will be made in line with Plymouth’s In-Year Coordinated 
Admissions Scheme. 
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Any child whose Education, Health and Care Plan names this school will be 
admitted.

All applicants must:

i Complete the Common Application Form available from, and returnable to 
Plymouth City Council. 

ii In addition applicants applying under criteria 4 (members of staff) below must 
complete the staff supplementary information form and return it direct to the 
school. 

OVERSUBSCRIPTION CRITERIA 2018-19

In the event of the number of applications exceeding the number of places available 
to offer, the following oversubscription criteria will be used:

1 Looked After Children or previously Looked After Children who were 
immediately adopted or made the subject of a child arrangements order or a 
special guardianship order. 

2 Children for whom an exceptional medical or social need to attend this school is 
demonstrated. 

3 Children with a sibling on roll at this school when the application is made.

4 Children of members of staff employed at this school for more than two years 
when the application is made or recruited within the past two years to fill a 
vacancy for which there was a skills shortage. 

5 Other children.

Tie breaker – to prioritise applications in the same oversubscription criterion, we 
will use: 

a Straight-line distance from home to school

b Random ballot

Note:

Admission of children outside their normal age group 

Parents can request that their child is admitted outside their normal age group.  We 
ask parents to tell us in writing with as much supporting evidence as they wish why 
they are requesting admission outside the normal age group for a child.  We will 
consider this and reach a decision in the child’s best interests.  We will take into 
account the parent’s views;

 � the views of the headteacher; 

 � information about the child’s academic, social and emotional development 
submitted by the parent; 

 � information about the child’s medical history and the views of a relevant 
medical professional submitted by the parent;

 � whether the child has previously been educated out of their normal age group; 

 � guidance from the Department for Education on the admission of summer-born 
children;

 � whether the child may have fallen into a lower age group if it were not for being 
born prematurely. 

We will advise parents who make a request that they should consider the 
implications of being taught out of the normal age group as any school the child 
later moves on to will not be obliged to continue to educate their child out of the 
normal age group. 

Where we do not agree to early admission to Reception – where the child would 
not have reached the age of 4 by the beginning of September – it will be our view 
that this is not a suitable school for the child at that age.  Under these circumstances, 
we will not accept an application for admission.  There is no right of appeal against 
this decision.

Exceptional need for admission to our school 

We give higher priority for children where there is an exceptional need to attend 
this school and not another school.  The need must be specific to this school: a child 
may have very challenging circumstances that require additional support but if that 
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support could also be provided at another school, there would be no exceptional 
need to attend this school. Exceptional need could include:

 � A serious medical condition, which can be supported by medical evidence;

 � Significant caring responsibilities, which can be supported by a social care officer;

 � Where one or both parents or the child has a disability that may make travel to 
another school more difficult, which can be supported by medical evidence.

 � These examples aren’t meant to be exhaustive or exclusive. Neither should it 
be assumed that similar circumstances would impact on different children and 
families in the same way.

 � if there are medical reasons that make it essential for a child to attend this 
school, the parent must provide supporting information from a doctor together 
with any other relevant information.  This must make a compelling case as to 
why the child’s needs can only be met here; a medical condition in itself will not 
automatically result in a place here.  It isn’t essential for the doctor to name our 
school but the evidence should explain exactly what the child’s needs are and 
what specialist support and facilities the child requires.

 � for social or educational reasons, parents must provide independent evidence 
from a relevant professional supporting the family.  The supporting evidence 
must set out the particular reasons why this school is the most suitable and 
the difficulties that would be caused if the child had to attend another school.  
It isn’t essential for the professional supporting the family to have in-depth 
knowledge of our school but the evidence must explain exactly what the needs 
are and what specialist support and facilities the child requires. 

Exceptional need for admission here will not be accepted on the grounds that:

 � a child may be separated from a friendship group; 

 � parents wish to avoid a child from the current or previous school;

 � child-care arrangements before or after school would have to be changed;

 � transport arrangements would have to be changed;

 � there is a medical condition such as asthma that doesn’t require specialised 
treatment;

 � the child has a particular interest or ability in a subject or activity.

Evidence from a relevant professional, independent of the family will be required 
in every case and should be made available in time for us to rank the application 
using the school’s oversubscription criteria.  This should provide a reasoned 
and unequivocal opinion establishing why the child would suffer a significant 
detriment by not being admitted to this school. Evidence should be from a GP, 
consultant or other health care worker or social care officer working with the 
child.  Without satisfactory supporting evidence, we will not prioritise an application 
as demonstrating exceptional need.  We may seek our own advice to establish 
whether we are the only school that could meet a child’s needs.

Parents can indicate on Plymouth’s common application forms that they believe 
there is an exceptional need for admission here. It is not expected that a parent 
to seek this priority at a school that was not named as the first preference.  The 
onus is on parents to submit their supporting evidence and to provide further 
evidence if requested to do so. Parents who apply using a common application form 
from another LA without a tick box for exceptional need should put a note in the 
reasons for their preference that they are requesting exceptional need priority and 
will be providing the required supporting evidence.

If we accept that exceptional need has been demonstrated, the application will 
be prioritised under our oversubscription criterion 2.  This doesn’t guarantee that 
a place will be available.  Where we don’t agree that the need is exceptional, the 
application will be prioritised according to other oversubscription criteria.

Admission Appeals 

We will refuse admission when we believe that the Year Group is full and we are 
unable to meet the child’s needs without causing prejudice to efficient education 
or the efficient use of resources.  Whenever an application is refused, there will be 
a formal decision letter which will give a reason for refusal and advice about the 
parent’s right of appeal to an Appeals Panel that is independent of this school. 
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DEFINITIONS AND EXPLANATORY NOTES

Admission Number 
or AN

This is the equivalent of the Published Admission Number for Years 1 to 6. It is the number of places we consider to be available in each Year Group. 
It will often be the same as the PAN originally determined for that Year Group when it was Reception. It may be increased or decreased where the 
amount of accommodation has changed or where class sizes change because of reorganisation in the school.  We will discuss with the LA and the 
Diocesan Board of Education before setting an Admissions Number that is different to the original PAN for the Year Group.

Appeals If we have to refuse admission, the refusal will be because we believe it would “prejudice the provision of efficient education or the efficient use of 
resources”.  This is the principal justification under the School Standards and Framework Act 1998 for refusing admission. If we refuse admission, it 
will be in writing, there will be the right of appeal to an Independent Appeals Panel and to a place on a waiting list. If an application for admission is 
unsuccessful, parents have a statutory right of appeal to a panel which is independent of the school.  Appeal papers will either be sent with the refusal 
letter or can be requested from the LA. Parents have at least 20 school days to return the papers, together with any supporting evidence. (Papers can 
be submitted earlier than 20 days if a parent chooses to). 

An appeal for a place in Reception, Year 1 or Year 2 may be subject to Key Stage 1 or Infant Class Size Legislation.  This is a more limited process which 
reviews the original decision to refuse admission.  The Panel will decide whether an additional child would breach the legal maximum of 30 children in a 
Key Stage 1 class with one teacher, whether our policy and those of the LA are lawful and have been applied correctly and whether it was a reasonable 
decision to refuse the application in the circumstances we knew about at that time the original decision to refuse was made.  There are very limited 
exceptions which would allow a school to exceed 30 children in a Key Stage 1 class. 

The Clerk to the Independent Appeals Panel will give at least 10 days’ notice of the appeal date. Parents will also be told when to submit any further 
information to be considered. Parents will receive evidence on from us before the appeal hearing.  After appeals are heard, decision letters should be 
sent within five school days; notice of the decision is available by telephone before then.

In-year admission appeals must be heard within 30 school days of the appeal being lodged.
Children formerly 
Looked After

These children were looked after until they were adopted (see the Adoption and Children Act 2002 section 46) or made the subject of a child 
arrangements order or a special guardianship order (Children Act section 14A). Child arrangements orders are defined in s.8 of the Children Act 1989, 
as amended by s.12 of the Children and Families Act 2014. 

Chronological Year 
Group

This is the group of children usually taught together according to their date of birth. Children born between 1 September and 31 August have the 
same chronological Year Group.

Compulsory School 
Age

Children reach compulsory school age on the prescribed day following their 5th birthday (or on their fifth birthday if it falls on a prescribed day).  They 
must be in full time education by the beginning of the term following this.  The prescribed days are 31 August, 31 December and 31 March. Children 
who are of compulsory school age do not have to be in school – they may be Home Educated.

Deferred Admission All parents have a right to defer the date their child is admitted, or to take the place up part-time, until the child reaches compulsory school age. 

Provided a parent informs us that the place is to be deferred to the beginning of the spring or summer term, it will be held open until then. Places can’t 
be deferred beyond the start of the spring term or the summer term, depending on the child’s birthdate.  We encourage parents to discuss deferred 
or part-time admission with us and any other education, social or health care professionals working with them. 
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Delayed Admission Delayed admission is where a summer-born child delays admission into a Reception class until the start of the September after the fifth birthday and 
not the September after the fourth birthday.  This means admission would be out of the normal or chronological age group.  A summer-born child is 
one whose birthday is between 1 April and 31 August. 

Where a parent wants their child to be admitted out of their normal age group, we have two separate decisions to make: 

1 we must first decide on the age group the child should be admitted to

2 we then decide whether a place can be offered in that age group. 

 It will not always be easy for us to make a decision about a child more than a year before the point at which they may be admitted, particularly 
as it is difficult to know what progress they may make in the intervening period. However, parents should know the outcome of their request for 
admission out of the normal age group in time to make an informed decision about whether their child will start school in the September following 
the fourth birthday, before compulsory school age.  We will consider requests for delayed admission for summer-born children, mindful of the 
request by the Schools’ Minister in September 2015 for admissions authorities to agree to requests.  While the admissions authority is responsible 
for decisions, this will be in discussion with the head teacher who will provide a view on whether the child’s needs can be met in his or her 
chronological Year Group. 

 To enable this in Plymouth, parents should make an application for their child’s normal age group at the usual time and submit a request for 
admission out of the normal age group at the same time.  When this is done, we will ensure that the parent receives the response to their request 
before the primary national offer day. If the request is agreed, the application for the normal age group can be withdrawn before a place is offered. If 
the request is refused, the parent must decide whether to accept the offer of a place for the normal age group, or to refuse it and make an in-year 
application for admission to Year One for the September following the child’s fifth birthday.  Where a parent’s request is agreed, they must make a 
new application as part of the normal admissions round the following year. 

 There is no additional priority or reduced priority where a child delays admission.  A child who delays admission cannot opt for a part-time 
attendance in Reception. 

Distance 
measurement

At the time of determination, we receive additional admissions support from the Devon Schools Admissions Service, including distance measurement.  
This will be based on Devon LA’s Geographical Information System, an electronic mapping system. Should this arrangement not be renewed, alternative 
provision will be made to measure using an equivalent system. 

Documentary 
evidence

Once a place has been offered to a child, we may ask for evidence of identity – usually a short birth certificate.  This may not be necessary where the 
child has been on roll at another school in England which can confirm that evidence has been seen at that school.  We may also request evidence that 
a child’s address is genuine or that the person who made an application for admission was legally permitted to do so.

Education, Health 
and Care Plans

Any child whose Education, Health and Care Plan names this school will be admitted.  This will reduce the number of places available to other 
children accordingly. For In-Year admissions, the child will be admitted whether or not we have reached the PAN or other limit for the Year Group.  An 
Education, Health and Care Plan is a formal document issued by the Local Authority describing a child’s additional needs and how they will be provided 
for in a school. 
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Education Transport Parents should consider how their child will get to school for the whole of their time on roll. Parents are advised not to rely on lifts, car shares or public 
service vehicles always being available. Supported transport will be provided by the LA for Plymouth-resident children attending this school if it is the 
closest school available.  The home address must be further than a walking distance of two miles.  Applications for transport should be made direct to 
the Local Authority where a child lives. Our admissions direct line measurement policy does not apply to Plymouth’s school transport decisions. 

Exceptional social 
or medical need

Children for whom an exceptional social or medical need to attend this school and only this school is demonstrated will have a higher priority for 
admission.  This does not guarantee a place or create a vacancy. In all cases, satisfactory supporting evidence from a relevant professional, independent 
of the family will be required.

Fair Access Protocol All LAs are legally required to operate a Fair Access Protocol across their area and schools must take part in the Protocol.  This ensures that children 
who are vulnerable, unable to access an appropriate school place under the standard In-Year admission arrangements for the area have an admissions 
safety net.  This may mean that a child is admitted here even though the school is full and other children have been refused admission.

Home Address Places are offered here on the basis of where the child will attend school, not necessarily where they live when the application is made. If we have 
vacancies then it doesn’t matter whether the home address is in our catchment or not – though we would only offer places to a child who will be 
living close enough to the school to attend on a daily basis.

Where we ask for evidence of the address from which a child would attend school, this would often be written confirmation of a house purchase or a 
formal tenancy agreement.  We recognise that some families may be unable to provide this – for example, where a house move is at very short notice 
or where a family is escaping domestic violence. Parents who can’t provide this evidence should contact us.  We don’t intend to penalise families where 
there is a genuine reason why evidence cannot be provided.

We won’t accept more than one address as the child’s home address.  The terms of a child arrangements order may clarify what that is. In the absence 
of a child arrangements order, we will consider the home address to be with the parent with primary day to day care and control of the child. In 
reaching this decision, evidence will be requested to show the address to which any Child Benefit is paid and from which the child is registered with a 
medical GP.  Any other evidence provided by parents will also be considered in reaching a decision on the home address for admissions purposes.  This 
may be necessary, for instance, where parents don’t agree on the child’s home address. Parents are urged to reach agreement or seek a Specific Issues 
Order from a court to decide which parent should or should not pursue an application.  Where they do not, we will determine the home address.

In-Year admissions This is where a child joins the school at any time after the first opportunity for admission to Reception.
Key Stage 1 class 
size legislation

This limits the number of children in a Reception, Year 1 or Year 2 class (or a class where the majority of children are aged 5, 6 or 7 years) to 30 
children for each teacher.  There are a number of permitted exceptions to this limit. Being an exception to Key Stage 1 class size legislation is not a 
guarantee of admission as there may still be insufficient space in the classroom to admit another child.

Linked School A school which works with another to develop curriculum links and to ease transition for pupils from primary school to secondary school. Sometimes 
called a feeder school.

Children at this school have admissions priority to All Saints Church of England Academy and Eggbuckland Community College.  This priority is not a 
guarantee of admission. 

Looked After 
Children

These children are Looked After by or provided with accommodation in the exercise of its functions (see the Children Act 1989 section 22(1)) by a 
local authority.
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Member of staff This will be any salaried person employed at this school.  Where the duties of a member of staff are undertaken at different schools in a federation 
or chain of schools, there will be admissions priority only at one school.  This will be at the member of staff ’s base school where that can be identified.  
Where it can’t be identified, we will expect that priority will be at the school where the member of staff is expecting to work for the majority of the 
time in the current academic year.

Multiple birth 
siblings 

Where applications are received from families with multiple birth siblings (twins, triplets, etc.), every effort will be made to allocate places here, 
including offering admission above PAN wherever possible.  This recognises the exceptional nature of the emotional bonds between multiple birth 
siblings.  Where that is not possible, parents will be invited to decide which of the children should be allocated the available place(s) or seek admission 
to an alternative school with sufficient vacancies to accommodate both or all of the multiple birth siblings. 

Where we don’t have sufficient space to admit all of the multiple birth siblings and one or more is refused admission, we don’t consider that we would 
be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in another school that does have 
sufficient room.

Offers Plymouth City Council requires parents to confirm acceptance of offers.  Where a parent doesn’t confirm the offer is accepted within two weeks of it 
being made, either we or the LA will try to get in contact to see if the place is still required. If there is no response within a week of that contact, the 
offer may be withdrawn.

It is important that when we offer places to some and refuse others we do so fairly and consistently.  Where we have reason to believe that false or 
deliberately misleading information has been provided we will reconsider the offer using correct information.  We may withdraw the offer if it would 
not have been made with the correct information, even if this is after admission. Places are offered on the basis of the address from which the child will 
attend school.  Accurate information is particularly relevant for addresses.  Where we believe it is necessary, we will ask for evidence of a child’s home 
address before admission. If a parent believes that the child’s address will change before admission, we must be informed.  We will require evidence of a 
new address where this would give a higher priority for admission.

Places will only be withdrawn if offered in error, if the parent has not responded to an offer within a reasonable time or if the offer was obtained 
through a fraudulent or intentionally misleading application. 

Overseas children We will treat all applications from children coming from overseas in accordance with European Union law or Home Office rules for non EU nationals.  
We will not offer places to children while they are overseas except for citizens of the European Union unless a valid visa permitting entry into the 
country is provided.  We will seek the latest advice on this matter in response to developments and the withdrawal of the United Kingdom from the 
European Union. 

Oversubscription 
criteria

Where the number of applications exceeds the number of places available in the Year Group we will use our oversubscription criteria to prioritise 
applications. 

Parent A parent is any person who has parental responsibility or care of the child.  When we say parent, we also mean carer or guardian.  Where admission 
arrangements refer to parents this can mean one parent or both.  We may ask for evidence of parental responsibility where a person is acting as a 
parent but does not hold formal parental responsibility.

Sometimes there is a dispute between parents over which school a child should attend.  When we take decisions over admissions we will seek 
advice from Plymouth and the Diocesan Board of Education and will take into account imminent court hearings that may have an impact on parental 
responsibility and living arrangements. 
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Part-time 
attendance in 
Reception

Parents can choose to accept the offer of admission into Reception for part-time rather than full-time attendance until the child is of compulsory 
school age. It is for the school to decide what the part-time offer is here and it is for the parent to decide whether to accept that part-time offer or for 
attendance to be full-time. Details of our part-time offer are available from the school office.

Published Admission 
Number or PAN 

See also Admission 
Number

This is the minimum number of places available at the school in Reception. In limited circumstances, more will be admitted. It is calculated taking into 
account the physical capacity of the school, the level of demand expected from local, in-area children and sensible school organisation. Once we set 
this number, we won’t refuse admission for applications below the PAN. If there is unexpectedly high demand and we believe we could admit more 
children, we will inform the LA and either increase the PAN or admit children above-PAN.

Service families For children of UK service personnel and other Crown Servants we will consider a family posted to the area as meeting residence criteria even if a 
home address has not been identified and a unit address is used.  This requires written confirmation from the relevant government department: the 
Ministry of Defence, the Foreign and Commonwealth Office or Government Communications Headquarters. 

There is no additional admissions priority for children of service families. However, service family children are permitted exceptions to Key Stage 1 class 
size legislation.

Sibling This will be any child who is on the roll of this school who lives in the same household as part of a single family unit. Our definition of a sibling will also 
include a full, adopted or half brother or sister living at a different address. 

A younger sibling who has been offered a place within the normal admissions round will be considered as if he or she were on roll for the purposes of 
oversubscription priority where a child seeks admission in-year.

Where we don’t have sufficient space to admit a sibling of a child already attending here, and one or more child is refused admission, we don’t consider 
that we would be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in another school 
that does have sufficient room.

Supplementary 
Information Form 
or SIF

A form in addition to the LA common application form. Some schools use SIFs to collect information necessary to apply one or more of their 
oversubscription criteria.  We have a SIF to verify whether a child should have additional priority on faith grounds. It should be submitted by the closing 
date for normal round admissions or as soon as possible.

Tie breaker To distinguish between children in a particular oversubscription criterion, priority will be determined on the basis of distance between home and 
school.  This is measured in a straight line from an entrance door of the residential dwelling to the school’s establishment marker on Devon LA’s 
Geographical Information System (GIS). Children who live closer to the school have a higher priority for admission.  Where two or more children 
reside within a block of flats, they will be deemed to live at an equal distance from the school.

If the tie-breaker above is not sufficient to distinguish between applicants in a particular oversubscription criterion, there will be a random ballot.  This 
will be undertaken by a person independent of the school by the operation of an electronic list randomiser. 

Waiting Lists We will operate a waiting list for each year group until the end of the end of the academic year.  This will be maintained by us and shared with the LA. 
It will contain the names of all children whose application for admission that year has been refused.

Children’s positions on the waiting list will be determined solely in accordance with the oversubscription criteria. Positions will be reordered whenever 
anyone is added to or leaves the waiting list.  Therefore, a child’s name can go up or down on the list.  The length of time on a waiting list does not 
affect a child’s position.
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(iii) St George’s CE Primary Academy

Parents can apply for admission after the normal round – after 31 August 2018 – 
using the Plymouth Common Application Form. In-year applications can then be 
made at any time up to 6 school weeks in advance of a place being required (or 
12 school weeks for children of UK service personnel).  All applications received by 
2pm on the same day will be considered together. 

Applications can be made for in-year admission at any time after the start of the 
Reception year up to the final half term in Year 6.

We will reach a decision in response to applications and inform the LA Admissions 
Team within 1 school week (that is 5 school days) of receipt of the application. 

All in-year admissions will be made in line with Plymouth’s In-Year Coordinated 
Admissions Scheme. 

Any child whose Education, Health and Care Plan names this school will be 
admitted.

All applicants must:

i Complete the Common Application Form available from, and returnable to 
Plymouth City Council. 

ii In addition:

 Applicants applying under criteria 6 (faith) below must complete the faith 
supplementary information form and return it direct to the school.Applicants 
applying under criteria 4 (members of staff) below must complete the staff 
supplementary information form and return it direct to the school. 

Oversubscription criteria (to be used only if we need to prioritise 
applications - see notes below):

1 Looked After Children or previously Looked After Children who were 
immediately adopted or made the subject of a child arrangements order or a 
special guardianship order. 

2 Children for whom an exceptional medical or social need to attend this school is 
demonstrated. 

3 Children living in our designated area, with a sibling on roll at this school when 
the application is made.

4 Other children living in our designated area.

5 Children who are regular attenders (or whose parents are regular attenders) at 
a Christian church.

6 Children living outside our designated area, with a sibling on roll at this school 
when the application is made.

7 Children of members of staff employed at this school for more than two years 
when the application is made or recruited within the past two years to fill a 
vacancy for which there was a skills shortage. 

8 Other children.

Tie breaker – to prioritise applications in the same oversubscription criterion, we 
will use:

a straight-line distance from home to school and, 

b where distances are equal (within a metre) we will use a Random Ballot.

Admission of children outside their normal age group

Parents can request that their child is admitted outside their normal age group.  We 
ask parents to tell us in writing with as much supporting evidence as they wish why 
they are requesting admission outside the normal age group for a child.  We will 
consider this and reach a decision in the child’s best interests.  We will take into 
account the parent’s views:

 � the views of the headteacher; 

 � information about the child’s academic, social and emotional development 
submitted by the parent; 

 � information about the child’s medical history and the views of a relevant 
medical professional submitted by the parent;

 � whether the child has previously been educated out of their normal age group; 

 � guidance from the Department for Education on the admission of summer-born 
children;
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 � whether the child may have fallen into a lower age group if it were not for being 
born prematurely.

We will advise parents who make a request that they should consider the 
implications of being taught out of the normal age group as any school the child 
later moves on to will not be obliged to continue to educate their child out of the 
normal age group. 

Where we do not agree to early admission to Reception – where the child would 
not have reached the age of 4 by the beginning of September – it will be our view 
that this is not a suitable school for the child at that age.  Under these circumstances, 
we will not accept an application for admission.  There is no right of appeal against 
this decision.

Exceptional need for admission to our school 

We give higher priority for children where there is an exceptional need to attend 
this school and not another school.  The need must be specific to this school: a child 
may have very challenging circumstances that require additional support but if that 
support could also be provided at another school, there would be no exceptional 
need to attend this school. Exceptional need could include:

 � A serious medical condition, which can be supported by medical evidence;

 � Significant caring responsibilities, which can be supported by a social care officer;

 � Where one or both parents or the child has a disability that may make travel to 
another school more difficult, which can be supported by medical evidence.

These examples aren’t meant to be exhaustive or exclusive. Neither should it be 
assumed that similar circumstances would impact on different children and families 
in the same way.

 � if there are medical reasons that make it essential for a child to attend this 
school, the parent must provide supporting information from a doctor together 
with any other relevant information.  This must make a compelling case as to 
why the child’s needs can only be met here; a medical condition in itself will not 
automatically result in a place here.  It isn’t essential for the doctor to name our 
school but the evidence should explain exactly what the child’s needs are and 
what specialist support and facilities the child requires.

 � for social or educational reasons, parents must provide independent evidence 
from a relevant professional supporting the family.  The supporting evidence 
must to set out the particular reasons why this school is the most suitable and 
the difficulties that would be caused if the child had to attend another school.  
It isn’t essential for the professional supporting the family to have in-depth 
knowledge of our school but the evidence must explain exactly what the needs 
are and what specialist support and facilities the child requires. 

Exceptional need for admission here will not be accepted on the grounds that:

 � a child may be separated from a friendship group; 

 � parents wish to avoid a child from the current or previous school;

 � child-care arrangements before or after school would have to be changed;

 � transport arrangements would have to be changed;

 � there is a medical condition such as asthma that doesn’t require specialised 
treatment;

 � the child has a particular interest or ability in a subject or activity.

Evidence from a relevant professional, independent of the family will be required 
in every case and should be made available in time for us to rank the application 
using the school’s oversubscription criteria.  This should provide a reasoned 
and unequivocal opinion establishing why the child would suffer a significant 
detriment by not being admitted to this school. Evidence should be from a GP, 
consultant or other health care worker or social care officer working with the 
child.  Without satisfactory supporting evidence, we will not prioritise an application 
as demonstrating exceptional need.  We may seek our own advice to establish 
whether we are the only school that could meet a child’s needs.

Parents can indicate on Plymouth’s common application forms that they believe 
there is an exceptional need for admission here. It is not expected that a parent 
to seek this priority at a school that was not named as the first preference.  The 
onus is on parents to submit their supporting evidence and to provide further 
evidence if requested to do so. Parents who apply using a common application form 
from another LA without a tick box for exceptional need should put a note in the 
reasons for their preference that they are requesting exceptional need priority and 
will be providing the required supporting evidence.
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If we accept that exceptional need has been demonstrated, the application will 
be prioritised under our oversubscription criterion 2.  This doesn’t guarantee that 
a place will be available.  Where we don’t agree that the need is exceptional, the 
application will be prioritised according to other oversubscription criteria.

Admission Appeals 

We will refuse admission when we believe that the Year Group is full and we are 
unable to meet the child’s needs without causing prejudice to efficient education 
or the efficient use of resources.  Whenever an application is refused, there will be 
a formal decision letter which will give a reason for refusal and advice about the 
parent’s right of appeal to an Appeals Panel that is independent of this school. 

DEFINITIONS AND EXPLANATORY NOTES

Admission 
Number or AN

This is the equivalent of the Published Admission Number for Years 1 to 6. It is the number of places we consider to be available in each Year Group. It 
will often be the same as the PAN originally determined for that Year Group when it was Reception. It may be increased or decreased where the amount 
of accommodation has changed or where class sizes change because of reorganisation in the school.  We will discuss with the LA and the Diocesan Board 
of Education before setting an Admissions Number that is different to the original PAN for the Year Group.

Appeals If we have to refuse admission, the refusal will be because we believe it would “prejudice the provision of efficient education or the efficient use of 
resources”.  This is the principal justification under the School Standards and Framework Act 1998 for refusing admission. If we refuse admission, it will be 
in writing, there will be the right of appeal to an Independent Appeals Panel and to a place on a waiting list. If an application for admission is unsuccessful, 
parents have a statutory right of appeal to a panel which is independent of the school.  Appeal papers will either be sent with the refusal letter or can 
be requested from the LA. Parents have at least 20 school days to return the papers, together with any supporting evidence. (Papers can be submitted 
earlier than 20 days if a parent chooses to). 

An appeal for a place in Reception, Year 1 or Year 2 may be subject to Key Stage 1 or Infant Class Size Legislation.  This is a more limited process which 
reviews the original decision to refuse admission.  The Panel will decide whether an additional child would breach the legal maximum of 30 children in a 
Key Stage 1 class with one teacher, whether our policy and those of the LA are lawful and have been applied correctly and whether it was a reasonable 
decision to refuse the application in the circumstances we knew about at that time the original decision to refuse was made.  There are very limited 
exceptions which would allow a school to exceed 30 children in a Key Stage 1 class. 

The Clerk to the Independent Appeals Panel will give at least 10 days’ notice of the appeal date. Parents will also be told when to submit any further 
information to be considered. Parents will receive evidence on from us before the appeal hearing.  After appeals are heard, decision letters should be sent 
within five school days; notice of the decision is available by telephone before then.

In-year admission appeals must be heard within 30 school days of the appeal being lodged.
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Catchment or 
Designated Area

For many schools, this is the geographical area that the school is primarily intended to serve. Children who live in the catchment area have a higher 
priority for admission.  We operate a catchment area.

Children 
formerly Looked 
After

These children were looked after until they were adopted (see the Adoption and Children Act 2002 section 46) or made the subject of a child 
arrangements order or a special guardianship order (Children Act section 14A). Child arrangements orders are defined in s.8 of the Children Act 1989, as 
amended by s.12 of the Children and Families Act 2014. 

Chronological 
Year Group

This is the group of children usually taught together according to their date of birth. Children born between 1 September and 31 August have the same 
chronological Year Group.

Common 
Application Form

This is the name for the application form provided by a local authority.  They must be used for any application for admission to a school at the normal 
point of admission. For this school that means at the beginning of Reception.  The form provided by the local authority where the child lives must be used, 
regardless of where the school is. Most parents apply online through Plymouth.

Compulsory 
School Age

Children reach compulsory school age on the prescribed day following their 5th birthday (or on their fifth birthday if it falls on a prescribed day).  They 
must be in full time education by the beginning of the term following this.  The prescribed days are 31 August, 31 December and 31 March. Children who 
are of compulsory school age do not have to be in school – they may be Home Educated.

Deferred 
Admission

Places are offered for admission at the beginning of the September term after the fourth birthday.  That is before children reach compulsory school age.  
All parents have a right to defer the date their child is admitted, or to take the place up part-time, until the child reaches compulsory school age. 

Provided a parent informs us that the place is to be deferred to the beginning of the spring or summer term, it will be held open until then. Places can’t 
be deferred beyond the start of the spring term or the summer term, depending on the child’s birthdate. 

We encourage parents to discuss deferred or part-time admission with us and any other education, social or health care professionals working with them. 
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Delayed 
Admission

Delayed admission is where a summer-born child delays admission into a Reception class until the start of the September after the fifth birthday and not 
the September after the fourth birthday.  This means admission would be out of the normal or chronological age group.  A summer-born child is one 
whose birthday is between 1 April and 31 August. 

Where a parent wants their child to be admitted out of their normal age group, we have two separate decisions to make: 

we must first decide on the age group the child should be admitted to

we then decide whether a place can be offered in that age group. 

It will not always be easy for us to make a decision about a child more than a year before the point at which they may be admitted, particularly as it is 
difficult to know what progress they may make in the intervening period. However, parents should know the outcome of their request for admission out 
of the normal age group in time to make an informed decision about whether their child will start school in the September following the fourth birthday, 
before compulsory school age.  We will consider requests for delayed admission for summer-born children, mindful of the request by the Schools’ 
Minister in September 2015 for admissions authorities to agree to requests.  While the admissions authority is responsible for decisions, this will be in 
discussion with the head teacher who will provide a view on whether the child’s needs can be met in his or her chronological Year Group. 

To enable this in Plymouth, parents should make an application for their child’s normal age group at the usual time and submit a request for admission out 
of the normal age group at the same time.  When this is done, we will ensure that the parent receives the response to their request before the primary 
national offer day. If the request is agreed, the application for the normal age group can be withdrawn before a place is offered. If the request is refused, 
the parent must decide whether to accept the offer of a place for the normal age group, or to refuse it and make an in-year application for admission 
to Year One for the September following the child’s fifth birthday.  Where a parent’s request is agreed, they must make a new application as part of the 
normal admissions round the following year. 

There is no additional priority or reduced priority where a child delays admission.  A child who delays admission cannot opt for a part-time attendance in 
Reception. 

Distance 
measurement

At the time of determination, we receive additional admissions support from the Devon Schools Admissions Service, including distance measurement.  
This will be based on Devon LA’s Geographical Information System, an electronic mapping system. Should this arrangement not be renewed, alternative 
provision will be made to measure using an equivalent system. 

Documentary 
evidence

Once a place has been offered to a child, we may ask for evidence of identity – usually a short birth certificate.  This may not be necessary where the 
child has been on roll at another school in England which can confirm that evidence has been seen at that school.  We may also request evidence that a 
child’s address is genuine or that the person who made an application for admission was legally permitted to do so.

Education, Health 
and Care Plans

Any child whose Education, Health and Care Plan names this school will be admitted.  This will reduce the number of places available to other children 
accordingly. For In-Year admissions, the child will be admitted whether or not we have reached the PAN or other limit for the Year Group.  An Education, 
Health and Care Plan is a formal document issued by the Local Authority describing a child’s additional needs and how they will be provided for in a school. 

Education 
Transport

Parents should consider how their child will get to school for the whole of their time on roll. Parents are advised not to rely on lifts, car shares or public 
service vehicles always being available. Supported transport will be provided by the LA for Plymouth-resident children attending this school if it is the 
closest school available.  The home address must be further than a walking distance of two miles.  Applications for transport should be made direct to the 
Local Authority where a child lives. Our admissions direct line measurement policy does not apply to Plymouth’s school transport decisions. 
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Equally ranked 
preference 
scheme

Parents can express a preference for one, two or three schools.  They should be named in the order the parent most would like a place to be provided.  
This is called the ranking. It might be possible for each school to offer a place. If that happens, a place will only be offered at whichever of the schools that 
could offer a place the parent ranked highest. So, if places are available at School 1 and School 3, a place will be offered at School 1 only.

Equally ranked preference schemes are a legal requirement which enable parents to apply for the school they prefer without risking admission to the 
closest school or a catchment school.

Exceptional social 
or medical need

Children for whom an exceptional social or medical need to attend this school and only this school is demonstrated will have a higher priority for 
admission.  This does not guarantee a place or create a vacancy. In all cases, satisfactory supporting evidence from a relevant professional, independent of 
the family will be required.

Fair Access 
Protocol

All LAs are legally required to operate a Fair Access Protocol across their area and schools must take part in the Protocol.  This ensures that children who 
are vulnerable, unable to access an appropriate school place under the standard In-Year admission arrangements for the area have an admissions safety 
net.  This may mean that a child is admitted here even though the school is full and other children have been refused admission.

Faith 
oversubscription 
criteria

A number of schools give additional priority for admission where faith criteria are met by an applicant. For this school, this means:

 � To regularly attend, either the parent or child attends church services on at least a monthly basis, and for a minimum period of one year immediately 
prior to the application being made.

 � A church which subscribes to the doctrine of the Holy Trinity or a church recognised by Churches Together in England.
Home Address Places are offered here on the basis of where the child will attend school, not necessarily where they live when the application is made. If we have 

vacancies then it doesn’t matter whether the home address is in our catchment or not – though we would only offer places to a child who will be living 
close enough to the school to attend on a daily basis.

Where we ask for evidence of the address from which a child would attend school, this would often be written confirmation of a house purchase or a 
formal tenancy agreement.  We recognise that some families may be unable to provide this – for example, where a house move is at very short notice or 
where a family is escaping domestic violence. Parents who can’t provide this evidence should contact us.  We don’t intend to penalise families where there 
is a genuine reason why evidence cannot be provided.

We won’t accept more than one address as the child’s home address.  The terms of a child arrangements order may clarify what that is. In the absence of 
a child arrangements order, we will consider the home address to be with the parent with primary day to day care and control of the child. In reaching 
this decision, evidence will be requested to show the address to which any Child Benefit is paid and from which the child is registered with a medical 
GP.  Any other evidence provided by parents will also be considered in reaching a decision on the home address for admissions purposes.  This may be 
necessary, for instance, where parents don’t agree on the child’s home address. Parents are urged to reach agreement or seek a Specific Issues Order 
from a court to decide which parent should or should not pursue an application.  Where they do not, we will determine the home address.

In-Year 
admissions

This is where a child joins the school at any time after the first opportunity for admission to Reception.

Key Stage 1 class 
size legislation

This limits the number of children in a Reception, Year 1 or Year 2 class (or a class where the majority of children are aged 5, 6 or 7 years) to 30 children 
for each teacher.  There are a number of permitted exceptions to this limit. Being an exception to Key Stage 1 class size legislation is not a guarantee of 
admission as there may still be insufficient space in the classroom to admit another child.
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Linked School A school which works with another to develop curriculum links and to ease transition for pupils from primary school to secondary school. Sometimes 
called a feeder school.

Children at this school have admissions priority to All Saints Church of England Academy and Stoke Damerel Community College.  This priority is not a 
guarantee of admission. 

Looked After 
Children

These children are Looked After by or provided with accommodation in the exercise of its functions (see the Children Act 1989 section 22(1)) by a local 
authority.

Member of staff This will be any salaried person employed at this school.  Where the duties of a member of staff are undertaken at different schools in a federation 
or chain of schools, there will be admissions priority only at one school.  This will be at the member of staff ’s base school where that can be identified.  
Where it can’t be identified, we will expect that priority will be at the school where the member of staff is expecting to work for the majority of the time 
in the current academic year.

Multiple birth 
siblings

Where applications are received from families with multiple birth siblings (twins, triplets, etc.), every effort will be made to allocate places here, including 
offering admission above PAN wherever possible.  This recognises the exceptional nature of the emotional bonds between multiple birth siblings.  Where 
that is not possible, parents will be invited to decide which of the children should be allocated the available place(s) or seek admission to an alternative 
school with sufficient vacancies to accommodate both or all of the multiple birth siblings. 

Where we don’t have sufficient space to admit all of the multiple birth siblings and one or more is refused admission, we don’t consider that we would 
be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in another school that does have 
sufficient room.

Offers Plymouth City Council requires parents to confirm acceptance of offers.  Where a parent doesn’t confirm the offer is accepted within two weeks of it 
being made, either we or the LA will try to get in contact to see if the place is still required. If there is no response within a week of that contact, the offer 
may be withdrawn.

It is important that when we offer places to some and refuse others we do so fairly and consistently.  Where we have reason to believe that false or 
deliberately misleading information has been provided we will reconsider the offer using correct information.  We may withdraw the offer if it would 
not have been made with the correct information, even if this is after admission. Places are offered on the basis of the address from which the child will 
attend school.  Accurate information is particularly relevant for addresses.  Where we believe it is necessary, we will ask for evidence of a child’s home 
address before admission. If a parent believes that the child’s address will change before admission, we must be informed.  We will require evidence of a 
new address where this would give a higher priority for admission.

Places will only be withdrawn if offered in error, if the parent has not responded to an offer within a reasonable time or if the offer was obtained through 
a fraudulent or intentionally misleading application. 

Overseas 
children

We will treat all applications from children coming from overseas in accordance with European Union law or Home Office rules for non EU nationals.  We 
will not offer places to children while they are overseas except for citizens of the European Union unless a valid visa permitting entry into the country is 
provided.  We will seek the latest advice on this matter in response to developments and the withdrawal of the United Kingdom from the European Union. 

Oversubscription 
criteria

Where the number of applications exceeds the number of places available in the Year Group we will use our oversubscription criteria to prioritise 
applications. 
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Parent A parent is any person who has parental responsibility or care of the child.  When we say parent, we also mean carer or guardian.  Where admission 
arrangements refer to parents this can mean one parent or both.  We may ask for evidence of parental responsibility where a person is acting as a parent 
but does not hold formal parental responsibility.

Sometimes there is a dispute between parents over which school a child should attend.  When we take decisions over admissions we will seek 
advice from Plymouth and the Diocesan Board of Education and will take into account imminent court hearings that may have an impact on parental 
responsibility and living arrangements. 

Part-time 
attendance in 
Reception

Parents can choose to accept the offer of admission into Reception for part-time rather than full-time attendance until the child is of compulsory 
school age. It is for the school to decide what the part-time offer is here and it is for the parent to decide whether to accept that part-time offer or for 
attendance to be full-time. Details of our part-time offer are available from the school office.

Published 
Admission 
Number or PAN 

See also 
Admission 
Number

This is the minimum number of places available at the school in Reception. In limited circumstances, more will be admitted. It is calculated taking into 
account the physical capacity of the school, the level of demand expected from local, in-area children and sensible school organisation. Once we set this 
number, we won’t refuse admission for applications below the PAN. If there is unexpectedly high demand and we believe we could admit more children, 
we will inform the LA and either increase the PAN or admit children above-PAN.

Service families For children of UK service personnel and other Crown Servants we will consider a family posted to the area as meeting residence criteria even if a home 
address has not been identified and a unit address is used.  This requires written confirmation from the relevant government department: the Ministry of 
Defence, the Foreign and Commonwealth Office or Government Communications Headquarters. 

There is no additional admissions priority for children of service families. However, service family children are permitted exceptions to Key Stage 1 class 
size legislation.

Sibling This will be any child who is on the roll of this school who lives in the same household as part of a single family unit. Our definition of a sibling will also 
include a full, adopted or half brother or sister living at a different address. 

A younger sibling who has been offered a place within the normal admissions round will be considered as if he or she were on roll for the purposes of 
oversubscription priority where a child seeks admission in-year.

Where we don’t have sufficient space to admit a sibling of a child already attending here, and one or more child is refused admission, we don’t consider 
that we would be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in another school 
that does have sufficient room.

Supplementary 
Information 
Form or SIF

A form in addition to the LA common application form. Some schools use SIFs to collect information necessary to apply one or more of their 
oversubscription criteria.  We have a SIF to verify whether a child should have additional priority on faith grounds and another SIF for additional priority 
for children of members of staff. If completed, they should be submitted by the closing date for normal round admissions or as soon as possible.
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Tie breaker To distinguish between children in a particular oversubscription criterion, priority will be determined on the basis of distance between home and school.  
This is measured in a straight line from an entrance door of the residential dwelling to the school’s establishment marker on Devon LA’s Geographical 
Information System (GIS). Children who live closer to the school have a higher priority for admission.  Where two or more children reside within a block 
of flats, they will be deemed to live at an equal distance from the school.

If the tie-breaker above is not sufficient to distinguish between applicants in a particular oversubscription criterion, there will be a random ballot.  This will 
be undertaken by a person independent of the school by the operation of an electronic list randomiser. 

Waiting Lists We will operate a waiting list for each year group until the end of the end of the academic year.  This will be maintained by us and shared with the LA. It 
will contain the names of all children whose application for admission that year has been refused.

Children’s positions on the waiting list will be determined solely in accordance with the oversubscription criteria. Positions will be reordered whenever 
anyone is added to or leaves the waiting list.  Therefore, a child’s name can go up or down on the list.  The length of time on a waiting list does not affect 
a child’s position.

Note: The catchment area map can be obtained from the school.

(iv) Plympton St Mary CE Infant School

With the exception of a child with an Education, Health and Care Plan (EHCP) or 
Statement of Special Educational Needs (SEN), all applications will be considered 
under Plymouth City Council’s Fair Access Protocol. 

Requests for admission to Reception made after the normal round of admissions 
– after 31 August 2018 – and requests for places in other Year Groups should be 
made direct to Plymouth City Council.  All In-Year admissions to the school will be 
made in line with Plymouth City Council’s locally agreed In-Year Admissions Scheme.  
This is available for review at: www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from, and returnable to 
Plymouth City Council. 

ii In addition Applicants applying under criteria 4 (faith) below must complete the 
faith supplementary information form and return it direct to the school. 

2. Children with exceptional medical or social grounds. 

Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only the preferred school can meet the 
exceptional medical or social needs of the child.  This can be in the form of a 

OVERSUBSCRIPTION CRITERIA

A child with an Education, Health and Care Plan (EHCP) or Statement of Special 
Educational Needs (SEN) which names our school will be admitted.

Where there are fewer applicants than PAN, all children will be admitted unless they 
can be offered a higher ranked preference. Where we receive more applications 
than the number of places available - the Planned Admission Number - the 
governing body will prioritise applications using the following criteria:

In the event of the number of applications exceeding the number of places available 
to offer, the following oversubscription criteria will be used:

1. Looked after children
 
and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school. Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order);
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testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services; 

3. Siblings of children who attend the school at the time of 
admission. 

A sibling will be considered where he or she will be attending in Reception or Years 
1 to 2 at the time for which admission is sought.  This will be a full, adopted half or 
step brother or sister and will include a full, adopted half or step brother or sister 
living at a different address. Foster children will count as a brother or sister to those 
living within the foster household or where appropriate, the natural parental home 
address.

4. Children from church going families i.e.  Attend a Christian 
place of worship at least once a month. 

Faithful and regular worship at a Christian Church is defined as regular attendance 
(at least monthly) with supporting evidence from parents/carers and the church 
minister.  This reference should include regularity of attendance and returned to the 
school by the closing date for applications. 

5. Other applicants measured by a straight line on the map using Plymouth 
City Council’s1 electronic mapping system – the shorter the distance, the higher 
the priority. Measurement points will be from the spatial locator identified by 
the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location.

a Tie-breaker  where we have to choose between two or more children in the 
same category as each other, then the nearer to the school the child lives - as 
measured by a straight line on the map using the local authority1 electronic 
mapping system - the higher the priority. Measurement points will be from the 

spatial locator identified by the National Land and Property Gazetteer.  The 
spatial locator is the address point based on a general internal point. Flats are 
therefore taken to be the same measurement point regardless of floor of 
location.

 In the event of both children living equidistant from the school the final tie 
breaker will be a random ballot.

b  Priority may be given to a child who is to be admitted to a designated special 
educational needs support centre at the school.  We do not currently operate a 
special educational needs support centre at this school.

c  Where applications are received from families with multiple birth siblings 
(twins, triplets, etc. children born in the same year group) every effort will be 
made to allocate places here, including offering place(s) above the Planned 
Admission Number wherever possible.  This recognises the exceptional nature 
of the emotional bonds between multiple birth siblings and the commitment 
to meeting the preference of children for their designated school.  Where this 
is not possible, parents will be invited to decide which of the children should 
be allocated the available place(s) or seek places at an alternative school with 
sufficient vacancies to accommodate both or all of the multiple birth siblings.

d Where applications are made at the same time for two children not falling within 
multiple birth siblings, (sometimes referred to as contemporaneous admissions) 
the application will not be considered under the ‘sibling’ criteria. 

e Where two or more children reside within a block of flats, they will be deemed 
to live at an equal distance from the school. 
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DEFINITIONS AND EXPLANATORY NOTES

Christian Church A church which subscribes to the doctrine of the Holy Trinity or a church recognised by Churches Together in England.
Compulsory School 
Age

Children reach compulsory school age on the prescribed day following their 5th birthday (or on their fifth birthday if it falls on a prescribed day).  They must be in full 
time education by the beginning of the term following this.  The prescribed days are 31 August, 31 December and 31 March.

Documentary 
evidence

Once a place has been offered to a child, we may ask for evidence of identity – usually a short birth certificate.  This may not be necessary where the child has been on 
roll at another school in England which can confirm that evidence has been seen at that school.  We may also request evidence that a child’s address is genuine or that 
the person who made an application for admission was legally permitted to do so.

Education, Health 
and Care Plans

Any child whose Education, Health and Care Plan names this school will be admitted.  This will reduce the number of places available to other children accordingly. For In-
Year admissions, the child will be admitted whether or not we have reached the admission number for the Year Group.
An Education, Health and Care Plan is a formal document issued by the local authority describing a child’s additional needs and how they will be provided for in a school. 

Fair Access Protocol All LAs are legally required to operate a Fair Access Protocol across their area and schools must take part in the Protocol.  This ensures that children who are vulnerable, 
unable to access an appropriate school place under the standard In-Year admission arrangements for the area have an admissions safety net.

Home Address Where we ask for evidence of the address from which a child would attend school, this would usually be written confirmation of a house purchase or a formal tenancy 
agreement. 
We will not accept more than one address as the child’s home address.  The terms of a child arrangements order may clarify what that is. In the absence of a child 
arrangements order, we will consider the home address to be with the parent with primary day to day care and control of the child. In reaching this decision, evidence will 
be requested to show the address to which any Child Benefit is paid and from which the child is registered with a medical GP.  Any other evidence provided by parents will 
also be considered in reaching a decision on the home address for admissions purposes.  This may be necessary, for instance, where parents don’t agree on the child’s home 
address. Parents are urged to reach agreement or seek a Specific Issues Order from a court to decide which parent should or should not pursue an application.  Where 
they do not, we will determine the home address.

In-Year admissions This is where a child joins the school at any time after the first opportunity for admission to Reception.
Key Stage 1 class size 
legislation

This limits the number of children in a Reception, Year 1 or Year 2 class (or a class where the majority of children are aged 5, 6 or 7 years) to 30 children for each 
teacher.  There are a number of permitted exceptions to this limit. Being an exception to Key Stage 1 class size legislation is not a guarantee of admission as there may 
be insufficient space in the classroom to admit another child.

Overseas children We will treat all applications from children coming from overseas in accordance with European Union law or Home Office rules for non EU nationals.  We will not offer 
places to children while they are overseas except for citizens of the European Union.

Oversubscription 
criteria

Where the number of applications exceeds the number of places available in the Year Group we will use our oversubscription criteria to prioritise applications.

Parent A parent is any person who has parental responsibility or care of the child.  When we say parent, we also mean carer or guardian.  Where admission arrangements refer 
to parents this can mean one parent or both.  We may ask for evidence of parental responsibility where a person is acting as a parent but does not hold formal parental 
responsibility.

Published Admission 
Number or PAN 

This is the minimum number of places available at the school in Reception. In limited circumstances, more will be admitted. It is calculated taking into account the 
physical capacity of the school, the level of demand expected from local, in-area children and sensible school organisation. 
Once we set this number, we won’t refuse admission for applications below the PAN. If there is unexpectedly high demand and we believe we could admit more 
children, we will inform the LA and either increase the PAN or admit children above-PAN.

Regular worshipper Either the parent or child attends church services on at least a monthly basis, and for a minimum period of one year, immediately prior to the point of application.  This 
can be verified by completing our SIF.

Waiting Lists A child refused a place will be automatically entered onto a waiting list for vacancies.  This will be kept either until a place is available or the parent no longer wishes to 
stay on the waiting list. Lists are kept in oversubscription order and are not affected by the length of time a child has been on the list.  A child’s place may rise or fall on 
the list as places are offered and new applications are made.
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Matthew’s CE Primary and Nursery Academy

Parents can apply for admission after the normal round – after 31 August 2018 – 
using the Plymouth Common Application Form. In-year applications can then be 
made at any time up to 6 school weeks in advance of a place being required (or 
12 school weeks for children of UK service personnel).  All applications received by 
2pm on the same day will be considered together. 

Applications can be made for in-year admission at any time after the start of the 
Reception year up to the final half term in Year 6.

We will reach a decision in response to applications and inform the LA Admissions 
Team within 1 school week (that is 5 school days) of receipt of the application.  
All in-year admissions will be made in line with Plymouth’s In-Year Coordinated 
Admissions Scheme. 

Any child whose Education, Health and Care Plan names this school will be admitted.

All applicants must:

i Complete the Common Application Form available from, and returnable to 
Plymouth City Council. 

ii In addition applicants applying under criteria 4 (members of staff) below must 
complete the staff supplementary information form and return it direct to the school. 

OVERSUBSCRIPTION CRITERIA  
to be used only if we need to prioritise applications - see notes 
below:
1 Looked After Children or previously Looked After Children who were 

immediately adopted or made the subject of a child arrangements order or a 
special guardianship order. 

2 Children for whom an exceptional medical or social need to attend this school is 
demonstrated. 

3 Children with a sibling on roll at this school when the application is made.

4 Children of members of staff employed at this school for more than two years 
when the application is made or recruited within the past two years to fill a 
vacancy for which there was a skills shortage.

5 Children who live within 2 miles of the school.

6 Children attending the Nursery when the application is made.

7 Other children.

Tie breaker – to prioritise applications in the same oversubscription criterion, we 
will use:

a straight-line distance from home to school and,  

b where distances are equal (within a metre) we will use a Random Ballot.

Admission of children outside their normal age group

Parents can request that their child is admitted outside their normal age group.  We 
ask parents to tell us in writing with as much supporting evidence as they wish why 
they are requesting admission outside the normal age group for a child.  We will 
consider this and reach a decision in the child’s best interests.  We will take into 
account the parent’s views;

 � the views of the headteacher; 

 � information about the child’s academic, social and emotional development 
submitted by the parent; 

 � information about the child’s medical history and the views of a relevant 
medical professional submitted by the parent;

 � whether the child has previously been educated out of their normal age group; 

 � guidance from the Department for Education on the admission of summer-born 
children;

 � whether the child may have fallen into a lower age group if it were not for being 
born prematurely.

We will advise parents who make a request that they should consider the 
implications of being taught out of the normal age group as any school the child 
later moves on to will not be obliged to continue to educate their child out of the 
normal age group. 

Where we do not agree to early admission to Reception – where the child would 
not have reached the age of 4 by the beginning of September – it will be our view 
that this is not a suitable school for the child at that age.  Under these circumstances, 
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we will not accept an application for admission.  There is no right of appeal against 
this decision.

Exceptional need for admission to our school

We give higher priority for children where there is an exceptional need to attend 
this school and not another school.  The need must be specific to this school: a child 
may have very challenging circumstances that require additional support but if that 
support could also be provided at another school, there would be no exceptional 
need to attend this school. Exceptional need could include:

 � A serious medical condition, which can be supported by medical evidence;

 � Significant caring responsibilities, which can be supported by a social care officer;

 � Where one or both parents or the child has a disability that may make travel to 
another school more difficult, which can be supported by medical evidence.

 � These examples aren’t meant to be exhaustive or exclusive. Neither should it 
be assumed that similar circumstances would impact on different children and 
families in the same way.

 � if there are medical reasons that make it essential for a child to attend this 
school, the parent must provide supporting information from a doctor together 
with any other relevant information.  This must make a compelling case as to 
why the child’s needs can only be met here; a medical condition in itself will not 
automatically result in a place here.  It isn’t essential for the doctor to name our 
school but the evidence should explain exactly what the child’s needs are and 
what specialist support and facilities the child requires.

 � for social or educational reasons, parents must provide independent evidence 
from a relevant professional supporting the family.  The supporting evidence 
must to set out the particular reasons why this school is the most suitable and 
the difficulties that would be caused if the child had to attend another school.  
It isn’t essential for the professional supporting the family to have in-depth 
knowledge of our school but the evidence must explain exactly what the needs 
are and what specialist support and facilities the child requires. 

Exceptional need for admission here will not be accepted on the grounds that:

 � a child may be separated from a friendship group; 

 � parents wish to avoid a child from the current or previous school;

 � child-care arrangements before or after school would have to be changed;

 � transport arrangements would have to be changed;

 � there is a medical condition such as asthma that doesn’t require specialised 
treatment;

 � the child has a particular interest or ability in a subject or activity.

Evidence from a relevant professional, independent of the family will be required 
in every case and should be made available in time for us to rank the application 
using the school’s oversubscription criteria.  This should provide a reasoned 
and unequivocal opinion establishing why the child would suffer a significant 
detriment by not being admitted to this school. Evidence should be from a GP, 
consultant or other health care worker or social care officer working with the 
child.  Without satisfactory supporting evidence, we will not prioritise an application 
as demonstrating exceptional need.  We may seek our own advice to establish 
whether we are the only school that could meet a child’s needs.

Parents can indicate on Plymouth’s common application forms that they believe 
there is an exceptional need for admission here. It is not expected that a parent 
to seek this priority at a school that was not named as the first preference.  The 
onus is on parents to submit their supporting evidence and to provide further 
evidence if requested to do so. Parents who apply using a common application form 
from another LA without a tick box for exceptional need should put a note in the 
reasons for their preference that they are requesting exceptional need priority and 
will be providing the required supporting evidence.

If we accept that exceptional need has been demonstrated, the application will 
be prioritised under our oversubscription criterion 2.  This doesn’t guarantee that 
a place will be available.  Where we don’t agree that the need is exceptional, the 
application will be prioritised according to other oversubscription criteria.

Admission Appeals

We will refuse admission when we believe that the Year Group is full and we are 
unable to meet the child’s needs without causing prejudice to efficient education 
or the efficient use of resources.  Whenever an application is refused, there will be 
a formal decision letter which will give a reason for refusal and advice about the 
parent’s right of appeal to an Appeals Panel that is independent of this school. 
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DEFINITIONS AND EXPLANATORY NOTES

Admission Number or 
AN

This is the equivalent of the Published Admission Number for Years 1 to 6. It is the number of places we consider to be available in each Year Group. 
It will often be the same as the PAN originally determined for that Year Group when it was Reception. It may be increased or decreased where the 
amount of accommodation has changed or where class sizes change because of reorganisation in the school.  We will discuss with the LA and the 
Diocesan Board of Education before setting an Admissions Number that is different to the original PAN for the Year Group.

Appeals If we have to refuse admission, the refusal will be because we believe it would “prejudice the provision of efficient education or the efficient use of 
resources”.  This is the principal justification under the School Standards and Framework Act 1998 for refusing admission. If we refuse admission, it 
will be in writing, there will be the right of appeal to an Independent Appeals Panel and to a place on a waiting list. If an application for admission 
is unsuccessful, parents have a statutory right of appeal to a panel which is independent of the school.  Appeal papers will either be sent with the 
refusal letter or can be requested from the LA. Parents have at least 20 school days to return the papers, together with any supporting evidence. 
(Papers can be submitted earlier than 20 days if a parent chooses to). 

An appeal for a place in Reception, Year 1 or Year 2 may be subject to Key Stage 1 or Infant Class Size Legislation.  This is a more limited process 
which reviews the original decision to refuse admission.  The Panel will decide whether an additional child would breach the legal maximum of 30 
children in a Key Stage 1 class with one teacher, whether our policy and those of the LA are lawful and have been applied correctly and whether 
it was a reasonable decision to refuse the application in the circumstances we knew about at that time the original decision to refuse was made.  
There are very limited exceptions which would allow a school to exceed 30 children in a Key Stage 1 class. 

The Clerk to the Independent Appeals Panel will give at least 10 days’ notice of the appeal date. Parents will also be told when to submit any 
further information to be considered. Parents will receive evidence on from us before the appeal hearing.  After appeals are heard, decision letters 
should be sent within five school days; notice of the decision is available by telephone before then.

In-year admission appeals must be heard within 30 school days of the appeal being lodged.
Children formerly 
Looked After

These children were looked after until they were adopted (see the Adoption and Children Act 2002 section 46) or made the subject of a child 
arrangements order or a special guardianship order (Children Act section 14A). Child arrangements orders are defined in s.8 of the Children Act 
1989, as amended by s.12 of the Children and Families Act 2014. 

Chronological Year 
Group

This is the group of children usually taught together according to their date of birth. Children born between 1 September and 31 August have the 
same chronological Year Group.

Compulsory School 
Age

Children reach compulsory school age on the prescribed day following their 5th birthday (or on their fifth birthday if it falls on a prescribed day).  
They must be in full time education by the beginning of the term following this.  The prescribed days are 31 August, 31 December and 31 March. 
Children who are of compulsory school age do not have to be in school – they may be Home Educated.

Deferred Admission Places are offered for admission at the beginning of the September term after the fourth birthday.  That is before children reach compulsory school age.  
All parents have a right to defer the date their child is admitted, or to take the place up part-time, until the child reaches compulsory school age. 

Provided a parent informs us that the place is to be deferred to the beginning of the spring or summer term, it will be held open until then. Places can’t 
be deferred beyond the start of the spring term or the summer term, depending on the child’s birthdate. 

We encourage parents to discuss deferred or part-time admission with us and any other education, social or health care professionals working with them. 
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Delayed Admission Delayed admission is where a summer-born child delays admission into a Reception class until the start of the September after the fifth birthday 
and not the September after the fourth birthday.  This means admission would be out of the normal or chronological age group.  A summer-born 
child is one whose birthday is between 1 April and 31 August. 

Where a parent wants their child to be admitted out of their normal age group, we have two separate decisions to make: 

1  we must first decide on the age group the child should be admitted to

2  we then decide whether a place can be offered in that age group. 

It will not always be easy for us to make a decision about a child more than a year before the point at which they may be admitted, particularly 
as it is difficult to know what progress they may make in the intervening period. However, parents should know the outcome of their request for 
admission out of the normal age group in time to make an informed decision about whether their child will start school in the September following 
the fourth birthday, before compulsory school age.  We will consider requests for delayed admission for summer-born children, mindful of the 
request by the Schools’ Minister in September 2015 for admissions authorities to agree to requests.  While the admissions authority is responsible 
for decisions, this will be in discussion with the head teacher who will provide a view on whether the child’s needs can be met in his or her 
chronological Year Group. 

To enable this in Plymouth, parents should make an application for their child’s normal age group at the usual time and submit a request for 
admission out of the normal age group at the same time.  When this is done, we will ensure that the parent receives the response to their request 
before the primary national offer day. If the request is agreed, the application for the normal age group can be withdrawn before a place is offered. If 
the request is refused, the parent must decide whether to accept the offer of a place for the normal age group, or to refuse it and make an in-year 
application for admission to Year One for the September following the child’s fifth birthday.  Where a parent’s request is agreed, they must make a 
new application as part of the normal admissions round the following year. 

There is no additional priority or reduced priority where a child delays admission.  A child who delays admission cannot opt for a part-time 
attendance in Reception. 

Distance measurement At the time of determination, we receive additional admissions support from the Devon Schools Admissions Service, including distance 
measurement.  This will be based on Devon LA’s Geographical Information System, an electronic mapping system. Should this arrangement not be 
renewed, alternative provision will be made to measure using an equivalent system.

Documentary evidence Once a place has been offered to a child, we may ask for evidence of identity – usually a short birth certificate.  This may not be necessary where 
the child has been on roll at another school in England which can confirm that evidence has been seen at that school.  We may also request 
evidence that a child’s address is genuine or that the person who made an application for admission was legally permitted to do so.

Education, Health and 
Care Plans

Any child whose Education, Health and Care Plan names this school will be admitted.  This will reduce the number of places available to other 
children accordingly. For In-Year admissions, the child will be admitted whether or not we have reached the PAN or other limit for the Year Group.  
An Education, Health and Care Plan is a formal document issued by the Local Authority describing a child’s additional needs and how they will be 
provided for in a school. 
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Equally ranked 
preference scheme

Parents can express a preference for one, two or three schools.  They should be named in the order the parent most would like a place to be provided.  
This is called the ranking. It might be possible for each school to offer a place. If that happens, a place will only be offered at whichever of the schools 
that could offer a place the parent ranked highest. So, if places are available at School 1 and School 3, a place will be offered at School 1 only.

Equally ranked preference schemes are a legal requirement which enable parents to apply for the school they prefer without risking admission to the 
closest school or a catchment school.

Exceptional social or 
medical need

Children for whom an exceptional social or medical need to attend this school and only this school is demonstrated will have a higher priority 
for admission.  This does not guarantee a place or create a vacancy. In all cases, satisfactory supporting evidence from a relevant professional, 
independent of the family will be required.

Fair Access Protocol All LAs are legally required to operate a Fair Access Protocol across their area and schools must take part in the Protocol.  This ensures that 
children who are vulnerable, unable to access an appropriate school place under the standard In-Year admission arrangements for the area have an 
admissions safety net.  This may mean that a child is admitted here even though the school is full and other children have been refused admission.

Faith oversubscription 
criteria

A number of Church of England schools give additional priority for admission where faith criteria are met by an applicant.  We have chosen not to 
prioritise applications based on faith.

Home Address Places are offered here on the basis of where the child will attend school, not necessarily where they live when the application is made. If we have 
vacancies then it doesn’t matter whether the home address is closer to the school – though we would only offer places to a child who will be living 
close enough to the school to attend on a daily basis.
Where we ask for evidence of the address from which a child would attend school, this would often be written confirmation of a house purchase 
or a formal tenancy agreement.  We recognise that some families may be unable to provide this – for example, where a house move is at very 
short notice or where a family is escaping domestic violence. Parents who can’t provide this evidence should contact us.  We don’t intend to 
penalise families where there is a genuine reason why evidence cannot be provided.
We won’t accept more than one address as the child’s home address.  The terms of a child arrangements order may clarify what that is. In the 
absence of a child arrangements order, we will consider the home address to be with the parent with primary day to day care and control of 
the child. In reaching this decision, evidence will be requested to show the address to which any Child Benefit is paid and from which the child 
is registered with a medical GP.  Any other evidence provided by parents will also be considered in reaching a decision on the home address for 
admissions purposes.  This may be necessary, for instance, where parents don’t agree on the child’s home address. Parents are urged to reach 
agreement or seek a Specific Issues Order from a court to decide which parent should or should not pursue an application.  Where they do not, 
we will determine the home address.

In-Year admissions This is where a child joins the school at any time after the first opportunity for admission to Reception.
Key Stage 1 class size 
legislation

This limits the number of children in a Reception, Year 1 or Year 2 class (or a class where the majority of children are aged 5, 6 or 7 years) to 30 
children for each teacher.  There are a number of permitted exceptions to this limit. Being an exception to Key Stage 1 class size legislation is not a 
guarantee of admission as there may still be insufficient space in the classroom to admit another child.

Linked School A school which works with another to develop curriculum links and to ease transition for pupils from primary school to secondary school. 
Sometimes called a feeder school.
Children at this school have admissions priority to All Saints Church of England Academy.  This priority is not a guarantee of admission. 

Looked After Children These children are Looked After by or provided with accommodation in the exercise of its functions (see the Children Act 1989 section 22(1)) by 
a local authority.
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Member of staff This will be any salaried person employed at this school.  Where the duties of a member of staff are undertaken at different schools in a federation 
or chain of schools, there will be admissions priority only at one school.  This will be at the member of staff ’s base school where that can be 
identified.  Where it can’t be identified, we will expect that priority will be at the school where the member of staff is expecting to work for the 
majority of the time in the current academic year.

Multiple birth siblings Where applications are received from families with multiple birth siblings (twins, triplets, etc.), every effort will be made to allocate places here, 
including offering admission above PAN wherever possible.  This recognises the exceptional nature of the emotional bonds between multiple 
birth siblings.  Where that is not possible, parents will be invited to decide which of the children should be allocated the available place(s) or seek 
admission to an alternative school with sufficient vacancies to accommodate both or all of the multiple birth siblings. 
Where we don’t have sufficient space to admit all of the multiple birth siblings and one or more is refused admission, we don’t consider that we 
would be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in another school that 
does have sufficient room.

Nurseries and  
pre-schools

We work with local Early Years providers to make the transition into Reception as smooth as possible and we give admissions priority for children 
at our nursery.  There is no additional or lower priority for children attending other settings. Parents of all children must apply for admission to the 
school.  We welcome applications for children regardless of where their Early Years provision has been. 

Offers Plymouth City Council requires parents to confirm acceptance of offers.  Where a parent doesn’t confirm the offer is accepted within two weeks 
of it being made, either we or the LA will try to get in contact to see if the place is still required. If there is no response within a week of that 
contact, the offer may be withdrawn.
It is important that when we offer places to some and refuse others we do so fairly and consistently.  Where we have reason to believe that false 
or deliberately misleading information has been provided we will reconsider the offer using correct information.  We may withdraw the offer if it 
would not have been made with the correct information, even if this is after admission. Places are offered on the basis of the address from which 
the child will attend school.  Accurate information is particularly relevant for addresses.  Where we believe it is necessary, we will ask for evidence 
of a child’s home address before admission. If a parent believes that the child’s address will change before admission, we must be informed.  We will 
require evidence of a new address where this would give a higher priority for admission.
Places will only be withdrawn if offered in error, if the parent has not responded to an offer within a reasonable time or if the offer was obtained 
through a fraudulent or intentionally misleading application. 

Overseas children We will treat all applications from children coming from overseas in accordance with European Union law or Home Office rules for non EU 
nationals.  We will not offer places to children while they are overseas except for citizens of the European Union unless a valid visa permitting entry 
into the country is provided.  We will seek the latest advice on this matter in response to developments and the withdrawal of the United Kingdom 
from the European Union. 

Oversubscription 
criteria

Where the number of applications exceeds the number of places available in the Year Group we will use our oversubscription criteria to prioritise 
applications.  They are detailed in the key information section above.

Parent A parent is any person who has parental responsibility or care of the child.  When we say parent, we also mean carer or guardian.  Where 
admission arrangements refer to parents this can mean one parent or both.  We may ask for evidence of parental responsibility where a person is 
acting as a parent but does not hold formal parental responsibility.
Sometimes there is a dispute between parents over which school a child should attend.  When we take decisions over admissions we will seek 
advice from Plymouth and the Diocesan Board of Education and will take into account imminent court hearings that may have an impact on 
parental responsibility and living arrangements. 
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Part-time attendance 
in Reception

Parents can choose to accept the offer of admission into Reception for part-time rather than full-time attendance until the child is of compulsory 
school age. It is for the school to decide what the part-time offer is here and it is for the parent to decide whether to accept that part-time offer 
or for attendance to be full-time. Details of our part-time offer are available from the school office.

Published Admission 
Number or PAN 

See also Admission 
Number

This is the minimum number of places available at the school in Reception. In limited circumstances, more will be admitted. It is calculated taking 
into account the physical capacity of the school, the level of demand expected from local, in-area children and sensible school organisation. Once 
we set this number, we won’t refuse admission for applications below the PAN. If there is unexpectedly high demand and we believe we could 
admit more children, we will inform the LA and either increase the PAN or admit children above-PAN.

Service families For children of UK service personnel and other Crown Servants we will consider a family posted to the area as meeting residence criteria even if a 
home address has not been identified and a unit address is used.  This requires written confirmation from the relevant government department: the 
Ministry of Defence, the Foreign and Commonwealth Office or Government Communications Headquarters. 
There is no additional admissions priority for children of service families. However, service family children are permitted exceptions to Key Stage 1 
class size legislation.

Sibling This will be any child who is on the roll of this school who lives in the same household as part of a single family unit. Our definition of a sibling will 
also include a full, adopted or half brother or sister living at a different address. 
A younger sibling who has been offered a place within the normal admissions round will be considered as if he or she were on roll for the 
purposes of oversubscription priority where a child seeks admission in-year.
Where we don’t have sufficient space to admit a sibling of a child already attending here, and one or more child is refused admission, we don’t 
consider that we would be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in 
another school that does have sufficient room.

Supplementary 
Information Form or 
SIF

A form in addition to the LA common application form. Some schools use SIFs to collect information necessary to apply one or more of their 
oversubscription criteria.  We have a SIF to verify additional priority for children of members of staff. If completed, they should be submitted by the 
closing date for normal round admissions or as soon as possible.

Tie breaker To distinguish between children in a particular oversubscription criterion, priority will be determined on the basis of distance between home and 
school.  This is measured in a straight line from an entrance door of the residential dwelling to the main pedestrian entrance of the school on 
Peregrine Road. Children who live closer to the school have a higher priority for admission.  Where two or more children reside within a block of 
flats, they will be deemed to live at an equal distance from the school.
If the tie-breaker above is not sufficient to distinguish between applicants in a particular oversubscription criterion, there will be a random ballot.  
This will be undertaken by a person independent of the school by the operation of an electronic list randomiser. 

Waiting Lists We will operate a waiting list for each year group until the end of the end of the academic year.  This will be maintained by us and shared with the 
LA. It will contain the names of all children whose application for admission that year has been refused.

Children’s positions on the waiting list will be determined solely in accordance with the oversubscription criteria. Positions will be reordered 
whenever anyone is added to or leaves the waiting list.  Therefore, a child’s name can go up or down on the list.  The length of time on a waiting list 
does not affect a child’s position.
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(v) St Peter’s CE Primary School

With the exception of a child with an Education, Health and Care Plan (EHCP), all 
applications will be considered under Plymouth City Council’s Fair Access Protocol.  

Requests for admission to Reception made after the normal round of admissions 
– after 31 August 2018 – and requests for places in other Year Groups should be 
made direct to Plymouth City Council.  All In-Year admissions to the school will be 
made in line with Plymouth City Council’s locally agreed In-Year Admissions Scheme.  
This is available for review at: www.plymouth.gov.uk/schooladmissions.

Any admission other than the normal point of entry in years Reception/Foundation 
– year 6

All applicants must:

i Complete the Common Application Form available from, and returnable to 
Plymouth City Council. 

ii In addition applicants applying under criteria 2.2 or 3.2 (faith) below must 
complete the supplementary information form and return it direct to the school. 

OVERSUBSCRIPTION CRITERIA FOR ST PETER’S C E (VA) 
PRIMARY SCHOOL 

A child with an Education, Health and Care Plan (EHCP) which names our school 
will be admitted. 

Where there are fewer applicants than PAN, all children will be admitted unless they 
can be offered a higher ranked preference.  Where we receive more applications 
than the number of places available - the Planned Admission Number - the Board of 
Governors will prioritise applications using the following criteria:  

1. Looked after children and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order);

2. Children who live in the school’s designated area - the geographical 
area served by a particular school. It is sometimes called the ‘catchment’ area. 
Residents of a school’s designated area have a higher priority for places when a 
school is oversubscribed than those who live outside the area. 

2.1 Siblings of children who attend the school at the time of admission.  This will 
be a full, adopted half or step brother or sister and will include a full, adopted half 
or step brother or sister living at a different address. Foster children will count as a 
brother or sister to those living within the foster household or where appropriate, 
the natural parental home address.  

2.2 Children from Church going families i.e.  Attend a Christian place of worship 
at least once a month evidenced by completion of the supplementary information 
form.

2.3 Other applicants measured by a straight line on the map using Plymouth 
City Council’s1 electronic mapping system – the shorter the distance, the higher 
the priority. Measurement points will be from the spatial locator identified by 
the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location. 

3. Children who live outside the designated area  

3.1 Siblings of children who attend the school at the time of admission.  This will 
be a full, adopted half or step brother or sister and will include a full, adopted half 
or step brother or sister living at a different address. Foster children will count as a 
brother or sister to those living within the foster household or where appropriate, 
the natural parental home address.  

3.2 Children from Church going families i.e.  Attend a Christian place of worship at 
least once a month evidenced by completion of the supplementary information form.   

3.3 Other applicants measured by a straight line on the map using Plymouth 
City Council’s1 electronic mapping system – the shorter the distance, the higher 
the priority. Measurement points will be from the spatial locator identified by 
the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location.
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a  Where there are more applications than places available in a particular category, those living closest to the school will have priority for any places available. Distance is 
measured by a straight line on the map using the City Council’s electronic mapping system. Measurement points will be from the spatial locator identified by the National 
Land and Property Gazetteer.  The spatial locator is the address point based on a general internal point. Flats are therefore taken to be the same measurement point 
regardless of floor of location.  In the event of both children living equidistance from the school the final tie breaker will be a random ballot.  

b  Where applications are received from families with multiple birth siblings (twins, triplets, etc.) resident in our catchment area, every effort will be made to allocate places 
here, including offering place(s) above the Planned Admission Number wherever possible.  This recognises the exceptional nature of the emotional bonds between multiple 
birth siblings and the commitment to meeting the preference of children for their designated school. Should this result in more than 30 children in a Key Stage One class, 
qualifying measures will be taken to ensure that Key Stage One class size legislation is not breached.  Where that is not possible, parents will be invited to decide which 
of the children should be allocated the available place(s) or seek places at an alternative school with sufficient vacancies to accommodate both or all of the multiple birth 
siblings.  

c  Where applications are made at the same time for two children not falling within multiple birth siblings, (sometimes referred to as contemporaneous admissions) the 
application will not be considered under the ‘sibling’ criteria.   

d  A sibling will be considered where he or she will be attending in Reception or Years 1 to 6 at the time for which admission is sought.  

DEFINITIONS AND EXPLANATORY NOTES  

Christian Church A church which subscribes to the doctrine of the Holy Trinity or a church recognised by Churches Together in England.  

Compulsory School Age Children reach compulsory school age on the prescribed day following their 5th birthday (or on their fifth birthday if it falls on a prescribed day).  
They must be in full time education by the beginning of the term following this.  The prescribed days are 31 August, 31 December and 31 March. 

Designated Area Also known as a catchment, this is the geographical area served by many schools – with children who live in the area having a higher priority 
for admission. Living within the designated area does not guarantee a place.

Documentary evidence Once a place has been offered to a child, we may ask for evidence of identity – usually a short birth certificate.  This may not be necessary 
where the child has been on roll at another school in England which can confirm that evidence has been seen at that school.  We may also 
request evidence that a child’s address is genuine or that the person who made an application for admission was legally permitted to do so. 

Education, Health and 

Care Plans 

Any child whose Education, Health and Care Plan names this school will be admitted.  This will reduce the number of places available to other 
children accordingly. For In-Year admissions, the child will be admitted whether or not we have reached the admission number for the Year 
Group. 

An Education, Health and Care Plan is a formal document issued by the local authority describing a child’s additional needs and how they will 
be provided for in a school.  

Fair Access Protocol All LAs are legally required to operate a Fair Access Protocol across their area and schools must take part in the Protocol.  This ensures that 
children who are vulnerable, unable to access an appropriate school place under the standard In-Year admission arrangements for the area 
have an admissions safety net. 
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Home Address Where we ask for evidence of the address from which a child would attend school, this would usually be written confirmation of a house 
purchase or a formal tenancy agreement.  

We will not accept more than one address as the child’s home address.  The terms of a child arrangements order may clarify what that is. In the 
absence of a child arrangements order, we will consider the home address to be with the parent with primary day to day care and control of 
the child. In reaching this decision, evidence will be requested to show the address to which any Child Benefit is paid and from which the child 
is registered with a medical GP.  Any other evidence provided by parents will also be considered in reaching a decision on the home address 
for admissions purposes.  This may be necessary, for instance, where parents don’t agree on the child’s home address. Parents are urged to 
reach agreement or seek a Specific Issues Order from a court to decide which parent should or should not pursue an application.  Where they 
do not, we will determine the home address.

In-Year admissions This is where a child joins the school at any time after the first opportunity for admission to Reception. 

Key Stage 1 class size 
legislation 

This limits the number of children in a Reception, Year 1 or Year 2 class (or a class where the majority of children are aged 5, 6 or 7 years) to 
30 children for each teacher.  There are a number of permitted exceptions to this limit. Being an exception to Key Stage 1 class size legislation 
is not a guarantee of admission as there may be insufficient space in the classroom to admit another child. 

Overseas children We will treat all applications from children coming from overseas in accordance with European Union law or Home Office rules for non EU 
nationals.  We will not offer places to children while they are overseas except for citizens of the European Union. 

Oversubscription criteria Where the number of applications exceeds the number of places available in the Year Group we will use our oversubscription criteria to 
prioritise applications.

Parent  A parent is any person who has parental responsibility or care of the child.  When we say parent, we also mean carer or guardian.  Where 
admission arrangements refer to parents this can mean one parent or both.  We may ask for evidence of parental responsibility where a 
person is acting as a parent but does not hold formal parental responsibility. 

Published Admission 
Number or PAN  

 

This is the minimum number of places available at the school in Reception. In limited circumstances, more will be admitted. It is calculated 
taking into account the physical capacity of the school, the level of demand expected from local, in-area children and sensible school 
organisation.  

Once we set this number, we won’t refuse admission for applications below the PAN. If there is unexpectedly high demand and we believe 
we could admit more children, we will inform the LA and either increase the PAN or admit children above-PAN. 

Regular worshipper Either the parent or child attends church services on at least a monthly basis, and for a minimum period of one year, immediately prior to the 
point of application.  This can be verified by completing our SIF. 

Waiting Lists If a place cannot be offered at the preferred school at the normal point of entry, the child’s name will automatically be added to the waiting 
list for any school ranked higher than the school allocated.  Those on a waiting list and late applicants will be treated equally and placed on 
the same list.  Waiting lists will be held in the order of the published admission criteria and will be maintained until the end of the summer 
holidays 2018 in respect of the normal point of entry.  Any vacancies that arise will be allocated to the child at the top of the waiting list. 

Note: The catchment area for the school can be obtained from the school direct
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41  ADMISSION CRITERIA: PRIMARY – 
ROMAN CATHOLIC ACADEMIES. 

 APPLIES TO THE FOLLOWING SCHOOLS: 
THE CATHEDRAL SCHOOL OF ST MARY, 
HOLY CROSS CATHOLIC PRIMARY 
SCHOOL, KEYHAM BARTON CATHOLIC 
PRIMARY SCHOOL, ST JOSEPH’S 
CATHOLIC PRIMARY SCHOOL, ST PAUL’S 
CATHOLIC PRIMARY SCHOOL AND ST 
PETER’S RC PRIMARY SCHOOL.

The admission arrangements outlined within this section apply to in-year admissions 
to Plymouth Roman Catholic primary schools in the 2018/19 academic year.

An In-Year admission is any entry to school other than at the normal point, for 
example, transferring school due to a house move or for other personal reason. 
Requests for admission to Reception made after the normal round of admissions 
– after 31 August 2018 – and requests for places in other Year Groups should be 
made direct to Plymouth City Council. 

With the exception of a child with an Education, Health and Care Plan (EHCP), all 
applications will be considered under Plymouth City Council’s Fair Access Protocol. 

Application should be made via Plymouth City Council at:  
www.plymouth.gov.uk/schooladmissions. Plymouth Roman Catholic primary 
schools follow Plymouth City Council’s local co-ordinated in-year admissions 
scheme available at: www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from and returnable to 
Plymouth City Council; 

ii In addition, applicants applying under oversubscription criteria 1-7 must complete 
the Catholic School faith supplementary information form and return it direct to 

the School.  This will allow the governing body to ensure that places are offered 
strictly in accordance with the criteria.Unless otherwise agreed, the published 
admission number applies to each year group as it moves through the school.  
The close date for application is the end of each working day. Offers should be 
made within twenty school days of the application submission date.

Oversubscription criteria for Roman Catholic schools for normal 
point of entry and in-year admissions

A child with an Education, Health and Care Plan (EHCP) which names the school 
will be admitted.

Where there are fewer applicants than the PAN, all children will be admitted unless 
they can be offered a higher ranked preference. In the event that the School is 
oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:

1. Looked after children
 
and all previously looked after children: 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order); 

2.  A child with exceptional medical or social grounds:  

Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only the preferred school can meet the 
exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services; 
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3. Roman Catholic faith:
3.1  A baptised Catholic child with a sibling attending the school at the time of 
admission. Sibling means a brother or sister, half brother or sister, adopted brother 
or sister, step brother or sister, or the child of the parent/carer’s partner where the 
child for whom the school place is sought is living in the same family unit at the 
same address as that sibling.

(Evidence: Baptismal certificate or signature of a Catholic priest confirming 
their knowledge of the child’s baptism and completion of the Catholic School 
Supplementary Form) 

3.2  A baptised Catholic child whose parent is a member of staff employed at the 
school for two or more years at the time at which the application for admission to 
the school is made or where the member of staff is recruited to fill a vacant post for 
which there is a demonstrable skill shortage;

(Evidence: Parent’s baptismal certificate or signature of a Catholic priest confirming 
their knowledge of the parent’s baptism and completion of the Catholic School 
Supplementary Form) 

3.3  A baptised Catholic child

(Evidence: Baptismal certificate or signature of a Catholic priest confirming 
their knowledge of the child’s baptism and completion of the Catholic School 
Supplementary Form) 

3.4  A child whose normal residence is with at least one parent who is a baptised 
Catholic.

(Evidence: Parent’s baptismal certificate or signature of a Catholic priest confirming 
their knowledge of the parent’s baptism and completion of the Catholic School 
Supplementary Form) 

4. Christian Faith:

4.1  A child who is a member of another Christian Church with a sibling attending 
the school at the time of admission. Sibling means a brother or sister, half brother 
or sister, adopted brother or sister, step brother or sister, or the child of the parent/
carer’s partner where the child for whom the school place is sought is living in the 
same family unit at the same address as that sibling.

(Evidence: Baptismal certificate or signature of a Minister confirming their knowledge 
of the child’s baptism and completion of the Catholic School Supplementary Form) 

4.2  A child who is a member of another Christian Church whose parent is a 
member of staff employed at the school for two or more years at the time at which 
the application for admission to the school is made or where the member of staff is 
recruited to fill a vacant post for which there is a demonstrable skill;

(Evidence: Baptismal certificate or signature of a Minister confirming their 
knowledge of the parent’s baptism and completion of the Catholic School 
Supplementary Form) 

4.3  A child who is a member of another Christian Church. 

(Evidence: Signature of a designated minister of that church confirming the child’s 
membership and completion of the Catholic School Supplementary Form) 

5. Other faiths:
5.1  A child who is a member of another faith tradition with a sibling attending the 
school at the time of admission. Sibling means a brother or sister, half brother or 
sister, adopted brother or sister, step brother or sister, or the child of the parent/
carer’s partner where the child for whom the school place is sought is living in the 
same family unit at the same address as that sibling.

(Evidence: Signature of a designated minister of that church confirming the child’s 
membership and completion of the Catholic School Supplementary Form) 

5.2  A child who is a member of another faith tradition whose parent is a member 
of staff employed at the school for two or more years at the time at which the 
application for admission to the school is made or where the member of staff is 
recruited to fill a vacant post for which there is a demonstrable skill shortage;

(Evidence: Signature of a designated minister of that church confirming the child’s 
membership and completion of the Catholic School Supplementary Form) 

5.3  A child who is a member of another faith tradition. 

(Evidence: Signature of a designated minister of that church confirming the child’s 
membership and completion of the Catholic School Supplementary Form) 
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6. Ethos: 
6.1 Children with a sibling at the school at the time of admission to whom the 
above criteria do not apply but whose parent(s)/guardian(s) wish them to have a 
place at the school because they wish them to be educated within the Catholic 
Christian tradition. Sibling means a brother or sister, half brother or sister, adopted 
brother or sister, step brother or sister, or the child of the parent/carer’s partner 
where the child for whom the school place is sought is living in the same family unit 
at the same address as that sibling.

(Evidence: Completion of the Catholic School Supplementary Form) 

6.2    A child to whom the above criteria do not apply but whose parent is a 
member of staff employed at the school for two or more years at the time at which 
the application for admission to the school is made or where the member of staff is 
recruited to fill a vacant post for which there is a demonstrable skill shortage;

(Evidence: Completion of the Catholic School Supplementary Form) 

6.3 Children to whom the above criteria do not apply but whose parent(s)/
guardian(s) wish them to have a place at the school because they wish them to be 
educated within the Catholic Christian tradition. 

(Evidence: Completion of the Catholic School Supplementary Form) 

7. Other children:

7.1  A child with a sibling at the school at the time of admission whose parent(s)/
guardian(s) are seeking admission for them at the school. Sibling means a brother 
or sister, half brother or sister, adopted brother or sister, step brother or sister, or 
the child of the parent/carer’s partner where the child for whom the school place is 
sought is living in the same family unit at the same address as that sibling.

(Evidence: Completion of the Catholic School Supplementary Form) 

7.2  A child but whose parent is a member of staff employed at the school for two 
or more years at the time at which the application for admission to the school is 
made or where the member of staff is recruited to fill a vacant post for which there 
is a demonstrable skill shortage;

(Evidence: Completion of the Catholic School Supplementary Form) 

7.3  A child whose parent(s)/guardian(s) are seeking admission for them at the school.

(Evidence: Completion of the Catholic School Supplementary Form) 

Notes:

Admission out of the normal age group: Places will normally be offered in 
the Year Group according to the child’s date of birth but a parent may submit an 
application for a Year Group other than the child’s chronological Year Group.  We 
will make a decision on the basis of the circumstances of each case and in the best 
interests of the child concerned.  This will include taking account of the parent’s 
views; information about the child’s academic, social and emotional development; 
where relevant, their medical history and the views of a medical professional; 
whether they have previously been educated out of their normal age group; and 
whether they may naturally have fallen into a lower age group if it were not for 
being born prematurely.  We will also take into account the views of the head 
teacher of the school(s) concerned. Parents must not assume that the decision of 
one school will transfer with the child to a different school as the decision rests with 
the individual admission authority.  Where a place is refused in a different Year Group 
but a place is offered in the school, there will be no right of appeal. 

Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 
relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team. 

Home address: Any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, allocated places may be withdrawn, as 
appropriate. Schools have been advised by Plymouth City Council to ask parents 
to provide proof of residence (for example utility bills) before admitting a child. 
Plymouth local authority (LA) will also carry out checks as appropriate.  A child’s 
home address is defined as the address at which the child is normally resident or, 
where a child lives at more than one address, the address at which the child lives 
for the majority of the time.  Where the home address is unclear, the Admission 
Authority will determine the appropriate address taking into account factors such 
as the address to which the Child Benefit Allowance or Child Tax Credit is payable, 
registration for medical services etc. 
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Mode of study and start date: There is a legal requirement that all children 
begin full time education by the beginning of the term following their fifth birthday, 
this is referred to as compulsory school age. Places are offered to children for 
admission at the beginning of the September term after the fourth birthday.  That is 
before they reach compulsory school age. 

Parents have a right to defer the date their child is admitted, or to take the place up 
part-time, until the child reaches compulsory school age.  The place that was offered 
would be held open for them at the school. Places cannot be deferred and held 
open beyond the beginning of the final term of the school year for which the offer 
was made. If you decide that admission will be deferred, you must tell the allocated 
school so that the place can be held open.  Where a parent doesn’t inform the 
school that admission is to be deferred and doesn’t admit the child in September, it 
is likely that the place will be withdrawn and offered to another child.

Multiple births: Defined as children of multiple birth (including those born within 
the same academic year cohort).  We understand that parents/carers would like 
to keep twins, triplets and other children of multiple birth together.  Where the 
admission criteria is applied and it is not possible to offer places to all children of the 
same multiple birth family we would work with the family to find the best possible 
solution for them and their children, including offering place(s) above the Planned 
Admission Number. Should it transpire that it is not possible to offer place(s) to all 
children within that multiple birth, the parent will be invited to nominate which child 
should be allocated the place(s).

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place or, in the case 
of an in-year admission, within six school weeks of a school place whichever is 
the later. Response must be made to Plymouth City Council. In the absence of a 
response, the offer may be revoked and the place may be reallocated to someone 
else. 

Tie Breaker: Where we have to choose between two or more children in the 
same category as each other, priority will be determined on the basis of distance 
between home and school. Measurements are taken by a straight line on a map 
using Plymouth City Council’s electronic mapping system – the shorter the distance 
the higher the priority. Measurement points will be from the spatial locator identified 
by the National Land and Property Gazetteer.  The spatial locator is the address 

point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location. If the tie-breaker is not sufficient 
to distinguish between applicants in a particular category, there will be a random 
ballot as set out in the School Admissions Code.  This will be undertaken by the 
Chair of Governors in the presence of the head teacher by the operation of an 
electronic random number generator. 

Waiting lists: If a place cannot be offered at the preferred school, the child’s name 
will automatically be added to the waiting list for any school ranked higher than the 
school allocated.  Those on a waiting list and late applicants will be treated equally 
and placed on the same list.  Waiting lists will be held in the order of the published 
admission criteria and will be maintained until the end of the summer holidays 2018 
in respect of the normal point of entry.  Any vacancies that arise will be allocated to 
the child at the top of the waiting list. 

From the commencement of the September term in 2018, the in-year admissions 
scheme applies and the waiting list procedure will change in that parents will be 
asked to confirm their wish for their child to remain on a waiting list in order that 
the list can be kept up to date.

Definitions

Other Christian Churches – Includes any Church fully affiliated to ‘Christians 
Together in England’.

Other Faiths – Examples of faith traditions are Hinduism, Islam, Judaism, Sikhism.

Parents/Guardians and Family Members – A parent is any person who has 
parental responsibility for, or is the legal guardian of, the child. 

Note: At the time of determination of the admission policy, own admission 
authority schools receive services from Plymouth City Council. If the school(s) cease 
this service, the function will be undertaken by the school or contracted to another 
provider.
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42  ADMISSION CRITERIA: PRIMARY –  
HOOE PRIMARY ACADEMY

An In-Year admission is any entry to school other than at the normal point, for 
example, transferring school due to a house move or for other personal reason. 
Requests for admission to Reception made after the normal round of admissions 
– after 31 August 2018 – and requests for places in other year groups should be 
made direct to Plymouth City Council. 

With the exception of a child with an Education, Health and Care Plan (EHCP), all 
applications will be considered under Plymouth City Council’s Fair Access Protocol. 

Application should be made via Plymouth City Council at:  
www.plymouth.gov.uk/schooladmissions. Hooe Primary Academy follows 
Plymouth City Council’s local coordinated in-year admissions scheme available at:  
www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from and returnable to 
Plymouth City Council; 

ii In addition, applicants applying under oversubscription criteria 4 must complete 
the staff supplementary information form and return it direct to the School 
Admissions Team, Plymouth City Council.

Unless otherwise agreed, the published admission number applies to each year 
group as it moves through the school.  The close date for application is the end 
of each working day. Offers should be made within twenty school days of the 
application submission date.

Oversubscription criteria for Hooe Primary Academy in-year 
admissions

A child with an Education, Health and Care Plan (EHCP) which names the school 
will be admitted.

Where there are fewer applicants than the PAN, all children will be admitted unless 
they can be offered a higher ranked preference. In the event that the School is 

oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:

1. Looked after children
 
and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order).  

2.  A child with exceptional medical or social grounds.

Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only the preferred school can meet the 
exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services; 

3. Children with a sibling already attending the school at the time 
of admission

Children are siblings if they are a full, half, step, or adoptive brother or sister, and live 
in the same family unit and household; 

4.  A child’s home address is within the designated school 
catchment area in the following priority order:
i  A child’s home address is within ZONE A of the designated school catchment 

area. 

 A child’s home address is defined as the address at which the child is normally 
resident or, where a child lives at more than one address, the address at which 
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the child lives for the majority of the time.  Where the home address is unclear, 
the Admission Authority will determine the appropriate address taking into 
account factors such as the address to which the Child Benefit Allowance or 
Child Tax Credit is payable, registration for medical services etc;

ii A child’s home address is within ZONE B of the designated school catchment 
area.

 A child’s home address is defined as the address at which the child is normally 
resident or, where a child lives at more than one address, the address at which 
the child lives for the majority of the time.  Where the home address is unclear, 
the Admission Authority will determine the appropriate address taking into 
account factors such as the address to which the Child Benefit Allowance or 
Child Tax Credit is payable, registration for medical services etc;

5. Children whose parent/carer is a member of staff employed on 
a permanent contract by the school for two or more years at the time at 
which the application for admission to the school is made or where the member of 
staff is recruited to fill a vacant post for which there is a demonstrable skill shortage 
evidenced by completion of the staff supplementary information form1. (This covers 
staff working at the school to which the application relates but does not include staff 
who work on the school site for other employers); 

6. Other children. 

NOTES:

Admission out of the normal age group: Places will normally be offered in 
the year group according to the child’s date of birth but a parent may submit an 
application for a year group other than the child’s chronological year group.  We 
will make a decision on the basis of the circumstances of each case and in the best 
interests of the child concerned.  This will include taking account of the parent’s views; 
information about the child’s academic, social and emotional development; where 
relevant, their medical history and the views of a medical professional; whether they 
have previously been educated out of their normal age group; and whether they may 
naturally have fallen into a lower age group if it were not for being born prematurely.  
We will also take into account the views of the head teacher of the school(s) 
concerned. Parents must not assume that the decision of one school will transfer 

with the child to a different school as the decision rests with the individual admission 
authority.  Where a place is refused in a different year group but a place is offered in 
the school, there will be no right of appeal. 

Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 
relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team. 

Home address: Any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, allocated places may be withdrawn, as 
appropriate. Schools have been advised by Plymouth City Council to ask parents/
carers to provide proof of residence (for example utility bills) before admitting a child. 
Plymouth local authority (LA) will also carry out checks as appropriate.  A child’s 
home address is defined as the address at which the child is normally resident or, 
where a child lives at more than one address, the address at which the child lives for 
the majority of the time.  Where the home address is unclear, the Admission Authority 
will determine the appropriate address taking into account factors such as the address 
to which the Child Benefit Allowance or Child Tax Credit is payable, registration for 
medical services etc. 

Mode of study and start date: There is a legal requirement that all children begin 
full time education by the beginning of the term following their fifth birthday, this is 
referred to as compulsory school age. Places are offered to children for admission at 
the beginning of the September term after the fourth birthday.  That is before they 
reach compulsory school age. 

Parents have a right to defer the date their child is admitted, or to take the place up 
part-time, until the child reaches compulsory school age.  The place that was offered 
would be held open for them at the school. Places cannot be deferred and held open 
beyond the beginning of the final term of the school year for which the offer was 
made. If you decide that admission will be deferred, you must tell the allocated school 
so that the place can be held open.  Where a parent doesn’t inform the school that 
admission is to be deferred and doesn’t admit the child in September, it is likely that 
the place will be withdrawn and offered to another child.

Multiple births: Defined as children of multiple birth (including those born within 
the same academic year cohort).  We understand that parents/carers would like to 
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keep twins, triplets and other children of multiple birth together.  Where the admission 
criteria is applied and it is not possible to offer places to all children of the same 
multiple birth family we would work with the family to find the best solution for them 
and their children. Should it transpire that it is not possible to offer place(s) to all 
children within that multiple birth, the parent/carer will be invited to nominate which 
child should be allocated the place(s).

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place or, in the case of 
an in-year admission, within six school weeks of the original application for a school 
place whichever is the later. Response must be made to Plymouth City Council. In the 
absence of a response, the offer may be revoked and the place may be reallocated to 
someone else. 

Tie Breaker: Where we have to choose between two or more children in the same 
category as each other, priority will be determined on the basis of distance between 
home and school. Measurements are taken by a straight line on a map using Plymouth 
City Council’s electronic mapping system – the shorter the distance the higher the 
priority. Measurement points will be from the spatial locator identified by the National 
Land and Property Gazetteer.  The spatial locator is the address point based on a 
general internal point. Flats are therefore taken to be the same measurement point 
regardless of floor of location. If the tie-breaker is not sufficient to distinguish between 
applicants in a particular category, there will be a random ballot as set out in the 
School Admissions Code.  This will be undertaken by the Chair of Governors in the 
presence of the head teacher by the operation of an electronic random number 
generator.

Waiting lists: If a place cannot be offered at the preferred school at the normal 
point of entry, the child’s name will automatically be added to the waiting list for 
any school ranked higher than the school allocated.  Those on a waiting list and late 
applicants will be treated equally and placed on the same list.  Waiting lists will be held 
in the order of the published admission criteria and will be maintained until the end of 
the summer holidays 2018 in respect of the normal point of entry.  Any vacancies that 
arise will be allocated to the child at the top of the waiting list. 

From the commencement of the September term in 2018, the in-year admissions 
scheme applies and the waiting list procedure will change in that parent/carers will be 
asked if they wish their child to be added to a waiting list and to confirm their wish for 
their child to remain on a waiting list in order that the list can be kept up to date.

Note: the designated school catchment area map can be obtained from the school 
direct. 

At the time of determination, Hooe Primary Academy receives services from 
Plymouth City Council. If the school ceases this service, the function will be 
undertaken by the school or contracted to another provider.

43  ADMISSION CRITERIA: PRIMARY – 
ORESTON COMMUNITY ACADEMY

Parents can apply for admission after the normal round – after 31 August 2018 
– using our In-Year Admissions Application Form or the Plymouth Common 
Application Form. In-year applications can then be made at any time up to 8 school 
weeks in advance of a place being required (or 16 school weeks for children of 
UK service personnel).  All applications received by 2pm on the same day will be 
considered together. 

We will reach a decision in response to applications and inform the LA Admissions 
Team within 1 school week (that is 5 school days) of receipt of the application. 

Applications can be made for in-year admission at any time after the start of the 
Foundation year up to the final half term in Year 6.

Any child whose Education, Health and Care Plan names this school will be 
admitted.

All applicants must:

i Complete the school’s own application form available from, and returnable to 
school. 

ii In addition, applicants applying under criteria 6 (members of staff) below must 
complete the supplementary information form and return it direct to the School.

Oversubscription criteria (to be used only if we need to prioritise 
applications - see notes below):

1 Looked After Children or previously Looked After Children who were 
immediately adopted or made the subject of a child arrangements order or a 
special guardianship order. 
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2 Children living in our designated area, with a sibling on roll at the time of application.

3 Other children living in our designated area.

4 Children living outside our designated area, with a sibling on roll at the time of application. 

4 Children attending the Nursery at the time of application.

6 Children whose parent is a member of staff employed here by the Academy Trust for more than two years up to the point of application or recruited within the past two 
years to fill a vacancy for which there was a skills shortage.

7 Other children.

Tie breaker – to prioritise applications in the same oversubscription criterion, we will use:

a straight-line distance from home to school and, 

b where distances are equal (within a metre) we will use a Random Ballot.

DEFINITIONS AND EXPLANATORY NOTES
Admission Number or 
AN 

This is the equivalent of the Published Admission Number for Years 1 to 6. It is the number of places we consider to be available in each Year 
Group. It will often be the same as the PAN originally determined for that Year Group when it was Foundation. It may be increased or decreased 
where the amount of accommodation has changed or where class sizes change because of reorganisation in the school.  We will discuss with the 
LA before setting an Admissions Number that is different to the original PAN for the Year Group.

Appeals If we have to refuse admission, the refusal will be because we believe it would “prejudice the provision of efficient education or the efficient use of 
resources”.  This is the principal justification under the School Standards and Framework Act 1998 for refusing admission. If we refuse admission, it 
will be in writing, there will be the right of appeal to an Independent Appeals Panel and to a place on a waiting list. If an application for admission 
is unsuccessful, parents have a statutory right of appeal to a panel which is independent of the school.  Appeal papers will either be sent with the 
refusal letter or can be requested from the LA. Parents have at least 20 school days to return the papers, together with any supporting evidence. 
(Papers can be submitted earlier than 20 days if a parent chooses to). 

An appeal for a place in Foundation, Year 1 or Year 2 may be subject to Key Stage 1 or Infant Class Size Legislation.  This is a more limited process 
which reviews the original decision to refuse admission.  The Panel will decide whether an additional child would breach the legal maximum of 30 
children in a Key Stage 1 class with one teacher, whether our policy and those of the LA are lawful and have been applied correctly and whether 
it was a reasonable decision to refuse the application in the circumstances we knew about at that time the original decision to refuse was made.  
There are very limited exceptions which would allow a school to exceed 30 children in a Key Stage 1 class. 

The Clerk to the Independent Appeals Panel will give at least 10 days’ notice of the appeal date. Parents will also be told when to submit any 
further information to be considered. Parents will receive evidence on from us before the appeal hearing.  After appeals are heard, decision letters 
should be sent within five school days; notice of the decision is available by telephone before then.

In-year admission appeals must be heard within 30 school days of the appeal being lodged.
Catchment or 
Designated Area

For many schools, this is the geographical area that the school is primarily intended to serve. Children who live in the catchment area have a higher 
priority for admission.  We operate a catchment area.
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Children formerly 
Looked After

These children were looked after until they were adopted (see the Adoption and Children Act 2002 section 46) or made the subject of a child 
arrangements order or a special guardianship order (Children Act section 14A). Child arrangements orders are defined in s.8 of the Children Act 
1989, as amended by s.12 of the Children and Families Act 2014. 

Chronological Year 
Group

This is the group of children usually taught together according to their date of birth. Children born between 1 September and 31 August have the 
same chronological Year Group.

Common Application 
Form

Local authorities will also have a common application form for In-Year applications. Parents may use this though we have our own application form 
for In-Year admissions that parents can use instead, returning it direct to our admissions officer at the academy.

Compulsory School Age Children reach compulsory school age on the prescribed day following their 5th birthday (or on their fifth birthday if it falls on a prescribed day).  
They must be in full time education by the beginning of the term following this.  The prescribed days are 31 August, 31 December and 31 March. 
Children who are of compulsory school age do not have to be in school – they may be Home Educated.

Deferred Admission Places are offered for admission at the beginning of the September term after the fourth birthday.  That is before children reach compulsory school age.  
All parents have a right to defer the date their child is admitted, or to take the place up part-time, until the child reaches compulsory school age. 

Provided a parent informs us that the place is to be deferred to the beginning of the spring or summer term, it will be held open until then. Places can’t be 
deferred beyond the start of the spring term or the summer term, depending on the child’s birthdate. 

We encourage parents to discuss deferred or part-time admission with us and any other education, social or health care professionals working with them. 
Delayed Admission Delayed admission is where a summer-born child delays admission into a Reception class until the start of the September after the fifth birthday and not 

the September after the fourth birthday.  This means admission would be out of the normal or chronological age group.  A summer-born child is one 
whose birthday is between 1 April and 31 August. 

Where a parent wants their child to be admitted out of their normal age group, we have two separate decisions to make: 

i we must first decide on the age group the child should be admitted to

ii we then decide whether a place can be offered in that age group. 

It will not always be easy for us to make a decision about a child more than a year before the point at which they may be admitted, particularly as it is 
difficult to know what progress they may make in the intervening period. However, parents should know the outcome of their request for admission out 
of the normal age group in time to make an informed decision about whether their child will start school in the September following the fourth birthday, 
before compulsory school age.  We will consider requests for delayed admission for summer-born children, mindful of the request by the Schools’ Minister 
in September 2015 for admissions authorities to agree to requests.  While the admissions authority is responsible for decisions, this will be in discussion 
with the head teacher who will provide a view on whether the child’s needs can be met in his or her chronological Year Group. 

To enable this in Devon, parents should make an application for their child’s normal age group at the usual time and submit a request for admission out 
of the normal age group at the same time.  When this is done, we will ensure that the parent receives the response to their request before the primary 
national offer day. If the request is agreed, the application for the normal age group can be withdrawn before a place is offered. If the request is refused, 
the parent must decide whether to accept the offer of a place for the normal age group, or to refuse it and make an in-year application for admission 
to Year One for the September following the child’s fifth birthday.  Where a parent’s request is agreed, they must make a new application as part of the 
normal admissions round the following year. 

There is no additional priority or reduced priority where a child delays admission.  A child who delays admission cannot opt for a part-time attendance in 
Reception. 
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Distance measurement At the time of determination, we receive additional admissions support from the Devon Schools Admissions Service, including distance 
measurement.  This will be based on Devon LA’s Geographical Information System, an electronic mapping system. Should this arrangement not be 
renewed, alternative provision will be made to measure using an equivalent system. 

Documentary evidence Once a place has been offered to a child, we may ask for evidence of identity – usually a short birth certificate.  This may not be necessary where 
the child has been on roll at another school in England which can confirm that evidence has been seen at that school.  We may also request 
evidence that a child’s address is genuine or that the person who made an application for admission was legally permitted to do so.

Education, Health and 
Care Plans

Any child whose Education, Health and Care Plan names this school will be admitted.  This will reduce the number of places available to other 
children accordingly. For In-Year admissions, the child will be admitted whether or not we have reached the PAN or other limit for the Year Group.  
An Education, Health and Care Plan is a formal document issued by a local authority describing a child’s additional needs and how they will be 
provided for in a school. 

Education Transport Parents should consider how their child will get to school for the whole of their time on roll. Parents are advised not to rely on lifts, car shares or 
public service vehicles always being available. Supported transport will be provided by the LA for Plymouth-resident children attending this school 
if it is the closest school available.  The home address must be further than a walking distance of two miles.  Applications for transport should 
be made direct to the local authority where a child lives. Our admissions direct line measurement policy does not apply to Plymouth’s school 
transport decisions. 

Fair Access Protocol All LAs are legally required to operate a Fair Access Protocol across their area and schools must take part in the Protocol.  This ensures that 
children who are vulnerable, unable to access an appropriate school place under the standard In-Year admission arrangements for the area have an 
admissions safety net.  This may mean that a child is admitted here even though the school is full and other children have been refused admission.

Home Address Places are offered here on the basis of where the child will attend school, not necessarily where they live when the application is made. If we have 
vacancies then it doesn’t matter whether the home address is in our catchment or not – though we would only offer places to a child who will be 
living close enough to the school to attend on a daily basis.

Where we ask for evidence of the address from which a child would attend school, this would often be written confirmation of a house purchase 
or a formal tenancy agreement.  We recognise that some families may be unable to provide this – for example, where a house move is at very 
short notice or where a family is escaping domestic violence. Parents who can’t provide this evidence should contact us.  We don’t intend to 
penalise families where there is a genuine reason why evidence cannot be provided.

We won’t accept more than one address as the child’s home address.  The terms of a child arrangements order may clarify what that is. In the 
absence of a child arrangements order, we will consider the home address to be with the parent with primary day to day care and control of 
the child. In reaching this decision, evidence will be requested to show the address to which any Child Benefit is paid and from which the child 
is registered with a medical GP.  Any other evidence provided by parents will also be considered in reaching a decision on the home address for 
admissions purposes.  This may be necessary, for instance, where parents don’t agree on the child’s home address. Parents are urged to reach 
agreement or seek a Specific Issues Order from a court to decide which parent should or should not pursue an application.  Where they do not, 
we will determine the home address.

In-Year admissions This is where a child joins the school at any time after the first opportunity for admission to Foundation.
Key Stage 1 class size 
legislation

This limits the number of children in a Foundation, Year 1 or Year 2 class (or a class where the majority of children are aged 5, 6 or 7 years) to 30 
children for each teacher.  There are a number of permitted exceptions to this limit. Being an exception to Key Stage 1 class size legislation is not a 
guarantee of admission as there may still be insufficient space in the classroom to admit another child.
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Linked School A school which works with another to develop curriculum links and to ease transition for pupils from primary school to secondary school. 
Sometimes called a feeder school.

Children at this school have admissions priority to Plymstock School.  This priority is not a guarantee of admission. 
Looked After Children These children are Looked After by or provided with accommodation in the exercise of its functions (see the Children Act 1989 section 22(1)) by 

a local authority.
Member of staff This will be any salaried person employed at this school. Evidence of this will be provided using our Supplementary Information Form for normal 

round applications or our application form for In-Year applications and when applying In-Year with a common application form. (Where the duties 
of a member of staff are undertaken at different schools in a federation or chain of schools, there will be admissions priority only at one school.  
This will be at the member of staff ’s base school where that can be identified.  Where it can’t be identified, we will expect that priority will be at 
the school where the member of staff is expecting to work for the majority of the time in the current academic year.)

Multiple birth siblings Where applications are received from families with multiple birth siblings (twins, triplets, etc.), every effort will be made to allocate places here, 
including offering admission above PAN wherever possible.  This recognises the exceptional nature of the emotional bonds between multiple 
birth siblings.  Where that is not possible, parents will be invited to decide which of the children should be allocated the available place(s) or seek 
admission to an alternative school with sufficient vacancies to accommodate both or all of the multiple birth siblings. 

Where we don’t have sufficient space to admit all of the multiple birth siblings and one or more is refused admission, we don’t consider that we 
would be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in another school that 
does have sufficient room.

Nurseries and  
pre-schools

We work with local Early Years providers to make the transition into Foundation as smooth as possible and we give admissions priority for 
children at our nursery.  There is no additional or lower priority for children attending other settings. Parents of all children must apply for 
admission to the school.  We welcome applications for children regardless of where their Early Years provision has been. 

Offers Plymouth City Council requires parents to confirm acceptance of offers.  Where a parent doesn’t confirm the offer is accepted within ten school 
days of it being made, either we or the LA will try to get in contact to see if the place is still required. If there is no response within a week of that 
contact, the offer may be withdrawn.

It is important that when we offer places to some and refuse others we do so fairly and consistently.  Where we have reason to believe that false 
or deliberately misleading information has been provided we will reconsider the offer using correct information.  We may withdraw the offer if it 
would not have been made with the correct information, even if this is after admission. Places are offered on the basis of the address from which 
the child will attend school.  Accurate information is particularly relevant for addresses.  Where we believe it is necessary, we will ask for evidence 
of a child’s home address before admission. If a parent believes that the child’s address will change before admission, we must be informed.  We 
will require evidence of a new address where this would give a higher priority for admission.

Places will only be withdrawn if offered in error, if the parent has not responded to an offer within a reasonable time or if the offer was obtained 
through a fraudulent or intentionally misleading application. 

Overseas children We will treat all applications from children coming from overseas in accordance with European Union law or Home Office rules for non EU 
nationals.  We will not offer places to children while they are overseas except for citizens of the European Union unless a valid visa permitting 
entry into the country is provided.  We will seek the latest advice on this matter in response to developments and the withdrawal of the United 
Kingdom from the European Union. 
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Oversubscription 
criteria

Where the number of applications exceeds the number of places available in the Year Group we will use our oversubscription criteria to prioritise 
applications. 

Parent A parent is any person who has parental responsibility or care of the child.  When we say parent, we also mean carer or guardian.  Where admission 
arrangements refer to parents this can mean one parent or both.  We may ask for evidence of parental responsibility where a person is acting as a 
parent but does not hold formal parental responsibility.

Sometimes there is a dispute between parents over which school a child should attend.  When we take decisions over admissions we may seek advice 
from Plymouth and will take into account imminent court hearings that may have an impact on parental responsibility and living arrangements. 

Part-time attendance in 
Foundation

Parents can choose to accept the offer of admission into Foundation for part-time rather than full-time attendance until the child is of compulsory 
school age. It is for the academy to decide what the part-time offer is here and it is for the parent to decide whether to accept that part-time 
offer or for attendance to be full-time. Details of our part-time offer are available from the school office.

Published Admission 
Number or PAN 

See also Admission 
Number

This is the minimum number of places available at the school in Foundation. In limited circumstances, more will be admitted. It is calculated taking 
into account the physical capacity of the school, the level of demand expected from local, in-area children and sensible school organisation. Once 
we set this number, we won’t refuse admission for applications below the PAN. If there is unexpectedly high demand and we believe we could 
admit more children, we will inform the LA and either increase the PAN or admit children above-PAN.

Service families For children of UK service personnel and other Crown Servants we will consider a family posted to the area as meeting residence criteria even if 
a home address has not been identified and a unit address is used.  This requires written confirmation from the relevant government department: 
the Ministry of Defence, the Foreign and Commonwealth Office or Government Communications Headquarters. 
There is no additional admissions priority for children of service families. However, service family children are permitted exceptions to Key Stage 1 
class size legislation.

Sibling This will be any child who is on the roll of this school who lives in the same household as part of a single family unit. Our definition of a sibling will 
also include a full, adopted or half brother or sister living at a different address. 
A younger sibling who has been offered a place within the normal admissions round will be considered as if he or she were on roll for the 
purposes of oversubscription priority where a child seeks admission in-year.
Where we don’t have sufficient space to admit a sibling of a child already attending here, and one or more child is refused admission, we do not 
consider that we would be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in 
another school that does have sufficient room.

Supplementary 
Information Form or SIF

A form in addition to the LA common application form. Some schools use SIFs to collect information necessary to apply one or more of their 
oversubscription criteria.  We have a SIF to verify whether a child should have additional priority for children of members of staff. If completed, they 
should be submitted by the closing date for normal round admissions or as soon as possible after this and for In-Year admissions. 

Parents who complete our In-Year application form do not have to complete the SIF as all necessary questions are found on the application form itself.
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Tie breaker To distinguish between children in a particular oversubscription criterion, priority will be determined on the basis of the distance between 
home and Academy by walking route from the front entrance of the property to the front entrance of the Academy on Oreston Road. Only 
bridleways, footpaths and roads are regarded as acceptable for this purpose.  The shorter the distance, the higher the priority.  Where necessary, 
measurements will be to the closest metre.  We measure using an electronic mapping system which can be viewed at devon.cc/schoolareamaps. 
Children who live closer to the school have a higher priority for admission.  Where two or more children reside within a block of flats, they will be 
deemed to live at an equal distance from the school.
If the tie-breaker above is not sufficient to distinguish between applicants in a particular oversubscription criterion, there will be a random ballot.  
This will be undertaken by a person independent of the school by the operation of an electronic list randomiser.

Waiting Lists We will operate a waiting list for each year group until the end of the end of the academic year.  This will be maintained by us and shared with the 
LA. It will contain the names of all children whose application for admission that year has been refused.
Children’s positions on the waiting list will be determined solely in accordance with the oversubscription criteria. Positions will be reordered 
whenever anyone is added to or leaves the waiting list.  Therefore, a child’s name can go up or down on the list.  The length of time on a waiting 
list does not affect a child’s position.

Note: Details about the catchment area can be obtained from the school direct.
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ADMISSION CRITERIA:   
JUNIOR SCHOOLS 

44  ADMISSION CRITERIA: JUNIOR -  
HYDE PARK JUNIOR SCHOOL

An In-Year admission is any entry to school other than at the normal point, for 
example, transferring school due to a house move or for other personal reason. 
Requests for admission to Year 3 made after the normal round of admissions – after 
31 August 2018 – and requests for places in other year groups should be made 
direct to Plymouth City Council. 

With the exception of a child with an Education, Health and Care Plan (EHCP), all 
applications will be considered under Plymouth City Council’s Fair Access Protocol. 

Application should be made via Plymouth City Council at: 
www.plymouth.gov.uk/schooladmissions. Hyde Park Junior School follows 
Plymouth City Council’s local co-ordinated in-year admissions scheme available at: 
www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from and returnable to 
Plymouth City Council; 

ii In addition, applicants applying under oversubscription criteria 4 must complete 
the staff supplementary information form and return it direct to the School 
Admissions Team, Plymouth City Council.

Unless otherwise agreed, the published admission number applies to each year 
group as it moves through the school.  The close date for application is the end 
of each working day. Offers should be made within twenty school days of the 
application submission date.

Oversubscription criteria for Hyde Park Junior School for in-year 
admissions

A child with an Education, Health and Care Plan (EHCP) which names the school 
will be admitted.

Where there are fewer applicants than the PAN, all children will be admitted unless 
they can be offered a higher ranked preference. In the event that the School is 
oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:

1. Looked after children
 
and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order).

2.  A child with exceptional medical or social grounds.  

Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only the preferred school can meet the 
exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services. 

3. Children with a sibling already attending Hyde Park Infant or 
Junior School at the time of admission. Children are siblings if they are 
a full, half, step, or adoptive brother or sister, and live in the same family unit and 
household; 

4. Children whose parent/carer is a member of staff employed on 
a permanent contract by the school for two or more years at the time at 
which the application for admission to the school is made or where the member of 
staff is recruited to fill a vacant post for which there is a demonstrable skill shortage 
evidenced by completion of the staff supplementary information form. (This covers 
staff working at the school to which the application relates but does not include staff 
who work on the school site for other employers); 

5. Other children. 
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Notes: 

Admission out of the normal age group: Places will normally be offered in 
the year group according to the child’s date of birth but a parent may submit an 
application for a year group other than the child’s chronological year group.  We 
will make a decision on the basis of the circumstances of each case and in the best 
interests of the child concerned.  This will include taking account of the parent’s 
views; information about the child’s academic, social and emotional development; 
where relevant, their medical history and the views of a medical professional; 
whether they have previously been educated out of their normal age group; and 
whether they may naturally have fallen into a lower age group if it were not for 
being born prematurely.  We will also take into account the views of the head 
teacher of the school(s) concerned. Parents must not assume that the decision of 
one school will transfer with the child to a different school as the decision rests with 
the individual admission authority.  Where a place is refused in a different year group 
but a place is offered in the school, there will be no right of appeal. 

Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 
relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team. 

Home address: Any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, allocated places may be withdrawn, as 
appropriate. Schools have been advised by Plymouth City Council to ask parents/
carers to provide proof of residence (for example utility bills) before admitting a 
child. Plymouth local authority (LA) will also carry out checks as appropriate.  A 
child’s home address is defined as the address at which the child is normally resident 
or, where a child lives at more than one address, the address at which the child lives 
for the majority of the time.  Where the home address is unclear, the Admission 
Authority will determine the appropriate address taking into account factors such 
as the address to which the Child Benefit Allowance or Child Tax Credit is payable, 
registration for medical services etc. 

Multiple births: Defined as children of multiple birth (including those born within 
the same academic year cohort).  We understand that parents/carers would like 
to keep twins, triplets and other children of multiple birth together.  Where the 

admission criteria is applied and it is not possible to offer places to all children of the 
same multiple birth family we would work with the family to find the best solution 
for them and their children. Should it transpire that it is not possible to offer place(s) 
to all children within that multiple birth, the parent/carer will be invited to nominate 
which child should be allocated the place(s). 

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place or six school 
weeks of the original application for a school place whichever is the later. Response 
must be made to Plymouth City Council. In the absence of a response, the offer may 
be revoked and the place may be reallocated to someone else. 

Tie-breaker: Where we have to choose between two or more children in the 
same category as each other, then the nearer to the school the child lives - as 
measured by a straight line on the map using Plymouth City Council’s electronic 
mapping system - the higher the priority. Measurement points will be from the 
spatial locator identified by the National Land and Property Gazetteer.  The spatial 
locator is the address point based on a general internal point. Flats are therefore 
taken to be the same measurement point regardless of floor of location. If the tie-
breaker is not sufficient to distinguish between applicants in a particular category, 
there will be a random ballot as set out in the School Admissions Code.  This will be 
undertaken by an officer of Plymouth City Council by the operation of an electronic 
random number generator.

Waiting lists: If a place cannot be offered at the preferred school, the child’s 
name can be added to the waiting list for any school ranked higher than the school 
allocated at the parent/carers request.  Waiting lists will be held in the order of the 
published admission criteria.  Any vacancies that arise will be allocated to the child at 
the top of the waiting list. Parents/carers will be asked to confirm their wish for their 
child to remain on a waiting list in order that the list can be kept up to date.

Linked school

Junior School Linked school

Hyde Park Junior School Hyde Park Infant School
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45  ADMISSION CRITERIA: JUNIOR - OLD PRIORY 
JUNIOR ACADEMY

Parents can apply for admission after the normal round – after 31 August 2018 
– using the Plymouth Common Application Form. In-year applications can then be 
made at any time up to 6 school weeks in advance of a place being required (or 
12 school weeks for children of UK service personnel).  All applications received by 
2pm on the same day will be considered together. 

We will reach a decision in response to applications and inform the LA Admissions 
Team within 1 school week (that is 5 school days) of receipt of the application. 

Applications can be made for in-year admission at any time after the start of Year 3 
up to the final half term in Year 6.

Any child whose Education, Health and Care Plan names this school will be 
admitted.

All applicants must:

i Complete the Common Application Form available from and returnable to 
Plymouth City Council; 

ii In addition, applicants applying under oversubscription criteria 6 must complete 
the staff supplementary information form and return it direct to the School.

Oversubscription criteria (to be used only if we need to prioritise 
applications - see notes below):

1 Looked After Children or previously Looked After Children who were 
immediately adopted or made the subject of a child arrangements order or a 
special guardianship order. 

2 Children for whom an exceptional medical or social need to attend this school is 
demonstrated. 

3 Children attending St. Mary’s Church of England Infant School, with a sibling on 
roll at this school when the application is made.

4 Other children attending St. Mary’s Church of England Infant School.

5 Children with a sibling on roll at this school when the application is made.

6 Children of members of staff employed at this school for more than two years 
when the application is made or recruited within the past two years to fill a 
vacancy for which there was a skills shortage. 

7 Other children.

Tie breaker – to prioritise applications in the same oversubscription criterion, we 
will use:

a straight-line distance from home to school and, 

b where distances are equal (within a metre) we will use a Random Ballot.

Admission of children outside their normal age group 

Parents can request that their child is admitted outside their normal age group.  We 
ask parents to tell us in writing with as much supporting evidence as they wish why 
they are requesting admission outside the normal age group for a child.  We will 
consider this and reach a decision in the child’s best interests.  We will take into 
account the parent’s views;

 � the views of the headteacher; 

 � information about the child’s academic, social and emotional development 
submitted by the parent; 

 � information about the child’s medical history and the views of a relevant 
medical professional submitted by the parent;

 � whether the child has previously been educated out of their normal age group; 

 � guidance from the Department for Education on the admission of summer-born 
children;

 � whether the child may have fallen into a lower age group if it were not for being 
born prematurely.

We will advise parents who make a request that they should consider the 
implications of being taught out of the normal age group as any school the child 
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later moves on to will not be obliged to continue to educate their child out of the 
normal age group. 

Exceptional need for admission to our school

We give higher priority for children where there is an exceptional need to attend 
this school and not another school.  The need must be specific to this school: a child 
may have very challenging circumstances that require additional support but if that 
support could also be provided at another school, there would be no exceptional 
need to attend this school. Exceptional need could include:

 � A serious medical condition, which can be supported by medical evidence;

 � Significant caring responsibilities, which can be supported by a social care officer;

 � Where one or both parents or the child has a disability that may make travel to 
another school more difficult, which can be supported by medical evidence.

These examples aren’t meant to be exhaustive or exclusive. Neither should it be 
assumed that similar circumstances would impact on different children and families 
in the same way.

 � if there are medical reasons that make it essential for a child to attend this 
school, the parent must provide supporting information from a doctor together 
with any other relevant information.  This must make a compelling case as to 
why the child’s needs can only be met here; a medical condition in itself will not 
automatically result in a place here.  It isn’t essential for the doctor to name our 
school but the evidence should explain exactly what the child’s needs are and 
what specialist support and facilities the child requires.

 � for social or educational reasons, parents must provide independent evidence 
from a relevant professional supporting the family.  The supporting evidence 
must to set out the particular reasons why this school is the most suitable and 
the difficulties that would be caused if the child had to attend another school.  
It isn’t essential for the professional supporting the family to have in-depth 
knowledge of our school but the evidence must explain exactly what the needs 
are and what specialist support and facilities the child requires. 

 � Exceptional need for admission here will not be accepted on the grounds that:

 � a child may be separated from a friendship group; 

 � parents wish to avoid a child from the current or previous school;

 � child-care arrangements before or after school would have to be changed;

 � transport arrangements would have to be changed;

 � there is a medical condition such as asthma that doesn’t require specialised 
treatment;

 � the child has a particular interest or ability in a subject or activity.

Evidence from a relevant professional, independent of the family will be required 
in every case and should be made available in time for us to rank the application 
using the school’s oversubscription criteria.  This should provide a reasoned 
and unequivocal opinion establishing why the child would suffer a significant 
detriment by not being admitted to this school. Evidence should be from a GP, 
consultant or other health care worker or social care officer working with the 
child.  Without satisfactory supporting evidence, we will not prioritise an application 
as demonstrating exceptional need.  We may seek our own advice to establish 
whether we are the only school that could meet a child’s needs.

Parents can indicate on the LA’s common application forms that they believe there 
is an exceptional need for admission here. It is not expected that a parent to seek 
this priority at a school that was not named as the first preference.  The onus is 
on parents to submit their supporting evidence and to provide further evidence 
if requested to do so. Parents who apply using a common application form from 
another LA without a tick box for exceptional need should put a note in the 
reasons for their preference that they are requesting exceptional need priority and 
will be providing the required supporting evidence.

If we accept that exceptional need has been demonstrated, the application will 
be prioritised under our oversubscription criterion 2.  This doesn’t guarantee that 
a place will be available.  Where we don’t agree that the need is exceptional, the 
application will be prioritised according to other oversubscription criteria.

Admission Appeals 

We will refuse admission when we believe that the Year Group is full and we are 
unable to meet the child’s needs without causing prejudice to efficient education 
or the efficient use of resources.  Whenever an application is refused, there will be 
a formal decision letter which will give a reason for refusal and advice about the 
parent’s right of appeal to an Appeals Panel that is independent of this school. 
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DEFINITIONS AND EXPLANATORY NOTES

Admission Number or 
AN

This is the equivalent of the Published Admission Number for Years 4 to 6. It is the number of places we consider to be available in each Year 
Group. It will often be the same as the PAN originally determined for that Year Group when it was Year 3. It may be increased or decreased where 
the amount of accommodation has changed or where class sizes change because of reorganisation in the school.  We will discuss with the LA  
before setting an Admissions Number that is different to the original PAN for the Year Group.

Appeals If we have to refuse admission, the refusal will be because we believe it would “prejudice the provision of efficient education or the efficient use of 
resources”.  This is the principal justification under the School Standards and Framework Act 1998 for refusing admission. If we refuse admission, it 
will be in writing, there will be the right of appeal to an Independent Appeals Panel and to a place on a waiting list. If an application for admission 
is unsuccessful, parents have a statutory right of appeal to a panel which is independent of the school.  Appeal papers will either be sent with the 
refusal letter or can be requested from the LA. Parents have at least 20 school days to return the papers, together with any supporting evidence. 
(Papers can be submitted earlier than 20 days if a parent chooses to). 

The Clerk to the Independent Appeals Panel will give at least 10 days’ notice of the appeal date. Parents will also be told when to submit any 
further information to be considered. Parents will receive evidence on from us before the appeal hearing.  After appeals are heard, decision letters 
should be sent within five school days; notice of the decision is available by telephone before then.

Appeals at the normal round of admissions to Year 3 will be heard within 40 school days of the deadline for lodging appeals.  Where the 
application was not made in time for a decision to be made on the national offer date, they will be heard within that 40 day period or, if that is not 
possible, within 30 days of the appeal being lodged. In-year admission appeals must be heard within 30 school days of the appeal being lodged.

Application For normal round admissions, we consider applications to have been made on the national closing date of 15 January 2018 or the date when 
the application was submitted or amended with new information if later. 

It is a parent’s responsibility to make sure that we are informed about changes to circumstances and eligibility for priority if, for instance, a sibling is 
taken onto our roll after the closing date or the home address changes.

Children formerly 
Looked After

These children were looked after until they were adopted (see the Adoption and Children Act 2002 section 46) or made the subject of a child 
arrangements order or a special guardianship order (Children Act section 14A). Child arrangements orders are defined in s.8 of the Children Act 
1989, as amended by s.12 of the Children and Families Act 2014. 

Chronological Year 
Group

This is the group of children usually taught together according to their date of birth. Children born between 1 September and 31 August have the 
same chronological Year Group.

Common Application 
Form

This is the name for the application form provided by a local authority.  They must be used for any application for admission to a school at the 
normal point of admission. For this school that means at the beginning of Year 3.  The form provided by the local authority where the child lives 
must be used, regardless of where the school is. Most parents apply online through Plymouth.

Compulsory School Age Children reach compulsory school age on the prescribed day following their 5th birthday (or on their fifth birthday if it falls on a prescribed day).  
They must be in full time education by the beginning of the term following this.  The prescribed days are 31 August, 31 December and 31 March. 
Children who are of compulsory school age do not have to be in school – they may be Home Educated.

Distance measurement At the time of determination, we receive additional admissions support from the Devon Schools Admissions Service, including distance 
measurement.  This will be based on Devon LA’s Geographical Information System, an electronic mapping system. Should this arrangement not be 
renewed, alternative provision will be made to measure using an equivalent system.
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Documentary evidence Once a place has been offered to a child, we may ask for evidence of identity – usually a short birth certificate.  This may not be necessary where 
the child has been on roll at another school in England which can confirm that evidence has been seen at that school.  We may also request 
evidence that a child’s address is genuine or that the person who made an application for admission was legally permitted to do so.

Education, Health and 
Care Plans

Any child whose Education, Health and Care Plan names this school will be admitted.  This will reduce the number of places available to other 
children accordingly. For In-Year admissions, the child will be admitted whether or not we have reached the PAN or other limit for the Year Group.  
An Education, Health and Care Plan is a formal document issued by the Local Authority describing a child’s additional needs and how they will be 
provided for in a school. 

Education Transport Parents should consider how their child will get to school for the whole of their time on roll. Parents are advised not to rely on lifts, car shares 
or public service vehicles always being available. Supported transport will be provided by the LA for Plymouth-resident children attending this 
school if it is the closest school available when the parent could apply.  The home address must be further than a walking distance of two miles.  
Applications for transport should be made direct to the Local Authority where a child lives. Our admissions direct line measurement policy does 
not apply to Plymouth’s school transport decisions. 

Equally ranked preference 
scheme

Parents can express a preference for one, two or three schools.  They should be named in the order the parent most would like a place to be provided.  
This is called the ranking. It might be possible for each school to offer a place. If that happens, a place will only be offered at whichever of the schools that 
could offer a place the parent ranked highest. So, if places are available at School 1 and School 3, a place will be offered at School 1 only.

Equally ranked preference schemes are a legal requirement which enable parents to apply for the school they prefer without risking admission to the 
closest school or a catchment school.

Exceptional social or 
medical need

Children for whom an exceptional social or medical need to attend this school and only this school is demonstrated will have a higher priority 
for admission.  This does not guarantee a place or create a vacancy. In all cases, satisfactory supporting evidence from a relevant professional, 
independent of the family will be required.

Fair Access Protocol All LAs are legally required to operate a Fair Access Protocol across their area and schools must take part in the Protocol.  This ensures that children 
who are vulnerable, unable to access an appropriate school place under the standard In-Year admission arrangements for the area have an admissions 
safety net.  This may mean that a child is admitted here even though the school is full and other children have been refused admission.

Home Address Places are offered here on the basis of where the child will attend school, not necessarily where they live when the application is made. If we have 
vacancies then it doesn’t matter whether the home address is in our catchment or not – though we would only offer places to a child who will be 
living close enough to the school to attend on a daily basis.

Where we ask for evidence of the address from which a child would attend school, this would often be written confirmation of a house purchase 
or a formal tenancy agreement.  We recognise that some families may be unable to provide this – for example, where a house move is at very short 
notice or where a family is escaping domestic violence. Parents who can’t provide this evidence should contact us.  We don’t intend to penalise 
families where there is a genuine reason why evidence cannot be provided.

We won’t accept more than one address as the child’s home address.  The terms of a child arrangements order may clarify what that is. In the 
absence of a child arrangements order, we will consider the home address to be with the parent with primary day to day care and control of 
the child. In reaching this decision, evidence will be requested to show the address to which any Child Benefit is paid and from which the child 
is registered with a medical GP.  Any other evidence provided by parents will also be considered in reaching a decision on the home address for 
admissions purposes.  This may be necessary, for instance, where parents don’t agree on the child’s home address. Parents are urged to reach 
agreement or seek a Specific Issues Order from a court to decide which parent should or should not pursue an application.  Where they do not, we 
will determine the home address.
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In-Year admissions This is where a child joins the school at any time after the first opportunity for admission to Year 3.
Linked School A school which works with another to develop curriculum links and to ease transition for pupils from primary school to secondary school. 

Sometimes called a feeder school.

Children at this school have admissions priority to Hele’s School.  We give admissions priority for children moving on from St Mary’s Church of 
England Infant School.  This priority is not a guarantee of admission.

Looked After Children These children are Looked After by or provided with accommodation in the exercise of its functions (see the Children Act 1989 section 22(1)) by 
a local authority.

Member of staff This will be any salaried person employed at this school.  Where the duties of a member of staff are undertaken at different schools in a 
federation or chain of schools, there will be admissions priority only at one school.  This will be at the member of staff ’s base school where that 
can be identified.  Where it can’t be identified, we will expect that priority will be at the school where the member of staff is expecting to work 
for the majority of the time in the current academic year.

Multiple birth siblings Where applications are received from families with multiple birth siblings (twins, triplets, etc.), every effort will be made to allocate places here, 
including offering admission above PAN wherever possible.  This recognises the exceptional nature of the emotional bonds between multiple 
birth siblings.  Where that is not possible, parents will be invited to decide which of the children should be allocated the available place(s) or seek 
admission to an alternative school with sufficient vacancies to accommodate both or all of the multiple birth siblings. 

Where we don’t have sufficient space to admit all of the multiple birth siblings and one or more is refused admission, we don’t consider that we 
would be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in another school that 
does have sufficient room.

Offers When places are offered on our behalf, we assume they are accepted unless parents tell us otherwise.  Where a parent doesn’t confirm the 
offer is accepted within two weeks of it being made, either we or the LA will try to get in contact to see if the place is still required. If there is no 
response within a week of that contact, the offer may be withdrawn.

It is important that when we offer places to some and refuse others we do so fairly and consistently.  Where we have reason to believe that false 
or deliberately misleading information has been provided we will reconsider the offer using correct information.  We may withdraw the offer if it 
would not have been made with the correct information, even if this is after admission. Places are offered on the basis of the address from which 
the child will attend school.  Accurate information is particularly relevant for addresses.  Where we believe it is necessary, we will ask for evidence 
of a child’s home address before admission. If a parent believes that the child’s address will change before admission, we must be informed.  We 
will require evidence of a new address where this would give a higher priority for admission.

Places will only be withdrawn if offered in error, if the parent has not responded to an offer within a reasonable time or if the offer was obtained 
through a fraudulent or intentionally misleading application. 

Overseas children We will treat all applications from children coming from overseas in accordance with European Union law or Home Office rules for non EU 
nationals.  We will not offer places to children while they are overseas except for citizens of the European Union unless a valid visa permitting 
entry into the country is provided.  We will seek the latest advice on this matter in response to developments and the withdrawal of the United 
Kingdom from the European Union.

Oversubscription criteria Where the number of applications exceeds the number of places available in the Year Group we will use our oversubscription criteria to prioritise 
applications. 
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Parent A parent is any person who has parental responsibility or care of the child.  When we say parent, we also mean carer or guardian.  Where admission 
arrangements refer to parents this can mean one parent or both.  We may ask for evidence of parental responsibility where a person is acting as a 
parent but does not hold formal parental responsibility.
Sometimes there is a dispute between parents over which school a child should attend.  When we take decisions over admissions we will seek advice 
from Plymouth and will take into account imminent court hearings that may have an impact on parental responsibility and living arrangements. 

Published Admission 
Number or PAN 
See also Admission 
Number

This is the minimum number of places available at the school in Reception. In limited circumstances, more will be admitted. It is calculated taking 
into account the physical capacity of the school, the level of demand expected from local, in-area children and sensible school organisation. Once 
we set this number, we won’t refuse admission for applications below the PAN. If there is unexpectedly high demand and we believe we could 
admit more children, we will inform the LA and either increase the PAN or admit children above-PAN.

Service families For children of UK service personnel and other Crown Servants we will consider a family posted to the area as meeting residence criteria even if 
a home address has not been identified and a unit address is used.  This requires written confirmation from the relevant government department: 
the Ministry of Defence, the Foreign and Commonwealth Office or Government Communications Headquarters. 
There is no additional admissions priority for children of service families. However, service family children are permitted exceptions to Key Stage 1 
class size legislation.

Sibling This will be any child who is on the roll of this school or St. Mary’s who lives in the same household as part of a single family unit. Our definition 
of a sibling will also include a full, adopted or half brother or sister living at a different address. 
A younger sibling who has been offered a place within the normal admissions round will be considered as if he or she were on roll for the 
purposes of oversubscription priority where a child seeks admission in-year.
Where we don’t have sufficient space to admit a sibling of a child already attending here, and one or more child is refused admission, we don’t 
consider that we would be obliging the children to attend different schools. It is the parent’s responsibility to decide not to place the children in 
another school that does have sufficient room.

Supplementary 
Information Form or SIF

A form in addition to the LA common application form. Some schools use SIFs to collect information necessary to apply one or more of their 
oversubscription criteria.  We have a SIF to verify whether a child should have additional priority on children of members of staff grounds. It should 
be submitted by the closing date for normal round admissions or as soon as possible.

Tie breaker To distinguish between children in a particular oversubscription criterion, priority will be determined on the basis of distance between home and 
school.  This is measured in a straight line from an entrance door of the residential dwelling to the school’s establishment marker on Devon LA’s 
Geographical Information System (GIS). Children who live closer to the school have a higher priority for admission.  Where two or more children 
reside within a block of flats, they will be deemed to live at an equal distance from the school.
If the tie-breaker above is not sufficient to distinguish between applicants in a particular oversubscription criterion, there will be a random ballot.  
This will be undertaken by a person independent of the school by the operation of an electronic list randomiser. 

Waiting Lists We will operate a waiting list for each year group until the end of the end of the academic year.  This will be maintained by us and shared with the 
LA. It will contain the names of all children whose application for admission that year has been refused.
Children’s positions on the waiting list will be determined solely in accordance with the oversubscription criteria. Positions will be reordered 
whenever anyone is added to or leaves the waiting list.  Therefore, a child’s name can go up or down on the list.  The length of time on a waiting 
list does not affect a child’s position.
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46  ADMISSION CRITERIA: JUNIOR -  
ST BUDEAUX FOUNDATION CE  
JUNIOR SCHOOL 

With the EXCEPTION of a child with an Education, Health and Care Plan (EHCP), 
all applications will be considered under Plymouth City Council’s Fair Access 
Protocol. 

Requests for admission to Year 3 made after the normal round of admissions –  
after 31 August 2018 – and requests for places in other Year Groups should be 
made direct to Plymouth City Council.  All In-Year admissions to the school will be 
made in line with Plymouth City Council’s locally agreed In-Year Admissions Scheme.  
This is available for review at: www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from and returnable to 
Plymouth City Council; 

ii In addition, applicants applying under oversubscription criteria 2.3, 3.3 and 4.3 
must complete the faith supplementary information form and return it direct to 
the School.

OVERSUBSCRIPTION CRITERIA FOR ST BUDEAUX 
FOUNDATION C OF E JUNIOR SCHOOL  

A child with an Education, Health and Care Plan (EHCP) which names our school 
will be admitted.

Where there are fewer applicants than PAN, all children will be admitted unless they 
can be offered a higher ranked preference.  Where we receive more applications 
than the number of places available - the Planned Admission Number - the Board of 
Governors will prioritise applications using the following criteria:

OVERSUBSCRIPTION CRITERIA

1. Looked after children
 
and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order);

2. Children attending the linked infant school - Plaistow Hill Infant 
School:

2.1 Exceptional, medical and social grounds. Exceptional medical or social 
grounds: applicants will only be considered under this heading if the parent/carer 
or their representative can demonstrate that only the preferred school can meet 
the exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis;

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services.

Parents/carers or their representative will have to demonstrate that only the 
preferred school can meet the exceptional medical or social needs of the child.  
This can be in the form of a testimony from a medical practitioner, social worker or 
other professional who can support the application on an ‘exceptional’ basis;

2.2 Brothers or sisters of children who attend the junior school at the 
time of admission.  A sibling will be considered where he or she will be attending 
in Years 3 to 6 at the time for which admission is sought.  This will be a full, adopted 
half or step brother or sister and will include a full, adopted half or step brother or 
sister living at a different address. Foster children will count as a brother or sister to 
those living within the foster household or where appropriate, the natural parental 
home address;
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2.3 Children from church going families, for example, who attend a Christian 
place of worship at least once a month. Parents applying for a place on religious 
grounds are requested to complete the supplementary information form; 

2.4 Other applicants measured by a straight line on the map using Plymouth 
City Council’s electronic mapping system1 – the shorter the distance, the higher 
the priority. Measurement points will be from the spatial locator identified by 
the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location.

3. Children who live inside the school’s catchment area:

3.1 Exceptional, medical and social grounds. Exceptional medical or social 
grounds: applicants will only be considered under this heading if the parent/carer 
or their representative can demonstrate that only the preferred school can meet 
the exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services.

Parents/carers or their representative will have to demonstrate that only the 
preferred school can meet the exceptional medical or social needs of the child.  
This can be in the form of a testimony from a medical practitioner, social worker or 
other professional who can support the application on an ‘exceptional’ basis.

3.2 Brothers or sisters of children who attend the junior school at the 
time of admission.  This will be a full, adopted half or step brother or sister and 
will include a full, adopted half or step brother or sister living at a different address. 
Foster children will count as a brother or sister to those living within the foster 
household or where appropriate, the natural parental home address;

3.3 Children from church going families, for example, who attend a Christian 
place of worship at least once a month. Parents applying for a place on religious 
grounds are requested to complete the supplementary information form; 

3.4 Other applicants measured by a straight line on the map using Plymouth 
City Council’s electronic mapping system1 – the shorter the distance, the higher 
the priority. Measurement points will be from the spatial locator identified by 
the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location.

4. Children who live outside the school’s catchment area:

4.1 Exceptional, medical and social grounds. Exceptional medical or social 
grounds: applicants will only be considered under this heading if the parent/carer 
or their representative can demonstrate that only the preferred school can meet 
the exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services.

Parents/carers or their representative will have to demonstrate that only the 
preferred school can meet the exceptional medical or social needs of the child.  
This can be in the form of a testimony from a medical practitioner, social worker or 
other professional who can support the application on an ‘exceptional’ basis.

4.2 Brothers or sisters of children who attend the junior school at 
the time of admission.  A sibling will be considered where he or she will be 
attending in Years 3 to 6 at the time for which admission is sought.  This will be a 
full, adopted half or step brother or sister and will include a full, adopted half or step 
brother or sister living at a different address. Foster children will count as a brother 
or sister to those living within the foster household or where appropriate, the 
natural parental home address.
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4.3 Children from church going families who, for example, attend a Christian 
place of worship at least once a month. Parents applying for a place on religious 
grounds are requested to complete the supplementary information form; 

4.4 Other applicants measured by a straight line on the map using Plymouth 
City Council’s electronic mapping system1 – the shorter the distance, the higher 
the priority. Measurement points will be from the spatial locator identified by 
the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location.

NOTES:

a Where there are more applications than places available in a particular category, 
those living closest to the school will have priority for any places available.  
Distance is measured by a straight line on the map using the City Council’s 
electronic mapping system1. Measurement points will be from the spatial locator 
identified by the National Land and Property Gazetteer.  The spatial locator is the 
address point based on a general internal point. Flats are therefore taken to be 
the same measurement point regardless of floor of location. In the event of both 
children living equidistance from the school the final tie breaker will a random 
ballot.

b Where applications are received from families with multiple birth siblings 
(twins, triplets, and those born within the same academic year) resident in our 
designated area, every effort will be made to allocate places here, including 
offering place(s) above the Planned Admission Number wherever possible.  This 
recognises the exceptional nature of the emotional bonds between multiple 
birth siblings and the commitment to meeting the preference of children for 
their designated school.  Where that is not possible, parents will be invited to 
decide which of the children should be allocated the available place(s) or seek 
places at an alternative school with sufficient vacancies to accommodate both or 
all of the multiple birth siblings. 

c Where two or more children reside within a block of flats, they will be deemed 
to live at an equal distance from the school. 
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DEFINITIONS AND EXPLANATORY NOTES
Christian Church A church which subscribes to the doctrine of the Holy Trinity or a church recognised by Churches Together in England.
Church going 
family

Faithful and regular worship at a Christian Church is defined as regular attendance (at least monthly) with supporting evidence from parents/carers and the 
church minister through completion of the supplementary information form. 

Designated Area Also known as a catchment, this is the geographical area served by many schools – with children who live in the area having a higher priority for admission. Living 
within the designated area does not guarantee a place. 

Documentary 
evidence

Once a place has been offered to a child, we may ask for evidence of identity – usually a short birth certificate.  This may not be necessary where the child has 
been on roll at another school in England which can confirm that evidence has been seen at that school.  We may also request evidence that a child’s address is 
genuine or that the person who made an application for admission was legally permitted to do so.

Education, Health 
and Care Plans

Any child whose Education, Health and Care Plan names this school will be admitted.  This will reduce the number of places available to other children 
accordingly. For In-Year admissions, the child will be admitted whether or not we have reached the admission number for the Year Group.
An Education, Health and Care Plan is a formal document issued by the local authority describing a child’s additional needs and how they will be provided for in 
a school. 

Fair Access 
Protocol

All LAs are legally required to operate a Fair Access Protocol across their area and schools must take part in the Protocol.  This ensures that children who are 
vulnerable, unable to access an appropriate school place under the standard In-Year admission arrangements for the area have an admissions safety net.

Home Address Where we ask for evidence of the address from which a child would attend school, this would usually be written confirmation of a house purchase or a formal 
tenancy agreement. 
We will not accept more than one address as the child’s home address.  The terms of a child arrangements order may clarify what that is. In the absence of 
a child arrangements order, we will consider the home address to be with the parent with primary day to day care and control of the child. In reaching this 
decision, evidence will be requested to show the address to which any Child Benefit is paid and from which the child is registered with a medical GP.  Any other 
evidence provided by parents will also be considered in reaching a decision on the home address for admissions purposes.  This may be necessary, for instance, 
where parents don’t agree on the child’s home address. Parents are urged to reach agreement or seek a Specific Issues Order from a court to decide which 
parent should or should not pursue an application.  Where they do not, we will determine the home address.

In-Year admissions This is where a child joins the school at any time after the first opportunity for admission to Year 3.
Overseas children We will treat all applications from children coming from overseas in accordance with European Union law or Home Office rules for non EU nationals.  We will 

not offer places to children while they are overseas except for citizens of the European Union.
Oversubscription 
criteria

Where the number of applications exceeds the number of places available in the Year Group we will use our oversubscription criteria to prioritise applications.

Parent A parent is any person who has parental responsibility or care of the child.  When we say parent, we also mean carer or guardian.  Where admission 
arrangements refer to parents this can mean one parent or both.  We may ask for evidence of parental responsibility where a person is acting as a parent but 
does not hold formal parental responsibility.

Published 
Admission 
Number or PAN 

This is the minimum number of places available at the school in Year 3. In limited circumstances, more will be admitted. It is calculated taking into account the 
physical capacity of the school, the level of demand expected from local, in-area children and sensible school organisation. 
Once we set this number, we won’t refuse admission for applications below the PAN. If there is unexpectedly high demand and we believe we could admit more 
children, we will inform the LA and either increase the PAN or admit children above-PAN.

Waiting Lists A child refused a place will be automatically entered onto a waiting list for vacancies.  This will be kept either until a place is available or the parent no longer 
wishes to stay on the waiting list. Lists are kept in oversubscription order and are not affected by the length of time a child has been on the list.  A child’s place 
may rise or fall on the list as places are offered and new applications are made.

At the time of determination, St Budeaux Foundation Junior School receives services from Plymouth City Council. If the school ceases this service, the function will be undertaken by the school or 
contracted to another provider.  Details about the designated catchment area can be obtained from the school direct.
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47  ADMISSION CRITERIA: SECONDARY 
APPLIES TO THE FOLLOWING 
SCHOOLS: 

 Coombe Dean School, Eggbuckland 
Community College, Hele’s School, Lipson 
Co-Operative Academy, Marine Academy 
Plymouth, Plymouth School Of Creative 
Arts, Plympton Academy, Plymstock School, 
Sir John Hunt Community Sports College, 
Stoke Damerel Community College and  
Tor Bridge High.

In respect of the schools listed above,

The admission arrangements outlined within this section apply to in-year admissions 
in the 2018/19 academic year.

An In-Year admission is any entry to school other than at the normal point, for 
example, transferring school due to a house move or for other personal reason. 
Requests for admission to Year 7 made after the normal round of admissions – after 
31 August 2018 – and requests for places in other year groups should be made 
direct to Plymouth City Council. 

With the exception of a child with an Education, Health and Care Plan (EHCP), all 
applications will be considered under Plymouth City Council’s Fair Access Protocol. 

Application should be made via Plymouth City Council1 at  
www.plymouth.gov.uk/schooladmissions. The above schools follow Plymouth City 
Council’s local coordinated in-year admissions scheme available at:  
www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from and returnable to 
Plymouth City Council1; 

ii In addition, applicants applying under oversubscription criteria 4 must complete 
the staff supplementary information form and return it direct to the School 
Admissions Team, Plymouth City Council1.

Unless otherwise agreed, the published admission number applies to each year 
group as it moves through the school. Offers should be made within twenty school 
days of the application submission date.

Oversubscription criteria for the above schools for secondary in-
year admissions

A child with an Education, Health and Care Plan (EHCP) which names the school 
will be admitted.

Where there are fewer applicants than the PAN, all children will be admitted unless 
they can be offered a higher ranked preference. In the event that the School is 
oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:

1.  Looked after children
 
and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order).

2.  A child with exceptional medical or social grounds. 

Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only the preferred school can meet the 
exceptional medical or social needs of the child.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 
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 � a significant caring role for the child which can be supported by evidence from 
social services; 

3. Children with a sibling already attending the school at the time 
of admission

Children are siblings if they are a full, half, step, or adoptive brother or sister, and live 
in the same family unit and household; 

4. Children whose parent/carer is a member of staff employed on 
a permanent contract by the school for two or more years at the time at 
which the application for admission to the school is made or where the member of 
staff is recruited to fill a vacant post for which there is a demonstrable skill shortage 
evidenced by completion of the staff supplementary information form. (This covers 
staff working at the school to which the application relates but does not include staff 
who work on the school site for other employers); 

5. Other children. 

Notes: 

Admission out of the normal age group: Places will normally be offered in 
the year group according to the child’s date of birth but a parent may submit an 
application for a year group other than the child’s chronological year group.  We 
will make a decision on the basis of the circumstances of each case and in the best 
interests of the child concerned.  This will include taking account of the parent’s 
views; information about the child’s academic, social and emotional development; 
where relevant, their medical history and the views of a medical professional; 
whether they have previously been educated out of their normal age group; and 
whether they may naturally have fallen into a lower age group if it were not for 
being born prematurely.  We will also take into account the views of the head 
teacher of the school(s) concerned. Parents must not assume that the decision of 
one school will transfer with the child to a different school as the decision rests with 
the individual admission authority.  Where a place is refused in a different year group 
but a place is offered in the school, there will be no right of appeal. 

Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 

relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team1. 

Home address: Any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, allocated places may be withdrawn, as 
appropriate. Schools have been advised by Plymouth City Council to ask parents/
carers to provide proof of residence (for example utility bills) before admitting a 
child. Plymouth Local Authority (LA) will also carry out checks as appropriate1.  
A child’s home address is defined as the address at which the child is normally 
resident or, where a child lives at more than one address, the address at which the 
child lives for the majority of the time.  Where the home address is unclear, the 
Admission Authority will determine the appropriate address taking into account 
factors such as the address to which the Child Benefit Allowance or Child Tax 
Credit is payable, registration for medical services etc. 

Multiple births: Defined as children of multiple birth (including those born within 
the same academic year cohort).  We understand that parents/carers would like 
to keep twins, triplets and other children of multiple birth together.  Where the 
admission criteria is applied and it is not possible to offer places to all children of the 
same multiple birth family we would work with the family to find the best solution 
for them and their children. Should it transpire that it is not possible to offer place(s) 
to all children within that multiple birth, the parent/carer will be invited to nominate 
which child should be allocated the place(s). 

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place or within six 
school weeks of the original application for a school place whichever is the later. 
Response must be made to Plymouth City Council1. In the absence of a response, 
the offer may be revoked and the place may be reallocated to someone else. 

Tie-breaker: Where we have to choose between two or more children in the 
same category as each other, then the nearer to the school the child lives - as 
measured by a straight line on the map using Plymouth City Council’s electronic 
mapping system1 - the higher the priority. Measurement points will be from the 
spatial locator identified by the National Land and Property Gazetteer.  The spatial 
locator is the address point based on a general internal point. Flats are therefore 
taken to be the same measurement point regardless of floor of location. 
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Definitive tie-breaker: In the event of there still being a tie, there will be a 
random ballot using an electronic random number generator. Such a ballot will be 
supervised by an officer of Plymouth City Council1.

Waiting lists: If a place cannot be offered at the preferred school, the child’s 
name may be added to the waiting list for any school ranked higher than the school 
allocated.  Those on a waiting list and late applicants will be treated equally and 
placed on the same list.  Waiting lists will be held in the order of the published 
admission criteria. Parents/carers will be asked to renew their wish for their child to 
remain on the waiting list.  Any vacancies that arise will be allocated to the child at 
the top of the waiting list. 

1 At the time of determination, the schools purchase services from Plymouth City Council.  
If the school ceases this service, the function will be undertaken by the school or contracted 
to another provider.

48  ADMISSION CRITERIA: SECONDARY –  
 ALL SAINTS CE ACADEMY PLYMOUTH

The admission arrangements outlined within this document apply to admissions to 
All Saints CE Academy Plymouth from the 2018/19 academic year.

An In-Year admission is any entry to school other than at the normal point, for 
example, transferring school due to a house move or for other personal reasons.  
Application should be made via Plymouth City Council1 at:  
www.plymouth.gov.uk/schooladmissions.  The school follows Plymouth City 
Council’s1 local coordinated in-year admissions scheme.

Unless otherwise agreed, the published admission number applies to each year 
group as it moves through the school.

With the exception of a child with an Education, Health and Care Plan (EHCP), all 
applications will be considered under Plymouth City Council’s Fair Access Protocol.

The admission criteria that applies to entry at Year 7 and to the Sixth Form detailed 
above apply to in-year admission applicants.

In respect of an in-year admission request to years 7 to 11: If a place cannot be 
offered at the preferred school, parent/carers will be asked if they wish their child 

to be added to a waiting list and to confirm their wish for their child to remain on 
a waiting list in order that the list can be kept up to date. Failure to confirm the 
wish to remain on the waiting list(s) will lead to removal from the list(s).  Those 
on a waiting list and late applicants will be treated equally and placed on the same 
list.  Waiting lists will be held in the order of the published admission criteria.  Any 
vacancies that arise will be allocated to the child at the top of the waiting list.

A child with an Education, Health and Care Plan (EHCP) which names the school 
will be admitted.

Where there are fewer applicants than the PAN, all children will be admitted unless 
they can be offered a higher ranked preference. In the event that the Academy is 
oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:

1. Looked after children and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order).

2. Children whose siblings currently attend the academy and 
who will continue to do so on the date of application. Sibling means 
children who live as brother or sister in the same house, including natural brothers 
or sisters, adopted siblings, stepbrothers or sisters and foster brothers and sisters;

3. Children who are (or whose parents are) faithful and regular 
worshippers at an Anglican Church. Regular Worship is defined as 
attendance at an Anglican Church at least once a month for at least one year.  A 
Supplementary Information form will need to be completed if applying under this 
criterion and returned to the school by the closing date for applications – 31st 

October.

4. Children who are (or whose parents are) faithful and regular 
worshippers at churches included in ‘Churches Together in 
England’ or the ‘Evangelical Alliance’. Regular Worship is defined as 
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attendance at a church included in ‘Churches Together in England’ or the ‘Evangelical 
Alliance’ at least once a month for at least one year.  A supplementary information 
form will need to be completed if applying under this criterion and returned to the 
school by the closing date for applications – 31st October.

5. Children from the following feeder primary schools: Hyde Park 
Junior School, Knowle Primary School, Manadon Vale Primary School, Mayflower 
Community School, Montpelier Primary School, Pennycross Primary School, 
Shakespeare Primary School, St Andrew’s C of E [VA], St Budeaux C of E [VA] 
Junior School, St Edward’s C of E [VC] Primary School, St George’s C of E [VA] 
Academy, St Matthews C of E Primary and Nursery Academy, St Peter’s C of E [VA] 
Primary School, Compton C of E [VC] Primary School, Mary Dean’s C of E [VC] 
Primary School;

6. Other children measured by a straight line on the map using Plymouth 
City Council’s electronic mapping system1 – the shorter the distance, the higher 
the priority. Measurement points will be from the spatial locator identified by 
the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. Flats are therefore taken to be the same 
measurement point regardless of floor of location.

Notes:

Admission out of the normal age group: Places will normally be offered in 
the year group according to the child’s date of birth but a parent may submit an 
application for a year group other than the child’s chronological year group.  We 
will make a decision on the basis of the circumstances of each case and in the best 
interests of the child concerned.  This will include taking account of the parent’s 
views; information about the child’s academic, social and emotional development; 
where relevant, their medical history and the views of a medical professional; 
whether they have previously been educated out of their normal age group; and 
whether they may naturally have fallen into a lower age group if it were not for 
being born prematurely.  We will also take into account the views of the head 
teacher of the school(s) concerned. Parents must not assume that the decision of 
one school will transfer with the child to a different school as the decision rests with 
the individual admission authority.  Where a place is refused in a different year group 
but a place is offered in the school, there will be no right of appeal.

Appeals: In the event that an applicant is denied a place at the academy, 
the parent/carer will have the right of appeal to an independent appeal panel. 
Information relating to the appeal process can be obtained from Plymouth City 
Council’s School Admissions Team1.

Home address: Any allegations received by the admission authority of people 
providing false accommodation addresses when applying for school places shall be 
fully investigated and, if found to be true, allocated places may be withdrawn, as 
appropriate. Schools have been advised by Plymouth City Council1 to ask parents 
to provide proof of residence (for example utility bills) before admitting a child. 
Plymouth local authority1 (LA) will also carry out checks as appropriate.  A child’s 
home address is defined as the address at which the child is normally resident or, 
where a child lives at more than one address, the address at which the child lives 
for the majority of the time.  Where the home address is unclear, the admission 
authority will determine the appropriate address taking into account factors such 
as the address to which the Child Benefit Allowance or Child Tax Credit is payable, 
registration for medical services etc.

Multiple births: Defined as children of multiple birth (including those born within 
the same academic year cohort).  We understand that parents/carers would like 
to keep twins, triplets and other children of multiple birth together.  Where the 
admission criteria is applied and it is not possible to offer places to all children of the 
same multiple birth family we would work with the family to find the best solution 
for them and their children. Should it transpire that it is not possible to offer place(s) 
to all children within that multiple birth, the parent will be invited to nominate which 
child should be allocated the place(s).

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place or, in the 
case of an in-year admission, within six school weeks of the original application for 
a school place whichever is the later. Response must be made to Plymouth City 
Council1. In the absence of a response, the offer may be revoked and the place may 
be reallocated to someone else. 

Tie-breaker: Where we have to choose between two or more children in the 
same category as each other, then the nearer to the school the child lives - as 
measured by a straight line on the map using Plymouth City Council’s1 electronic 
mapping system - the higher the priority. Measurement points will be from the 
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spatial locator identified by the National Land and Property Gazetteer.  The spatial 
locator is the address point based on a general internal point. Flats are therefore 
taken to be the same measurement point regardless of floor of location.

Definite tie breaker: In the event of there still being a tie, there will be a 
random ballot using an electronic random number generator. Such a ballot will be 
supervised by an officer of Plymouth City Council1.

Waiting Lists: If a place cannot be offered at All Saints CE Academy, the child’s 
name will automatically be added to the waiting list for any school ranked higher 
than the school allocated.  Those on a waiting list and late applicants will be treated 
equally and placed on the same list.  Waiting lists will be held in the order of the 
published admission criteria and will be maintained until the end of the summer 
holidays 2018.  Any vacancies that arise will be allocated to the child at the top of 
the waiting list.

From the commencement of the September term in 2018, the in-year admissions 
scheme applies and the admission criteria and waiting list procedure will change.

1 At the time of determination, All Saints CE Academy purchases services from Plymouth 
City Council. If the school ceases this service, the function will be undertaken by the 
school or contracted to another provider.

49  ADMISSION CRITERIA: SECONDARY – 
DEVONPORT HIGH SCHOOL FOR BOYS (DHSB)

Admission to the school is on the basis of selection by reference to ability or aptitude.

Parents must apply for a place at the school by completing and returning the 
application form provided by the Plymouth local authority.

Parents are also asked to return to the school the in year admission supplementary 
information form (found at http//:www.dhsb.org).

The tests will comprise an assessment of potential through internal Mathematics 
and English papers. Internal Science papers will be added for students in Year 10 and 
Year 11. Results will be placed in one of two categories.

A
Candidates who achieve a qualifying 
mark

The candidate has qualified and is 
eligible for consideration for a place at 
the school.

B
Candidates who do not achieve the 
qualifying mark 

The candidate has not qualified and so 
is ineligible to be considered for a place 
at this selective school

The school will administer the admission test and will, as is required, inform the LA of 
the admission decisions.  Parents will be informed by the Home LA of the decision.

Parents of candidates offered a place at DHSB will also be supported by the DHSB 
Family Support Advisor who will work with parents towards a smooth transfer.

If there are no vacancies then Category A candidates will be placed on the waiting 
list (which will be held open to 31 July of each year).

A candidate who is listed in Category A and whose education, health and care 
plan (EHCP) or special educational needs (SEN) statement names DHSB will be 
admitted.

Where there are more Category A in year applicants than places available it will be 
necessary to apply the oversubscription criteria in order to confer priority as set out 
below.  

Oversubscription criteria

Those achieving the highest mark will have priority.  To resolve any tied positions 
within this ranked list the following criteria will be used (strictly in this order):

1. Looked after children and all previously looked after children.  A ‘looked after 
child’ is a child who is (a) in the care of a local authority, or (b) being provided 
with accommodation by a local authority in the exercise of their social services 
functions (see the definition in Section 22(1) of the Children Act 1989) at the 
time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order).

2. Students in receipt of the pupil or service premium at the date of testing. 
Evidence will be required at the time of allocation.
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3. Children of a member of staff who has been employed at DHSB for two or 
more years at the time at which the application for admission to DHSB is made 
or children of a member of staff who is recruited to fill a vacant post for which 
there is a demonstrable skill shortage.

4. The mark for the English paper.

5. If there is still a tie then distance from the school will be used to prioritise those 
living nearer to DHSB (see notes)

6. Finally, a random number generator will be used.  This will be supervised by a 
member of the Local Authority.

Right of Appeal

Parents of a candidate who has been unsuccessful have the right of an appeal to an 
independent admission appeal panel and should contact the school for the forms 
and further details.  DHSB and the independent admission appeal panel will comply 
with the School Admission Appeals Code.  The panel will take account of the 
evidence provided by the parents.  Contact details: clerk@dhsb.org or  
01752 208787.

Notes:

If it is necessary to distinguish between children in a particular category, priority 
will be determined on the basis of distance between home and school measured 
by a straight line on the map using Plymouth City Council’s electronic mapping 
system – the shorter the distance, the higher the priority. Measurement points will 
be from the spatial locator identified by the National Land and Property Gazetteer.  
The spatial locator is the address point based on a general internal point. Flats are 
therefore taken to be the same measurement point regardless of floor of location.

Admission out of the normal age group: Places will normally be offered 
in the year group according to the child’s date of birth but a parent may submit 
an application for a year group other than the child’s chronological year group.  
A decision will be made on the basis of the circumstances of each case and in 
the best interests of the child concerned.  This will include taking account of 
the parent’s views; information about the child’s academic, social and emotional 
development; where relevant, their medical history and the views of a medical 

professional; whether they have previously been educated out of their normal age 
group; and whether they may naturally have fallen into a lower age group if it were 
not for being born prematurely.  We will also take into account the views of the 
headteacher of the school(s) concerned. Parents must not assume that the decision 
of one school will transfer with the child to a different school as the decision rests 
with the individual admission authority.  Where a place is refused in a different year 
group but a place is offered in the school, there will be no right of appeal.

The pupil premium is additional funding paid annually to schools under section 
14 of the Education Act 2002 for the purposes of supporting the attainment of 
disadvantaged children. 

The service premium is additional funding paid annually to schools under 
section 14 of the Education Act 2002 for the purposes of supporting the pastoral 
needs of the children of Armed Services personnel.

50  ADMISSION CRITERIA: DEVONPORT HIGH 
SCHOOL FOR GIRLS AND PLYMOUTH HIGH 
SCHOOLS FOR GIRLS

The admission arrangements outlined within this section apply to in-year admissions 
for Devonport High School for Girls and Plymouth High School for Girls in the 
2018/19 academic year.

An In-Year admission is any entry to school other than at the normal point, for 
example, transferring school due to a house move or for other personal reason. 
Requests for admission to Year 7 made after the normal round of admissions –  
after 31 August 2018 – and requests for places in other year groups should be 
made direct to Plymouth City Council1. 

Pupils seeking admission to a grammar school are required to qualify for a place 
under the Council’s late selection procedure. Pupils who wish to be considered 
for such a vacancy will need to be assessed as being of grammar school ability. In 
most cases, this will involve participation in the late selection test procedure which 
involves participation in an examination. Further details are available from the 
School Admissions Team. Pupils who are judged to be of grammar school ability but 
for whom a place is not available may join a waiting list for a place. 
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With the exception of a pupil with an Education, Health and Care Plan (EHCP), all 
applications will be considered under Plymouth City Council’s Fair Access Protocol. 

Application should be made via Plymouth City Council1 at: 
www.plymouth.gov.uk/schooladmissions. Devonport High School for Girls follows 
Plymouth City Council’s local co-ordinated in-year admissions scheme available at: 
www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from and returnable to 
Plymouth City Council1; 

ii In addition, applicants applying under oversubscription criteria 3 should complete 
the free schools meal pupil premium or Ever 6 FSM3 supplementary information 
form and return it direct to the School Admissions Team, Plymouth City 
Council1. If the evidence is not received, the candidate will not be accepted as 
meeting the criteria for eligibility of that entitlement.

iii In addition, applicants applying under oversubscription criteria 5 should complete 
the staff supplementary information form. If the evidence is not received, the 
candidate will not be accepted as meeting this criteria.

Unless otherwise agreed, the published admission number applies to each year 
group as it moves through the school. Offers should be made within twenty school 
days of the application submission date.

A qualifying pupil with an EHCP which names the school will be admitted to the 
school.

In the event that the School is oversubscribed, the admission authority will apply 
the following oversubscription criteria in order of priority where the applicant has 
qualified for a place:

1 Looked after children
 
and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 

children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order).

2 A pupil with exceptional medical or social grounds.  

Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only the preferred school can meet the 
exceptional medical or social needs of the pupil.  This can be in the form of a 
testimony from a medical practitioner, social worker or other professional who can 
support the application on an ‘exceptional’ basis.

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services; 

3 Children who qualify for the free school meals pupil premium 
or Ever 6 FSM.  This means pupils recorded in the January school census who are 
known to have been eligible for Free School Meals (FSM) at any point in the last six 
years (known as Ever 6 FSM) or who are currently in receipt of free school meals.

4 Children with a sibling already attending the school at the time 
of admission
Children are siblings if they are a full, half, step, or adoptive brother or sister, and live 
in the same family unit and household; 

5 Children whose parent/carer is a member of staff employed on 
a permanent contract by the school for two or more years at the time at 
which the application for admission to the school is made or where the member of 
staff is recruited to fill a vacant post for which there is a demonstrable skill shortage 
evidenced by completion of the staff supplementary information form. (This covers 
staff working at the school to which the application relates but does not include staff 
who work on the school site for other employers);

5 Other children. 
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Notes - where an applicant has qualified for a place:

Admission out of the normal age group: Places will normally be offered in 
the year group according to the child’s date of birth but a parent/carer may submit 
an application for a year group other than the child’s chronological year group.  We 
will make a decision on the basis of the circumstances of each case and in the best 
interests of the child concerned.  This will include taking account of the parent’s/carer’s 
views; information about the child’s academic, social and emotional development; 
where relevant, their medical history and the views of a medical professional; whether 
they have previously been educated out of their normal age group; and whether 
they may naturally have fallen into a lower age group if it were not for being born 
prematurely.  We will also take into account the views of the head teacher of the 
school(s) concerned. Parents/carers must not assume that the decision of one school 
will transfer with the child to a different school as the decision rests with the individual 
admission authority.  Where a place is refused in a different year group but a place is 
offered in the school, there will be no right of appeal. 

Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 
relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team1. 

Fair Access: All applications will be considered under the LA Fair Access Protocol. 

Home address: Any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, allocated places may be withdrawn, 
as appropriate. Oversubscribed schools are advised to ask parents/carers to 
provide proof of residence (for example utility bills) before admitting the pupil. 
Plymouth Local Authority1 (LA) will also carry out checks as appropriate.  A pupil’s 
home address is defined as the address at which the pupil is normally resident or, 
where a pupil lives at more than one address, the address at which the pupil lives 
for the majority of the time.  Where the home address is unclear, the Admission 
Authority will determine the appropriate address taking into account factors such 
as the address to which the Child Benefit Allowance or Child Tax Credit is payable, 
registration for medical services etc.

Multiple births: Defined as children of multiple birth (including those born within 
the same academic year cohort).  We understand that parents/carers would like 

to keep twins, triplets and other children of multiple birth together.  Where the 
admission criteria is applied and it is not possible to offer places to all pupils of the 
same multiple birth family we would work with the family to find the best solution 
for them and their children. Should it transpire that it is not possible to offer place(s) 
to all pupils within that multiple birth, the parent/carer will be invited to nominate 
which child should be allocated the place(s).

Tie-breaker: Where we have to choose between two or more pupils in the same 
category as each other, then the nearer to the school the pupil lives – as measured 
by a straight line on the map using Plymouth City Council’s1 electronic mapping 
system - the higher the priority. Measurement points will be from the spatial locator 
identified by the National Land and Property Gazetteer.  The spatial locator is the 
address point based on a general internal point. Flats are therefore taken to be the 
same measurement point regardless of floor of location. 

In the event of there still being a tie, there will be a random ballot using an 
electronic random number generator. Such a ballot will be supervised by an officer 
of Plymouth City Council1.

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place. Response must 
be made to Plymouth City Council1. In the absence of a response, the offer may be 
revoked and the place may be reallocated to someone else. 

Waiting lists: Where a place is not available, pupils who are judged to be of 
grammar school ability or whose score in the 11-plus procedure was within 2 points 
of the cut-off score for entry to Year 7 in the relevant year of admission will be 
added to a waiting list for a place.  As part of the allocation response, parents/carers 
will be asked to confirm the wish to remain on the waiting list(s). Parents/carers 
will be required to renew their intent to remain on the waiting list(s), usually in the 
autumn, spring and summer. Failure to confirm the wish to remain on the waiting 
list(s) will lead to removal from the list(s).  Those on a waiting list and late applicants 
will be treated equally and placed on the same list.  Waiting lists will be held in the 
order of the published admission criteria.  Any vacancies that arise will be allocated 
to the pupil at the top of the waiting list.

1 At the time of determination, Devonport High School for Girls purchases services from 
Plymouth City Council. If the school ceases this service, the function will be undertaken by 
the school or contracted to another provider.
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51  ADMISSION CRITERIA: SECONDARY – 
NOTRE DAME RC SCHOOL

The admission arrangements outlined within this section apply to in-year admissions 
for Notre Dame RC School in the 2018/19 academic year.

An In-Year admission is any entry to school other than at the normal point, for 
example, transferring school due to a house move or for other personal reason. 
Requests for admission to Year 7 made after the normal round of admissions – after 
31 August 2018 – and requests for places in other Year Groups should be made 
direct to Plymouth City Council. 

With the exception of a child with an Education, Health and Care Plan (EHCP) or 
Statement of Special Educational Needs (SEN), all applications will be considered 
under Plymouth City Council’s Fair Access Protocol. 

Application should be made via Plymouth City Council1 at: 
www.plymouth.gov.uk/schooladmissions.  Notre Dame RC School follows 
Plymouth City Council’s local co-ordinated in-year admissions scheme available at: 
www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from, and returnable to 
Plymouth City Council1. 

ii In addition, applicants should complete the school’s own supplementary 
information form if the application is made on faith grounds. If you only complete 
the Local Authority form your application will be valid, but the school may not 
be able to rank your application against the faith admission criteria.  If you only 
complete the school’s form your application will not be valid and will not be 
considered.

Unless otherwise agreed, the published admission number applies to each year 
group as it moves through the school. Offers should be made within twenty school 
days of the application submission date.

Oversubscription criteria for Notre Dame RC School for normal 
point of entry and in-year admissions

A child with an Education, Health and Care Plan (EHCP) or Statement of Special 
Educational Needs (SEN) which names the school will be admitted.

Where there are fewer applicants than the PAN, all children will be admitted unless 
they can be offered a higher ranked preference. In the event that the Academy is 
oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:

1. Looked after children
 
and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school.  Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order).

2. Students who are Roman Catholic.

This should be evidenced either by completion of the supplementary information 
form, signed by the RC Parish Priest to confirm baptism or that the child is enrolled 
as a catechumen or by attaching an RC baptism certificate to the supplementary 
information form.

3. Girls attending a feeder school. 

A feeder school is any Catholic School.

4. Girls who are baptised or recognised members of a Christian 
denomination or other faith.

This should be evidenced either by completion of the supplementary information 
form, signed by a Christian Minister/Priest/Senior Leader of their faith community 
to confirm baptism or by attaching a baptism certificate to the supplementary 
information form.  Where a faith community does not recognise or carry out 
baptisms, the form must be signed by the faith leader to confirm membership of the 
community.
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5. Girls for whom exceptional medical or social justification is 
demonstrated. 

This should be evidenced by written testimony from a medical practitioner, social 
worker or other professional that demonstrates that only Notre Dame School can 
meet the exceptional needs of the child.  This evidence should be returned direct to 
Notre Dame School.

6. Girls of no particular faith tradition whose parents/guardians 
nonetheless wish their child to receive faith-based schooling 
within the Catholic Christian tradition.

7. Other applicants who do not fall into the above categories.

In the event of oversubscription within any criterion, the allocation of places will be 
decided by:

a Girls with siblings who are still attending Notre Dame School, Plymouth, at the 
time of their admission. (“Siblings” means brothers or sisters.  They are defined as 
children with at least one natural or adoptive parent in common, living at the same 
or a different address).

b Within each category, children of multiple birth (including those born within the 
same academic cohort) where an application is submitted for the admission of all 
children of that multiple birth will be placed at the top of that admission category.  
Should it transpire that it is not possible to offer place(s) to all children within that 
multiple birth, the parent will be invited to nominate which should be allocated the 
place(s).

c The basis of distance between home and school.  Measurements are taken by a 
straight line on a map using Plymouth City Council’s electronic mapping system1 
– the shorter the distance the higher the priority.  Measurement points will be 
from the spatial locator identified by the National Land and Property Gazetteer.  
The spatial locator is the address point based on a general internal point. Flats are 
therefore taken to be the same measurement point regardless of floor or location.

Notes: 

Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 

relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team. 

Home address: Any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, allocated places may be withdrawn, as 
appropriate. Schools have been advised by Plymouth City Council to ask parents 
to provide proof of residence (for example utility bills) before admitting a child. 
Plymouth Local Authority (LA) will also carry out checks as appropriate1.  A child’s 
home address is defined as the address at which the child is normally resident or, 
where a child lives at more than one address, the address at which the child lives 
for the majority of the time.  Where the home address is unclear, the Admission 
Authority will determine the appropriate address taking into account factors such 
as the address to which the Child Benefit Allowance or Child Tax Credit is payable, 
registration for medical services etc. 

Multiple births: Defined as children of multiple birth (including those born within 
the same academic year cohort).  We understand that parents/carers would like 
to keep twins, triplets and other children of multiple birth together.  Where the 
admission criteria is applied and it is not possible to offer places to all children of the 
same multiple birth family we would work with the family to find the best solution 
for them and their children. Should it transpire that it is not possible to offer place(s) 
to all children within that multiple birth, the parent will be invited to nominate which 
child should be allocated the place(s). 

Parents seeking a place for their child outside of their normal age 
group: To make an application for admission out of age cohort, please include a 
letter to accompany your Supplementary Information Form explaining the reason 
for this request (for example, for a gifted and talented child, or a child who has 
experienced ill-health).  To support such an application, documentary evidence 
should be submitted.  These applications will be reviewed by the Governors 
Admission Committee.

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place. Response must 
be made to Plymouth City Council. In the absence of a response, the offer may be 
revoked and the place may be reallocated to someone else. 
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Definitive tie-breaker: In the event of there still being a tie, there will be a 
random ballot using an electronic random number generator. Such a ballot will be 
supervised by an officer of Plymouth City Council1.

Waiting lists: If a place cannot be offered at the preferred school, the child’s name 
will automatically be added to the waiting list for any school ranked higher than the 
school allocated.  Those on a waiting list and late applicants will be treated equally 
and placed on the same list.  Waiting lists will be held in the order of the published 
admission criteria and will be maintained until the end of the summer holidays 2017 
in respect of the normal point of entry.  Any vacancies that arise will be allocated to 
the child at the top of the waiting list. 

From the commencement of the September term in 2017, the in-year admissions 
scheme applies and the waiting list procedure will change in that parents will be 
asked to confirm their wish for their child to remain on a waiting list in order that 
the list can be kept up to date.

52  ADMISSION CRITERIA: SECONDARY -  
ST BONIFACE’S CATHOLIC COLLEGE

The admission arrangements outlined within this section apply to in-year admissions 
for St Boniface’s RC College in the 2018/19 academic year.

An In-Year admission is any entry to school other than at the normal point, for 
example, transferring school due to a house move or for other personal reason. 
Requests for admission to Year 7 made after the normal round of admissions – after 
31 August 2018 – and requests for places in other Year Groups should be made 
direct to Plymouth City Council.

Parents are entitled to request a change of school at any time during the year 
but, except where noted below, the change of school will only take place at the 
beginning of term 1 in September, term 3 in January or term 5 in April unless:

 � the child is moving to a new address normally served by a different secondary 
school or ;

 � there are significant medical or social reasons supported by a medical 
practitioner or other professional why an immediate transfer is required or;

 � a child is taken into care or accommodated and the change is supported by a 
letter from a social worker

If the base school (the current school) is within Plymouth, that school will be 
notified of the parent/carer’s request to transfer out of the school.  When an 
allocation is made for a future term start date, the school that the child attends as 
the base school may agree an earlier transfer date with the receiving school if both 
feel it to be in the child’s best interest.

With the exception of a child with an Education, Health and Care Plan (EHCP) or 
Statement of Special Educational Needs (SEN), all applications will be considered 
under Plymouth City Council’s Fair Access Protocol.

Application should be made via Plymouth City Council1 at:  
www.plymouth.gov.uk/schooladmissions. St Boniface’s RC College follows 
Plymouth City Council’s local coordinated in-year admissions scheme available at:  
www.plymouth.gov.uk/schooladmissions.

All applicants must:

i Complete the Common Application Form available from, and returnable to 
Plymouth City Council1.

ii In addition, applicants should complete the school’s own supplementary 
information form or provide their baptism certificate if the application is made 
on faith grounds.

If you only complete the Local Authority form your application will be valid, but the 
school may not be able to rank your application against their admission criteria. If 
you only complete the school’s form your application will not be valid and will not 
be considered.

Unless otherwise agreed, the published admission number applies to each year 
group as it moves through the school. Offers should be made within twenty school 
days of the application submission date.

Oversubscription criteria

A child with an Education, Health and Care Plan (EHCP) or Statement of Special 
Educational Needs (SEN) which names the school will be admitted.
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Where there are fewer applicants than the PAN, all children will be admitted unless 
they can be offered a higher ranked preference. In the event that the Academy is 
oversubscribed, the admission authority will apply the following oversubscription 
criteria in order of priority:

1. Looked after children and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school. Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order).

2. Baptised boys who regularly practise their faith. 

Evidence required is the baptism certificate plus a priest’s signature on the 
supplementary information form (SIF). Catechumens will also be considered under 
this criterion.

3. Other baptised Catholic boys.

Evidence required is a baptism certificate only.

4. Boys attending a feeder school. 

A feeder school is any Catholic Primary School.

5. Practising members of other Christian Churches. 

Evidence required is the signature of the vicar or minister of the church they attend.  
The signature on the SIF will confirm that the family are known to practice their 
religion.

6.  Any other Christian boy who can provide evidence of baptism.

7.  A boy who is a member of another recognised faith whose SIF is 
signed by a senior leader of that faith confirming membership.

8.  All other boys.

Notes:

A Catholic Child is a child baptized according to the rites of the Roman Catholic 
Church.

Another recognised faith community is a world recognised faith such as 
Islam, Judaism, Buddhism and Hinduism.

Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 
relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team.

By Catechumen we mean a child enrolled on the rite of Christian Initiation of 
Children (RCIC) programme.  This will be verified by the parish priest or the person 
leading the programme.

Home address: Any allegations received by the admission authority of people 
providing false accommodation addresses when applying for school places shall be 
fully investigated and, if found to be true, allocated places may be withdrawn, as 
appropriate. Schools have been advised by Plymouth City Council to ask parents 
to provide proof of residence (for example utility bills) before admitting a child. 
Plymouth Local Authority (LA) will also carry out checks as appropriate1.  A child’s 
home address is defined as the address at which the child is normally resident or, 
where a child lives at more than one address, the address at which the child lives 
for the majority of the time.  Where the home address is unclear, the Admission 
Authority will determine the appropriate address taking into account factors such 
as the address to which the Child Benefit Allowance or Child Tax Credit is payable, 
registration for medical services etc.

Multiple births: Defined as children of multiple birth (including those born within 
the same academic year cohort).  We understand that parents/carers would like 
to keep twins, triplets and other children of multiple birth together.  Where the 
admission criteria is applied and it is not possible to offer places to all children of the 
same multiple birth family we would work with the family to find the best solution 
for them and their children. Should it transpire that it is not possible to offer place(s) 
to all children within that multiple birth, the parent will be invited to nominate which 
child should be allocated the place(s).
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Parent means:

 � any natural parent,

 � any person who although not a natural parent, has parental responsibility  
for a child

 � any person who, although not a natural parent, has care of the child.

Parents seeking a place for their child outside of their normal age 
group: To make an application for admission out of age cohort, please include a 
letter to accompany your Supplementary Information form explaining the reason 
for this request (for example, for a gifted and talented child, or a child who has 
experienced  ill-health).  To support such an application, documentary evidence 
should be submitted.  These applications will be reviewed by the Governors 
Admission Committee.

Practising means attending Mass weekly for Roman Catholic families. Parents 
will indicate their parish on the college’s supplementary information form (SIF).  A 
priest’s signature on the SIF will be the required evidence for regular practice.

For members of other Christian Churches or other recognised world faiths 
practising means regular attendance at Church or other place of worship. 
Parents will indicate their parish/place of worship on the college’s supplementary 
information form (SIF) A Vicar’s, Priest’s or Leaders signature on the SIF will be 
required as evidence of regular practice.

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place. Response must 
be made to Plymouth City Council. In the absence of a response, the offer may be 
revoked and the place may be reallocated to someone else.

Sibling: means children living in the same household.  Typically this will be 
brother(s) and sister(s) or children with the same person having parental 
responsibility.

Tie-breaker: In any situation the application of the above criteria results in more 
children with an equal right to admission to the school than the number of available 
places within a single criterion, places will be allocated in the following order:

1. Brothers of pupils who will be on roll in September 2018.

2. Final tie-break will be made by a lottery.  The names of all those with an equal 
right to admission will be allocated to numbered counters.  These will then be 
drawn and the order in which they are drawn will give the order of priority for 
the allocation of the places available.  The places will be allocated, in order, up 
to the number of places available.  This process will be carried out under the 
supervision of an independent observer.

Definitive tie-breaker: In the event of there still being a tie, there will be a 
random ballot using an electronic random number generator. Such a ballot will be 
supervised by an officer of Plymouth City Council1.

Waiting lists: If a place cannot be offered at the preferred school, the child’s name 
will automatically be added to the waiting list for any school ranked higher than the 
school allocated.  Those on a waiting list and late applicants will be treated equally 
and placed on the same list.  Waiting lists will be held in the order of the published 
admission criteria and will be maintained until the end of the summer holidays 2018 
in respect of the normal point of entry.  Any vacancies that arise will be allocated to 
the child at the top of the waiting list.

From the commencement of the September term in 2018, the in-year admissions 
scheme applies and the waiting list procedure will change in that parents will be 
asked to confirm their wish for their child to remain on a waiting list in order that 
the list can be kept up to date.

1 At the time of determination, St Boniface’s RC College purchases services from Plymouth 
City Council. If the school ceases this service, the function will be undertaken by the school 
or contracted to another provider
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ADMISSION CRITERIA:   
KEY STAGE 4 SCHOOLS 

53  ADMISSION CRITERIA: KEY STAGE 4 –  
SCOTT MEDICAL AND HEALTHCARE  

 COLLEGE - YEAR 9 
What is the specialism?   Medicine, and Professional Social and  
     Health Care

Who is the Studio School for?  13 to 19 year olds

When did it open?    September 2017.

The admission arrangements outlined within this section apply to in-year admissions 
for Scott College in the 2018/19 academic year. 

An In-Year admission is any entry to school other than at the normal point, for 
example, transferring school due to a house move or for other personal reasons. 
Plymouth residents should make their applications via Plymouth City Council* at: 
www.plymouth.gov.uk/schooladmissions.

Applicants must complete the in-year Application Form available from and 
returnable to Plymouth City Council *; 

The published admission number applies to each year group as it moves through 
the school. 

Oversubscription criteria for Scott College for entry into Year 9 
and in-year admissions 

A child with an Education, Health and Care Plan (EHCP) which names the school 
will be admitted. 

Where there are fewer applicants than the PAN, all children will be admitted unless 
they can be offered a higher ranked preference by their local authority. In the event 
that the School is oversubscribed, the admission authority will apply the following 
oversubscription criteria in order of priority: 

1. Looked after children and all previously looked after children. 

A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school. Previously looked after children are 
children who were looked after, but ceased to be so because they were adopted 
(or became subject to a child arrangements order or special guardianship order). 

2.  A child with exceptional medical or social grounds. 

Applicants will only be considered under this heading if the parent/carer or their 
representative can demonstrate that only this school can meet the exceptional 
medical or social needs of the child.  This can be in the form of a written testimony 
from a medical practitioner, social worker or other professional who can support 
the application on an ‘exceptional’ basis. 

Exceptional medical or social grounds could include, for example: 

 � a serious medical condition, which can be supported by medical evidence 

 � a significant caring role for the child which can be supported by evidence from 
social services; 

3. Children with a sibling already attending the school at the time 
of admission

Children are siblings if they are a full, half, step, or adoptive brother or sister, and live 
in the same family unit and household; 

4. Other children.

Tie-breaker: Where the school becomes oversubscribed (i.e.  We have more 
applicants than our admission number) in any of categories 2-4 above, then the 
nearer to the school the child lives - as measured by a straight line on the map 
using Plymouth City Council’s electronic mapping system* - the higher the priority. 
Measurement points will be from the spatial locator for the child’s home and for the 
school identified by the National Land and Property Gazetteer.  The spatial locator is 
the address point based on a general internal point. Flats are therefore taken to be 
the same measurement point regardless of floor of location.
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Definitive tie-breaker: In the event of there still being a tie, there will be a 
random ballot using an electronic random number generator. Such a ballot will be 
supervised by an officer of Plymouth City Council (but see policy on multiple birth 
children below)*. 

Notes: 

Admission out of the normal age group: Places will normally be offered in 
the year group according to the child’s date of birth but a parent may submit an 
application for a year group other than the child’s chronological year group.  We 
will make a decision on the basis of the circumstances of each case and in the best 
interests of the child concerned. 

This will include taking account of the parent’s views; information about the child’s 
academic, social and emotional development; where relevant, their medical history and 
the views of a medical professional; whether they have previously been educated out 
of their normal age group; and whether they may naturally have fallen into a lower age 
group if it were not for being born prematurely.  We will also take into account the 
views of the head teacher. Parents must not assume that the decision of one school 
will transfer with the child to a different school as the decision rests with the individual 
admission authority.  Where a place is refused in a different Year Group but a place is 
offered in the school, there will be no right of appeal. 

Appeals: In the event that an applicant is denied a place at the school, the parent/
carer will have the right of appeal to an independent appeal panel. Information 
relating to the appeal process can be obtained from Plymouth City Council’s School 
Admissions Team*.

Home address: Any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, the application will be reconsidered 
using the correct home address.  This may lead to children having a lower priority 
for admission which may lead to the place being withdrawn. Schools have been 
advised by Plymouth City Council to ask parents/carers to provide proof of 
residence (for example utility bills) before admitting a child. Plymouth Local 
Authority (LA) will also carry out checks as appropriate*.  A child’s home address 
is defined as the address at which the child is normally resident or, where a child 
lives at more than one address, the address at which the child lives for the majority 

of the time.  Where the home address is unclear, the Admission Authority will 
determine the appropriate address taking into account factors such as the address 
to which the Child Benefit Allowance or Child Tax Credit is payable, registration for 
medical services etc. 

Multiple births: Defined as children of multiple birth – twins, triplets, etc - 
(including those born within the same academic year cohort).  We understand that 
parents/carers would like to keep twins, triplets and other children of multiple birth 
together.  Where children of multiple birth are tied for the final place, both/all will 
be admitted and we will exceed our PAN. 

Response: Parents/carers must respond to an allocation of a school place within 
two weeks of the date of notification of availability of a school place or, in the 
case of an in-year admission, within six school weeks of the original application for 
a school place whichever is the later. Response must be made to Plymouth City 
Council1. In the absence of a response, the offer may be revoked and the place may 
be reallocated to someone else. 

Waiting lists: The school will operate a waiting list for each year group.  Where 
in any year the school receives more applications for places than there are places 
available, a waiting list will operate until the end of the school year.  This will be 
maintained by the Academy Trust and it will be open to any parent to ask for 
his or her child’s name to be placed on the waiting list, following an unsuccessful 
application.

Children’s position on the waiting list will be determined solely in accordance with 
the oversubscription criteria.  Where places become vacant they will be allocated 
to children on the waiting list in accordance with the oversubscription criteria.  
The waiting list will be reordered in accordance with the oversubscription criteria 
whenever anyone is added to or leaves the waiting list. 

From the commencement of the September term in 2018, the in-year admissions 
scheme applies and the waiting list procedure will change in that parents/carers 
will be asked to confirm their wish for their child to remain on a waiting list on 31st 
January in order that the list can be kept up to date. 

* At the time of determination, Scott College purchases admissions services from Plymouth 
City Council. If the school ceases this service, the function will be undertaken by the school 
or contracted to another provider. 
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54  ADMISSION CRITERIA: KEY STAGE 4 - 
UTC PLYMOUTH - YEAR 10 

What is the specialism?  Science and Engineering

Who is the UTC for?  14 to 19 year olds

Arrangements for applications for places at the UTC Plymouth at year 10 will be 
made in accordance with Plymouth LA’s coordinated admission arrangements and 
will be made on the Common Application Form provided and administered by the 
relevant local authority. UTC Plymouth will participate in Plymouth LA’s In Year Fair 
Access Protocol. 

Subject to any provisions in the LA’s locally coordinated admission arrangements 
relating to applications submitted for years other than the normal year of entry, the 
Academy Trust will consider all such applications and if the year group applied for 
has a place available, admit the child unless one of the permitted reliefs apply. If more 
applications are received than there are places available, the oversubscription criteria 
shall apply. Parents whose application is turned down shall be entitled to appeal.

The oversubscription criteria that applies to the normal point of entry at Year 10 
applies also to in-year admission requests.

Where the number of applications for admission is greater than the published 
admission number, applications will be considered against the criteria set out 
below.  After the admission of pupils with an Education, Health and Care Plan or a 
statement of Special Educational Needs where the UTC Plymouth is named on the 
document, the criteria will be applied in the order in which they are set out below: 

a A ‘looked after child’ or a child who was previously looked after but immediately 
after being looked after became subject to an adoption, residence, or special 
guardianship order.  A looked after child is a child who is (a) in the care of a local 
authority, or (b) being provided with accommodation by a local authority in the 
exercise of their social services functions (see the definition in Section 22(1) of 
the Children Act 1989). 

b Children residing within 45 kilometers1 of the Academy as measured in a straight 
line from the applicant’s home address to the visual centre of the Academy using 
the Local Authority’s computerised measuring system will together be selected 
places by random allocation.

c Children residing outside of 45 kilometers with priority being given to those 
living nearest to the Academy as measured in a straight line from the applicant’s 
home address. Measurement points will be from the spatial locator identified 
by the National Land and Property Gazetteer.  The spatial locator is the address 
point based on a general internal point. 

Other Procedures:

a Applications from sets of twins or other children from multiple births will be 
treated as individual applicants, this may result in one child being allocated a place 
under random allocation and another not. 

b If we are unable to distinguish between applicants on the basis of distance 
(because they are children who are as a result of multiple birth or live in the 
same block of flats) then as a tie break the child or children who will be offered 
the available place(s) will be randomly selected. 

c The UTC Plymouth will ensure that someone independent of the school 
supervises the random allocation processes. 

d Unsuccessful applicants will have a right of appeal to an independent admission 
appeals panel. 

Waiting lists

Subject to any provisions regarding waiting lists in Plymouth LA’s coordinated 
admission scheme, the UTC Plymouth will operate a waiting list.  Where in any 
year the UTC Plymouth receives more applications for places than there are places 
available, a waiting list will operate until the end of the first term in the year of 
admission i.e.  The end of the first term of the normal point of entry year.  This will 
be maintained by the UTC Plymouth and it will be open to any parent to ask for 
his or her child’s name to be placed on the waiting list, following an unsuccessful 
application. 

Children’s position on the waiting list will be determined solely in accordance with 
the oversubscription criteria set out above.  Where a place becomes vacant it will 
be allocated to children on the waiting list in accordance with the oversubscription 
criteria.  Where a new unsuccessful applicant is added to the waiting list all 
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applicants on the waiting list will be subject to further random allocation to 
determine priority for the place available. 

Appeals

The Academy Trust shall ensure that parents and “relevant children“ will have the 
right of appeal to an Independent Appeal Panel if they are dissatisfied with an 
admission decision of the Academy Trust.  The Independent Appeal Panel will be 
independent of the Academy Trust.  The arrangements for appeals will comply with 
the School Admission Appeals Code published by the Department for Education.  
The determination of the appeal panel is binding on all parties. 

The Academy Trust shall prepare guidance for parents and relevant children about 
how the appeals process will work and provide them with a named contact who 
can answer any enquiries they may have about the process.  The Academy Trust may, 
if it chooses, enter into an agreement with a LA or any other organisation for it to 
recruit, train and appoint appeal panel members, and to arrange for the process to 
be independently administered and clerked.

Definitions:

Distance measurements: measurement points will be from the spatial locator 
identified by the National Land and Property Gazetteer.  The spatial locator is the 
address point based on a general internal point. Flats are therefore taken to be the 
same measurement point regardless of floor of location. 

Tie-breaker: in the event of there being a tie, there will be a random ballot using 
an electronic random number generator. 

Home address: any allegations received by the admission authority of people 
providing false or accommodation addresses when applying for school places shall 
be fully investigated and, if found to be true, allocated places may be withdrawn, as 
appropriate.  Where the UTC is oversubscribed parents will be asked to provide 
proof of residence (for example utility bills); this will be requested after the place 
has been allocated but before admitting the child.  The local authority (LA) will also 
carry out checks as appropriate.  A child’s home address is defined as the address at 
which the child is normally resident or, where a child lives at more than one address, 
the address at which the child lives for the majority of the time.  Where the home 

address is unclear, the home address will be the address to which the Child Benefit 
Allowance is payable. In the absence of qualification for Child Benefit payment, other 
factors will be taken into account for example location of the registered GP.

2 Deemed to be approximately within the 45 minutes travel (by train or road vehicle) to 
learn area for the Academy 
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55  TIMETABLE FOR APPLICATION

Timetable for in-year admissions to a participating Plymouth school

From 1 September 2018 In-year admission scheme commences.  

Up to six school weeks before the date a 
school place is required (extended for UK 
service families and children attending a 
Plymouth specialist unit). 

Application forms accepted from parent/carers.

Within 10 school days of the initial receipt 
of an application.

 � The City Council ascertains availability of place(s) at nominated schools for which it is the admission authority.

 � The City Council notifies the admission authority for each academy, foundation, free, studio, trust or VA school or UTC of 
every nomination that has been made for that school.

Within five school days of receipt of the 
application information from the City 
Council/other LA. 

 � The relevant admission authority will confirm to the City Council whether a place can be offered to the applicant based 
solely on NoR or other agreed limit and the oversubscription criteria. 

 � The City Council may ask the school to confirm NoR and PAN. 

Within 20 school days of receipt of the 
application. 

 � The City Council shall inform each school of the pupils to be allocated places at the school. 

 � The City Council shall notify all parent/carers by second class post/email that they are being offered a place at a school.

Within two school weeks of the date 
of allocation or six school weeks of the 
original application for a school place, 
whichever is the later.

Parent/carers to respond to application response letters direct to the City Council.

Within two school weeks of the date 
of allocation or six school weeks of the 
original application for a school place, 
whichever is the later.

The child should start at the allocated school.

Term Meaning

NoR Number on roll

PAN Published admission number
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FORMS

IN-YEAR SCHOOL ADMISSION COMMON APPLICATION 
FORM 2018/19 (V.1)
 
All shaded sections must be completed. Unshaded sections should be completed where applicable. Please complete 
in BLACK INK and use CAPITAL LETTERS.  Your form should be returned to The School Admissions Team, Education, 
Participation and Skills, Plymouth City Council, Windsor House, Tavistock Road, Plymouth PL6 5UF  
Tel: 01752 307170/307467 or inyear.admissions@plymouth.gov.uk. Please read the guide for parents available at: 
www.plymouth.gov.uk/inyearadmissions. It is strongly recommended that you visit any school that you wish to apply for.

SECTION 1 –  APPLICATION INFORMATION

Date from which 
admission is required

Day                                Month                                Year                                

Reason for your 
application (please tick 
the box that applies)

 Moving to Plymouth from another area of the United Kingdom

 Moving to Plymouth from abroad

 Moving to another area of Plymouth

 Wanting to transfer schools but not moving

SECTION 2 – CHILD’S DETAILS

Child’s full name

Legal surname:

First name:

Middle name(s):

Preferred surname if different from above:

Please tick  Male   Female

Child’s date of birth Day                                Month                                Year                                .

This address should be 
where the child normally 
lives. If the child lives at 
more than one address, 
it will be where they 
live most of the time. It 
should also normally be 
the address of the person 
who claims Child Benefit 
for the child.

Current address of child

Is the child currently in the 
UK?

 Yes   No

If not, do they hold a passport from the EEA (including Switzerland and the UK)?

 Yes   No
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SECTION 3 – YOUR DETAILS
Details of person 
with legal parental 
responsibility for this 
child who is completing  
this form

Full name:

Relationship to child:

Home telephone number:                       

Mobile:

Email:

Current address:

How would you like to learn about the school allocated to your child? 

 Email   Letter
Help completing application 
form

Are you getting help to complete this form? If yes, please tell us:

 Yes   No

Name of organisation:

Name and contact details of assistant:

Previous address  
(if you have moved)

House number:                   House name:

Street:

Town:

County:                              Post code:
Proposed new address  
(if you are moving)

Evidence of move may be 
needed.

Please tell us if there are 
any changes to these plans 
as this may affect the 
allocation of a school place

House number:                   House name:

Street:

Town:

County:                              Post code:

New home telephone number:

Anticipated date of move:
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SECTION 4 – CURRENT OR LAST SCHOOL
Child’s current or last school

Please note we contact 
current or previous schools 
to make them aware of your 
transfer request and to ask for 
more information if needed.

Reason for leaving if not as a 
result of a move and any other 
relevant information.

Continue on extra sheet of 
paper if needed.

Does your child currently attend a school?   Yes   No

Date of last attendance, if not still attending:

Name of school:

Address:

School telephone number:                           Year group:

Has your child been permanently excluded?       Yes   No      

Is the school aware of your request to transfer?  Yes   No        

Tell us the reason for your child leaving his/her current school:

Details of any school(s) 
attended prior to the school 
shown above

Please note we contact 
current or previous schools 
to make them aware of your 
transfer request and to ask for 
more information if needed

Continue on additional sheet 
of paper if needed

Name of school:

Telephone:

Attended from:                                           To:

Address:

Name of school:

Telephone:

Attended from:                                           To:

Address:

Name of school:

Telephone:

Attended from:                                           To:

Address:
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FORMS

SECTION 5 – SCHOOL PREFERENCES
You must state a preference for at least one school.  You may list up to three school preferences. Please rank 
them, with the school you prefer most as first choice. If applying for a faith school or Devonport High School for Boys, 
you may need to complete a supplementary information form available from the school direct. Please see the guide 
for parents booklet.

First preferred school School name:

Reason for preference

Second preferred school School name:

Reason for preference

Third preferred school School name:

Reason for preference

SECTION 6 – FAIR ACCESS
Once received, your application form will be reviewed in line with Plymouth City Council’s Fair Access Protocol and 
we may need more information to fully understand your child’s circumstances.

Please tick any of the following statements that apply to this application:

 Application is for admission to Year 11 of a 
mainstream school (A)

 Child returning from the criminal justice system (A)

 Traveller child  (A)  Child of refugees or asylum seekers (A)

 Homeless child (A)  Child who is a carer (A)

 Child with special educational needs (but without an 
Education Health Care Plan (EHCP) (A)

 Child with English as an additional language (A) 
Please specify

 Child of UK Service personnel (A)  Child known to other agency/agencies (A)

 Child has been out of education for two school 
months or more (A)

 Child unable to find a place following a move to the 
area because of a shortage of places  (A)

 Child withdrawn from school after fixed term 
exclusions and unable to find another place (A)

 Child without a school place and with a history of 
serious attendance problems (85 per cent or less) (A)

 Child currently attending a Pupil Referral Unit (R)  Child with unsupportive family backgrounds, where 
a place has not been sought (R)

 Child with a conviction or caution for criminal 
behaviour in the previous two years (R)

 Child permanently excluded or with a managed 
transfer within the last two years (R)

 Child who has attended two or more primary 
schools - no change of address (R)

 Child who has attended two or more secondary 
schools - no change of address (R)

 Child with three or more fixed term exclusions or a 
total of 15 days within one academic year (R)

 None apply
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SECTION 7 – UK SERVICE FAMILIES
Please only complete this section if the parent/carer is a member of the UK service personnel  
(UK Armed Forces)

Please provide the name of the parent/carer in the UK 
Armed Forces

What is the relationship of the child to the person 
named above?

Does the child normally live the person named above?  Yes   No
Has the person named above been recently posted to 
the area?

If yes, please provide evidence of the posting.  We 
cannot allocate a place in advance of a posting without 
this information.

 Yes   No

 I will forward an official letter that declares a 
relocation date and a Unit postal address or quartering 
area address.

SECTION 8 – ADDITIONAL INFORMATION
A Does your child have an EHCP?  Yes   No

B Does your child have any serious medical, physical or psychological needs?  
    Evidence needed.

 Yes   No

C Is the child in the care of a local authority either now or immediately prior to adoption  
    e.g. fostered? 

    Supporting evidence needed.

 Yes   No

Name of local authority: 

D Do you have legal parental responsibility for the child named in this application?
    If there are any court orders relating to  the Legal Parental Responsibility for     
    this child please provide a copy.

 Yes   No

E Have you informed everyone with Legal Parental Responsibility for this child that  
    this application is being made?

 Yes   No

F Does the child named in this application normally live with you?  Yes   No

G Does the child have sibling(s) living at the same address?  
    (You must make a separate application for each child)

Name of child Date of birth Name of school currently attending

 Yes   No

If you are applying for a school place for more than one child would you be prepared 
to split them between different schools if we are not able to offer them a place in the 
same school? 

Please note:

If you select ‘no’ you may be allocated a school further from your home address for your 
children and you may not be eligible for assistance with travel costs.

 Yes   No
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H FOR YEAR 9 to 11 PUPILS ONLY: Please give details of GCSE or other qualifica-
tions being studied (continue on separate sheet if necessary):

Subject Exam Board Subject Exam Board

Please note that if you are considering moving your child in these year groups, there may be 
considerable difficulty matching the curriculum and difficulties with space in specific teaching 
groups in subjects that limit the number of pupils that can be safely accommodated e.g. 
science and technology, or where courses are full with applicants already at the school.
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SECTION 9 – DECLARATION
Privacy and data protection

The Council is collecting your personal data and school preferences for the purpose of an application for admission 
to a school. 

All information provided for your application may be processed and kept by your current school; your preferred 
school(s); other local authorities/schools who may administer applications for your preferred school(s); school appeal 
panels and administrators in the event of refusal of a school place; other people with parental responsibility for 
the child to which the application relates; other departments within or outside the council who deal with matters 
connected to or ancillary to your child; government departments for statistical purposes and other agencies for the 
prevention and detection of fraud.

PCC will only keep your information until the end of the academic year that your child’s entry cohort reaches 
the date to cease compulsory education.  We will never share or use your information for marketing purposes.  
Your information will be stored and processed in line with the principles of the Data Protection Act 2018.  You 
have certain rights under the Data Protection Act and the EU General Data Protection Regulations (GDPR), 
which include the right to access, rectification and erasure.  To enforce these rights or enquire about any other 
aspects of data protection, please contact the Data Protection Officer, Plymouth City Council, Ballard House, 
West Hoe Road, Plymouth PL1 3BJ. 

Email: dataprotectionofficer@plymouth.gov.uk  
PCC is registered as a data controller with the Information Commissioner’s Office  
(registration number: Z7262171). 

The Council’s Privacy notice for this service can be found at:  
www.plymouth.gov.uk/aboutwebsite/privacypolicy.

Note: 
If your application is completed on behalf of someone else or personal details or contact data about a third party 
are provided, then it is your responsibility to make sure that you have informed the other person of what you 
have told the Council (not applicable for complaints or investigations).

Each individual school will have its own privacy notice and you should make sure that you are aware of their 
policy in this respect.

Declaration

The information I have given in respect of this application is correct to the best of my knowledge and belief. I 
understand that if I have provided false information or a false accommodation address, any allocated school place 
may be withdrawn.

The law requires that everyone with parental responsibility for a child can contribute to decisions about the 
education of the child.  The Council assumes that in signing this form you are saying that everyone who is entitled to 
participate in the decision agrees this application should be lodged.

  I have read the guide for parents booklet 

  I understand that it is recommended that I visit the school(s) I have applied for   

Person with Legal Parental Responsibility for this child to sign  

Signature 

Print full name (including title) 

Date of signing

Relationship to child
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STAFF SUPPLEMENTARY INFORMATION FORM 2018/19  
For members of staff only at schools listed in sections 38, 39, 42, 44, 47 and 50 of the  
In-Year guide for parents booklet.

Please note this is a supplementary information form for administration purposes only and is not an application form. 
It will be used to rank a submitted application according to the published admission criteria. 

Only complete this form if you are:

a A member of staff employed on a permanent contract by the school (and work at the school 
applied for) for two or more years at the time at which the application for admission to the 
school is made;

or

b A member of staff recruited to fill a vacant post for which there is a demonstrable skill 
shortage.

If you are applying under a) or b) above, you will need to take this form to your child’s current school for the school 
to complete part B.  You then need to return the completed form to: School Admissions Team, Education, Participation 
and Skills, Plymouth City Council, Windsor House, Tavistock Road, Plymouth PL6 5UF. 

Part A - To be completed by the parent/carer

Child’s full name

Date of birth

Member of staff employed by the school

Name of school

Name of parent/carer

Relationship to child

Signature

Date

Privacy and data protection

Plymouth City Council is collecting your personal data for the purpose of an application for admission to a school. 
We undertake to ensure that your personal data will only be used in accordance with our privacy notice which can 
be accessed at www.plymouth.gov.uk/aboutwebsite/privacypolicy.  The Data Protection Officer can be contacted at 
dataprotectionofficer@plymouth.gov.uk. PCC is registered as a data controller with the Information Commissioner’s 
Office (registration number: Z7262171). 

Note: Individual schools/agencies will have their own privacy and data protection statement.  You should make sure 
that you are aware of their policy in this respect.
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Part B - To be completed by the school attended

Child’s full name

Date of birth

Name of member of staff employed 
by the school

The above named member of 
staff is employed in the following 
capacity

A member of staff employed on a 
permanent contract by the school 
(and work at the school applied 
for) for two or more years at the 
time at which the application for 
admission to the school is made

 Yes

A member of staff recruited to fill 
a vacant post for which there is a 
demonstrable skill shortage

 Yes

Name of school

Name of person completing the 
form

Position held in school

Signature

Date

Telephone number

School stamp

Privacy and data protection

Plymouth City Council is collecting your personal data for the purpose of an application for admission to a 
school. We undertake to ensure that your personal data will only be used in accordance with our privacy notice 
which can be accessed at www.plymouth.gov.uk/aboutwebsite/privacypolicy.  The Data Protection Officer can be 
contacted at dataprotectionofficer@plymouth.gov.uk. PCC is registered as a data controller with the Information 
Commissioner’s Office (registration number: Z7262171). 

Note: Individual schools/agencies will have their own privacy and data protection statement.  You should make 
sure that you are aware of their policy in this respect.
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ST ANDREW’S CE PRIMARY SCHOOL  
Faith Supplementary Information Form  
2018-19
To be completed only where a parent is seeking admissions  
priority on faith criteria.

Please read the admissions policy before completing this form. Where there are more applications than there are 
places, we will prioritise applications where our faith criterion has been met. Please complete and return this form 
to the school as soon as possible.

Where there are more applications than there are places for in-year applications, we will prioritise applications 
where our faith criterion has been met. Please complete and return this form to the school as soon as possible. 

You must also complete a Plymouth common application form. Please read the admissions policy, 
including the definitions before completing this form.

PART A – to be completed by the parent

Full name of child

Date of Birth

Please tick box if it describes your child’s circumstances.

  Criterion 3.2 or 4.2
Children from church going families i.e.  Attend a Christian place of 
worship at least once a month. Faithful and regular worship at a Christian 
Church is defined as regular attendance (at least monthly) with supporting evidence 
from parents/carers and the church minister.  This reference should include regularity 
of attendance and returned to the school by the closing date for applications.

I confirm that I have submitted a Common Application Form.

Parent’s name

Please sign here Date

Once you have completed Part A, please pass the form to your priest, minister, faith leader or church official 
who should complete Part B on the back of this form and return it to the school. Only where both parts are 
completed and the form is returned can this information prioritised accordingly. 

For in-year applications, the form should be returned as soon as possible. 

If you do not return this form, your application will be considered under the ‘non-faith’ criteria.
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Part B - to be completed by a Church Priest or Minister

Full name of child

Church

Priest or minister

Address

Telephone

Please tick box if it describes your child’s circumstances.

  Criterion 3.2 or 4.2
Children from church going families i.e.  Attend a Christian place of 
worship at least once a month. Faithful and regular worship at a Christian 
Church is defined as regular attendance (at least monthly) with supporting 
evidence from parents/carers and the church minister.  This reference should 
include regularity of attendance and returned to the school by the closing date 
for applications.

I confirm that the information provided above is accurate.

Please sign here Date

Thank you for your assistance in completing this Supplementary Information Form. Please note that if a family is 
refused a place at the school and appeals against the decision, this form may be used as evidence at the appeal.

Data Protection

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of the 
school, but only for administrative or other service provision purposes and with Government Departments where 
there is a legal requirement to do so. In accordance with the School Admissions Code, should information given be 
found to be fraudulent then the offer of a school place can be withdrawn. If you would like further information about 
Data Protection, please contact the school. By signing or submitting this form.  You acknowledge that you have read, 
understood and agreed to this data processing.
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ST ANDREW’S CE PRIMARY SCHOOL 
STAFF SUPPLEMENTARY INFORMATION 
FORM 2018/19
Please note this is a supplementary information form for administration purposes only and 
is not an application form. It will be used to rank a submitted application according to the 
published admission criteria. 

Only complete this form if you are:

A member of staff employed on a permanent contract by the school (and working at the school applied for) for 
two or more years at the time at which the application for admission is made or a member of staff recruited to fill 
a vacant post for which there is a demonstrable skill shortage.

Only complete this form if you are:

a A member of staff employed on a permanent contract by the school (and work at the school 
applied for) for two or more years at the time at which the application for admission to the 
school is made;

or

b A member of staff recruited to fill a vacant post for which there is a demonstrable skill 
shortage.

If you are applying under a) or b) above, complete this form and return it to the School.

To be completed by the parent/carer

Child’s full name

Date of birth

Member of staff employed by the school

Name of school

Name of parent/carer

Relationship to child

Signature

Date

Data Protection

All information supplied will be processed and held by Plymouth City Council. Information may be shared with other 
relevant admission authorities and Government Departments where there is a Legal requirement to do so.
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ST. EDWARD’S CHURCH OF ENGLAND  
PRIMARY SCHOOL
Staff Supplementary Information Form In-Year 2018-19 
To be completed only where a parent is seeking admissions priority on the ‘children of staff ’ 
criterion.

Where there are more applications than there are places, we will prioritise applications where the  
‘children of staff ’ criterion has been met. Please complete and return this form to the school soon as possible.

You must also complete a Local Authority Common Application Form.

Please read the admissions policy, including definitions, before completing this form.

PART A – to be completed by the parent

Full name of child

Date of Birth

Please tick box if it describes your child’s circumstances.

  Criterion 4
Children of members of staff employed for more than two years up to the 
point of application or recruited within the past two years to fill a vacancy 
for which there was a skills shortage.1

I confirm that I have submitted a Common Application Form.

Parent’s name

Please sign here Date

If you don’t return this form, your application will be considered under other criteria.

Please return this form to: 

St. Edward’s Church of England Primary School, Fort Austin Avenue,  
Eggbuckland, Plymouth PL6 5ST.

Data Protection

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of 
the school, but only for administrative or other service provision purposes and with Government Departments 
where there is a legal requirement to do so. In accordance with the School Admissions Code, should information 
given be found to be fraudulent then the offer of a school place can be withdrawn. If you would like further 
information about Data Protection, please contact the school. By signing or submitting this form you acknowledge 
that you have read, understood and agreed to this data processing.

1 This will be any salaried person employed at this school. Where the duties of a member of staff are undertaken at 
different schools in a federation or chain of schools, there will be admissions priority only at one school.  This will be at 
the school where the member of staff is expecting to work for the majority of time in the current academic year.
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ST. GEORGE’S CHURCH OF ENGLAND  
PRIMARY ACADEMY
Faith Supplementary Information Form In-Year 2018-19
To be completed only where a parent is seeking admissions priority on faith criteria.

Where there are more applications than there are places, we will prioritise applications where a faith criterion has 
been met. Please complete and return this form to the school as soon as possible for in-year admissions.

You must also complete a Local Authority Common Application Form.

Please read the admissions policy, including definitions, before completing this form.

PART A – to be completed by the parent

Full name of child

Date of Birth

Please tick box if it describes your child’s circumstances.

  Criterion 5 Children who regularly attend (or whose parents regularly attend) a Christian church2.

I confirm that I have submitted a Common Application Form.

Parent’s name

Please sign here Date

Once you have completed Part A, please pass the form to your priest, minister, faith leader or church official 
who should complete Part B and return it to the school. Only where both parts are completed and the form is 
returned can your application be prioritised accordingly. If you don’t return this form, your application will be 
considered under the “non-faith” criteria.

2 A church which subscribes to the doctrine of the Holy Trinity or a church recognised by Churches Together in England.  
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PART B – to be completed by a Church Priest or Minister

Full name of 
child 

Church

Priest or 
minister

Address

Telephone

From your knowledge, please tick box if it describes the child’s circumstances:

  Criterion 5
Children who are regular attenders (or whose parents are regular attenders) at a Christian 
church3.

I confirm that the information provided above is accurate.

Please sign here Date

Thank you for your assistance in completing this Supplementary Information Form.  Please note that if a family is 
refused a place at the school and appeals against the decision, this form may be used as evidence at the appeal.

Please return this form to:

St. George’s Church of England Primary Academy,  
Admiralty Street, Stonehouse, Plymouth PL1 3RX.

3 A church which subscribes to the doctrine of the Holy Trinity or a church recognised by Churches Together in England.

Data Protection

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of 
the school, but only for administrative or other service provision purposes and with Government Departments 
where there is a legal requirement to do so. In accordance with the School Admissions Code, should information 
given be found to be fraudulent then the offer of a school place can be withdrawn. If you would like further 
information about Data Protection, please contact the school. By signing or submitting this form you acknowledge 
that you have read, understood and agreed to this data processing.
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ST. GEORGE’S CHURCH OF ENGLAND 
PRIMARY ACADEMY 
Staff Supplementary Information Form In-Year  
2018-19 
To be completed only where a parent is seeking admissions priority on the ‘children of staff ’ 
criterion.

Where there are more applications than there are places, we will prioritise applications where the ‘children of 
staff ’ criterion has been met. Please complete and return this form to the school as possible.

You must also complete a Local Authority Common Application Form. 

Please read the admissions policy, including definitions, before completing this form.

To be completed by the parent

Full name of child

Date of Birth

Please tick box if it describes your child’s circumstances.

  Criterion 7
Children of members of staff1 employed at this school for more than two years when 
the application is made or recruited within the past two years to fill a vacancy for 
which there was a skills shortage.

I confirm that I have submitted a Common Application Form.

Parent’s name

Please sign here Date

If you don’t return this form, your application will be considered under other criteria.

Please return this form to: St. George’s Church of England Primary School,  
Admiralty Street, Stonehouse, Plymouth PL1 3RX.

Data Protection

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of 
the school, but only for administrative or other service provision purposes and with Government Departments 
where there is a legal requirement to do so. In accordance with the School Admissions Code, should information 
given be found to be fraudulent then the offer of a school place can be withdrawn. If you would like further 
information about Data Protection, please contact the school. By signing or submitting this form you acknowledge 
that you have read, understood and agreed to this data processing.

1 This will be any salaried person employed at this school. Where the duties of a member of staff are undertaken 
at different schools in a federation or chain of schools, there will be admissions priority only at one school.  This will 
be at the member of staff ’s base school where that can be identified. Where it can’t be identified, we will expect 
that priority will be at the school where the member of staff is expecting to work for the majority of the time in the 
current academic year.
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PLYMPTON ST MARY C OF E  
(VOLUNTARY AIDED) INFANT 
SCHOOL
Faith Supplementary Information Form  
In-Year 2018-19

To be completed only where a parent is seeking admissions priority on faith criteria.

Please read the admissions policy before completing this form. Where there are more applications than there 
are places for in-year applications, we will prioritise applications where our faith criterion has been met. Please 
complete and return this form as soon as possible.

You must also complete a local authority common application form.

Please read the admissions policy, including the definitions before completing this form.

PART A – to be completed by the parent

Full name of child 

Date of Birth

Please tick box if it describes your child’s circumstances.

  Criterion 4

Children from church going families i.e.  Attend a Christian place of worship 
at least once a month. Faithful and regular worship at a Christian Church is defined as 
regular attendance (at least monthly) with supporting evidence from parents/carers and 
the church minister.  This reference should include regularity of attendance and returned 
to the school by the closing date for applications.

I confirm that I have submitted a common application form.

Parent’s name

Please sign here Date

Once you have completed Part A, please pass the form to your priest, minister, faith leader or church official 
who should complete Part B on the back of this form and return it to the school. Only where both parts 
are completed and the form is returned can this information be considered and your application prioritised 
accordingly. 

For in-year applications, the form should be returned as soon as possible.

If you do not return this form, your application will be considered under the ‘non-faith’ criteria.
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Part B - to be completed by a Church Priest or Minister

Full name of 
child 

Church

Priest or 
minister

Address

Telephone

Please tick box if it describes the child’s circumstances.

  Criterion 4

Children from church going families i.e.  Attend a Christian place of worship at 
least once a month. Faithful and regular worship at a Christian Church is defined as regular 
attendance (at least monthly) with supporting evidence from parents/carers and the church 
minister.  This reference should include regularity of attendance and returned to the school by 
the closing date for applications.

I confirm that the information provided above is accurate.

Please sign here Date

Thank you for your assistance in completing this Supplementary Information Form.  Please note that if a family is 
refused a place at the school and appeals against the decision, this form may be used as evidence at the appeal.

Data Protection

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of the 
school, but only for administrative or other service provision purposes and with Government Departments where 
there is a legal requirement to do so. In accordance with the School Admissions Code, should information given be 
found to be fraudulent then the offer of a school place can be withdrawn. If you would like further information about 
Data Protection, please contact the school. By signing or submitting this form you acknowledge that you have read, 
understood and agreed to this data processing.
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ST. MATTHEW’S CHURCH OF ENGLAND 
PRIMARY AND NURSERY ACADEMY STAFF 
SUPPLEMENTARY INFORMATION FORM  
IN-YEAR 2018-19
To be completed only where a parent is seeking admissions priority on the ‘children of staff ’ 
criterion.

Where there are more applications than there are places, we will prioritise applications where the ‘children of 
staff ’ criterion has been met. Please complete and return this form to the school as soon as possible.

You must also complete a Local Authority Common Application Form. Please read the admissions 
policy, including definitions, before completing this form.

To be completed by the parent

Full name of child 

Date of Birth

Please tick box if it describes your child’s circumstances.

  Criterion 4

Children of members of staff employed for more than two years up to the point of 
application or recruited within the past two years to fill a vacancy for which there was a 
skills shortage.1

I confirm that I have submitted a Common Application Form.

Parent’s name Date

Please sign here

If you don’t return this form, your application will be considered under other criteria.

Please return this form to: 

St. Matthew’s Church of England Primary and Nursery Academy, 1 Peregrine Road, Derriford, 
Plymouth PL6 5FN.

Data Protection

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of the 
school, but only for administrative or other service provision purposes and with Government Departments where 
there is a legal requirement to do so. In accordance with the School Admissions Code, should information given be 
found to be fraudulent then the offer of a school place can be withdrawn. If you would like further information about 
Data Protection, please contact the school. By signing or submitting this form you acknowledge that you have read, 
understood and agreed to this data processing.

1 This will be any salaried person employed at this school. Where the duties of a member of staff are undertaken at different 
schools in a federation or chain of schools, there will be admissions priority only at one school.  This will be at the member of 
staff ’s base school where that can be identified. Where it can’t be identified, we will expect that priority will be at the school 
where the member of staff is expecting to work for the majority of the time in the current academic year.
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ST PETER’S C OF E 
(VOLUNTARY AIDED)  
PRIMARY SCHOOL

Faith Supplementary Information Form In-Year 2018 - 19

To be completed only where a parent is seeking admissions priority on faith criteria. 

Please read the admissions policy before completing this form. Where there are more applications than there are 
places, we will prioritise applications where our faith criterion has been met. Please complete and return this form 
to the school as soon as possible. 

You must also complete a local authority common application form. Please read the admissions 
policy, including the definitions before completing this form. 

PART A – to be completed by the parent 

Full name of child   

Date of birth  

Please tick box if it describes your child’s circumstances. 

  Criterion 2.2 OR 3.2

Children from church going families i.e.  Attend a Christian 
place of worship at least once a month. Faithful and regular worship 
at a Christian Church is defined as regular attendance (at least monthly) 
with supporting evidence from parents/carers and the church minister.  
This reference should include regularity of attendance and returned to 
the school by the closing date for applications. 

I confirm that I have submitted a common application form. 

Parent’s name  

Please sign here 

 

 

 

Date  

Once you have completed Part A, please pass the form to your priest, minister, faith leader or church official 
who should complete Part B on the back of this form and return it to the school. Only where both parts 
are completed and the form is returned can this information be considered and your application prioritised 
accordingly.  

If you do not return this form, your application will be considered under the “non-faith” criteria. 
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Part B - to be completed by a Church Priest or Minister

Full name of child

Church

Priest or minister

Address

Telephone

Please tick box if it describes your child’s circumstances.

  Criterion 2.2 or 3.2 

Children from church going families i.e.  Attend a Christian place of 
worship at least once a month. Faithful and regular worship at a Christian Church 
is defined as regular attendance (at least monthly) with supporting evidence from 
parents/carers and the church minister.  This reference should include regularity of 
attendance and returned to the school by the closing date for applications. 

I confirm that the information provided above is accurate.

Please sign here Date

Thank you for your assistance in completing this Supplementary Information Form. Please note that if a family is 
refused a place at the school and appeals against the decision, this form may be used as evidence at the appeal. 

Data Protection

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of the 
school, but only for administrative or other service provision purposes and with Government Departments where 
there is a legal requirement to do so. In accordance with the School Admissions Code, should information given be 
found to be fraudulent then the offer of a school place can be withdrawn. If you would like further information about 
Data Protection, please contact the school. By signing or submitting this form you acknowledge that you have read, 
understood and agreed to this data processing.
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PLYMOUTH ROMAN CATHOLIC 
PRIMARY SCHOOLS  
Supplementary Information Form 

ONLY COMPLETE THIS FORM IF YOU ARE APPLYING  
FOR A PLACE AT A PLYMOUTH ROMAN CATHOLIC PRIMARY 
SCHOOL. 

Return this form direct to the school.

N.B. Please consider the following sections in order. Once you have been able to answer ‘yes’ to a section 
(with the appropriate evidence or signature) there is no need to complete the rest of the form. Simply sign the 
declaration at the end of this sheet and return it to the school office. 

Please note, even if you are not able to answer ‘yes’ to any of the sections 2-7, the child for whom 
you are applying will still be admitted if there are sufficient places available.

SECTION 1:  This section should be completed for all applicants

Full name of child or children

Date of Birth

(i) Does your child have a brother or sister currently in the school?    Yes   No (please tick)

If ‘Yes’, please give her/his name and current class.

Are you applying for another child to join this year group?   Yes   No (please tick)

If ‘Yes’, please give her/his name

(ii) Does the child have a parent who is a member of staff at the school?   Yes   No (please tick)

Name of parent

Post held

SECTION 2

Is your child a baptised Catholic?   Yes   No (please tick) 
If ’Yes’, please attach a copy of her/his baptismal certificate to this form or ask an appropriate Catholic priest to sign 
the statement below.

I confirm that the child named on this form is a baptised Catholic.

Name of Priest

Parish

Signature         Date:
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SECTION 3

Is at least one of this child’s parents or guardians a baptised Catholic?  Yes   No (please tick) 
If ’Yes’, please ask an appropriate Catholic priest to sign the statement below or provide your own Baptismal 
Certificate (i.e. parent’s Certificate). (Please see over page.)

‘I confirm that at least one of the parents of the child named on this form is a baptised Catholic.’

Name of Priest

Parish

Signature        Date

SECTION 4

Is this child a member of a Christian church/denomination other than Catholic?  Yes  No (please tick) 
If ’Yes’, please ask an appropriate minister of religion to sign the statement below.

‘I confirm that the child named on this form is a member of our church/denomination.’

Name of Minister

Title

Church and location

Signature        Date

SECTION 5

Is this child a member of a faith community other than Christian?  Yes   No (please tick) 
If ’Yes’, please ask an appropriate minister of religion to sign the statement below.

‘I confirm that the child named on this form is a member of our faith community.’

Name of Minister

Title/Ministry

Faith and local centre of worship

Signature        Date
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SECTION 6

Please consider whether the statement below applies to you. If so, sign in the space below it. It is not essential to 
sign your agreement with this statement.  Those whose parents do not feel able to sign will still gain admission to 
the school if there are places available.

‘This child is not a member of any particular denomination or faith tradition but, as parents/guardians, I/we would 
like our child to be admitted to the school as it is our desire that s/he receives schooling within a Catholic Christian 
tradition.’

Signature of Parent/Guardian

SECTION 7: Final declaration to be completed by all applicants.

‘I certify that, to the best of my knowledge, the information I have given in this form is accurate.’

Name

Signature        Date

Data protection
Note: Individual schools/agencies will have their own privacy and data protection statement.  You should make 
sure that you are aware of their policy in this respect.
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ORESTON COMMUNITY ACADEMY 
Staff Supplementary Information Form 2018-19 
To be completed only by parents who are members of Staff at the Academy when 
applying with a Local Authority common application form.

Where there are more applications than there are places, we will prioritise applications for children of members of 
staff. 

Please complete and return this form to the school as soon as possible for in-year admissions.

Please read the admissions policy, including definitions, before completing this form.

To be completed by the parent

Full name of child

Date of Birth

Please tick box if it describes your child’s circumstances.

  Criterion 6

Children whose parent is a member of staff employed here by the 
Academy Trust for more than two years up to the point of application or 
recruited within the past two years to fill a vacancy for which there was a 
skills shortage.

I confirm that I have submitted a Common Application Form.

Privacy and Data Protection: 

Your personal data is being used by The School and Devon County Council’s Admissions Service for the purposes of 
an application for admission to school. We undertake to ensure your personal data will only be used in accordance 
with our privacy notice which can be accessed at http://devon.cc/admisisonsGDPR. Please confirm that you give 
your consent to the School and Council using your personal data as outlined in our privacy notice, by signing below.  
You have the right to withdraw your consent at any time. Should you wish to withdraw consent, please contact the 
Admissions Team at admissions@devon.gov.uk or 0345 115 1019. If you wish to exercise any of your rights under 
the General Data Protection Regulations, please contact the Council’s Data Protection Officer at 01392 383000 or 
at accesstoinformationsecure@devon.gcsx.gov.uk. For more information about Data protection, please contact the 
School or visit https://new.devon.gov.uk/accesstoinformation/data-protection.

Parent’s name

Please sign here Date

If you don’t return this form, your application will be considered under other criteria.

Please return this form to:  Admissions Officer, Oreston Community Academy, 27 Oreston Road, 
Plymstock, Plymouth PL9 7JY.
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ORESTON COMMUNITY ACADEMY
In-Year Admissions Application Form 2018-19

Please complete this form if you would like to apply for admission after the normal round of 
admissions to Foundation or to any other Year Group.

If you wish to express a preference for other schools as well as Oreston, you may wish to apply using Plymouth’s 
In-Year Admission Form, on which you can express up to 3 preferences for a school.  The decision whether a place 
can be made available is taken in the same way whether this form or the Local Authority form is used. 

Please read the admissions policy, including definitions, before completing this form.

To be completed by the parent   

Full Name of child

Date of birth Year Group:  Male  Female

Home address (this must be the address where your child is normally resident. Evidence of address may be 
required) 

         Post code

Does this child have an Education, Health or Care 
Plan?

 Yes   No

Current or most recent school or education 
provision:

Is this child in the Care of a Local Authority or was 
this Child in Care until adopted, made the subject of 
a child arrangements order or made the subject of a 
special guardianship order.

 Yes   No

If Yes, please give details 

Is this child the child of a member of staff employed by 
the academy trust?

 Yes   No

If Yes, please name the member of staff
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Does this child have a brother or sister attending 
the academy?

 Yes   No

If Yes, please give details of the name and date of birth

When would you like this child to be admitted? Date

Are there any reasons for your preference for admission to Oreston Academy

Your name: Mr / Mrs / Ms / Miss / Dr / other Relation to the child

Your address (if different to the child’s address)

       Post code

Daytime telephone number

Your email address

Do you have parental responsibility for the child?  (If you do not have parental responsibility, you cannot apply 

for admission)  Yes   No
Is there another person or body who may legally 
object to this application? 

 Yes   No

If Yes, please give details

Is there a court order in relation to this child? 

 Yes   No

If Yes, please give details

I confirm that the details in this application are accurate. I understand that if this application is unsuccessful, I 
may approach Plymouth City Council to seek an alternative school place.

Privacy and Data Protection: 

Your personal data is being used by The School and Devon County Council’s Admissions Service for the purposes 
of an application for admission to school. We undertake to ensure your personal data will only be used in 
accordance with our privacy notice which can be accessed at http://devon.cc/admisisonsGDPR.  
Please confirm that you give your consent to the School and Council using your personal data as outlined in our 
privacy notice, by signing below.  You have the right to withdraw your consent at any time. Should you wish to 
withdraw consent, please contact the Admissions Team at admissions@devon.gov.uk or 0345 115 1019. If you wish 
to exercise any of your rights under the General Data Protection Regulations, please contact the Council’s Data 
Protection Officer at 01392 383000 or at: 
accesstoinformationsecure@devon.gcsx.gov.uk. For more information about Data protection, please contact the 
School or visit https://new.devon.gov.uk/accesstoinformation/data-protection.

Signature Date

Please return this form to: Admissions Officer, Oreston Community Academy, 27 Oreston Road, 
Plymstock, Plymouth PL9 7JY132
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OLD PRIORY JUNIOR ACADEMY
Staff Supplementary Information Form  
In-Year 2018-19
To be completed only where a parent is seeking admissions priority on the “children of staff” 
criterion.

Where there are more applications than there are places, we will prioritise applications where the “children of 
staff” criterion has been met. Please complete and return this form to the school soon as possible.

You must also complete a Local Authority Common Application Form. Please read the admissions 
policy, including definitions, before completing this form.

To be completed by the parent

Full name of child 

Date of Birth

Please tick box if it describes your child’s circumstances.

  Criterion 6

Children of members of staff1 employed for more than two years up to the point of 
application or recruited within the past two years to fill a vacancy for which there was a 
skills shortage.

I confirm that I have submitted a Common Application Form.

Parent’s name Date

Please sign here

If you don’t return this form, your application will be considered under other criteria.

Please return this form to: Old Priory Junior Academy, Ridgeway, Plympton, Plymouth PL7 1QN

Data Protection

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of the 
school, but only for administrative or other service provision purposes and with Government Departments where 
there is a legal requirement to do so. In accordance with the School Admissions Code, should information given be 
found to be fraudulent then the offer of a school place can be withdrawn. If you would like further information about 
Data Protection, please contact the school. By signing or submitting this form you acknowledge that you have read, 
understood and agreed to this data processing.

1 This will be any salaried person employed at this school. Where the duties of a member of staff are undertaken at different 
schools in a federation or chain of schools, there will be admissions priority only at one school.  This will be at the member of 
staff ’s base school where that can be identified. Where it can’t be identified, we will expect that priority will be at the school 
where the member of staff is expecting to work for the majority of the time in the current academic year.
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ST BUDEAUX FOUNDATION 
JUNIOR SCHOOL 
Faith Supplementary Information 
Form 2018 - 19

To be completed only where a parent is seeking admissions priority on faith criteria.

Please read the admissions policy before completing this form. Where there are more applications than there 
are places for in-year applications, we will prioritise applications where our faith criterion has been met. Please 
complete and return this form to the school as soon as possible.

You must also complete a Plymouth common application form.

Please read the admissions policy, including the definitions before completing this form.

PART A – to be completed by the parent

Full name of child 

Date of Birth

Please tick box if it describes your child’s circumstances.

  Criterion 2.3,  
3.3, 4.3

Children from church going families i.e.  Attend a Christian place of worship 
at least once a month. Faithful and regular worship at a Christian Church is defined as 
regular attendance (at least monthly) with supporting evidence from parents/carers and 
the church minister.  This reference should include regularity of attendance and returned 
to the school by the closing date for applications.

I confirm that I have submitted a common application form.

Parent’s name

Please sign here Date

Once you have completed Part A, please pass the form to your priest, minister, faith leader or church official 
who should complete Part B on the back of this form and return it to the school. Only where both parts are 
completed and the form is returned can your application be prioritised accordingly. 

If you do not return this form, your application will be considered under the “non-faith” criteria.
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Part B - to be completed by a Church Priest or Minister

Full name of 
child 

Church

Priest or 
minister

Address

Telephone

Please tick box if it describes the child’s circumstances.

  Criterion 
2.3, 3.3, 4.3

Children from church going families i.e.  Attend a Christian place of worship at 
least once a month. Faithful and regular worship at a Christian Church is defined as regular 
attendance (at least monthly) with supporting evidence from parents/carers and the church 
minister.  This reference should include regularity of attendance and returned to the school by 
the closing date for applications.

I confirm that the information provided above is accurate.

Please sign here Date

Thank you for your assistance in completing this Supplementary Information Form.  Please note that if a family is 
refused a place at the school and appeals against the decision, this form may be used as evidence at the appeal.

Data Protection

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of the 
school, but only for administrative or other service provision purposes and with Government Departments where 
there is a legal requirement to do so. In accordance with the School Admissions Code, should information given be 
found to be fraudulent then the offer of a school place can be withdrawn. If you would like further information about 
Data Protection, please contact the school. By signing or submitting this form.  You acknowledge that you have read, 
understood and agreed to this data processing.
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ALL SAINTS CHURCH 
OF ENGLAND ACADEMY, 
PLYMOUTH 
Supplementary Information 
Form 2018 -19 
 To be completed only where a parent is seeking admissions priority on faith criteria.

Please read the admissions policy before completing this form. Where there are more applications than there 
are places for in-year applications, the Governing Body will prioritise applications where evidence can be 
provided that a faith criterion has been met. If you wish your application to be prioritised, please complete Part 
A and Part B and return this form to the School as soon as possible.

You should also complete a Local Authority Common Application Form.

PART A – to be completed by the parent 

Full name of child  

Date of Birth  

Please place a tick in a box if it describes your child’s circumstances, from your knowledge, with regard to the text.

  Criterion 3

Children who are (or whose parents are) faithful and regular Worshippers at an Anglican 
Church.  Regular Worship is defined as attendance at an Anglican Church at least once 
a month for at least one year.  A Supplementary Information form will need to be 
completed if applying under this criterion and returned to the school by the closing date 
for applications. 

  Criterion 4

Children who are (or whose parents are) faithful and regular Worshippers at churches 
included in ‘Churches Together in England’ or the ‘Evangelical Alliance’. Regular Worship 
is defined as attendance at a church included in ‘Churches Together in England’ or the 
‘Evangelical Alliance’ at least once a month for at least one year.  A Supplementary 
Information form will need to be completed if applying under this criterion and returned 
to the school by the closing date for applications. 

I confirm that I have submitted a Common Application Form.  

Parent’s Name  

Please sign here Date  

 

Once you have completed Part A, please pass the form to your priest, minister, faith leader or church official 
who should complete Part B on the back of this form and return it to the School. Only where both parts are 
completed and the form is returned can this information be considered as on time by the Board of Governors and 
your application prioritised accordingly. For in-year applications, the form should be returned as soon as possible. 
Failure to return this form will mean your application will be considered under the “non-faith” criteria. 
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PART B – to be completed by a Church Priest or Minister 

Church  

Priest or Minister  

Address 

 

Telephone  

Please place a tick in a box if it describes the child’s circumstances, from your knowledge, with regard to the text. 

  Criterion 3

Children who are (or whose parents are) faithful and regular 

Worshippers at an Anglican Church.  Regular Worship is defined as attendance at an 
Anglican Church at least once a month for at least one year.  A Supplementary Information 
form will need to be completed if applying under this criterion and returned to the school 
by the closing date for applications. 

  Criterion 4

Children who are (or whose parents are) faithful and regular Worshippers at churches 
included in ‘Churches Together in England’ or the ‘Evangelical Alliance’. Regular Worship 
is defined as attendance at a church included in ‘Churches Together in England’ or the 
‘Evangelical Alliance’ at least once a month for at least one year.  A Supplementary 
Information form will need to be completed if applying under this criterion and returned to 
the school by the closing date for applications. 

 

 I confirm that the information provided above is accurate. 

Please sign here 

 

Date  

 

Thank you for your assistance in completing this Supplementary Information Form. 

Data Protection 

The information collected on this form will be processed and may be stored electronically by the school in 
compliance with the Data Protection Act.  The data may be shared with Plymouth City Council or other agent of the 
school, but only for administrative or other service provision purposes and with Government Departments where 
there is a legal requirement to do so. In accordance with the School Admissions Code, should information given be 
found to be fraudulent then the offer of a school place can be withdrawn. If you would like further information about 
Data Protection, please contact the school. By signing or submitting this form.  You acknowledge that you have read, 
understood and agreed to this data processing.
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Only complete this form if you are eligible for free school meals pupil premium or Ever 6 FSM at the 
closing date for submission of the Common Application Form, are applying for a place at Devonport 
High School for Girls or Plymouth High School for Girls and your daughter has participated in the 
Plymouth 11-plus examination or late selection test procedure.

SUPPLEMENTARY INFORMATION FORM  
FREE SCHOOL MEALS PUPIL PREMIUM OR EVER 6 FSM 
2018/2019
You should only complete this form if:

You have named Devonport High School for Girls or Plymouth High School for Girls on the Common 
Application Form;

and

Your child is in receipt of free school meals, pupil premium or Ever 6 FSM.

You will need to take this form to your child’s current school for the school to complete part B. Return 
the completed form to: School Admissions Team, Education, Participation and Skills, Plymouth City  
Council, Windsor House, Tavistock Road, Plymouth PL6 5UF.

PART A - To be completed by the parent/carer

Child’s full name

Date of birth

I confirm that my child is in receipt of free 
school meals, pupil premium or Ever 6 FSM   Yes

Name of school currently attended

Name of parent/carer

Relationship to child

Signature

Date

Privacy and data protection

Plymouth City Council is collecting your personal data for the purpose of an application for admission to a school. 
We undertake to ensure that your personal data will only be used in accordance with our privacy notice which can 
be accessed at www.plymouth.gov.uk/aboutwebsite/privacypolicy.  The Data Protection Officer can be contacted at 
dataprotectionofficer@plymouth.gov.uk. PCC is registered as a data controller with the Information Commissioner’s 
Office (registration number: Z7262171). 

Note: Individual schools/agencies will have their own privacy and data protection statement.  You should make sure 
that you are aware of their policy in this respect.
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PART B - To be completed by the school attended

Child’s full name

Date of birth

I confirm that the child named above is 
currently in receipt of free school meals,  
pupil premium or Ever 6 FSM

              Yes                  No

Name of school currently attended

Name of person completing the form

Position held in school

Signature

Date

Telephone number

School stamp

Privacy and data protection

Plymouth City Council is collecting your personal data for the purpose of an application for admission to a school. 
We undertake to ensure that your personal data will only be used in accordance with our privacy notice which can 
be accessed at www.plymouth.gov.uk/aboutwebsite/privacypolicy.  The Data Protection Officer can be contacted at 
dataprotectionofficer@plymouth.gov.uk. PCC is registered as a data controller with the Information Commissioner’s 
Office (registration number: Z7262171). 

Note: Individual schools/agencies will have their own privacy and data protection statement.  You should make sure 
that you are aware of their policy in this respect.
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NOTRE DAME RC SCHOOL
Looseleigh Lane, Derriford, Plymouth, PL6 5HN 
Telephone 01752 775101; Fax 01752 768120

SUPPLEMENTARY INFORMATION FORM 
IN-YEAR ADMISSION

FOR ENTRY TO THE SCHOOL DURING THE ACADEMIC YEAR 2018-19

FOR YEAR GROUP    7 8 9 10 11 (please circle)

Surname

First name(s)

Date of Birth

Address

Postcode

Home Telephone Mobile Number

Email address

School now attending

Address of School

PUPILS RELIGION/DENOMINATION 

 Roman Catholic      

 Other Christian denomination / Other faith (please state) _______________________________

 No particular faith, but wish to receive faith-based schooling within the Catholic Christian tradition

EVIDENCE OF BAPTISM/DEDICATION/OTHER

  Baptism Certificate attached     Form countersigned below by priest/minister/faith leader  

Parish Priest / Minister of Faith / 
Faith Leader (please print)

Signature

From (Place of Worship)
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SIBLINGS AT THE TIME OF ADMISSION ATTENDING NOTRE DAME R C SCHOOL

Name of Sibling

Name of Sibling

PARENT/GUARDIAN NAME (PLEASE PRINT) 

Title Initial Surname

Title Initial Surname

Parent/Guardian Signature Date

NB. Please see the Admissions Criteria for the Year of entry, available via the school’s website – www.ndonline.org.
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NOTRE DAME RC SCHOOL

Looseleigh Lane, Derriford, Plymouth PL6 5HN 
Telephone 01752 775101; Fax 01752 768120

Guidance Notes for completion of the form

Full admission criteria available at www.ndonline.org and in the Next Step Booklet.

For girls who are baptised Roman Catholic:

This should be evidenced by a Baptism Certificate

Or

By this form being signed by your RC Parish Priest to confirm baptism or that the child is enrolled as a 
catechumen.

For girls who are baptised or recognised members of a Christian denomination or other 
faith:

This should be evidenced by a Baptism Certificate

Or

By this form being signed by a Christian Minister/Priest/Senior Leader of your faith community to 
confirm baptism.

Where a faith community does not recognise or carry out baptisms, the form must be signed by the faith 
leader to confirm membership of the community.
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Data Protection 

The school is registered under the Data Protection Act for holding personal data.  The school has a duty to protect 
this information and to keep it up to date.  The school is required to share some of the date with the Education 
Authority and with Department for Education. 

Please do not forget to complete and return the Local Authority Common Application Form  
TO THE LOCAL AUTHORITY.

This form should be returned to:

The Admissions Secretary, Notre Dame R C School, 
Looseleigh Lane, Derriford, PLYMOUTH PL6 5HN.
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Only complete this form if you are applying for a place at St Boniface’s Catholic College. Return this 
form to the school.

ST BONIFACE’S CATHOLIC COLLEGE

21 Boniface Lane, Manadon Park, Plymouth PL5 3AG
SUPPLEMENTARY INFORMATION FORM (SIF)

FOR USE WITH THE LOCAL AUTHORITY COMMON APPLICATION FORM 

Month and Year of Entry

Surname

First name(s

Date of Birth

Address

Postcode

Home Telephone Mobile Number

Email address

School now attending

Address of School

Pupils religion / denomination

Date of Baptism / Dedication / 
Other

Please attach a copy of your child’s Baptism / Dedication certificate to this 
form if applicable

Parish Priest / Minister of Faith / 
Faith Leader (please print)

Signature

From (Place of Worship)
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SIBLINGS AT THE TIME OF ADMISSION ATTENDING ST BONIFACE’S CATHOLIC 
COLLEGE:

Name of Sibling

Name of Sibling

PARENT/GUARDIAN NAME (please print) 

Title Initial Surname

Title Initial Surname

Parent/Guardian Signature Date

NB: Please see the admissions criteria – available on our website www.stbonifaces.com.

Privacy and data protection

We are collecting your personal data for the purpose of an application for admission to a school.  Your personal data 
will only be used in accordance with our privacy notice which can be accessed at www.stbonifaces.com.
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MAINTAINED AND STATE PRIMARY AND INFANT SCHOOLS IN PLYMOUTH
School name; address; telephone, website and email Headteacher/ 

Principal
Type Age range PAN 2018 Forecast NoR 2019

AUSTIN FARM ACADEMY
Delamere Road, Eggbuckland, Plymouth PL6 5XQ 
T : 01752 705367
www.austinfarmacademy.com
mailbox@austinfarmacademy.com 

Mr C Randall A 5-11 30 209

BEECHWOOD PRIMARY ACADEMY
Rockfield Avenue, Plymouth PL6 6DX
T: 01752 706360
www.beechwood-primary.co.uk
beechwood.office@discoverymat.co.uk  

Miss L Evans A 3-11 60 393

BORINGDON PRIMARY SCHOOL
Courtland Crescent, Plympton, Plymouth PL7 4HJ 
T: 01752 330424 
www.boringdon.plymouth.sch.uk
admin@boringdon.plymouth.sch.uk 

Mr J Scales A 4-11 60 401

CHADDLEWOOD PRIMARY SCHOOL
Hemerdon Heights, Plympton, Plymouth PL7 2EU 
T: 01752 337450
www.chaddlewood-primary.plymouth.sch.uk
admin@chaddlewoodschool.org.uk 

Miss S King A 4-11 60 403

COLLEGE ROAD PRIMARY SCHOOL
College Road, Keyham, Plymouth PL2 1NS 
T: 01752 567660 Fax: 01752 605236
www.collegeroadschool.co.uk
college.rd.primary.school@plymouth.gov.uk 

Mr J Wallace T 5-11 30 199

COMPTON CE PRIMARY SCHOOL
Higher Compton Road, Plymouth PL3 5JB 
T: 01752 771539 Fax: 01752 787599
www.compton-cofe-primary.org
compton.ce.primary.school@plymouth.gov.uk

Mr M Oakshott VC 4-11 60 416
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School name; address; telephone, website and email Headteacher/ 
Principal

Type Age range PAN 2018 Forecast NoR 2019

DRAKE PRIMARY ACADEMY
1 Johnston Terrace Ope, Keyham, Plymouth PL2 2EN
T: 01752 567649 Fax: 01752 605181
www.drakeprimaryschool.co.uk
drake.primary.school@plymouth.gov.uk

Mr J Roberts

(Executive Head)

A 4-11 30 202

DUNSTONE PRIMARY SCHOOL
Shortwood Crescent, Plymstock, Plymouth PL9 8TQ
T: 01752 401293 Fax: 01752 481086
www.dunstoneprimary.co.uk
office@dunstoneprimaryschool.co.uk
It is proposed that Dunstone Primary School will move to a new site on the Saltram 
Meadow development in September 2019.  This will be a new building but the ethos 
and staff will remain the same.  Please contact the school call 01752 401293 or visit the 
website www.dunstoneprimary.co.uk for further information.

Mrs K Patrick A 5-11 30 196

EGGBUCKLAND VALE PRIMARY SCHOOL
Charfield Drive, Eggbuckland, Plymouth PL6 5PS
T: 01752 703656 Fax: 01752 769802
www.eggbucklandvale.plymouth.sch.uk
admin@eggbucklandvale.plymouth.sch.uk

Mrs W Cording A 3-11 60 406

ELBURTON PRIMARY SCHOOL
Haye Road South, Elburton, Plymouth PL9 8HJ
T: 01752 404489
www.elburtonschool.com
admin.elburton@elburton.plymouth.sch.uk

Mr D  Bradford  
(Until 31/12/18)

Mrs M Anderson 
(From 01/01/19)

A 5-11 60 421

ERNESETTLE COMMUNITY SCHOOL
Biggin Hill, Ernesettle, Plymouth PL5 2RB
T: 01752 201177 Fax: 01752 201178
www.ecs.plymouth.sch.uk
ecs@ecs.plymouth.sch.uk

Mr A Meredith A 2-11 60 385
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School name; address; telephone, website and email Headteacher/ 
Principal

Type Age range PAN 2018 Forecast NoR 2019

FORD PRIMARY SCHOOL
Cambridge Road, Ford, Plymouth PL2 1PU
T: 01752 567661 Fax: 01752 566299
www.ford.plymouth.sch.uk
ford.primary.school@plymouth.gov.uk

Mr D Yuill A 3-11 30 194

GLEN PARK PRIMARY SCHOOL
Glen Road, Plympton, Plymouth PL7 2DE
T: 01752 339073
www.glenpark.plymouth.sch.uk
glen.park.primary.school@plymouth.gov.uk 

Mr A Hutchings A 4-11 60 394

GOOSEWELL ACADEMY 
Goosewell Road, Plymstock, Plymouth PL9 9HD
T: 01752 482960 Fax: 01752 481097
www.goosewell.plymouth.sch.uk
admin@goosewell.plymouth.sch.uk

Mr J M Stephens A 5-11 90 606

HIGH STREET PRIMARY ACADEMY
High Street, Stonehouse, Plymouth PL1 3SJ
T: 01752 225649 Fax: 01752 222031
www.highstreet.plymouth.sch.uk
high.st.primary.school@plymouth.gov.uk 

Miss J Murphy A 2-11 30 161

HIGH VIEW PRIMARY SCHOOL
2 Torridge Way, Plymouth PL3 6JQ
T: 01752 772984 Fax: 01752 770943
www.highviewschool.org.uk 
highviewschool@plymouth.gov.uk 

Mrs K Dorian-Kemp C 3-11 45 308

HOLY CROSS CATHOLIC PRIMARY SCHOOL
2 Beaumont Road, Plymouth PL4 9BE
T: 01752 225420 
www.holycross.plymouth.sch.uk
holy.cross.rc.primary.school@plymouth.gov.uk

Mr P Cotter (Executive 
Headteacher)

A 4-11 45 277
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HOOE PRIMARY ACADEMY
Hooe Road, Plymstock, Plymouth PL9 9RG
T: 01752 402042
www.hooeprimary.co.uk
admin@hooe.plymouth.sch.uk

Mr J Daykin A 5-11 30 213

HYDE PARK INFANT SCHOOL
Hyde Park Road, Plymouth PL3 4RF 
T: 01752 225493
www.hydepark-inf.plymouth.sch.uk
hyde.park.infants.school@plymouth.gov.uk

Mrs E Hill C 5-7 90 268

KEYHAM BARTON CATHOLIC PRIMARY SCHOOL
Renown Street, Keyham, Plymouth PL2 2DE
T: 01752 567684
www.keyhambarton.plymouth.sch.uk
admin@keyhambarton.plymouth.sch.uk

Mrs S England A 4-11 30 201

KNOWLE PRIMARY SCHOOL
Ringmore Way, West Park, Plymouth PL5 3QG 
T: 01752 365364
www.knowle-plymouth.co.uk
admin@knowle.plymouth.sch.uk 

Mr C Lancaster A 5-11 60 336

LAIRA GREEN PRIMARY SCHOOL
Bramley Road, Laira, Plymouth PL3 6BP 
T: 01752 660427
www.lairagreen.com 
laira.green.primary.school@plymouth.gov.uk

Mrs B Kennedy C 5-11 45 305

LEIGHAM PRIMARY SCHOOL
Cockington Close, Leigham, Plymouth PL6 8RF 
T: 01752 790990
www.leigham-primary.plymouth.sch.uk
admin@leigham-primary.plymouth.sch.uk 

Mr A Swainson A 3-11 60 362

http://www.plymouth.gov.uk/schooladmissions
http://www.hooeprimary.co.uk/
mailto:admin@hooe.plymouth.sch.uk
http://www.hydepark-inf.plymouth.sch.uk/
mailto:hyde.park.infants.school@plymouth.gov.uk
http://www.keyhambarton.plymouth.sch.uk/
mailto:admin@keyhambarton.plymouth,sch.uk
http://www.knowle-plymouth.co.uk
mailto:admin@knowle.plymouth.sch.uk
http://www.lairagreen.com
mailto:laira.green.primary.school@plymouth.gov.uk
http://www.leigham-primary.plymouth.sch.uk
mailto:admin@leigham-primary.plymouth.sch.uk
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LIPSON VALE PRIMARY SCHOOL
Bernice Terrace, Lipson, Plymouth PL4 7HW
T: 01752 224801
www.lvps.org.uk
lipson.vale.primary.school@plymouth.gov.uk 

Mr D Vowles C 5-11 60 409

MANADON VALE PRIMARY SCHOOL
St Peter’s Road, Manadon, Plymouth PL5 3DL 
T: 01752 705345 
www.manadonvale.plymouth.sch.uk
admin@mvps.org.uk

Mrs S Ryder A 4-11 60 409

MARINE ACADEMY PRIMARY
Trevithick Road, St Budeaux, Plymouth PL5 2AF
T: 01752 213939
www.marineacademy.org.uk/primary
primary@marineacademy.org.uk

Mrs S Meredith FS 2-11 60 372

MARLBOROUGH PRIMARY ACADEMY
Morice Square, Devonport, Plymouth PL1 4NJ 
T: 01752 567681
www.marlboroughprimary.eschools.co.uk
marlborough.primary.school@plymouth.gov.uk

Miss R Summers A 3-11 30 168

MARY DEAN’S CE PRIMARY SCHOOL
Mary Dean Avenue, Tamerton Foliot, Plymouth PL5 4LS 
T: 01752 773521 Fax: 01752 773324
www.marydeansprimaryschool.co.uk 
office@marydeans.plymouth.sch.uk 

Mrs T Jones VC 3-11 50 323

MAYFLOWER COMMUNITY ACADEMY
41 Ham Drive, Plymouth PL2 2NJ 
T: 01752 365730
www.mayfloweracademy.org
school.office@mayfloweracademy.org 

Mr D Sammels A 3-11 60 393

http://www.plymouth.gov.uk/schooladmissions
http://www.lvps.org.uk
http://www.manadonvale.plymouth.sch.uk
mailto:admin@mvps.org.uk
http://www.marineacademy.org.uk/primary
mailto:primary@marineacademy.org.uk
http://www.marlboroughprimary.eschools.co.uk
mailto:marlborough.primary.school@plymouth.gov.uk
http://www.marydeansprimaryschool.co.uk
mailto:office@marydeans.plymouth.sch.uk
http://www.mayfloweracademy.org
mailto:school.office@mayfloweracademy.org


152 www.plymouth.gov.uk/schooladmissions

School name; address; telephone, website and email Headteacher/ 
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MONTPELIER PRIMARY SCHOOL
North Down Road, Beacon Park, Plymouth PL2 3HN 
T: 01752 216160
www.montpelierprimary.co.uk
admin@mpsplymouth.net

 Ms S Hunter        A 3-11 90 658

MORICE TOWN PRIMARY ACADEMY
Charlotte Street, Devonport, Plymouth PL2 1RJ 
T: 01752 567609
www.moricetown.plymouth.sch.uk
spearn@moricetownprimary.co.uk

Mr J Roberts  
(Executive Head)

A 3-11 30 189

MOUNT STREET PRIMARY SCHOOL
Mount Street, Greenbank, Plymouth PL4 8NZ 
T: 01752 205091
www.mountstreet.plymouth.sch.uk
mount.st.primary.school@plymouth.gov.uk

Ms B Shillaber A 2-11 30 (plus 5 over PAN 
= 35)

199

MOUNT WISE COMMUNITY PRIMARY SCHOOL
James Street, Devonport, Plymouth PL1 4LA
T: 01752 567602 Fax: 01752 605332
www.mountwiseprimary.co.uk
mount.wise.primary.school@plymouth.gov.uk

Mr C West A 3-11 30 234

OAKWOOD PRIMARY ACADEMY
Pendeen Crescent, Southway, Plymouth PL6 6QS
T: 01752 775478
www.oakwood-primary.co.uk 
oakwood.office@discoverymat.co.uk

Mrs J Sparrow A 4-11 45 (plus 15 over 
PAN = 60)

339

ORESTON COMMUNITY ACADEMY
27 Oreston Road, Plymstock, Plymouth PL9 7JY 
T: 01752 402050
www.orestonacademy.com
admin@oreston.com

Mr M Ackers A 3-11 60 396

http://www.plymouth.gov.uk/schooladmissions
http://www.montpelierprimary.co.uk/
mailto:admin@mpsplymouth.net
http://www.moricetown.plymouth.sch.uk/
mailto:spearn@moricetownprimary.co.uk
http://www.mountstreet.plymouth.sch.uk/
mailto:mount.st.primary.school@plymouth.gov.uk
http://www.mountwiseprimary.co.uk/
mailto:mount.wise.primary.school@plymouth.gov.uk
http://www.oakwood-primary.co.uk
mailto:oakwood.office@discoverymat.co.uk
http://www.orestonacademy.com
mailto:admissions@oreston.com
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PENNYCROSS PRIMARY SCHOOL
Arden Grove, Pennycross, Plymouth PL2 3RL 
T: 01752 705137 Fax: 01752 770942
www.pennycross.plymouth.sch.uk
admin@pennycross.plymouth.sch.uk

Mrs C Waziri C 4-11 60 308

PILGRIM PRIMARY ACADEMY
Oxford Street, Plymouth PL1 5BQ 
T: 01752 225319 
www.pilgrimprimaryschool.co.uk
contactus@ppsonline.org

Mrs L Meek A 4-11 60 325

PLAISTOW HILL INFANT AND NURSERY SCHOOL
Roman Way, St Budeaux, Plymouth PL5 2DT 
T: 01752 365410 Fax: 01752 204232
www.plaistowhill.org.uk
plaistow.hill.infants.school@plymouth.gov.uk

Mrs S Burnett A 3-7 60 140

PLYMOUTH SCHOOL OF CREATIVE ARTS
The Red House, 22 Millbay Road, Millbay, Plymouth PL1 3EG
T: 01752 221927
www.plymouthschoolofcreativearts.co.uk
info@schoolofcreativearts.co.uk

Mr D Strudwick FS 3-16 60 361

PLYMPTON ST MARY CE INFANT SCHOOL
8 Market Road, Plympton, Plymouth PL7 1QW
T: 01752 337912
www.plymptonstmaryinfants.com
admin@stmarysinfants.org.uk

Mrs S Ottewell VA 5-7 60 160

PLYMPTON ST MAURICE PRIMARY SCHOOL
Plympton Hill, Plympton, Plymouth PL7 1UB 
T: 01752 337427
www.plympton-st-maurice-primary.org.uk
st.maurice.primary.school@plymouth.gov.uk

Mrs S J  Tustain A 5-11 30 201

http://www.plymouth.gov.uk/schooladmissions
http://www.pennycross.plymouth.sch.uk
mailto:admin@pennycross.plymouth.sch.uk
http://www.pilgrimprimaryschool.co.uk/
mailto:contactus@ppsonline.org
http://www.plaistowhill.org.uk
mailto:plaistow.hill.infants.school@plymouth.gov.uk
http://www.plymouthschoolofcreativearts.co.uk/
mailto:info@schoolofcreativearts.co.uk
http://www.plymptonstmaryinfants.com/
mailto:admin@stmarysinfants.org.uk
http://www.plympton-st-maurice-primary.org.uk
mailto:st.maurice.primary.school@plymouth.gov.uk
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POMPHLETT PRIMARY SCHOOL
Howard Road, Plymstock, Plymouth PL9 7ES 
T: 01752 408966 
www.pomphlettprimary.com
pomphlett.office@horizonmat.com 

Mr D Walsh A 4-11 60 262

PRINCE ROCK PRIMARY SCHOOL
Embankment Road, Plymouth PL4 9JF 
T: 01752 257698 Fax: 01752 254409
www.princerock.co.uk 
reception@princerock.co.uk

Miss C Brake A 4-11 60 412

RIVERSIDE COMMUNITY PRIMARY SCHOOL 
Poole Park Road, Plymouth PL5 1DD
T: 01752 365297  
www.riversideprimary.net 
admin@riversideprimary.net

Mr B Jones C 3-11 90 563

ST ANDREW’S CE PRIMARY SCHOOL
Citadel Road, Plymouth PL1 3AY 
T: 01752 201660 Fax: 01752 205067
www.standrewsprimaryschool.co.uk
admin@st-andrews.plymouth.sch.uk

Mrs A  Allchurch VA 5-11 30 207

ST EDWARD’S CE PRIMARY SCHOOL
Fort Austin Ave., Eggbuckland, Plymouth PL6 5ST 
T: 01752 705130 Fax: 01752 779890
www.st-edwards.plymouth.sch.uk
office@stedwardsstcmat.org

Mrs J Bird A 4-11 30 204

ST GEORGE’S CE PRIMARY ACADEMY
Admiralty Street, Stonehouse, Plymouth PL1 3RX 
T: 01752 224863 
www.st-georges.plymouth.sch.uk
admin@stgeorgesstcmat.org 

Mrs A Smith  
(Executive Headteacher)

A 4-11 15 75

http://www.plymouth.gov.uk/schooladmissions
http://www.pomphlettprimary.com/
mailto:pomphlett.office@horizonmat.com
http://www.princerock.co.uk
mailto:reception@princerock.co.uk
http://www.riversideprimary.net
mailto:admin@riversideprimary.net
http://www.standrewsprimaryschool.co.uk
mailto:st.andrews.ce.primary.school@plymouth.gov.uk
http://www.st-edwards.plymouth.sch.uk/
mailto:office@stedwardsstcmat.org
http://www.st-georges.plymouth.sch.uk
mailto:admin@stgeorgesstcmat.org
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ST JOSEPH’S CATHOLIC PRIMARY SCHOOL 
Chapel Street, Devonport, Plymouth PL1 4DJ 
T: 01752 563185
www.st-josephs.plymouth.sch.uk
st.josephs.rc.primary.school@plymouth.gov.uk 

Mr B Gill A 4-11 30 196

ST. MATTHEW’S CE PRIMARY AND NURSERY ACADEMY
Peregrine Road, Plymouth PL6 5FN 
T: 01752 395969
www.stmatthewsacademyplymouth.org.uk
office@stmatthewsstcmat.org  

Mrs A Smith 
(Executive 
Headteacher)

A 3-11 90 312

ST PAUL’S CATHOLIC PRIMARY SCHOOL
Pemros Road, St Budeaux, Plymouth PL5 1NE 
T: 01752 365459
www.stpaulsplymouth.com
admin@stpaulsplymouth.com 

Mrs M Anderson A 4-11 30 200

ST PETER’S CE PRIMARY SCHOOL
Rendle Street, Plymouth PL1 1TP 
T: 01752 667724 Fax: 01752 267976
www.st-peterscofe.plymouth.sch.uk 
st.peters.ce.primary.school@plymouth.gov.uk 

Mrs J Digweed A 2-11 30 179

ST PETER’S RC PRIMARY SCHOOL
Brentford Avenue, Whitleigh, Plymouth PL5 4HD
T: 01752 217010 Fax: 01752 217009
www.st-petersrc.plymouth.sch.uk 
admin@st-petersrc.plymouth.sch.uk

Mr P Morse VA 5-11 30 173

SALISBURY ROAD PRIMARY SCHOOL
Salisbury Road, St Judes, Plymouth PL4 8QZ 
T: 01752 660566 Fax: 01752 252321
www.salisburyroad.co.uk
reception@salisburyroad.co.uk

 Mrs C Moran A 4-11 90 549

http://www.plymouth.gov.uk/schooladmissions
http://www.st-josephs.plymouth.sch.uk/
mailto:st.josephs.rc.primary.school@plymouth.gov.uk
http://www.stmatthewsacademyplymouth.org.uk
mailto:office@stmatthewsstcmat.org
http://www.stpaulsplymouth.com
mailto:admin@stpaulsplymouth.com
http://www.st-peterscofe.plymouth.sch.uk
mailto:st.peters.ce.primary.school@plymouth.gov.uk
http://www.st-petersrc.plymouth.sch.uk
mailto:admin@st-petersrc.plymouth.sch.uk
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SHAKESPEARE PRIMARY SCHOOL 
400 Honicknowle Lane, Plymouth PL5 3JU 
T: 01752 312048
www.shakespeare.plymouth.sch.uk
admin@spsplymouth.org 

Mrs K Menis C 3-11 60 407

STOKE DAMEREL PRIMARY SCHOOL
Collingwood Road, Stoke, Plymouth PL1 5PA 
T: 01752 567686 Fax: 01752 500331
www.sdps.co.uk
stoke.damerel.primary.school@plymouth.gov.uk 

Mr R Marsh A 4-11 60 388

STUART ROAD PRIMARY ACADEMY
Palmerston Street, Stoke, Plymouth PL1 5LL 
T: 01752 567668
www.stuartroad.org
admin@srps.plymouth.sch.uk

Mr M Frame A 3-11 30 194

THE CATHEDRAL SCHOOL OF ST MARY 
Cecil Street, Plymouth PL1 5HW
T: 01752 265270 
www.cathedral-school.eschools.co.uk
the.cathedral.school@plymouth.gov.uk 

Mr P Cotter (Executive 
Headteacher)

A 4-11 17 122

THORNBURY PRIMARY SCHOOL 
Miller Way, Estover, Plymouth PL6 8UL
T: 01752 302600 Fax: 01752 302640
www.thornburyprimaryschool.co.uk
admin@thornbury.plymouth.sch.uk 

Mrs C Hardisty A 4-11 45 300

TOR BRIDGE PRIMARY SCHOOL 
Miller Way, Estover, Plymouth PL6 8UN
T: 01752 207903
www.torbridge.net 
receptionprimary@torbridge.net 

Miss C Tompkins C 4-11 30 204

http://www.plymouth.gov.uk/schooladmissions
http://www.shakespeare.plymouth.sch.uk
mailto:admin@spsplymouth.org
http://www.sdps.co.uk
mailto:stoke.damerel.primary.school@plymouth.gov.uk
http://www.stuartroad.org/
mailto:admin@srps.plymouth.sch.uk
http://www.cathedral-school.eschools.co.uk
mailto:the.cathedral.school@plymouth.gov.uk
http://www.thornburyprimaryschool.co.uk
mailto:admin@thornbury.plymouth.sch.uk
http://www.torbridge.net
mailto:receptionprimary@torbridge.net
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VICTORIA ROAD PRIMARY SCHOOL 
Trelawney Avenue, St Budeaux, Plymouth PL5 1RH
T: 01752 365411
www.vrpsp.co.uk
admin@vrpsp.co.uk 

Mr K Duggan A 5-11 30 174

WESTON MILL COMMUNITY PRIMARY ACADEMY 
Ferndale Road, Plymouth PL2 2EL 
T: 01752 365250
www.westonmill.plymouth.sch.uk
westonmill.office@discoverymat.co.uk 

Mrs R Dinnis A 3-11 60 334

WHITLEIGH COMMUNITY PRIMARY SCHOOL
Lancaster Gardens, Whitleigh, Plymouth PL5 4AA
T: 01752 706383 Fax: 01752 237699 
www.whitleigh-pri.plymouth.sch.uk
office@whitleighprimary.co.uk

Mr I Cording T 2-11 60 372

WIDEWELL PRIMARY ACADEMY
Lulworth Drive, Roborough, Plymouth PL6 7ER
T: 01752 778796
www.widewellprimary.eschools.co.uk
clerk@widewellprimaryschool.co.uk  

 Mrs C Prynne A 4-11 30 204

WIDEY COURT PRIMARY SCHOOL
Widey Lane, Crownhill, Plymouth PL6 5JS 
T: 01752 773909
www.wideycourt.plymouth.sch.uk
widey.court.primary.school@plymouth.gov.uk

Mr S Nicholls A 4-11 90 571

WOODFIELD PRIMARY SCHOOL
Taunton Avenue, Whitleigh, Plymouth PL5 4HW 
T: 01752 706384
www.woodfield.plymouth.sch.uk
office@woodfieldpri.co.uk

Mrs C Moran A 2-11 30 188

http://www.plymouth.gov.uk/schooladmissions
http://www.vrpsp.org
mailto:victoria.road.primary.school@plymouth.gov.uk
http://www.westonmill.plymouth.sch.uk
mailto:westonmill.office@discoverymat.co.uk
http://www.whitleigh-pri.plymouth.sch.uk
mailto:admin@whitleighprimary.co.uk
http://www.widewellprimary.eschools.co.uk
mailto:clerk@widewellprimaryschool.co.uk
http://www.wideycourt.plymouth.sch.uk
mailto:widey.court.primary.school@plymouth.gov.uk
http://www.woodfield.plymouth.sch.uk
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WOODFORD PRIMARY SCHOOL
Litchaton Way, Plympton, Plymouth PL7 4RR
T: 01752 336228 
www.woodfordprimary.co.uk 
woodford.primary.school@plymouth.gov.uk 

Ms P Harvey (Head of 
school)

A 4-11 90 454

YEALMPSTONE FARM PRIMARY SCHOOL
Meadowfield Place, Plympton, Plymouth PL7 1XQ
T: 01752 343411
www.yfps.net 
admin@yfps.co.uk 

Mrs H Price C 5-11 60 193

Key:

A Academy – the governing board or the multi academy trust is the admission authority
C Community School - the LA is the admission authority

CE Church of England School

FS Free School – the governing board is the admission authority

Infant School with a pupil age range of 4 to 7 years

LA Local authority – e.g. Plymouth City Council

NoR Number on Roll - forecast for January 2019

PAN Published Admission Number at the normal point of entry in Reception September 2018 

Primary School with a pupil age range of 4 to 11 years

RC Roman Catholic School

T Trust School – the governing board is the admission authority

VA Voluntary Aided School - the governing board is the  admission authority

VC Voluntary Controlled School - the LA is the admission authority 

NOTE: we are aware that a number of schools will be changing status type to an academy or may become part of a multi academy trust during the 2018/19 academic 
year.  This could result in changes of school name and changes to leadership within the school. 

For up to date information, please visit the schools’ own websites.

http://www.plymouth.gov.uk/schooladmissions
http://www.woodfordprimary.co.uk
mailto:woodford.primary.school@plymouth.gov.uk
http://www.yfps.net
mailto:admin@yfps.co.uk
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MAINTAINED AND STATE JUNIOR SCHOOLS IN PLYMOUTH
School name; address; telephone, website and email. Headteacher/  

Principal
Type Age 

range
PAN 2018 Forecast NoR 2019

HYDE PARK JUNIOR SCHOOL
Hyde Park Road,  Plymouth PL3 4RH
T: 225314
www.hydeparkjuniorschool.co.uk
hyde.park.junior.school@plymouth.gov.uk

Miss T Jackson C 7-11 90 355

OLD PRIORY JUNIOR ACADEMY
Ridgeway, Plymouth PL7 1QN 
T: 338199 Fax: 348788
www.oldpriory.com admin@oldpriorystcmat.org
admin@oldpriorystcmat.org

Mrs E Hermon-Wright A 7-11 68 251

ST BUDEAUX FOUNDATION CE JUNIOR SCHOOL
Priestley Avenue, Higher St Budeaux, Plymouth PL5 2DW 
T: 365217 Fax: 351011
www.stbfs.co.uk 
admin@sbfs.plymouth.sch.uk

Mrs C Drage VA 7-11 60 153

Key
A Academy – the governing board or the multi academy trust is the admission authority

C Community School - the LA is the admission authority

CE Church of England School

LA Local authority – e.g. Plymouth City Council

NoR Number on Roll - forecast for January 2019

PAN Published Admission Number at the normal point of entry in Year 3 September 2018 

VA Voluntary Aided School - the governing board is the  admission authority

http://www.plymouth.gov.uk/schooladmissions
http://www.hydeparkjuniorschool.co.uk
mailto:hyde.park.junior.school@plymouth.gov.uk
http://www.oldpriory.com
mailto:admin@oldpriorystcmat.org
http://www.stbfs.co.uk
mailto:admin@sbfs.plymouth.sch.uk
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MAINTAINED AND STATE SECONDARY SCHOOLS IN PLYMOUTH
School name; address; telephone, website and email. Headteacher/  

Principal
Type Age range PAN 2019 Forecast  

NoR 2020
ALL SAINTS CE ACADEMY PLYMOUTH
Honicknowle Lane, Pennycross, Plymouth PL5 3NE 
T 01752 705131 
www.asap.org.uk
enquiries@asap.org.uk 

L Sargent A 11-19 180 959

COOMBE DEAN SCHOOL
Charnhill Way,Elburton, Plymouth PL9 8ES 
T 01752 406961  Fax 01752 482140
www.coombedean.co.uk
office@coombedean.co.uk

Mr R Woodland A 11-18 180 1096

DEVONPORT HIGH SCHOOL FOR BOYS
Paradise Road, Plymouth PL1 5QP 
T 01752 208787  Fax 01752 208788
www.dhsb.org
headteacher@dhsb.org 

Mr D Roberts A 11-18 180 1190

DEVONPORT HIGH SCHOOL FOR GIRLS
Lyndhurst Road, Plymouth PL2 3DL
T 01752 705024  
www.dhsg.co.uk
dhsg@dhsg.co.uk

Mrs A Hemsi A 11-18 120 831

EGGBUCKLAND COMMUNITY COLLEGE
Westcott Close, Plymouth PL6 5YB 
T 01752 779061  Fax 01752 766650
www.eggbuckland.com
mailbox@eggbuckland.com 

Mr M Corrigan A 11-18 180 970

http://www.plymouth.gov.uk/schooladmissions
http://www.asap.org.uk
mailto:enquiries@asap.org.uk
http://www.coombedean.co.uk/
mailto:office@coombedean.co.uk
http://www.dhsb.org/
mailto:headteacher@dhsb.org
http://www.devonportgirls.plymouth.sch.uk/
mailto:dhsg@dhsg.co.uk
http://www.eggbuckland.com/
mailto:mailbox@eggbuckland.com
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NoR 2020

HELE’S SCHOOL
Seymour Road, Plymouth PL7 4LT 
T 01752 337193  
www.heles.plymouth.sch.uk
heles.school@plymouth.gov.uk

Miss J Mason A 11-18 210 1281

LIPSON CO-OPERATIVE ACADEMY
Bernice Terrace, Plymouth PL4 7PG 
T 01752 671318  Fax 01752 252140
www.lipsonco-operativeacademy.coop
lca@lipson.plymouth.sch.uk 

Mrs L Budd A 11-18 180 1060

MARINE ACADEMY PLYMOUTH
Trevithick Road, Plymouth PL5 2AF 
T 01752 213939  
www.marineacademy.org.uk
contact@marineacademy.org.uk 

Mr N Ward A 180 849

NOTRE DAME RC SCHOOL (GIRLS)
Looseleigh Lane, Plymouth PL6 5HN
T 01752 775101   Fax 01752 768120
www.ndonline.org
info@ndonline.org 

Mrs K White A 140 732

PLYMOUTH HIGH SCHOOL (GIRLS)
St Lawrence Road, 
Plymouth PL4 6HT 
T 01752 208308  
www.phsg.org
phs@phsg.org 

Mr S Willis 
(Interim)

CG 120 815

http://www.plymouth.gov.uk/schooladmissions
http://www.heles.plymouth.sch.uk/
mailto:heles.school@plymouth.gov.uk
http://www.lipsonco-operativeacademy.coop/
mailto:lca@lipson.plymouth.sch.uk
http://www.marineacademy.org.uk
mailto:contact@marineacademy.org.uk
http://www.ndonline.org
mailto:info@ndonline.org
http://www.phsg.org
mailto:phs@phsg.org
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PLYMOUTH SCHOOL OF CREATIVE ARTS
22 Millbay Road, Millbay, Plymouth PL1 3EG
T 01752 221927
www.plymouthschoolofcreativearts.co.uk
info@schoolofcreativearts.co.uk

Mr D Strudwick FS 4-16 60 
(Capacity 
120)

597

PLYMPTON ACADEMY 
Moorland Road, Plymouth PL7 2RS
T 01752 338373  
www.plympton.academy
enquries@plympton.academy

Ms L Boorman A 11-18 180 778

PLYMSTOCK SCHOOL
Church Road, Plymouth PL9 9AZ 
T 01752 402679  
www.plymstockschool.org.uk
info@plymstockschool.org.uk 

Mr R Diment A 11-18 290 1560

ST BONIFACE’S CATHOLIC COLLEGE (BOYS)
21 Boniface Lane,Plymouth PL5 3AG
T 01752 779051 Fax 01752 774692 
www.stbonifaces.com
mail@stbonifaces.com 

Mr N Maslen 
(Interim)

A 11-18 136 543

SIR JOHN HUNT COMMUNITY SPORTS COLLEGE 
Lancaster Gardens, Plymouth PL5 4AA 
T 01752 201020  
www.sirjohnhunt.plymouth.sch.uk
admin@sirjohnhunt.plymouth.sch.uk 

Mrs J Bevan  
(Acting)

T 11-19 150 742

STOKE DAMEREL COMMUNITY COLLEGE
Somerset Place, Plymouth PL3 4BD 
T 01752 556065  Fax 01752 562323
www.sdcc.net
info@sdcc.net 

Miss A Frier A 11-18 240 1421

http://www.plymouth.gov.uk/schooladmissions
http://www.plymouthschoolofcreativearts.co.uk
mailto:info@schoolofcreativearts.co.uk
http://www.plympton.academy
mailto:enquries@plympton.academy
http://www.plymstockschool.org.uk/
mailto:info@plymstockschool.org.uk
http://www.stbonifaces.com/
mailto:mail@stbonifaces.com
http://www.sirjohnhunt.plymouth.sch.uk/
mailto:admin@sirjohnhunt.plymouth.sch.uk
http://www.sdcc.net
mailto:info@sdcc.net
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School name; address; telephone, website and email. Headteacher/  
Principal

Type Age range PAN 2019 Forecast  
NoR 2020

TOR BRIDGE HIGH
Miller Way, Plymouth PL6 8UN 
T 01752 207907  Fax 01752 207888
www.torbridge.net 
receptionhigh@torbridge.net 

Mr G Roser A 11-18 210 1226

Key
A Academy – the governing board or the multi academy trust is the admission authority

C Community School - the LA is the admission authority

CG Community Grammar - the LA is the admission authority

FS Free School - the governing board is the admission authority

LA Local authority – e.g. Plymouth City Council

T Trust - the governing board is the admission authority

LA Local authority – e.g. Plymouth City Council

NoR Number on Roll - forecast for January 2019

PAN Published Admission Number at the normal point of entry in Year 7 September 2018 

http://www.plymouth.gov.uk/schooladmissions
http://www.torbridge.net
mailto:receptionhigh@torbridge.net
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KEY STAGE 4 SCHOOLS IN PLYMOUTH
School name; address; telephone, website and email. Headteacher/  

rincipal
Type Age range PAN 2018 Forecast NoR 2019

SCOTT MEDICAL AND HEALTHCARE COLLEGE

Somerset Place, Plymouth PL3 4BD

T 01752 987010

www.scottcollege.co.uk

info@scottcollege.co.uk

Martyn Cox Studio 13-19 75 144 (ex 6th form)

Specialism Health and medical

UTC PLYMOUTH

Park Avenue, Devonport, Plymouth PL1 4RL

Tel: 01752 284250

www.utcplymouth.org

reception@utcplymouth.org

Polly Lovell UTC 13-19 150 139

Specialism Engineering, Marine Engineering,  Advanced Manufacturing

Key
Studio Studio School – the governing board is the admission authority

NoR Number on Roll - forecast for January 2019

PAN Published Admission Number at the normal point of entry in Year 7 September 2018 

UTC University Technical College - the governing board is the admission authority

http://www.plymouth.gov.uk/schooladmissions
http://www.scottcollege.co.uk
mailto:info@scottcollege.co.uk
http://www.utcplymouth.org
mailto:reception@utcplymouth.org
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SCHOOL LOCATION MAP

http://www.plymouth.gov.uk/schooladmissions
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Does this booklet contain the information you need? Is it easy to read? Is it set out clearly enough? Your views on the booklet’s content and style would be welcome,  
so that we can continually improve it and the service we provide. Please take a few minutes to complete the questionnaire below and return it to the  
School Admissions Team, Education, Participation and Skills, Plymouth City Council, Windsor House, Tavistock Road, Plymouth PL6 5UF.

1 How helpful was the information provided?  Very helpful  Helpful  Adequate  Unhelpful  Very unhelpful

2 Was the information you required easy to find?  Very easy  Easy  Adequate  Difficult  Very difficult

3 How clear was the style and presentation of the booklet?  Very clear  Clear  Adequate  Unclear  Very unclear

4 How easy was it to understand the application form?  Very easy  Easy  Adequate  Difficult  Very difficult

5
How long did it take to complete the application form?

 0-5 minutes      6-10 minutes       11-15 minutes      16-20 minutes       21-30 minutes        More than 30 minutes

6

Were there any parts of the booklet you did not understand? If so, which?

7

Is any additional information needed?      Yes        No If yes, please specify below

8

Where did you hear about the need to apply for a school place?

9

How could the information provided be improved?

10

Do you have any other comment to make?

ADMISSIONS IN PLYMOUTH - YOUR COMMENTS PLEASE

http://www.plymouth.gov.uk/schooladmissions
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Checklist

 Have you researched schools before making a decision?

 Have you used the receipt for your form submission?

 Have you submitted your form by the closing date?

 Who did you submit it to?

 Have you received an acknowledgement that your application has been received?

If you would like a confirmation receipt for your application form, please complete the tear off slip below with 
your name and address, attach an appropriate priced stamp and return it along with your application form to:

School Admissions Team, Education, Participation and Skills, Plymouth City Council, Windsor House, Tavistock Road, 
Plymouth, PL6 5UF

The ‘office use’ box will be date stamped as confirmation of receipt of your application.  The receipt should be 
returned to you within 14 days.

Note: If you do not attach a stamp, your receipt will NOT be returned to you.

I confirm receipt of your application form for 
an in-year school place in Plymouth for the 
2018/19 academic year.

Alison Botham 
Director of Children’s Services

Affix 
stamp 
here

To

Office use only

http://www.plymouth.gov.uk/schooladmissions


TRANSFERRING SCHOOL IN PLYMOUTH 
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An in-year admissions guide for parents
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CONTACT 
School Admissions Team 
Education, Participation and Skills 
Plymouth City Council 
Windsor House, Tavistock Road Plymouth PL6 5UF

Primary: 01752 307170 or 01752 307110

Secondary: 01752 307467

inyear.admissions@plymouth.gov.uk
www.plymouth.gov.uk/schooladmissions

This information is available in other languages and formats, please call 01752 668000
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