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COMMITTEE  

 

1. RECRUITMENT ADVERT AND ROLE PROFILE 

1.1 Recruitment Advert 

Plymouth City Council wishes to appoint two independent members to fill vacancies on its Audit 

and Governance Committee. Appointments are for a period of four years, subject to annual review. 

As an independent member, you would be expected to have a finance, accountancy, corporate 

governance, risk management or audit background. You must be able to analyse and discuss 

complex information and act impartially at all times. You would be expected to attend meetings of 

the Audit and Governance Committee (approximately four a year) in a non-voting capacity, and be 

able to provide advice, experience and insight.  

The Audit and Governance Committee provides a key source of assurance on the Council’s audit 

and corporate governance arrangements. Specifically, the Committee is responsible for the council’s 

internal and external audit activity, risk management, maintaining an effective control environment, 

treasury management, financial accounts and wider corporate governance and civic matters.  

The Audit and Governance Committee comprises up to three independent members (non-voting) 

and six elected members of the City Council. You will be required to attend up to four meetings a 

year; training will be provided and travel expenses will be paid for meetings you attend. 

We are looking for individuals who share our values, have a commitment to continuous 

improvement and a desire to deliver better outcomes for all of our residents. Anyone wishing to 

put themselves forward for this role should be able to demonstrate a commitment to good 

governance in the public sector, and preferably have some knowledge of local government or 

other public bodies. 

Anyone who wishes to be considered for the role must not: 

 be current or former councillors or officers of Plymouth City Council, or a close friend or 

relative of such a person 

 have any criminal conviction 

 be an undischarged bankrupt 

 have any significant business dealings with the Council 

 be currently actively engaged in politics or be a member of a political party 

 

How to apply: Please send a CV and covering letter which addresses how you meet the skills 

outlined in the attached role profile to democraticsupport@plymouth.gov.uk  

Closing dates for applications: 7 July 2021  

Informal discussions with shortlisted applicants to be held: 12/13 July 2021 

The scheduled meetings of Audit and Governance Committee for 2021/22 are:  

 26 July 2021 
 20 September 2021 
 29 November 2021 
 28 March 2022 

mailto:democraticsupport@plymouth.gov.uk
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The committee usually meets from 3 – 5pm. 

Please contact Andrew Loton, Head of Governance Performance and Risk on 

Andrew.Loton@plymouth.gov.uk for further information or an informal discussion 

about the role.  

 

1.2 Role profile 

 

Overview 

As an independent member, you would be expected to have finance, accountancy, corporate 

governance, risk management or audit background. You must be able to analyse and discuss 

complex information and act impartially at all times. 

Time commitment 

Approximately six days per year, including meeting preparation and attendance. 

Skills and experience 

We are particularly interested in people who can demonstrate the following skills and experience: 
 

Essential  Desirable 

Ability to remain independent in thinking and 

consider matters without regard to personal 

political views 

Experience of dealing with Local Government 

or a similar public sector or voluntary 

organisation 

Ability to analyse information, ask pertinent 

questions, reach rational conclusions and 

maintain confidentiality 

Experience of acting as an independent 

member/non-executive director or a trustee 

on a Board or Committee 

A professional qualification or background in 

accountancy, risk management, law, 

governance or general management 

Knowledge of Local Government and an 

understanding of the role of Council and 

Councillors 

An understanding of local government and/or 

the public sector more broadly 

Recent senior management experience within 

a complex organisation 

Broad understanding of and commitment to 

the ‘7 Principles of Public Life’ 

 

An understanding of governance and ethical 

standards 

Independent members of Audit and Governance Committee are expected to abide by the 

Council’s Members Code of Conduct and the Nolan Principles of Public Life (see Appendix A 

below).  

mailto:Andrew.Loton@plymouth.gov.uk
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Appendix A – Members’ Code of Conduct 

Part G, Plymouth City Council Constitution 

 

1. The Code of Conduct 

 
1.1. Plymouth City Council has adopted this code which sets out the conduct expected of elected 

and co-opted members of the council.   

 

1.2. Holders of public office have a duty to: 

 

 declare any private interests relating to their public duties and 

 take steps to resolve such conflicts in a way that protects the public interest. 
 

1.3. The code is intended to be consistent with Nolan’s Seven Principles of Public Life namely that 

councillors will act with selflessness, integrity, objectivity, accountability, openness, honesty 

and leadership. 

 

2. General principles of public life   

 

Preamble 

 

2.1. The principles of public life apply to anyone who works as a public office-holder. This includes 

all those who are elected or appointed to public office, nationally and locally, and all people 

appointed to work in the civil service, local government, the police, courts and probation 

services, non-departmental public bodies, and in the health, education, social and care 

services. All public office-holders are both servants of the public and stewards of public 

resources. The principles also have application to all those in other sectors delivering public 

services. 

 

Selflessness  

 

2.2. Holders of public office should act solely in terms of the public interest. 

 

Integrity 

 

2.3. Holders of public office must avoid placing themselves under any obligation to people or 

organisations that might try inappropriately to influence them in their work. They should not 

act or take decisions in order to gain financial or other material benefits for themselves, their 

family, or their friends. They must declare and resolve any interests and relationships. 

 

Objectivity 

 
2.4. Holders of public office must act and take decisions impartially, fairly and on merit, using the 

best evidence and without discrimination or bias. 

 

Accountability  

 

2.5. Holders of public office are accountable to the public for their decisions and actions and must 

submit themselves to the scrutiny necessary to ensure this. 
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Openness  

 

2.6. Holders of public office should act and take decisions in an open and transparent manner. 

Information should not be withheld from the public unless there are clear and lawful reasons 

for so doing. 
 

Honesty  

 

2.7. Holders of public office should be truthful.  

 

Leadership  

 

2.8. Holders of public office should exhibit these principles in their own behaviour. They should 

actively promote and robustly support the principles and be willing to challenge poor 

behaviour wherever it occurs. 

 

3. Who does the code apply to? 

 

3.1. The code applies to councillors and co-opted members.  When the code refers to 

councillors, this includes co-opted members 

 

3.2. Co-opted member means any person who is a member of any committee or sub-committee 

of the council but is not one of its councillors. This includes any officer who is a statutory 

member of a committee and has voting rights. 

 

4. When does the code apply? 

 

4.1. It applies to councillors when they: 

 

 conduct the business of the council (including the business of their office as a councillor or 

co-opted member) or 

 act, claim to act or give the impression they are acting as a representative of the council  

 

5. Does the code apply when councillors represent the council on another body? 

 

5.1. When councillors are representing the council on another body, they must follow the code 

unless it conflicts with a legal duty of the other body. 

 

6. Courtesy and equality 

 

6.1. Councillors must treat other people with courtesy and must not bully anyone. They must not 

do anything that could lead the council to break equality laws. 
 

6.2. The general equality duty applies to ‘public authorities’.  In summary, those subject to the 

general equality duty must, in the exercise of their functions, have due regard to the need to: 

 

 Eliminate unlawful discrimination, harassment and victimisation and other conduct 

prohibited by the Act. 

 Advance equality of opportunity between people who share a protected characteristic* 
and those who do not.  

 Foster good relations between people who share a protected characteristic* and those 

who do not.  



PLYMOUTH CITY COUNCIL 

RECRUITMENT OF INDEPENDENT MEMBERS OF AUDIT AND GOVERNANCE COMMITTEE Page 5 of 9 

OFFICIAL 

OFFICIAL 

 

6.3. These are often referred to as the three aims of the general equality duty.  

 

6.4. Protected characteristics are age, disability, gender reassignment, pregnancy and maternity, 

sex, sexual orientation and race – this includes ethnic or national origins, colour or 
nationality, religion or belief (or lack of belief). 

 

7. Intimidation 

 

7.1. Councillors must not intimidate or try to intimidate anyone who is involved in any complaint 

about any alleged breach of the code of conduct.  

 

8. Impartiality of council officers 

 

8.1. Councillors must not do anything which would be likely to prevent officers or contractors 

from being impartial. 

 

8.2. It should be noted that the council’s constitution includes a protocol about Member/Officer 

relations. 

 

9. Information 

 

9.1. Councillors must not stop anyone getting information they have a legal right to. 

 

9.2. Councillors must not pass on information given to them in confidence or information they 

should know is confidential unless: 

 

 they are required to by law or 

 they have the consent of someone authorised to give it or 

 it is to get professional advice and the person given the information agrees not to pass it 
on to anyone else or 

 passing on the information is reasonable, in the public interest (whistleblowing), made in 

good faith and made in compliance with the reasonable requirements of the council. 

 

10. Cabinet members 

 

At a Cabinet meeting 

 

10.1. Cabinet members must declare and give brief details about any conflict of interest* relating to 

the matter to be decided and leave the meeting room when the matter is being considered.  

Cabinet members may apply to the Monitoring Officer for a dispensation in respect of any 

conflict of interest. 

 

Making individual executive decisions  

 

10.2. Cabinet members must declare and give brief details about any conflict of interest* relating to 

the matter to be decided and refer the matter to the Leader for a decision. Cabinet members 

may apply to the Monitoring Officer for a dispensation in respect of any conflict of interest.  

 
10.3. If the Leader has a conflict of interest*, s/he will refer the matter to the Cabinet. 

 

10.4. A conflict of interest is a situation in which a councillor’s responsibility to act and take 
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decisions impartially, fairly and on merit without bias may conflict with his/her personal 

interest in the situation or where s/he may profit personally from the decisions that s/he is 

due to take. 

 

11. Disrepute 
 

11.1. Councillors must not act in a manner which could be seen to bring the council or the role of 

councillor into disrepute. 

 

12. Misuse of position 

 

12.1. Councillors must not try to use their position improperly to gain an advantage or 

disadvantage for themselves or others. 

 

13. Use of council resources 

 

13.1. When councillors use the council’s resources or let other people use them, they must follow 

any reasonable rules set by the council and make sure that resources are not used improperly 

for political purposes (including party political purposes). 

 

14. Publicity 

 

14.1. Councillors must take into account the Code of Recommended Practice on Local Authority 

Publicity.  

 

15. Advice of Monitoring Officer and Responsible Finance Officer 

 

15.1. Councillors must consider any advice given by the Monitoring Officer or Responsible Finance 

Officer when taking decisions. 

 

16. Giving reasons for decisions 

 

16.1. Councillors must give reasons when required to by the law or by any council procedures. 

 

17. Pecuniary and private interests at meetings 
 

17.1. Disclosable pecuniary interests are defined in regulations and include the interests of a 

councillor’s spouse or civil partner or cohabitee.  A councillor has a disclosable pecuniary 

interest in: 

 

 any employment, office, trade, profession or vocation that the councillor carries on for 

profit or gain; or that their spouse civil partner or cohabitee carries on for profit or gain; 

 any sponsorship that the councillor receives including contributions to their expenses as a 

councillor; or contributions to their election expenses from a Trade Union;  

 any land licence or tenancy they have in Plymouth; or that their spouse civil partner or 

cohabitee has 

 any current contracts leases or tenancies between the council and the councillor; or 

between the council and their spouse civil partner or cohabitee; 

 any current contracts leases or tenancies between the council and any organisation with 

land in Plymouth in which he or she is  a partner, a paid Director, or has a relevant 

interest in its shares and securities;  

 any current contracts leases or tenancies between the councillor’s spouse civil partner or 
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cohabitee and any organisation with land in Plymouth in which he or she is a partner, a 

paid Director, or has a relevant interest in its shares and securities;  

 any organisation which has land or a place of business in Plymouth and in which he or she 

a relevant interest in its shares or its securities.  

 any organisation which has land or a place of business in Plymouth and in which the 

councillors spouse, civil partner or cohabitee has have a relevant interest in its shares or 

its securities. 

 

What should a councillor do if they have a disclosable pecuniary interest? 

 

17.2. If a councillor: 

 

 attends a meeting of the council, the Cabinet, a committee or sub committee; or 

 intends to take a delegated decision 

 

and is aware that he or she has a disclosable pecuniary interest in any matter being or due to 

be dealt with; he or she must declare they have an interest, and the nature of it, at the start 

of the meeting, (or when they realise they have the interest if that is later). 

 
17.3. If declaring an interest would involve revealing sensitive information a councillor need only say 

that they have an interest – they need not say what the interest is (see section 20). 

 

17.4. The councillor may not participate in any discussion of the matter at the meeting or vote on 

the matter and must leave the meeting room when the matter is being considered.  

Councillors may apply to the Monitoring Officer for a dispensation in respect of any 

disclosable pecuniary interest. 

 

18. Does a councillor have a private interest in the business of the committee? 

 

18.1. The public is likely to consider that a councillor has a private interest in the business of a 

meeting if it affects the well being or financial position of: 

 

 his/her family and close associates, or 

 any organisation where he or she is a member, or where he or she is involved in its 

management; or  

 any organisation to which he or she has been appointed by the council. 

 

What should a councillor do if he or she has a private interest? 

 

18.2. When the council is determining any matter in which he or she has a private interest a 

councillor should declare his or her interest if the decision could confer a financial advantage 

or disadvantage on: 

 

 his or her family, or  

 his or her close associates, or  

 an organisation where he or she is a member, or is involved in its management (whether 

or not appointed to that body by the council). This would include membership of a secret 

society and other similar organisations. 

 

18.3. When the council is determining any matter in which he or she has a private interest a 

councillor should declare his or her interest if the decision relates to an approval, consent, 

licence, permission or registration for: 
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 his or her family, or  

 his or her close associates, or  

 an organisation where he or she is a member, or is involved in its management (whether 

or not appointed to that body by the council) This would include membership of a secret 

society and other similar organisations. 

 

18.4. A councillor should declare an interest, and the nature of it, at the start of the meeting, (or 

when they realise they have the interest if that is later); unless describing the interest would 

involve revealing sensitive information. If declaring an interest would involve revealing 

sensitive information a councillor need only say that they have an interest – they need not say 

what the interest is 

 

18.5. Once a councillor has declared a private interest, they can stay in the meeting and speak and 

vote, unless their private interest is also a disclosable pecuniary interest (see section 16) and 

he or she does not have a dispensation. 

 

18.6. However, if the decision being taken is likely to confer an advantage or disadvantage on: 

 

 a councillor’s family 

 his or her close associates or  

 an organisation where he or she has a private interest 

 

18.7. more than it will affect other people living or working in the ward, the councillor should 

discuss this matter with the Monitoring Officer, or his/her designee, in advance of the meeting 

as legal issues of bias may arise. 
 

18.8. Information about a councillor’s interests is sensitive if making it public could lead to the 

councillor, or a person connected with the councillor, being subject to violence or 

intimidation. Councillors do not have to include information in the register of interests if the 

Monitoring Officer agrees that it is sensitive. If a councillor finds out that the information has 

stopped being sensitive, they must tell the Monitoring Officer within 28 days and ask for it to 

be included in the register. 

 

18.9. Dispensations 

 

18.10. The council has power to grant dispensations for a member to be able to participate in or 

vote at meetings where they have a disclosable pecuniary interest. This may be because it 

considers that the business of the council, Cabinet or a committee is likely to be impeded by 

not granting a dispensation; or that granting the dispensation is in the interests of residents; 

or that the council considers it appropriate to grant a dispensation for other reasons.  

 

18.11. A councillor who wishes to seek a dispensation should notify the Monitoring Officer as soon 

as possible of the situation. Several dispensations have already been granted that are likely to 

affect many or all councillors; these relate to decisions about: 

 

 councillor’s allowances, expenses or insurance 

 ceremonial honours given to councillors 

 Council Tax setting 

 school meals or school transport and travelling expenses if the councillor is the parent or 

guardian of a child in full time education unless  the decision relates particularly to the 

school their child attends 
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 school meals or school transport and travelling expenses if the councillor is a parent 

governor unless the decision relates particularly to the school of which they are a governor 

 

19. Registering interests 

 

19.1. The law requires councillors to register certain interests by writing to the Monitoring Officer 

within 28 days of the code starting to apply to them or 28 days of finding out that their 

interests have changed. There is an exception when sensitive information is involved. 

 

19.2. The interests that must be registered are any disclosable pecuniary interest which is held by; 

 

 them, or 

 their spouse or civil partner, a person with whom they are living as husband and wife 

or a person with whom they are living as if they were civil partners; and  

 any private interest that the council has decided should be registered 

 

19.3. A councillor’s disclosable pecuniary interests are defined by regulations, which may change 

from time to time; the present definitions are set out in Appendix A. They mainly relate to 

business interests (for example, their employment, trade or profession, contracts or any 
company with which they are associated) and wider financial interests such as, for example, 

trust funds, investments and assets including land and property). 

 

19.4. A councillor should register that he or she is a member of an o, or which he or she has 

management responsibility for (whether or not appointed to that body by the council). This 

would include membership of a secret society and other similar organisations.  

 

20. Penalties for not registering disclosable pecuniary interests 

 

20.1. It is a criminal offence to fail to register disclosable pecuniary interests or to participate in 

business in which a councillor has a disclosable pecuniary interest. 

 

Notes 

 Plymouth City Council provides training about this code of conduct for councillors. 

 Councillors may ask the Monitoring Officer, the Deputy Monitoring Officer or the 

Oversight and Governance Manager for advice in relation to this code and the declaration 

of interests.  Ultimately, as only the councillor concerned will be aware of all the details 

surrounding any particular situation, it is the responsibility of each councillor to decide how 

to comply with this code of conduct. 

 Councillors are advised to seek advice prior to any meeting/other situation in which they 

consider an interest may arise. 

A councillor, when considering whether s/he has an interest, may find it useful to ask 

him/herself whether a reasonable member of the public – if he or she knew all the relevant 

facts – would think that the councillor’s personal interest would be likely to affect his/her view 

of the situation. 


