
Parents Guide to Admissions

Registration Process



Registration

Click register

Add your 
security 
details



Who you are

Add your 
security 
details



Where do you live

Enter 
your Post 

Code Find 
Address

Click on 
Address

Select

•If you don’t find your address 
you can type it in Enter 
Address Manually



Give us your contact details

Enter 
your 

telephone 
Numbers

Submit 
Registration



What happens Next

You get an Email

•If the email is not in you inbox, check 
your Junk Mail folder
•If the link is not highlighted copy and 
paste into your browsers URL box

Click on the 
link



•Once logged in your home page will look like this…

•The link in your email will take you back to the 
Home screen where you can now login…

•You have the option of increasing your 
security by enabling Two Step Verification. 
To do this click on the banner shown above



To enable Two Step 
Verification select ‘Email’ 
from this dropdown list 

then click ‘Save’.

At this point you will be logged out of the system. When you attempt to log back in you will be asked to 
supply a Verification Code. This will be sent to you via email. Enter the unique code and you will gain 
access to the system.  From this point on you will receive a unique code each time you log into the Portal.


