
Executive summary
Plymotion is as a targeted, measurable, initiative designed to deliver an:
n	 Increase in the number of school children walking, cycling or using a micro-scooter for the journey  

to school. 
n	 Increased awareness of more sustainable ways of travelling, for example buses and trains.
n	 Improved perception of sustainable transport for the journey to and from school amongst the entire 

school community.   
The City Council are keen to work with you to encourage and enable active travel amongst your school 
community and hope to inspire your school about the many benefits of active travel.
All schools in Plymouth have been invited to participate in this project and apply for the School Sustainable 
Travel Grant. The project can start straight away, however, the scheme works on a reimbursement basis.  
The grant will not be paid to you before April 2019.

Plymotion School Sustainable Travel Grants
This is a competitive bidding process whereby schools can bid for funding to help promote active and 
sustainable travel in their school community, thus achieving one or more of the key criteria detailed on  
our Help Sheet.
A key driver behind the Plymotion School Sustainable Travel Grants is to provide a simple, flexible and 
targeted opportunity for schools to deliver improvements you believe will lead to a sustained increase  
in the number of sustainable travel journeys made on the journey to and from school. 

Bid Values
The Plymotion School Sustainable Travel Grants are match funded grants. The maximum contribution 
available from Plymouth City Council is £2,500.  Please refer to our Help Sheet for more information  
about match-funding or feel free to contact Tessa Price on 01752 307928 as soon as possible if you have 
any queries relating to this. 

Application form         May 2018

1



Bid Process
n	 Please make an appointment to talk over your 

application with Tessa Price:  
tessa.price@plymouth.gov.uk

n	 Your school should choose a ‘School Travel 
Champion’ (or better still, 2 or 3 members of staff 
to share this title and divide the workload).

n	 You are invited to submit a bid using this 
application form demonstrating how you will meet 
at least one of the key criteria. 

n	 Bids must be supported with 3 quotations for each 
expenditure. These should be provided at the same 
time as your application.

n	All applications must be in before Monday 25 June 
2018.

n	A panel will review all the bids on a case-by-case 
basis following the close of the application deadline.

n	 You will hear the outcome of your application no 
later than Friday 29 June 2018.

n	We will engage with your school and provide 
assemblies/workshops/training to support your 
active travel promotion project.

n	 Your school should aim to commit to a minimum 
of six new events (e.g. assemblies) activities (e.g. a 
led walk) or initiatives (e.g. a social media campaign) 
over one calendar year, starting from July 2018, that 
will promote active travel at your school.

n	All successful bids must be delivered and invoiced 
for by 22 August 2019, though you can claim your 
reimbursement as early as 1 April 2019. 

Bid conditions
Successful applicants must:
n	 Register with Modeshift Stars or the Sustrans Bike 

It Plus team and provide details of your ‘School 
Travel Champion’.

n	 Submit School Travel ‘Hands-Up’ data to the 
Modeshift STARS website or through the Sustrans 
Bike It Plus team PRIOR to any activities starting 
or infrastructure being built so that we can gather 
initial PRE-programme data.

n	 Submit School Travel ‘Hands-Up’ data to the 
Modeshift STARS website or through the Sustrans 
Bike It Plus team at the end of the summer 2019 
term so that we can gather POST-programme 
data.

n	 Agree to reasonable publicity regarding your 
participation in the grant scheme.

n	 The funded scheme MUST be delivered in 
accordance to our Terms and Conditions listed 
below. 

TERMS AND CONDITIONS
1 Plymouth City Council is not obliged to accept any bid for funding 

and may reject any application at its reasonable discretion.
2 Only one application per school is permitted for the 2018-19 

Plymotion School Sustainable Travel Grants.
3 Plymouth City Council will contribute the agreed percentage of the 

cost of the works.  The contribution is based on the cost of works 
excluding VAT (non-budgeted expenses will not be considered). 
The organisation will be responsible for payment of VAT and shall 
indemnify the council if HMRC makes any demand from the council 
for VAT in respect of the funding provided to the organisation or the 
works.

4 The organisation is required to arrange and pay for the works, then 
invoice Plymouth City Council for the match funding agreed.  

5 Payment will only be made on receipt of proof of payment. Payment 
will be made no earlier than April 2019 for all schemes where proof 
of purchase is provided. Proof of purchase must be provided by 
22/08/19. 

6 Plymouth City Council cannot provide funding for facilities required 
through the planning application process, or which are required as 
part of a compulsory travel plan or transport statement; however, we 
can fund enhancements to required facilities.  It is your responsibility 
to check with the Local Planning Authority whether permission is 
required for your facilities.

7 The organisation will be required to provide Plymouth City Council 
with pictures of facilities once in use and take part in reasonable 
publicity requests, acknowledging the funding from Plymouth City 
Council and the Department for Transport

8 The school retains full ownership of any equipment, and will:
 8.1 Maintain all goods purchased with the Grant for at least five   

 (5) years from the date goods were purchased, and;

 
 8.2 Not sell or dispose of any equipment or other assets   

 purchased with funding from the Grant within five (5) years   
 from receiving the Grant.

9 In the event that equipment or assets that have been purchased 
with using Grant monies have been disposed by the school in 
breach of condition 8 above, Plymouth City Council shall have the 
right to clawback an appropriate sum of money from the school 
in proportion to the market value of the equipment or asset. 
Market value shall take into account the economic useful life of the 
equipment or asset. 

10 Cycle parking guidance must be adhered to in order to ensure an 
appropriate location and design (Plymouth City Council can be 
contacted for advice/guidance. Email: cycling@plymouth.gov.uk).

11 A senior manager is required to authorise this application form, 
and it will act as a contract to commit to your support to promote 
sustainable transport.  

12 With Plymouth City Council’s support, this commitment should 
include promoting sustainable transport to the whole school 
community, disseminating information provided by Plymouth City 
Council, carrying out hands up surveys to assess changes in how the 
school community are travelling (and share this information with 
Plymouth City Council) and taking part in events (e.g. Walk to School 
Week). 

13 The applicant shall:
 13.1 Keep all financial records and accounts including receipts for 

 items purchased with the Grant for at least five (5) years from  
 the end of the financial year in which the transaction took   
 place, and;

 13.2 Cooperate with the Council in the evaluation and / or   
 monitoring the project.
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Contact Details

School name

School address, including postcode

Applicant name  This should be the School Travel Champion ideally

Applicant’s email address and telephone number

Applicant position within school

Bid Details
Bid summary

Summarise why you would 
like the funds and what you 
will use the funding for.

We are applying for this grant because

Key Criteria Measures to 
encourage 
and sustain an 
increase in the 
number of cycle 
trips to your 
school.

Measures to 
encourage 
and sustain 
an increase in 
the number of 
walking trips to 
your school.

Measures to 
encourage 
and sustain an 
increase in the 
number of micro-
scooter trips to 
your school.

Measures to 
improve the 
perception of 
sustainable travel 
amongst the 
entire school 
community.

Measures to 
reduce carbon 
emissions through 
reducing the 
number of car 
trips to your 
school.

A B C D E

Detail on 
how the 
essential 
criteria will 
be met

Please specify 
what will be 
done and 
what it will 
achieve.

What will you do/buy? How much  
will this cost?  
(please provide three 
quotes for each item)

When  
do you aim to do this/
buy this?

Which  
key criteria (see above) 
will you meet by doing 
this?
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Bid conditions Initials

I, the applicant named above, agree to sign my school up to Modeshift Stars or  
The Sustrans Bike It Plus programme.

On behalf of (insert school’s name) 

I agree to collect pre-initiative data AND post-initiative data by way of two ‘hands-up’  
surveys.
I agree that the school will take part in reasonable publicity requests, acknowledging the 
funding from Plymouth City Council and the Department for Transport

I agree, on behalf of the school, to schedule in a minimum of 6 initiatives with the school 
engagement team over the course of one calendar year starting from July 2018.

I agree that the bid will be delivered and invoiced for by 22/08/2019.

Sign off

By signing this application form, you confirm that the information you have provided is correct and you will comply 
with the terms and conditions attached to this application form.
We wish to apply for match funding to improve our sustainable travel facilities and / or deliver a 
sustainable travel initiative (details as above).  We agree to the terms and conditions attached to this 
application form.

Application approved 
by

(Must be  in senior 
leadership team)

Full Name

Job Title

Email

Tel No

Signature  
(Senior Leadership)

Total Cost of all expenditures (including staff time if appropriate)

Bid amount

This should be the amount 
of money you are asking 
Plymouth City Council for.

£

Amount of contribution in 
% sought from Plymouth 
City Council. Please note 
this cannot be more than 
75% of the total project 
cost.

%

It is required that your school offer a contribution to the project. This could be fundraised by the PTA/Friends 
Association or sports or pupil premium or it could be dedicating a paid member of the school staff to become a 
‘School Travel Champion’, therefore offering the project money-in-kind through staff-hours.

Amount (£) your school will contribute to the project

How will you know the 
project has been a success?

Please provide detail on 
what data etc. will be made 
available to demonstrate 
success
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