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FORMAL CAUTION INTERVIEW
Information for Parents 

 

 
This interview will be carried out following the guidelines given to Local Authorities by the 

Department for Children, School & Families (DfCSF). The caution you will receive is given in 

accordance with Code C of the Police and Criminal Evidence Act 1984 (PACE).  
In carrying out our duties in prosecuting parents for the non-attendance of their children, the Local 

Authority falls within the PACE codes of practice whenever they interview a parent about the non-
attendance of their child with view to obtaining evidence for a prosecution. The purpose of Code C is 

to ensure that interviews are carried out fairly. For example: 

 

The offence 
Before asking any questions relating to a possible prosecution, the Senior Education Welfare Officer 

leading the interview should explain to the parent/carer(s) the basis on which the interview is being 
conducted i.e. which offence under the Education Act is being considered, what the offence is and 

whether or not the parent understands what has been said. 
 

The right to have legal representation 

The parent/carer(s) should be made aware that they are not being held under arrest and are free to 
go at any time. They should also be made aware of their right to legal representation at the interview 

if they so wish. You will have been advised of this already in the letter inviting you to the interview.  
 

The Caution  
The Senior Education Welfare Officer conducting the interview should caution the parent/carer(s) 

according to Code C of the Police and Criminal Evidence Act and satisfy himself that the 
parent/carer(s) understand the effect of the caution. Should there be a break in the interview, the 

parent/carer(s) must be reminded that they are still under caution when the interview resumes.  

 
Interpreter 

If a parent or carer has a difficulty in understanding English and wishes to have an interpreter, the LA 
should arrange for a suitable interpreter to be present at the interview. 

 
Appropriate Adult 

If there are any concerns over the mental health of a parent/carer i.e. they are suffering from a mental 
disorder or are otherwise mentally vulnerable, the caution should be given and the interview carried 

out in the presence of an appropriate adult. 
 

Record of interview 

An accurate record must be made of the interview. However, as it is not the general practice of this 
Local Authority to tape record interviews, the DfCSF guidelines state clearly that a written record 

may be taken. The parent/carer(s) should be given the opportunity to read this record and to sign it 
to verify that it is correct or to indicate which areas he or she considers to be inaccurate.  

 


